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CODA13900002 05

Department: District Attorney i
CLDA17000004 '

Description: This is an amendment extending a previous agreement for one year for professional court reporting services for certain grand jury panels,
This amendment covers the period from January 1, 2017 to December 31, 2017,

Purpose: The Nassau County District Attorney’s Office is required by law to furnish transcripts of grand jury proceedings upon request of defendants
and/or their counsel.

Method of Procurement: RFP # DA0625-1221 issued on 07/16/12 in accordance with all applicable Nassau County Rules, Regulations and
Procedures.

Procurement History:

RFP # DA0625-1221 was issued on 07/16/12, Seven (7) bids were received. A selection committes identified three (3) bids as having the highest scores
based upon the criteria detailed in the RFP. These three (3) bidders were asked to submit a best and final offer. Precise Court Reporting Services, Inc.,
and Suzanne Hand & Associates, Inc., submitted the two bids with the lowest cost of the three firms that were asked to submit a best and final offer.

Descrlptlon of General Provisions:

This is an extension of the original agreement for a period of one year from January 1, 2017, to December 31, 2017, The maximum amount to be paid to
the Contractor as full consideration for the Contractor’s Serviees under this amendment shall not exceed One Hundred Sixty Thousand doilars
($160,000.00) for the annual period.

Impact on Funding / Price Analysis:
Funding for this agreement has been included in our approved 2017 budget.

Change in Contract from Prior Procurement:
No change.

Recommendation: Approve as submitted.

Adv1sement Informatlon

Fund: GEN Rcvenue Contract [} | & 1 - e $160,000.00
Contral: DA10 County $160,000.00 R R e $
DA ]
Resp: GEN Federal 5 B D kg/ ""’71, 3/@ 7 5.
1100 —
Object: ]5)(:!{‘] State $ 4 - . R
Transaction: cQ Capital $ 5 , , R
Other $ 6 _ $
TOTAL | $160,000.00 ) e AT “ TOTAL $160,000.00
% Increase S
% Decrease Document Prepared By: R. McManus Date: 03/10/17

I'cerfify that an unencumbered balance suffitient fo cover this contract is
present in the appropriation (o be charges.

Name Neame Date (" 27/:7 /[’?

Date Date T (For Office Use Only)

E #:

| serlify that this decument was accepted into NIFS,

PR5254 (1/06)



NIFA

Nassau County Interim Finance Authority

Contract Approval Request Form (As of January 1, 2015)

bp
1, Vendor: Suzanne Hand & Asscciates CQ13000002/CLDAT7000004

2. Dollar amount requiring NIFA approval: $ $160,000.00

Amount to be encumbered: $ $160,000.00

Thisisa New Contract Advisement v Amendment

If new contract - $ amount should be full amount of contract
If advisement — NIFA only needs to review if it is increasing funds above the amount previously approved by NIFA
If amendment - $ amount should be full amount of amendment only

3. Contract Term: G017 - 12131117

Has work or services on this contract commenced? v Yes No

If yes, please explain: Extension of existing contract,

4. Funding Source:

L General Fund (GEN) ___ Grant Fund (GRT)
___ Capital Improvement Fund (CAP) Federal %
____ Other State %

County % 100

Is the cash available for the full amount of the contract? '/ Yes No

If not, will it require a future borrowing? Yes No
Has the County Legislature anproved the borrowing? Yes Nao / N/A
Has NIFA approved the borrowing for this contract? Yes No J N/A

5. Provide a brief description (4 to 5 sentences) of the item for which this approval is requested:

This is a six month extension of an existing agreement with the Hispanic Counseling Center to conduct the
"Batterer's Intervention Program" to addrass the problem: of domestic violence. This amendment will extend the
expiration date of the agresment to 06/30/16.

6. Has the item requested herein followed all proper procedures and thereby approved by the:

Nassau County Attorney as to form ¥ Yes No N/A
Nassau County Committee and/or Legislatura v Yes No N/A

Date of approval(s) and citation to the resolution where approval for this item was provided:

Original Agreement approved by Rules Committee 03/04/13
Clerk ltem # E-44-13

7. Identify all contracts (with dollar amounts) with this or an affiliated party within the prior 12 months:

CQDA13000002/CLDA16000006
Term: 01/01/16 - 12/31/18
Amount: $160,000.00




AUTHORIZATION

To the best of my knowledge, I hereby certify that the information contained in this Contract Approval
Request Form and any additional information submitted in connection with this request is true and
accurate and that all expenditures that will be made in reliance on this authorization are in
conformance with the Nassau County Approved Budget and not in conflict with the Nassau County
Multi-Year-Finaneial- Plan, Tunderstand that NIEA-wdll rely upon-thisinformation ini
deliberations.

@MM/LNQQM __ / /,;,/ 7

Signature Title Date

Print Name

COMPTROLLER’S OFFICE
To the best of my knowledge, I hereby certify that the information listed is true and accurate and is in
conformance with the Nassau County Approved Budget and not in conflict with the Nassau County
Multi-Year Financial Plan.

Regarding funding, please check the correct response:

I certify that the funds are available to be encumbered pending NIFA approval of this contract.

If this is a capital project:
I certify that the bonding for this contract has been approved by NIFA.
Budget is available and funds have been encumbered but the project requires NIFA bonding authorization

Signature Title Date

Print Name

NIFA

Amount being approved by NIFA:

Signature Title Date

Print Name

NOTE: All contract submissions MUST include the County’s own routing slip, current
NIES printouts for all relevant accounts and relevant Nassau County Legislature
communication documents and relevant supplemental information pertaining to the
item requested herein.

NIFA Contract Approval Requesi Form MUST be filled out in its entirety before being
submitted to NIFA for review.

NIFA reserves the right to request additional information as needed.




RULES RESOLUTION NO. -2017

A RESOLUTION AUTHORIZING THE COUNTY EXECUTIVE
TO EXECUTE AN AMENDMENT TO A PERSONAL SERVICES
AGREEMENT BETWEEN THE COUNTY OF NASSAU, ACTING ON
BEHALF OF THE NASSAU COUNTY DISTRICT ATTORNEY’S
OFFICE, AND SUZANNE HAND & ASSOCIATES, INC.

WHEREAS, the County has negotiated an amendment to a personal
services agreement with Suzanne Hand & Associates, Inc. to provide court
reporting services for certain grand jury panels, a copy of which is on file

with the Clerk of the Legislature; now, therefore, be it

RESOLVED, that the Rules Committee of the Nassau County
Legislature authorize the County Executive to execute the amendment to an

agreement with Suzanne Hand & Associates, Inc.



George Maragos
Comptroller

CQDA13000002 05
CLDA17000007?

OFFICE OF THE COMFTROLLER
240 Old Country Road
Mineola, New York 11501

COMPTROLLER APPROVAL FORM FOR PERSONAL,
PROFESSIONAL OR HUMAN SERVICES CONTRACTS

Attach this form along with all personal, professional or human services contracts, contract renewals, extensions
and amendments.

CONTRACTOR NAME: Suzanne Hand & Associates, Inc.

CONTRACTOR ADDRESS: One South Bay Ave., Islip, NY 11751

FEDERAI, TAX ID #: 11-3030135

Instructions: Please check the appropriate box (“i”) after one of the following
roman numerals, and provide all the requested information.

1. O The contract was awarded to the lowest, responsible bidder after advertisement
for sealed bids. The contract was awarded after a request for sealed bids was published
in [newspaper] on
[date]. The sealed bids were publicly opened on [date]. [#] of
sealed bids were received and opened.

I1. O The contractor was selected pursuant to a Request for Proposals.
The Contract was entered into after a written request for proposals was issued on
[date]. Potential proposers were made aware of the availability of the RFP by

[newspaper advertisement, posting on website, mailing, etc.]. [#] of potential proposers requested
copies of the RFP. Proposals were due on [date]. [#] proposals were
received and evaluated. The evaluation committee consisted
of:

[list members]. The proposals were scored and
ranked. As a result of the scoring and ranking (attached), the highest-ranking proposer was selected.




CQDA13000002 05
CLDA17000007?

IT1. [X| This is a renewal, extension or amendment of an existing contract.

The contract was originally executed by Nassau County on 02/06/13. This is a rencwal or extension

pursuant to the contract, or an amendment within the scope of the contract or RFP (copies of the relevant
_____pages are attached). The original contract was entered into after a request for proposals was issued on

07/16/12. Seven (7) proposals were evaluated and the highest ranking proposer was selected. A copy of the
most recent evaluation of the contractor’s performance is attached.

IV. O Pursuant to Executive Order No. 1 of 1993, as amended, at least three
proposals were solicited and received. The attached memorandum from the
department head describes the proposals received, along with the cost of each
proposal.

[1 A. The contract has been awarded to the proposer offering the lowest cost proposal; OR:

0 B. The attached memorandum contains a detailed explanation as to the reason(s)why the
contract was awarded to other than the lowest-cost proposer. The attachment includes a specific
delineation of the unique skills and experience, the specific reasons why a proposal is deemed
superior, and/or why the proposer has been judged to be able to perform more quickly than other
Proposers.

V. [0 Pursuant to Executive Order No. 1 of 1993 as amended, the attached
memorandum from the department head explains why the department did not
obtain at least three proposals.

[0 A. There are only one or two providers of the services sought or less than three providers
submitted proposals, The memorandum describes how the contractor was determined to be the
sole source provider of the personal service needed or explains why only two proposals could be
obtained. If two proposals were obtained, the memorandum explains that the contract was
awarded to the lowest cost proposer, or why the selected proposer offered the higher quality
proposal, the proposer’s unique and special experience, skill, or expertise, or its availability to
perform in the most immediate and timely manner.

[1 B. The memotandum explains that the contractor’s selection was dictated by the terms of a
federal or New York State grant, by legislation or by a court order. (Copies of the relevant
documents are attached).

1 €. Pursuant to General Municipal Law Section 104, the department is purchasing the services
required through a New York State Office of General Services  contract
no. , and the attached memorandum explains how the purchase is
within the scope of the terms of that contract.

[ D. Pursuant to General Municipal Law Section 119-0, the department is purchasing the services
required through an inter-municipal agreement. :



CQDA13060002 03
CLDA17000007?

VI. O This is 2 human services contract with a not-for-profit agency for which a

competitive process has not been initiated. Aftached is a memorandum that explains the reasons

for entering into this contract without conducting a competitive process, and details when the department

intends to initiate a competitive process for the future award of these services. For any such contract, where
—the-vendor-has-previously-provided services-to-the county, attach a copy of the most recent evaluation of

the vendor’s petformance. If the contractor has not received a satisfactory evaluation, the department must

explain why the contractor should nevertheless be permitted to contract with the county.

In certain limited circumstances, conducting a competitive process and/or completing performance
evaluations may not be possible because of the nature of the human services program, or because of a
compelling need to continue services through the same provider. Tn those circumstances, attach an
explanation of why a competitive process and/or performance evaluation is inapplicable.

VIL [ This is a public works contract for the provision of architectural, engineering
or surveying services. The attached memorandum provides details of the department’s compliance
with Board of Supervisors’ Resolution No.928 of 1993, including its receipt and evaluation of annual
Statements of Qualifications & Performance Data, and its negotiations with the most highly qualified
firms.

VL. [X| Participation of Minority Group Members and Women in Nassau County

Contracts. The selected contractor has agreed that it has an obligation to utilize best efforts to hire
MWRBE sub-contractors. Proof of the contractual utilization of best efforts as outlined in Exhibit “EE”
may be requested at any time, from time to time, by the Comptroller’s Office prior to the approval of
claim vouchers.

IX. OO Department MWBE responsibilities. To ensure compliance with MWBE requirements
as outlined in EBxhibit “EE”, Department will require vendor to submit list of sub-contractor
requirements priot to the contract being submitted to the Comptroller.

X. @ Vendor will not require any sub-contractors.

In addition, if this is a contract with an individual or with an entify that has only one or

two employees: [ a review of the criteria set forth by the Internal Revenue Service, Revenue Ruling
No. 87-41, 1987-1 C.B. 296, attached as Appendix A to the Comptroller’s Memorandum, dated
February 13, 2004, concerning independent contractors and employees indicates that the contractor
would not be considered an employee for federal tax purposes.

VAV TR u

Department Head Signature

03/10/17
DPate

NOTE: Any information requested above, or in the exhibit below, may be included in the county’s
“staff summary” form in licu of a separate memorandum.
Compt. form Pers./Prof. Services Contracts: Rev. 09/15



MADELINE SINGAS
DISTRICT ATTORNEY Z
o
OFFICE OF THE DISTRICT ATTORNEY
NASSAU COUNTY

INTER-OFFICE MEMORANDUM

To: To Whom [t May Concetn

From: Jeffrey M. Stein
Chief Administrative Officer

Date:  03/10/17

Subject: Contractor Evaluation:
Suzanne Hand & Associates (CQDA13000002)/(CLDA17000004)

Please be advised that the services heretofore performed by this vendor under the above referenced
contract have been very satisfactozy.



COUNTY OF NASSAU
POLITICAL CAMPAIGN CONTRIBUTION DISCLOSURE FORM

1. Has the vendor or any corporate officers of the vendor provided campaign contributions
pursuant to the New York State Election Law in (a) the period beginning April [, 2016 and
ending on the date of this disclosure, or (b), beginning April 1, 2018, the period beginning two
years prior to the date of this disclosure and ending on the date of this disclosure, to the
campaign committees of any of the following Nassau County elected officials or to the campaign
committees of any candidates for any of the following Nassau County elected offices: the County
Executive, the County Clerk, the Comptroller, the District Attorney, or any County Legislator?
If yes, to what campaign committee?

NO.

2 VERIFICATION: This section must be signed by a principal of the consuitant, contractor or
Vendor authorized as a signatory of the firm for the purpose of executing Contracts,

The undersigned affirms and so swears that he/she has read and understood the foregoing
statements and they are, to histher knowledge, true and accurate.

The undersiened further certifies and affirms that the contribution( 5) to the campaign commitiees
identified above were made freely and without duress, threat or any promise of a govermmental

henefit or in exchange for any benefit or remuneration.
ne Hand M% §oe;

Vendor: ¢ %%&4”
4

Dated: { '}l ‘/M !(5 Signed: A N/ ) _
Print Name: 5 %a”)ﬂﬁv H@M £
Titie: Presrd ent

Rev. 3-2016



Redactzd Ve3ion

PRINCIPAL QUESTIONNAIRE FORM

All questions on these questionnaires must be answered by all officers and any individuals whe
hold a ten percent (10%) or greater ownership interest in the proposer. Answers typewritten or
printed in ink. If you need more space to answer any question, make as many photocopies of
the appropriate page(s) as necessary and attach them to the guestionnaire.

COMPLETE THIS QUESTIONNAIRE CAREFULLY AND COMPLETELY. FAILURE TO
SUBMIT A COMPLETE QUESTIONNAIRE MAY MEAN THAT YOUR BID OR PROPOSAL
WILL BE REJECTED AS NCN-RESPONSIVE AND IT WILL NOT BE CONSIDERED FOR
AWARD

A
1. Principal Name Suzanne Hand

Date of birth _ A
Home address __ iR
SR —— ]

Business address One South Bay Avennt-:-
City/state/zip Islip, NY 41751
Telephone (631) 277-2700

Other present address(es)

City/statelzip

Telephene

List of other addresses and telephone numbers attached

2. Positions held in submitting business and starting date of each (check all applicable)
President ! / Treasurer / !
Chairman of Board / / Shareholder / /
Chief Exec. Officer / / Secretary / /
Chief Financial Officer ! / Partner / /
Vice President / / /
(Cther)

Have held all

positions since

/ incorporation -

in 1990

3. Do you have an equity interest in the business submitting the questionnaire™?

YES xxxNO ___ [ Yes, provide details. Sole ownbr/operator

4. Are there any outstanding loans, guarantees or any other form of security or lease or any
other type of centribution made in whole or in part between you and the business
submitting the guestionnaire? YES ___ NO _xx I Yes, provide details.

5, Within the past 3 years, have you been a principal owner or officer of any business or not-
for-profit organization other than the one submitting the questionnaire? YES yy NO __ |

If Yes, provide details. (see attached)

Rev, 3-2014



SUZANNE HAND & ASSOCIATES, INC.
One South Bay Avenue

Islip, NY 11751

Grand JurysReporting Services

il 7

5. Within the past 3 years, have you been a principal owner or officer of any business or
not-for-profit organization other than the one submitting the questionnaire?

Answer: Yes.

Suzanne Hand was the President and sole owner of Hands On Bookkeeping, Inc. This
corporation has been legally dissolved by my accountant.

From the Principal Questionnaire Form

4. There are no outstanding loans, guarantees or any other form of security or lease or any
other type of contribution made in who or in part between myself, the bookkeeping company
or the court reporting company.

6. No government entity ha awarded any contracts to the bookkeeping company.

This company has made no political contributions to any candidate whatsoever.



6. Has any governmental entity awarded any contracts to a business or organization listed in
Section 5 in the past 3 years while you were & principal owner or officer? YES __ NO yx.
If Yes, provide details.

NOTE: An affirmative answer is required below whether the sanction arose automatically, by
operation of law, or as a result of any action taken by a government agency.

Provide a detailed response to all guestions checked "YES". If you need more space, photocopy
the appropriate page and attach it to the questionnraire.

7. In the past (5) years, have you and/or any affiliated businesses or not-for-profit
organizations listed in Section 5 in which you have been a principat owner or officer:

a.

Been debarred by any government agency from entering into contracts with that
agency?
YES NO yy . [fYes, provide details for each such instance.

Been declared in default and/or terminated for cause on any contract, and/or had any
contracts cancelled for cause? YES NO —5x If Yes, provide details for each
such instance,

Been denied the award of a contract and/cr the opportunity to bid on a contract,
including, but not limited to, failure to meet pre-qualification standards? YES
NO yxy I Yes, provide details for each such instance.

Been suspended by any government agency from entering into any contract with it;
andfor is any action pending that could formally debar or otherwise affect such
business’s ability to bid or propose on confract? YES ____ NO yyy If Yes, provide
details for each such instance.

8. Have any of the businesses or organizations listed in response to Question 5 filed a
bankruptcy petition and/or been the subject of involuntary bankruptcy proceedings during
the past 7 years, and/or for any portion of the last 7 year period, been in a state of
bankruptey as a result of bankruptcy proceedings initiated more than 7 years ago and/or is
any such business now the subject of any pending bankruptcy proceedings, whenever
initiated? If *Yes', provide details for each such instance. (Provide a detailed response to all
questions checked "YES". If you need more space, photocopy the appropriate page and
aftach it to the questionnaire.}

a)

b)

NO

is there any felony charge pending against you? YES ___ NO ¢y If Yes, provide
details for each such charge.

Is there any misdemeanor charge pending against you? YES NG _xx If
Yes, provide detalls for each such charge.

s there any administrative charge pending against you? YES NO xx If
Yes, provide details for each such charge.

In the past 10 vears, have you been convicted, after trial or by plea, of any felony, or
of any other crime, an element of which relates to truthfulness or the underlying facts
of which related to the conduct of business? YES __ NO _yyx If Yes, provide
details for each such conviction.

Rev. 3-2016



10.

11.

12.

e) Inthe past 5 years, have you been convicted, after trial or by plea, of a

misdemeanor?
YES __ NO_ gy !f Yes, provide details for each such conviction.

f) In the past 5 years, have you been found in violation of any administrative or
statutory charges? YES NO _yx If Yes, provide details for each such
oceurrence.

In addition to the informaticn provided in response to the previous questions, in the past 5
years, have you been the subject of a criminal investigation and/or a civii anti-trust
investigation by any federal, state or local prosecuting or investigative agency and/or the
subject of an investigation where such investigation was related to activities performed af,
for, or on behalf of the submitting business entity and/or an affiliated business listed in
response to Question 57 YES ____ NO _xx If Yes, provide details for each such
investigation.

In addition to the information provided, in the past 5 years has any business or organization
listed in response to Question 5, been the subject of a criminal investigation and/ar a civil
anti-trust investigation andfor any other type of investigation by any government agency,
including but not limited to federal, state, and local regulatory agencies while you were a
principal owner or officer? YES _ NO _xx if Yes; provide details for each such
investigation.

In the past 5 years, have you or this business, or any other affiliated business listed in
response to Question 5 had any sanction imposed as a result of judicial or administrative
proceedings with respect fo any professional license held? YES____ NO_gxx IfYes,
provide details for each such instance.

For the past 5 tax years, have you failed to file any required tax returns or failed to pay any
applicable federal, state or local taxes cr other assessed charges, including but not limited
to water and sewer charges? YES NG yy IifYes, provide details for each such
year.

Rev. 3-2016



CERTIFICATION

A MATERIALLY FALSE STATEMENT WILLFULLY OR FRAUDULENTLY MADE IN
CONNECTION WITH THIS QUESTIONNAIRE MAY RESULT IN RENDERING THE
SUBMITTING BUSINESS ENTITY NCT RESPONSIBLE WITH RESPECT TO THE PRESENT
BID OR FUTURE BIDS, AND, IN ADDITION, MAY SUBJECT THE PERSON MAKING THE
FALSE STATEMENT TC CRIMINAL CHARGES.

I, Stnizanne Hand , being duly sworn, state that | have read and understand all
the items contained in the foregoing pages of this questionnaire and the following pages of
attachments; that | supplied full and compiete answers to each item therein to the best of my
knowledge, information and belief; that | will notify the County in writing of any change in
circumstances occurring after the submission ¢f this questionnaire and before the execution of
the contract: and that all information supplied by me is true to the best of my knowledge,
information and belief, | understand that the County will rely on the information supplied in this
guestionnaire as additional inducement to enter.into a contract with the submitting business

entity.

Sworn to before me this 37 day of pepryary 2047

COLLEEN M MAHLAN
(_W/ I a) A Notaryﬁuiﬁ%cﬁﬁtsaéi of New York
_ J 0 3847
Notary Public Qualified in Suffolk County

Commission Expires June 20, 20_2-b

suzanne Han : ~ Inc.
Name of submitting busmess

Suuzanne Hand
Print name

President }Q%/m/ywa %/\Q

Signature

Bresident
Title

S 2T 20k
Date

Rev. 3-2016



Redactel Ners/on

Business History Form

The contract shall be awarded to the respensibie proposer who, at the discretion of the County,
taking into consideration the reliability of the proposer and the capacity of the proposer to
perform the services required by the County, offers the best value to the County and who will
best promote the public interest.

In addition to the submission of proposals, each proposer shall complete and submit this
questionnaire. The questicnnaire shall be filled out by the owner of a sole proprietorship or by
an authorized representative of the firm, corporation or partnership submitting the Proposal.

NOTE; All questions require a response, even if response is “none” or “not-applicable.”
No blanks.

(USE ADDITIONAL SHEETS IF NECESSARY TO FULLY ANSWER THE FOLLOWING
QUESTIONS).

Date: Q)l?l‘?

1) Proposer's Lega!l Name: Suzanne Hand & Asscciates

=

n.
T

1M

H

NY 11751

=

2) Address of Place of Business: __One South Bay Avenue, Isli

List all other business addresses used within last five years:
NONE

3) Mailing Address (if different): NONE

Phone:___631-2772700

Does the business own of rent iis facilities? Own

4) Dun and Bradstreet number: 84-450-3607

5) Federal I.D. Number: 11-3030135

6 T oser is a (check one): Sole Proprietorship Partnership
Corporationy_xx Cther (Describe)

7) Does this business share office space, staff, or equipment expenses with any other
business?
Yes  No xxy [fYes, please provide details:

8) Does this business centrol one or more other businesses? Yes __ No _xx If Yes, please
provide details:

Rev. 3-2016



9) Does this business have cne or more afflliates, andfor is it a subsidiary of, or controlled by,
any other business? Yes ___ No_xyx !f Yes, provide details.

10) Has the proposer ever had a bond or surety cancelled or forfeited, or a contract with Nassau
County or any other government entity terminated? Yes __ No _xx If Yes, state the
name of bonding agency, (if a bond), date, amount of bond and reason for such cancellation
or forfeiture: or details regarding the termination {if a contract).

11) Has the proposer, during the past seven years, been declared bankrupt? Yes ___ No _xx
If Yes, state date, court jurisdiction, amount of liabilities and amount of asseis

12} In the past five years, has this business and/or any of its owners and/or officers and/or any
affiliated business, been the subject of a criminal investigation and/or a civil anti-trust - _ _
investigation by any federal, state or local prosecuting or investigative agency? And/or, in
the past 5 years, have any owner and/or officer of any affiliated business been the subject of
a criminal investigation and/or a civil anti-trust investigation by any federal, state or local
prosecuting or investigative agency, where such investigation was related to activities
performed at, for, or on behalf of an affiliated business.

Yes __ No _xxX If Yes, provide details for each such investigation.

13) In the past 5 years, has this business and/or any of its owners and/or officers and/or any
affiliated business baen the subject of an investigation by any government agency, inciuding
but not limited to federal, state and local regulatory agencies? Andfor, in the past 5 years,
has any owner and/or officer of an affiliated business been the subject of an investigation by
any government agancy, including but not limited to federal, state and local regulatory
agencies, for matters pertaining to that individual’s position at or relationship to an affiliated
business. Yes ___ No_xxx If Yes, provide details for each such investigation.

14} Has any current or former director, owner or officer or managerial employee of this business
had, either before or during such person's employment, or since such employment if the
charges pertained te events that allegedly occurred during the time of employment by the
submitting business, and allegedly related to the conduct of that business;

a) Any felony charge pending? Yes ___ No__XX if Yes, provide details for
each such charge.

wr oA
I Ay

b} Any misdemeanor charge pending? Yes __ No gy If Yes, provide details
for each such charge. N/A

¢) In the past 10 years, you been convicted, after trial or by plea, of any felony
and/or any other crime, an element of which relates to truthfulness or the
underlying facts of which related to the conduct of business? Yes ____ MNo XX

Rev. 3-2016
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i Yes, provide details for aach such nonviction

dy Inthe past & years, boan convictad, after trial of by plea, of 8 misdemaanor?
Yes... NaX_  If Yes, provide details for each auch conviction,

) Inthe past § years, baen found in violation of any administrative, statutory, or
requlatory provisions? Yes __ Na X If Yes, provide detalls for sach such
oEourtensce,

15) In the past (8) years, has this business or any of its owners or officers, or any other affillated
‘buslness had any sanction Imposed a3 & result of judicial or administrative proceedings with
respsct io any professional lcenge held? Yes__ No _}(d i Yes, provide datalls for
‘gach such instance. , , o _

16} For the past {5) fax years, has this bugingss failed to flle any required tax retums or falled to
pay any appiicable federal, stafe or local taxes or oiher assessed charges, including but not
limitad to water and sewer charges? Yes _ No Ig IfYas, provide detalls for each
siich yaar. Provide a deleflad response to il quesfions checked *YES'. i you neged rpra

space, photocopy the appropriale page and atiach It o-the gusstionnaive.

Provide a detailed response to all quastions checked "YES". If you nead more space,
photosopy the appropriate page and aftach it fo the guestionnalre,

17y Confiict of interest;
) Please disclose any conflicts of interest ag outlined balow, NOYE: ¥ no
confiicts exist, pledse expressly sfate "No conflict exials.”
() Any material financiel relationships that your fiem or any firm employee has
that may oreate a conflist of interest or the appearance of & confliet of inforest In
acting on behalf of Nasgau County.

Mo conflieh. exixia,

{if) Any tamily relatlonship that any smployes of your firm has with any County
public ssrvantthat may ereatea conflict of Interest or the appearanes of 4 conflick
of interest In acting o behalf of Nassau County.

XY iy, TR 3 _ L
BRI £ P05 i f vt ot . g e

(i) Any other maifer that your firm believes may croata a mnﬂiﬂi of interest ar

the appearance of a conflict of intetest In acting on behalf of Nassau County,

s E LA b XL S : -
by Plsuse degcribe any procedures your firm has, or would adopt, 6 assure the
Caunty that a confliet of interest would not exist for your fem In the fiture,

Enrrhe:ayénf of. & conflicty, wa . wvonld contact
the County and feollow whatever instructiocns are
réceived.

Rev, 3-J018

Ambvembecas




A. Include a resume or detailed description of the Proposer’s professional qualifications,
demonstrafing extensive experience in your profession. Any prior similar experiences, and
the results of these experiences, must be identified.

Should the proposer be other than an individual, the Proposal MUST include:
) Date of formation; g /3, /5 1980; Incorporated 1990

i)  Name, addresses, and position of all persons having a financial interest in the
company, including shareholders, members, general or limited pariner;

iy Name, address and position of all officers and directors of the company,
iv) State of incorporation {if applicable);

v)  The number of employees in the firm;

vi)  Annual revenue of firm;

vii)  Summary of relevant accomplishments

viii) Copies of all state and local licenses and permits.

B. Indicate number of years in business. 37 years in business

C. Provide any other information which would be appropriate and helpful in determining the
Proposer's capacity and reliability to perform these services. See attached. -

D. Provide names and addresses for no fewer than three references for whom the Proposer
has provided similar services or who are qualified to evaluate the Proposer’'s capability to
perform this work.

Company See attached

o oot T e

Contact Person

Address

City/State

Telephone

Fax #

F-Mail Address

Rev. 3-2016



SUZANNE HAND & ASSOCIATES, INC.
One South Bay Avenue
Islip, NY 11751

Grand Jury Court Reporting Services

ATTACHMENTS TO BUSINESS HISTORY FORM

Please provide any other information which would be appropriate and helpful in determining the Proposer’s
capacity and reliability to perform these services.

A. Include a resume or detailed description of the Proposer’s professional qualifications, demonstrating
extensive experience in your profession. Any other similar experiences, and the results of these
experiences, must be identified. Refer fo Attachment A

vii)

Date of formation; d/b/a 1980; Incorporated in 1990
Name, addresses, and position of all persons having a financial interest in the company including
shareholders, members, general or limited partner; Suzarnne Hand, Suuummsvsimml

Name, address and position of all officers and directors of company; Sane as above
State of incorporation (if applicable); New York State — 1990
The number of employees in the firm; 7

Annual revenue of firm; G EE—— -

Summary of relevant accomplishments;

>

>

Y V¥V V

Successfully completed more than eight (8} years of court reporting services to the
Nassau County Grand Jury (2008-2016)

Invested in state-of-the-art technology to ensure formats are in compliance with
contract requirements

Expanded archiving capability to store transcripts indefinitely in a secure environment
with easy retrieval of transcripts using a number of different search criteria

Secure data backup systems both onsite and offsite

Network Administrator Available 24/7

Provide reporters and staff with continuing professional development and educational
programs to reporters to ensure they have the latest information on industry trends as
well as state-of-the-art equipment and software applications

Assign personal account representative to clients based on transcript volume
Experienced team of administrative support personnel with stable service history

ensuring continuity and quality of service for clients



AT TACHMENTS TO BUSINESS HISTORY FORM

(Continued)

Vviii)

Copies of all state and local license and permits. Notary Public licenses will be provided upon
request,

Indicate number of years in business. 36 Years

Provide any other information which would be appropriate and helpful in determining the

Proposer’s capacity and reliability to perform these services.

Suzanne Hand & Associates has been a trusted name in court reporting for 36 years. Our
experienced reporters have transcribed over 100,000 depositions for the most successful Long
Island and New York litigators specializing in complex legal matters including expert, medical
and technical witnesses and matters involving shareholder meetings, municipalities and
school districts, as well as many years of experience with the Nassau County Grand Jury and
the Nassau County Attorney’s Office. More detailed information can be found on our
website: handreporting.com

. L
Below is a sample of our client testimonials:

“The complexity of our cases makes if essentxgl that we work with fop notch court reporters
specializing in medical testtmony We've been working wzﬂr Suzanne Hand & Associates for
years because we know we can count on superior service.’

Pegalis & Erickson, LLC
Annamarie Bond-Stoddard,

Managing Partner

“We love working with Suzanne Hand and her staff. They’ve taken the time to introduce us to
Realtime reporting and other technology that has increased our efficiency to better serve our
clients. We’ve had great experiences with the reporters.”

Farrell Fritz, P.C.
James M. Wicks, Esq.



ATTACHMENTS TO BUSINESS HISTORY FORM
(Continued)

D. Provide names and addresses for no fewer than three references for whom the Proposer has
provided similar services or who are qualified to evaluate the Proposer’s capability to perform
this work. Refer below

REFERENCES:

Town of Islip — Islip Town Clerk’s Gffice
655 Main Street, Islip, NY 1175]

Contact: Olga Murray, Islip Town Clerk
Phone: (631) 224-5490 Fax: (631) 224-5574
omurrav@townofiship-ny.gov

Ruskin, Moscou & Faltischek, P.C.
- 1425 RXR Plaza, East Tower, 15™ Floor, Uniondale, NY 11556
Phone: (516) 663-6600 Fax: (516) 663-6769

Contact: Mark Mulho!land, Esg.
mmulholland@rmifpc.com

Farrell Fritz, P.C.
1320 RXR Plaza, 14th Floor, Uniondale, NY 11556
Phone: (516) 227-0700 Fax: (516) 227-0777

Contact: James Wicks, Esq., Partner
iwicks@farrellfritz.com

Pegalis & Erickson, LLC
One Hollow Lane, Suite 107, Lake Success, NY 11042
Phone: (516) 684-2900 Fax: (516) 684-2939

Contact: . Annamarie Bondi-Stoddard, Esq., Partner
absandpe(@aol.com




ATTACHMENTS TO BUSINESS HISTORY FORM
(Continued)

Village of Sag Harbor
55 Main Street, Sag Harbor, NY 11963
Phone: (631) 725-0222 Fax: (631) 725-0316

Contact: Doris Alvarez, Meetings
secrefary(@sagharbomy.gov

Lisa Kochne, Planning Department
secretary@sagharbomy.gov

Shiimbaum & Shiimbaum, Esqs.
265 Main Street, Islip, NY 11751
Phone: (631) 277-4300 Fax: (631) 277-4350

Contact: Donald C. Shlimbaum, Esq., Partner
cds(@shliimbaumlaw.com




ATTACHMENT A

MANAGEMENT STAFF OF
SUZANNE HAND & ASSOCIATES, INC.
One South Bay Avenue
Islip, NY 11751

Grand Jury Court Reporting Services
Name: Suzanne Hand

Position: President
Length of Service: Founder - Business Started 1980

Employment History:

1980 - Present
Suzanne Hand & Associates, Inc.
President
Founder and Sole Owner / Manager of freelance Court Reporting & Transcription
Services Corporation. The company is hired on a job-by-job or contract basis to perform
court reporting and transcription services for attorneys, insurance carriers, municipalities,
school districts and others. Duties include CEO overseeing general management of 7
office staff members, 30+ independent contractor court reporters and 10+ typists; client
services; quality control; technology development; sales and promotions and other duties.

1984 -1985 Official Court Reporter of New York State
District Court of Suffolk County, Hauppauge, NY
While continuing to run a court reporting business, was employed as a full-time civil
service employee in the Suffolk County District Court, working in the court room
covering criminal misdemeanor and violation calendars and trials.

1980 -1982 Grand Jury Court Reporter — Suffolk County
District Attorney's Office of Suffolk County, NY
While building a court reporting business, performed court reporting
services for the Grand Jury Bureau, approximately ten days per month.

1973 -1980 Legal Secretary
Suffolk County Legal Aid Society, Family Court, Law Guardian Bureau
and several small law firms in Suffolk County.



Suzanne Hand Page 2 of 2

Education.
1980 Long!fsland Business Institute, Commack, NY
Graduated with a Certificate in Court Reporting.

Completed three years of C(;llege prior to attending Court
Reporting School.

1990 - Present
Attended many professional seminars and conventions
throughout the country specific to the court reporting industry and
to business in general.

Professional Organizations:

NCRA - National Court Reporters Association

NYSCRA - New York State Court Reporters Association

STAR - Society for the Technological Advancement of Reporting
NALS - National Association of Legal Professionals, Former Officer
LIWA — Long Island Women’s Agenda, Former President

AAERT - American Association of Electronic Reporters & Transcribers
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COUNTY OF NASSAU

CONSULTANT'S, CONTRACTOR’S AND VENDOR'S DISCLOSURE FORM

1. Name of the Entity:  Suzanne Hand & Associates, TInc

Address: One_ South Bay Avenue

City, State and Zip Code:__Islip, NY 11751

2. Entity’s Vendor Identification Number:
3. Type ot Business: Public Corp Partnership Joint Venture

Ltd. Liability Co gy yClosely Held Corp Other (specify)
4. List names and addresses of all principals; that is, all individuals serving on the Board of

Directors or comparable body, all partners and limited partners, all corporate ofiicers, all parties
of Joint Ventures, and all mermbers and officers of Himited liability companies (attach additiona!

sheets if necessary):

éuzanne Hand

5. List names and addresses of all shareholders, members, ot partners of the firm. Ifthe

shareholder is not an individual, list the individual shareholdres/partners/members. If a Publicly
held Corporation include a copy of the 10K in lieu of completing this section.

Suzanne Hand




6. List all affiliated and related companies and their relationship to the finm entered on line
1. above (if none, enter “None™). Attach a separate disclosure form for each aftiliated or
subsidiary company that may teke part in the performance of this contract. Such disclosure shall
be updated to include affiliated or subsidiary companies not previously disclosed that participate
in the performance of the contract.

NONE

7. List all lobbyists whose services were utilized at any stage in this matter (i.e., pre-bid,
bid, post-bid, etc.). The term “lobbyist™ means any and every person or organization retained,
“employed or designated by any client to influence * or promote a matter before < Nassau County,
its agencies, boards, commissions, department heads, legislators or committees, including but not
limited to the Open Space and Parks Advisory Committee and Planning Commission. Such
matters include, but are not limited to, requests for proposals, development or improvement of
real property subiect to County regulation, procurements, or to otherwise engage in lobbying as
the term is defined herein, The term “lobbyist” does not inchude any officer, director, trustee,
employee, counsel or agent of the County of Nassau, or State of New York, when discharging
his or her official duties. '

(a) Name, title, business address and telephone number of lobbyist(s):

K NONE




Page 3 of 4

(b) Describe lobbying activity of each lobbyist. See page 4 of 4 for a complete
description of lobbying activities.

N/A

{c) List whether and where the person/organization is registered as a lobbyist {(e.g.,
Nassau County, New York State):

N/A

8. VERIFICATION: This section must be signed by a principal of the consultant,
contractor or Vendor authorized as & signatory of the firm for the purpose of executing Centracts.
The undersigned atfirms and so swears that he/she has read and understood the foregoing
statements and they are, to his/her knowledge, true and accurate,

Dated: 2/27. /2017 Signed: \Q{/;MWC&M@
’ O

Print Name: Suzanne Hand

Title: President




Page 4 of 4:

The term Jobbving shall mean any attempt to influence: any determination made by the
Nassau County Legislature, or any member thereof, with respect to the introduction, passage,
defeat, or substance of any local legislation or resolution; any determination by the County
Executive to support, oppose, approve or disapprove any local legislation or resolution, whether
or not such legislation has been introduced in the County Legistature; any determination by an
elected County official or an officer or employee of the County with respect to the procurement
of goods, services or construction, including the preparation of contract specifications, including
by not limited to the preparation of requests for proposals, or solicitation, award or
administration of a contract or with respect to the solicitation, award or administration of a grant,
loan, or agreement involving the disbursement of public monies; any determination made by the
County Executive, County Legislature, or by the County of Nassau, its agencies, boards,
commissions, department heads or committees, including but not limited to the Open Space and
Parks Advisory Committee, the Planning Commission, with respect to the zoning, use,
development or improvement of real property subject to County regulation, or any agencies,
boards, commissions, department heads or committees with respect to requests for proposals,
bidding, procurement or contracting for services for the County; any determination made by an
elected county official or an officer or employee of the county with respect to the terms of the
acquisition or disposition by the county of any interest in real property, with respect to a license
or permit for the use of real property of or by the county, or with respect to a franchise,
concession or revocable consent; the proposal, adoption, amendment or rejection by an agency of
any rule having the force and eftect of law; the decision to hoid, timing or outcome of any rate

- making proceedingbefore an'agency; the agenda or any determination of a board or commission;
any determination regarding the calendaring or scope of any legisiature oversight hearing;

the issuance, repeal, modification or substance of a County Executive Order; or any
determination made by an elected county otticial or an efficer or employee of the county to
support or oppose any state or federal legisiation, rule or regulation, including any determination
made to support or oppose that is contingent on any amendment of such legislation, rule or
regulation, whether or not such legislation has been formally introduced and whether or not such
rule or regulation has been formally proposed.



AMENDMENT NO. 4

AMENDMENT (together with any appendices or exhibits hercto, this “Amendment”)
dated as of the date (the “Effective Date™) that this Amendment is executed by Nassau County,
w - between (1) Nassau-County-a-municipal corporation-having-its-principal office at 1550 Franklin - -~ - -
Avenue, Mineola, New York 11501 (the “County™), acting for and on behalf of the Nassau
County District Attorney’s Office, having its principal office at 262 Old Country Road, Mineola,
New York 11501 (the “Department™), and (ii) Suzanne Hand & Associates, Inc., having its
principal office at One South Bay Avenue, Islip, New York 11751 (the "Contractor").

WITNESSETH:

WHEREAS, pursuant to County contract number CQDA13000002 between the County
and the Contractor, executed on behalf of the County on April 2, 2013, as amended by
amendment one (1) County contract number CLDA14000003, executed on behalf of the County
on April 4, 2014, as further amended by amendment two (2) County contract number
CLDA15000002, executed on behalf of the County on June 4, 2015, as further amended by
amendment three (3) County contract number CLDA16000006, executed on behalf of the
County on June 8, 2016, (the “Original Agreement”), the Contractor provides professional court
reporting services for certain grand jury panels, which services are more fully described in the
Original Agreement (the services contemplated by the Original Agreement, the “Services™); and

WHEREAS, the term of the Original Agreement is from January 1, 2013 until December
31, 2016 with one (1) remaining one (1) year option to renew, and subject to early termination as
provided for under the Original Agreement (the “Original Term™); and

WHEREAS, the maximum amount that the County agreed to reimburse the Coniractor
for Services under the Original Agreement, as full compensation for the Services, was Six
Hundred and Forty Thousand Dollars ($640,000.00) (the “Maximum Amount”); and

WHEREAS, the County desires to exercise the one (1) remaining renewal option by both
extending the Original Term and increasing the Maximum Amount.

NOW, THEREFORE, in consideration of the promises and mutual covenants contained
in this Amendment, the parties agree as follows:

I. Renewal of Term. The Original Agreement shall be renewed and thereby
extended by one (1) year, so that the termination date of the Original Agreement, as amended
by this Amendment (the “Amended Agreement”), shall be December 31, 2017, subject to
early termination as provided for under this Amended Agreement. In accordance with the
Original Agreement, the termination date is extended to January 31, 2018, if needed, for the
sole purpose of transcribing minutes taken in December, 2017,




2. Maximum Amount. The Maximum Amount in the Original Agreement shall be
increased by One Hundred and Sixty Thousand Dollars ($160,000.00), as provided for under
the Original Agreement, so that the maximum amount that the County shall pay to the
Contractor as full consideration for all Services provided under the Amended Agreement

shall be Eight Hundred Thousand Dollars ($800,000.00) (the “Amended Maximum
Amount”).

3. Full Force and Effect. All the terms and conditions of the Original Agreement not
expressly amended by this Amendment shall remain in full force and effect and govern the
relationship of the parties for the term of the Amended Agreement.

[Remainder of Page Intentionally Left Blank.]



IN WITNESS WHEREOQF, the parties have executed this Amendment as of the Effective Date.

SUZANNE HAND & ASSOCIATES, INC.

By: WM_
Name:_ " S/, Zanye Hand
Title: President

Date: =] 0

NASSAU COUNTY

By:

Name:
Title: County Executive
[] Deputy County Executive

Date:

PLEASE EXECUTE IN BLUE INK



STATE OF NEW YORK)

)8s.:
COUNTY OF SUFFOLK)
‘g' Ak dat 2 o
) On the ¥ dayofl N Uy in the year 2016 before me personally came
KEann€. Hahdc. tome personallymown who, being by me duly sworn, did depose and say

that he or she resides in the County of _ Sta4R]s : thatheorsheisthe ~Fres/ d of
Suzahina. Hapd v Assoe, y Tne, . the corporation described herein and which exeeuted the above
instrument, and that he or she 31gned his or her name thereto by authority of the board of directors of said
corporation.

NOTARY Yo COLLEEN M MAHLAN
Notary Public, State of New York
No. 01MA6343847

Qualified in Suffolk County
Commission Expires June 20, 20._&::O

STATE OF NEW YORK)
)s8.:
COUNTY OF NASSAU )

On the day of in the year 2016 before me personally came
to me personally known, who, being by me duly sworn, did depose and say
that he or she resides in the County of ; that he or she is a Deputy County Executive of

the County of Nassau, the municipal corporation described herein and which executed the above
instrument; and that he or she signed his or her name thereto pursuant to Section 205 of the County
Government Law of Nassau County.

NOTARY PUBLIC
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3
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2) Comptroller Approval Form Attached:

‘I:me Extension

3) CSEA Agreement § 32 Compliance Attached:

Yes[]

f\dcl] Funds

4) Vendor Ownership & Mgmit. Diselosure Attached:

Yes @

i
i
| Blanket Resolution ||
| RESH#

5} nswance Required

Yes

No []

Agency Information

Name

Vendor

Suzanne 1land & Associates, Inc.
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11-3030125
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Robert McManss

Adkdress
One South Baw Ave,

Islip. MY 11751

Cortict Person

Suzarne Hand

Dresident & CEO!
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Contract Summary

Department: Diswict Atlorney

frem Jangary 1. 2003 fo Decamber 31, 2013,

Description: This is & one year agreement for professional coun rcportmg services for cortain grand jury panels. This agreentent covers the period

andor thedr coungel,

Trurpaser Fhe Nassau Counly District Auorney's Olfice s require

Ay T 1o fumish transcripls of grand jury proteedings apoi request of Sukfendants

Alethad of Procuresnent: REP
rocodures.

TS AN 231921 wwened on B2/ 16712 in accordance with ali applivable Nassau County Rules, Reaulations and

Procurement Flistory:

Luseel upon the

anel Suzapne Hang &

REP 5 DAOG?3-1221 was issued on 0216712, Seven (7) bids were 12
criteria detailed in the RFP. Those thiee (3) bidders were as

ceived. A selootion commitles identified three (3) bids a3 having the Tiighest scores

ed 10 submit  best and finad offer. Precise Court Reporting Services, Inc..

n Associiles, fnc., submiited the fwo bids with the Towest cost of the three firms thai were asked to submit o best and {inal efter.

Description of General Provisions:
This agreemenl is for a pariod of one year

dellars (§160.000.00).

under the same serms and conditions for four (4) additional
ameunt o be paid o the Contractor as full consideration for

(roim January |, 2013, 10 December 31, 2013, The County at its sole discrelion may renew this Agrecinen,
one (1) year terms subjeet to Nassau County Rules Commitee approval, The maximam
ihe Contraclor's Services under this sgreement shall nol exceed One Hundred Sixty Thousard

‘__,,_v_____,..____‘____,,,.._,

i
fmpact on Funding / Price Aaalysis: N I . I{
Funding for this agreement bas been included in ovr 2013 budget Rubmlwon ;

|
[ !
| |
| |
[ h.mﬂe in Contriet frans Prior Procarement: !w
D This sgrecwent is for 510,000 lzss than the 2612 amount. i
! i
'r-llccommdndution: Approve ns submitted. l
Advisement Information
[T BUDGET CODES [T FUNDING SOURCE " | “AMOUNT [LiNE: | INDEX/OBJECT CODE AMOUNT 1‘
" Furd: § CL\J [ Revenue Contmet [ | X2200XX | 1 DAGENTLOMOES00 $160.000.00 N
[ Controt: [ DALO County $160,000.00 | [ L2 5 - __J
i l DA . l
{ Resp: GEN Federal 3 3 / 5/
| L - O 4 (/mmﬂf?{ 7/9/? 2 t
. DE. . - H
f Object: l: }300 State ¥ . { A e e 2 e 18 :
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&1 3
RULES RESOLUTION NO. 7% 2013

A RESOLUTION AUTHORIZING THE COUNTY EXECUTIVE
TOEXECUTE A PERSONAL SERVICES AGREEMENT BETWEEN
THE COUNTY OF NASSAU, ACTING ON BEHALT OF THE NASSAU
COUNTY DISTRICT ATTORNEY'S OFFICE, AND SUZANNE HAND
& ASSOCIATES, INC.

et by ¢he Rulés Commities
et Conaty Legisiptnre

e 373

PR T . . ] 6
Wi 7., seyss_ O abstained € rezused,
S Legislaters present v

WEHEREAS, the County has negotiated a personal services agreement
with Suzanne Hand & Associates, Inc. to provide professional court
reporting services for certain grand jury panels, a copy of which is on file

with the Clerk of the Legislature; now, therefore, be it

RESOLVED, that the Rules Committee of the Nassau County
Legislature authorizes the County Executive to execute the said agreement

with Suzanne Hand & Associates, Inc.



RULES RESOLUTION NO. -2013

A RESOLUTION AUTHORIZING THE COUNTY EXECUTIVE
TO EXECUTE A PERSONAL SERVICES AGREEMENT BETWEEN
THE COUNTY OF NASSAU, ACTING ON BEHALF OF THE NASSAU

COUNTY DISTRICT ATTORNEY'S OFFICE, AND SUZANNE HAND
& ASSOCIATES, INC.

WHEREAS, the County has negotiated a personal services agreement
with Suzanne Hand & Associates, Inc. to provide professional court
reporting services for certain grand jury panels, a copy of which is on file

with the Clerk of the Legislature; now, therefore, be it

RESOLVED, that the Rules Committee of the Nassau County
Legislature authorizes the County Executive to execute the said agreement

with Suzanne Hand & Associates, Inc.



Gearge Maraos
Crnptrodler

OFFICE OF THE COMPTROLLER
240 Old Country Road
Mineola, New York 11501

COMPTROLLER APPROVAL FORM FOR PERSONAL,
PROFESSIONAL OR HUMAN SERVICES CONTRACTS

Attael this ferny wlong with ell personal, professionud or hasman services canrracts, contract renewals, extensiny
and emendments,

CONTRACTOR NAME: Suzanne Hand & Associates, Inc.

CONTRACTOR ADDRESS:One South Bay Avenue, Islip, NY 11751

FEDERALTAXID #:11-3030135

lustructions: Please check the appropriate box (™) after one of the following
roman numerals, and provide all the requested information.

1. 0 The contract was awarded to the lowest, responsible bidder after advertisement
for sealed Dbids. The contract was awarded after a request for sealed bids was published
in, {newspaper] on

(date]. The sealed bids were publicly opened on fdate]. _  [#of
sealed bids were received and opened.

IL. ¥ The contractor was selected pursuant to a Request for Proposals,

The Contract was entered into afier & written request for proposals was issued on 07/16/12. Potential
proposers were made aware of the availability of the RFP by newspaper advertisement and posting on
the Nassau County Purchasing website. Seven {7) potential proposers requested copies of the RTP.
Proposals were due on 08/08/12. Seven (7) proposals were received and evaluated. The evaluation
committee consisted of Jeffrey M. Stein. Tracv Miedfeld and Elise MeCarthy., The proposals were
scored and ranked. As a result of the scoring and ranking (attached), the highest-ranking proposer was
selected.
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[1Y. O This is a renewal, extension or amendment of an existing contract.

‘The conlract was originally executed by Nassau Counly on November 14, 2007, This is a renewal or
cxlension pursuant to the contract, O an amendment within the scope of the contract or RFP (E‘Opiéf? of the
relevant pages are attached), The original contract was entered into after the ACISS Sytems, Inc.. soltware

was purchased under the Operation Impact 1T grant awarded Lo the Nassau County DIETTr ATOMRY'S
Otfice fram the New York Stale Division of Criminal Justice Services. A copy of the most recont
satisfactory evaluation of the contractor’s performance is atfached. ’

V. O Pursuant to Executive Order No. 1 of 1993, as amended, at least three
proposals were solicited and received, The attached memorandwm from the

department head desecribes the proposals received, along with the cost of each
praoposal,

0 A. The contract has been awarded to the proposer offering the lowest cost proposal; O

O B, The atlached memorandum contains & detatfed explanation as to the reason(s)why the
contract was awarded to other than ihe lowest-cost proposer. The attachment includes a specific
delineation of the unique skills and experience, the specilic reasons why & proposel is dgemed
superior, and/or why the proposer las been judged to be able to perform more quickly than other
PrOpOSErs,

V. [0 Pursuant to Executive Order No. 1 of 1993 as amended, the attached
memorandam from the department head explains why the department did not
obtain at least three proposals.

[ A, There are onty one or two providers of the services sought or less than three proviclers
submitted proposals. The memorandum describes how the contractor was determined to be the
sole source provider of the personal service needed or explains why only two proposals could be
obtained. If two proposals were obtained, the memorandum explains that the contract wias
awarded 1o the lowest cost proposer, of why the selected proposer offered the higher quality
nroposal, the proposer’s unique and special experience, skill, or expertise, or its availability 1o
perform in the mosl immediate and timely manner.

O B. The memorandum explains that the contraclor's setection was dictated by the ierms of 2
federal or New York State grant, by legislation or by a court order. (Copies of the relevant
documents are attached).

[ C. Pursuant to General Municipal Law Section 104, the departiment is purchasing the services
required  through a New York State Office  of General  Services  contract
no. ., and the attached memorandum explaing how the purchase 1§
within the scepe of the erms © Fihat contract.

O] 0. Pursuant to General Municipal Law Section 119-0, the department is purchasing the SerVICes
required througl an inter-municipal agreement.
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3
competitive process has not been initiated. Atlached is » memorandum thal explains he reasons
for entertag inio Lhis contract without condueting a competitive process, and details when the department
intends 1o initiate o competitive process for the futuze award of these services. For any such conlvict, where

VL 01 This is a human services contract yith a not-for-profit agency for which

[
the vendor has previously provided services—to-the-eotnty—attachn COpy ot the oSt Tecenl cvamalion of
the vendor's performance. If the contractor has not received a satisfactory cvaluation, the department must
explain why the contractor should nevertheless be permitted to contract with the county,

[n certain Himited circumstances. canducting & competitive process and/or completing performance
evaluations may not be possible because of the nature of the human services program, or because ol o
compelling need to continue services through the same provider, In those circumstances, aitach an
explanation of why a competitive process and/or performance evaluation is inapplicable,

VIL. (3 This is a public werks contract for the provision of architectural, engineering
or surveying services. The allached memorandum provides details of the department’s compliance
with Board of Supervisors’ Reselution No.928 0 1993, including jts receipt and evaluation of annua)
Statements of Qualifications & Pecformance Data, and its negotiations with the most highly qualified
Firms.

Lt addition, If this is a contract with an individual or with an enfity that has enly one or
fwo employees:

O a review ol the critevia sel Forth by the Internal Revenne Service, Revemue Ruling No, §7-41, 1987-)
C.B. 2948, atiached as Appendix A to the Comptroller’s Memorandum, dated February 13, 2004,
concerning independent contractors and employees indicates that the contractor would ot be considered
an empioyee for federsl tax purposes.

Departmkht Head Stghature

12724112
Date

NOTE: Aup information requested above, or in the exhibif below, may be included in the county's
“stff summry® foronin fien of a separate memorandum.

Compi. Jorm Pers./Prof. Services Contracis: Rev. 02/04

[




CONTRACT YOR SERVICES

THIS AGREEMENT, dated as of , 20 (logether with the

schedules, appendices, attachmeats and exnibits, if any, this ~AEEEment J, 1S entered o by and
between (1) Nassau County, a municipal corporation having its principal office at 1550 Franklin
Avenue, Mineola, New York 11501 (the “County”), acting on behalf of the County Department of
the District Attorney's Office, having its principal office at 262 Old Country Rd., Mineola, New
York 11501 (the “Department™), and (i) Suzanne Hand & Associates, having its principal office at
One South Bay Avenue, [slip, New York 1175 {the “Contractor”).

WITNESSETH:

WHEREAS, the County desires to hire the Contractor to perform the services described in
this Agreement; and

WHERFEAS, this is a personal service contract within the intent and purview of Section 2206
of the County Chatter;

WHEREAS, the Contractor desites (o perform the services described in this Agreement,

NOW, THEREFORE, in consideration of the premises and mutual covenants contained in
this Agreement, the parties agree as fotlows:

1. Term. This Agreement shall commence on January 1, 2013 and terminate on
December 31, 2013, unless sooner terminated in accordance with the provisions of this Agreement,
except that the termination date is extended to January 31, 2014, if necded, for the sole purpose of
transcribing minutes taken in December, 2013. The County at its sole discrelion may renew this
Agreement under the same terms and conditions for four (4} additional ane (1) year terms (each one-
year term & *Renewal Period”), each Renewal Period subject to Nassau County Rules Committee
approval. In the event this Agreement is renewed, the termination date will be extended, if needed,
lo January 31 of the year following each Renewal Period, for the sole purpose of transeribing
minutes taken in December of such Renewal Period.

2. Services. The services to be provided by the Contractor under this Agreement shall consist
of providing court reporting services for certain Grand Jury panels held from January 1, 2013 through
Decerber 31, 2013 on an “as needed” basis pursuant to a schedule provided by the Department.

Contractor will produce transcript pages in accordance with the standard set forth by the United Court
System.

(a} A page is defined as {ollows: ?
¢ 25 numberad lines, not inciuding title, date or page numbers
e B WA by L1 paper
+  Left hand margln 137 ;
o Right hand margin 3/8"
s Wriling block - harizontal 6 5/67
¢ Writing block - vertical 977
Q& A =5 then to margin
¢ Colloquy — 15 then 3



v Space stops 5-5-3
* 10 characters per inch
13 lines minimum for billable page

(b) Additional transcript format requirements and limitations:
*  Burden of proof should not be transeribed unless specifically part of the record of 2
particular case,
* Anindex fs nol required, and such pages cannot be billed,
*  The Certification does not need to start on a new page and must follow the last fjne of
transeription as closely as space permits.
*  New witnesses do not need to be started on a new page,

(¢) No minutes shall be transcribed vnless an indictment is returned, unless specifically
requested by an Assistant District Atlorney (ADA) from the Department, A “Prosecutor's
Information” is not an indictment.

(d) In the event an indictment is returned, Contractor should transcribe such minutes, unless
an ADA from Department specifies that no minutes should be transcribed,

{e) Unless otherwise requested, transcei pis shall be delivered in final form tg Department
within ten (10) working days of the date the indictment is returned, or within ten (10
working days after requested by an ADA from Department where initially a request not to
transcribe has been made.

() iy the event an ADA from Department requests expedited minutes, transcripts shall be
delivered in final form to Department within five (5) working days from date request was
made.

(8) In the event an ADA from Department requests daily minutes, transcripts shali be

delivered in final form to Department on the working day following the date the request was
made,

(h) Transcript Delivery, Alj transcripts must be hand delivered to the Department by an
employee of the Contractor who has undergone the required Background Investigation {as
such term is later defined in this Agreement),

(1) Backeround checks. (i) The Contractor agrees to secure the services of a reputable
company to conduct a thorough background investigation (a “Background Investigation™) for
each of its employees {including but not limited to, Court Reporters, Typists, Messengers,
ele.) who will be providing services under this Agreement. The nature and scope of a
Background Investigation shall include without limitation, Social Security Verification,
County/New York State Criminal Canviction Search Report, Consumer Credit Repar,
Employment Verification and Sex Offender Search Report. (ii} The expense of each
Background Investigation is to be incurred solely by the Contractor and each Background
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Investigation must be updated annually. (iii) Proper documentation of findings and
determinations of such Background Investigations, including a compreliensive Hsting ofall of
ihe Cantractor’s Agents and their function, must be supplied to the Deparlment prior to the
commencementof Services by Lhe Contractor's Agents.

3 Payment. {a) Amountol Consideration, The maximum amount (“Maximum
Amount”) (o be paid to the Contractor as full consideration for the Contractor’s Services under this
Agreement shall not exceed One Hundred Sixty Thousand and 00/100 Dollars ($160,000.00). Payment
for each possible Renewal Perjod is contingent on ali necessary County and other govermnmental
approvals, including Nassau County Rules Committee approval. The Maximum Amount shall be
payable in accordance with the following rate schedule:

Minimum Fee for Contractor Appearance Only where no minutes were taken. (For these

Minimum Fees to apply the Contractor must have appeared but not taken any minutes of any
proceedings.)

$305.00 per whole day Minimum Fee for Whole Day Appearance where no
minutes were taken.

$160.00 ner ha!f day Minimum Fee for Falf Day Appearance where no-
minutes were laken.

Transcrintion Rates/Appearance Pees/Minimum Fees where minutes were taken,

&4.65 per page For minutes transcribed — Regular (10 Day Delivery)

$5.60 per page For minutes transcribed — Expedited (5 Day Delivery)

36.40 per page For minutes transcribed — Dally (Overnight Delivery)

$1.00 per page For replacement of minutes previously transcribed.

$90.00 per whaole day Appearance Pee where minutes are taken,

$43.00 per half day Appearance Fee where minutes are taken.

£45.00 per evening {after 6:00 PM)  Appearance Fee where minutes are taken,

£375.00 per whole day Minimum Fee for Whale Day Appearance where minutes
are taken.

$215.00 per half day Minimum Fee for Half Day Appearance where minutes

are taken.
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* (Forthe Minimum Fecs to apply the Contractor must have appeared and taken minutes;
and the total pages transcribed plus the appropriate appearance fee(s) must be less than
the applicable minimum fee).

Please note: Transcripl pages submitted after a minjmum fee has been charged, cannot be

villed until the total amount of pages transeribed for that Grand Jury date plus the applicable
appearance fee(s) has exceeded the minimuny fee previously billed. In other words, the toa!
ofall pages submitted for that Grand Jury date plus the applicable appearance fee(sy must be

calculated, then the minimum fee previgusly billed must be subtracted and any balance due
may be billed.

(b) ¥ouchers: Voucher Review, Approval and Audit, Payments shall be mae to the Contractor
in arrears and shall be contingent upon (i} the Contractor submitting a claim voucher (the “Youcher”) in
a form satisfactory to the County, that (2) states with reasonable specificity the services provided and the
payment requested as consideration for such services, (b) certifies that the services rendered and the
payment requested are in accordance with this Agreement, and (c) is accompanied by documentation
satisfactory to the County supporting the amount claimed, and (ii} review, approval and audit of the
Voucher by the Department and/or the Couaty Comptroller or his or her duly designated representative
{the “Comptroller”). : S S : R o

(¢) Timing of Payment Claims. The Contractor shall submit claim vouchers al time
transcripts are delivered to Department, or in the case where claim voucher is for a minimum fee
where no minutes were transcribed, no later than one month following the Grand Jury date. For end
of year processing, claim vouchers and transcripts for minutes taken or requested during the last
month of the Agreement must be delivered to Department no later than close of business on the last
day of the month following the last day of the contract term.

(d) Mo Duplication of Payments. Payments under this Agreement shall not duplicate
payments for any work performed or to be performed under other agreements between the Contractor
and any funding source including the County.

(2) Pavments in Connection with Termination or Notice of Termination, Unless a provision of
this Agreement expressly states otherwise, payments to the Contractor following the termination of this
Agreernent shall not exceed payments made as consideration for services that were (i) performed prior
to termination, (i) authorized by this Agreement to be performed, and (iii) not perfarmed after the
Contractor received notice that the County did not desire (o receive such services.

4. Independent Contractor. The Contractor is an independent cantractor of the County.
The Contractor shall not, nor shall any officer, director, employee, servant, agent or independent
contractor of the Contractor {a *Cantractor Agent™), be (i) deemed a County employes, (i) commit
the County to any obligation, or (i) hold itsell, himself, or herself out as a County employee or
Person with the authority to commit the County to any obligation. As used in this Agreement the
word “Person” means any individual persen, entity (including partnerships, corporations and limited
Hability companies), and goverment or palitical subdivision thereof (including agencies, bureaus,
offices and departments thereaf).

4




5. No Arrears or Default. The Contractor is not in arrears to the County upon any debt or
contract and it s not in default as surety, contractor, or otherwise upon any obligation to the County,
including anv obligation o pay taxes to, or perform services for or on behalf of, the County.

6. Compliance with Law. (&) Generally, The Contractor shall comply with any and all
applicable Federal, State and local Laws, including, but not lirmited 1o those relating to conflicts of
interest, discrimination, a living wage, disclosure of information, and vendor registration, in cornection
with its performance under this Agreement. In furtherance of the foregoing, the Contractor is bound by
and shall comply witli the terms of Appendix EE attached hereto and with the County’s ventor
registration protocol. As used in this Agreement the word “Law” includes any and all statutes, local

laws, ordinances, rules, regulations, applicable ordars, and/or decrees, as the same may be amended from
time to (ime, enacted, or adopted.

(b) Nassau County Living Wage Law. Pursuant to LL 1-2006, as amended, and to the extent
that a waiver has not been obtained in accordance with such faw or any rules of the County
Executive, (he Contractor agrees as follows:

(y  Contractor shall comply with the applicable requirements of the Living Wage
Law, as amended,;

(i) Failure to comply with the Living Wage Law, as amended, may constitute a
maierial breach of this Agreement, the occurrence of which shall be
determined solely by the Cpunty. Contractor has the right to cure such breach
within thirty davs of receipt of notice of breach from the County. Tn the event
that such breach is not timely cured, the County may terminate this Agreement
as well as exercise any other rights available to the County under applicable
law,

(i) It shall be a continuing obligation of the Contractor to inform the County of
any matzrial changes in the content of its certification of compliance, attached
as Appendix L, and shall provide to the County any information necessary to
maintain the certification’s aceuracy.

{c) Records Access. The parties acknowledge and agree that all records, information, and
data (“Information™) acquired in connection with performance or administration of this Agreement
shall be used and disclosed solely for the purpose of performance and administration of the
Agreement ot as required by lav. The Contractor acknowledges that Contraetor Information in the
County’s possession may be subject to disclosure under Article 6 of the New York State Public
Officer’s Law (“Ireedom of Information Law™ or “FOIL”). In the event that such a request for
disclosure is made, the County shall make reasonable efforts to natify the Contractor of such request
prior to disclosure of the Information so that the Contractor may take such action as it deems
appropriaie,



(d) Protection of Client Information. The Contractor acknowledges thal names of witnesses
are confidential and may not appear on any documentation other than the submitted transcript and
claim vouchers sent by the Contractor ta the County for payment. The Con

Hhe-Contractor Clﬂ;\“'.?\"‘i’icdgtis 7:1”(]'
agrees that all information that the Contractor acquires in connection with performance unde; this

Agreement is strictly confidential, shall be held in the strictest contidence and shall be used solely
for the purpose of performing services for or on behalf of the County. Such confidential information
shall not be disclased o third parties except (i) as permitied under this Agreement, or (i} in
accordance with Law, or (fii} upon legal compulsion. The pravisions of this Section shall survive the
(ermination of this Agreement and breach of these provisions shall be cause for immediate
termination of this Agreement.

7. Minimum Service Standards. Regardless of whether required by Law: (a) The
Contractor shall, and shall cause Contractor Agents to, conduct its, his or her activities in connection
with this Agreement so as not lo endanger or harm any Person ot property,

{b) The Contractor shall deliver services under this Agreement in a professional manner
consistent with the best practices of the industry in which the Contractor operates. The Contractor
shall take ali actions necessary or appropriate to meet the obligation described in the immédiately
" preceding sentenge, including obtaining and maintaining, and causing all Contractor Agents to obtain

and mainiain, all approvals, licenses, and cectifications (“Approvals") necessary or appropriate in -
connection with this Agresment.

8. Indemnification; Detense; Cooperation. (a) The Contractor shall be solely
responsible for and shall indemnify and hold harmless the County, the Department and its officers,
employees, and agenls (the “Indemnified Parties™ from and against any and all liabilities, losses,
cosls, expenses (including, without limitation, attorneys’ fees and disbursements) and damages
(“Losses™), arising out of or in connection with any acts or omissions of the Contractor or a
Contractor Agent, regardless of whether due to negligence, fault, or default, fncluding Losses in
connection with any threateried investigation, litigation or other proceeding or preparing a defense to
or prosecuting the same; provided, however, that the Contractor shall not be responsible for that
portion, ifany, of a Loss that is caused by the neglizence of the County.

(b) The Contractor shall, upon the County's demand and at the County’s direction, promplly
and diligently defend, at the Contractor’s own risk and expense, any and al] suits, actions, or
proceedings which may be brought or instituted against one o more Indemnified Parties for
which the Contractor is responsible under this Section, and, further 1o the Contractor’s
indemnification obligations, the Contractor shall pay and satisfy any judgment, decree, loss or
settlement in connection therewith.

{¢) The Contractor shall, and shall cause Contractor Agents (o, coaperale with the County
and the Department in connection with the investigation, defense or prosecution of‘any action, suit
or praceeding in connection with this Agresment, including the acts or omissions of the
Contractor and/or a Contractor Agent in connection with this Agreement,
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(d} The provisions of this Section shall survive the termination of this Agreement.

g INSUTANCE. (ar L ypes g Amonts. T e Contractorshretobtatmamd matntan
throughout the term of this Agreement, at its own expense: (i) one or more policies for commercial
general liability insurance, which policy(ies) shall name “Nassau County” as an additional insured
and have a minimum single combined limit of liability of not less than ene million dollars
{(31,000,000) per occurrence and two million dollars ($2,000,000) aggregate coverage, (ii) if
contracting in whele or part to provide professional services, one or more policies for professional
liability insurance, which policy(ies) shall have a minimum single corbined limit Hability of not less
than one mittion dollars ($1,000,000) per oceurrence and tsvo million doliars ($2,000,000) aggregate
coverage, (jil} compensation insurance for the benefit of the Contractor’s employees (“Workers’
Compensation Insurance”), which insurance is in compliance with the New York State Workers®
Compensation Law, and (iv) such additional insurance as the County may from time to time specify,

(b) Acceptability: Decuctibles: Subgontractors. All insurance obtained and maintained by the
Contractor pursuant to this A greement shall be (i) written by one or inore conmumercial insurance carriers
licensed to do business in New York State and atceptable to the County, and which is (if) in form and
substance acceptable to the County, The Contractor shall be solely responsible for the payment of all
deductibles to which such policies are subject. The Contractor shall require any subcontractor hired in
connection with this Agreement to carry insurance with the same limits and provisions required Lo be
carried by the Contractor under this Agreement.

(¢) Delivery: Goverase Change: No Inconsistent Action. Prior to the execution of this
Agreement, copies of current certificates of insurance evidencing the insurance coverage required by
this Agreement shall be delivered to the Department, Not less than thirty (30) days prior to the date
of any expivation or renewal of, or actual, proposed or threatened reduction or cancellation of
coverage under, any insurance required hereunder, the Contractor shall provide written notice to the
Department of the same and deliver to the Department renewal or replacement certificates of
insurance. The Contractor shall cause all insurance to remain in full force and effect throughout the
term of this Agreement and shall not take or omit to take any action that would suspend or invalidate
any of the required coverages. The failure of the Contractor to maintain Workers’ Compensation
tnsurance shall render this Agreement void and of no effect. The fatlure of the Contractot to
maintain required coverages shall be deemed a material breach of this Agreement upon which the
County reserves the right to consider this Agreement terminated as of the date of such failure.

10, Assignment: Amendment; Waiver. Subcontracting, This Agreement and the rights
and obligations hereunder may not be in whole ar part () assigned, transferred or disposed of, (ii)
amended, (iil) waived, or (iv) subcontracted, without the prior written consent of the County
Executive or his or her duly designated depaty (the “County Executive™), and any purporied
assignment, other disposal or madification without such prior written consent shall be null and void.
The failure of a party to assert any of its rights under this Agreement, including the right to demand
striet performance, shall not constitute a waiver of such tights.
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I, Termination. (a) Generally. This Agreement may be teritinated (i} for any reason by
the County upon thirty (3¢} days' written notice to the Conteactor, (ii) for “Cause” by the County
immediately upon the receiptby the Contract:

-ontractorof writtennotice ot Termination, (1) upon myinal
written Agreement of the County and the Co ntractor, and (jv) in accordance with any other
provisions of this Agreement expressly addressing termination.

As used in this Agreement the word “Cause” includes: (i) a breach of this Agreement; (i) the
failure to obrain and maintain in full force and effect all Approvals required for the services
described in this Agreementto be legally and professionally rendered; and (iii) the termination or
impending termination of federal or state funding for the secvices to be provided under this
Agreement,

(b) By the Contiactor, This Agreement may be terminated by the Contractor if performance
becomes impracticable through no fault of the Contractor, where the impracticability relates to the
Conteactor’s ability to perform its obligations and not to a Judgment as to convenience or the
desirability of continued performance. Termination under this subsection shall be effected by the
Contractor delivering to the District Attorney or other head of the Department (the “District
Altorney™), at least sixty (60) days peior to the termination date (0r & shorter period if sixty days'™
nolice is impossible), a notice stating (i) that the Contractor is terminating this Agreement in
accordance with this subsection, (ii) the date as of which this A greement will terminate, and (iij) the
facts giving rise to the Contractor's right to terminate under this subsection. A copy of the notice
given to the District Afterney shall be given to the Deputy County Executive who oversees the

administration of the Department (the “Applicable DCE™ on the same day that notice is given to the
Distriet Attorney .

(¢) Contracior Assistance upon Termination. [n connection with the termination or
impending termination of this Agreement the Contractor shall, regardiess of the reason for
termination, take all actions reasonably requested by the County (including those set forth in other
provisions of this Agreement) to assist the County in transitioning the Contractor's respansibilities

under this Agreement. The provisicns of this subsection shall survive the termination of this
Agreement,

12, Rights to Work, Upon execntion of this Agreement, any reports, documents, data
and/or any other material compiled or produced pursuant to this Agreement, and any and al] drafts
and/or other preliminary materials, in any format, to such items, shall become the exclusive property
of the County, Notwithstanding the foregaing, the County consents to the Contractor providing
copies of transcripts to thivd partics as is customary in the ordinary course of business.

13 Accounting Procedures: Records, The Contractor shall maintain and retain, for a period
of six (6) years following the later of termination of or final payment under this Agreement, compiete
and accurate records, documents, accounts and other evidence, whether maintained electronically or
manuatly (“Regords™), pertinent to performance under this Agreement, Records shall be maintained
in accordance with Generally Accepted Accounting Principies and, it the Contractor is a non-profit
entity, must comply with the accounting guidelines set forth in the {ederal Office of Managemont &
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Budyet Circular A-122, “Cost Principles for Non-Profit Organizalions.” Such Records shall at al!
times be available for audit and inspection by the Comptroller, the Department, any other
governmental authority with jurisdiction over the provision of services hereunder andfor the payment
(herefore. and any of thair duly designated representatives. The provisions of this Section shall

survive the termination of this Agreement.

14 Limitations on Actions and Special Proceedinugs against the County. No aclion ot
special proceeding shall lie or be prosecuted or maintained against the County upon aiy claims arising
out of or in connection with this Agreement unless:

(a) Notice. At least thirty (30) days prior to seeking relief the Contractor shall have presented
the demand or clair(s) upon which such action ot special proceeding is based in writing fo the
Appticable DCE for adjustment and the County shall have neglected ot refused to make an adjustment
or payment on the demand or claim for thirty (30) days after presentment. The Contractor shall send or
deliver copies of the documents presented to the Applicable DCE under this Section to each of (i) the
Department and the (i1) the County Altorney (at the address specified above for the County) on the
same day that documents are sent or delivered to the Applicable DCE. The complaint or necessary
moving papers of the Contractor shall aflege that the above-described actions and inactions preceded
the Contractor’s action or special proceeding against the County.

(b} Time Limitation. Such action or special proceeding is commenced within the eaclier of (i)
one (1) year of the first to ocour of (A) final payment under or the termination of this Agreement, and
(B) the accrual of the cause of action, and (i}) the time specified in any other provision of this
Agreement.

15, Waork Performance Liability. The Contractor is and shall remain primavily liable for the
successtul comptetion of alt work in accordance with this Agreement irrespective of whether the
Contractor is using & Contractor Agent to perform some or aff of the work contemplated by this
Agreement, and irvespective of whether the use of such Contractor Agent has been approved by the
County.

16 Consent to Jurisdiction and Venue; Governing Law. Unless otherwise specitied in this
Agreement or required by Law, exclusive ariginal jurisdiction for all claims or actions with respect
to this Agreement shal! be in the Supreme Courrt in Nassau County in New York State and the parties
expressly waive any objections (o the sarng on any grounds, including venue and forurm non
conveniens. This Agreement is intended as a contract under, and shall be governed and construed in
accordance with, the Laws of New York State, without regard to the conflict of laws provisions
thergof.

17, Notices. Any notice, reguest, demand or other communication required to be given or
made in connection with this Agreement shall be () in writing, (&) delivered or sent (3) by hand
delivery, evidenced by a signed, dated receipt, (i) postage prepaid via cetified mail, return receipt
requested, or (i) overnight delivery via & nationally recognized courier service, (c) deemed given or
made on the date the delivery receipt was signed by a County employee, three (3) business days after
it is mailed or one (1) business day after it is refeased to a courier service, as applicable, and (i) if
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lo'the Department, (o the attention of the District Atorney at the address specified above for the
Departmen, (ii) if to an Applicable DCE, 1o the attention of the Applicable DCE {whose name the
Contractor shall obtain from the Depariment) at the address specified abave for the County, (i) if to
the Comptroller, to the atiention of the Comptrelier at 240 Old Country Road, Mineola, NY 11501,

and {iv} il to the Contraclor, Lo the attention of the person who executed this Agreement on behalf of
the Contractor at the address specified above for the Contractor, or in each case to such other persens
or addresses as shall be designated by written notice.

[8.  All Legal Provisions Deemed Included: Severability, Supremacy, (a) Every provision
required by Law (o be inserted into or referenced by this Agreement is intended to be a part of this
Agreement. [f any such prevision is not inserted or referenced or is not inserted or referenced in
carrect form then 1) such provision shall be deemed inserted into ot referenced by this Agreement
for purposes of interpretation and (i) upon the application of either party this Agreement shall be
formally amended to comply strictly with the Law, without prejudice to the rights of either party.

(b) In the even! thal any provision of this Agreement shall be held to be fnvalid, illegal or
unenforceable, the validity, legality and enforceability of the remaining provisions shall not in any
way be aflected or impaired thereby.

(¢} Unless the application of this subsection will cause a provision required by Law to be
excluded from this Agreement, in the event of an actual conflict between the terms and conditions
set forth above the signature page to this Agreement and those contained in any schedule, exhibit,
appendix, or attachment to this Agreement, the terms and conditions set forth above the signature

page shall control. To the extent possible, all the terims of this Agreement should be read together as
not conflicting,

(d) Each party has cooperated in the negotiation and preparation of this Agreement.
Therefore, in the event that canstruction of this Agreement occurs, it shall not be construed against
either party as drafter.

19, Section and Other Headings. The section and other headings contained in this

Agrezment are for reference purposes only and shall not affect the meaning or interpretation of this
Agreement,

20, Entire Agreement. This Agreement represents the full and entire understanding and
agreement between the parties with regard to the subject matter hereof and supersedes all prior
agreements (whether written or oral) of the parties relating 1o the subject matter of this Agreement.

21, Administrative Service Charge. The Contractor agrees to pay the County an
administrative service charge of five hundred and thirty-theee dollars ($533.00) for the processing of
this Agreement pursuant to Ordinance Number 74-1979, as amended by Ordinance Number 128-
2006. The administrative service charge shall be due and payable tg the County by the Contractor
upon signing this Agreement, Contractor checks for the administrative service charge should be
payabte to the order of “Nassau County.”




22, Executory Clause. Notwithstanding any other provision of this Agreernent:

{a) Approval and Execution. The County shall have no liability under this Agreeiment

{incltiding any extension or other medification of this A greement) o any Person unless (f) ail County
approvals have been obtained, including, if required, approval by the County Legislature, and (Jj) this
Agreement has been executed by the County Executive (as defined in this Agreement).

(b) Availability of Funds. The County shall have no liabilily under this Agreement
(including any extension or other modification of this Agreement) 1o any Person beyond funds
appropriated or otherwise lawfully available for this Agreement, and, if any portion of the funds for
this Agreement are from the state and/or federal governments, then beyond funds available (o the
County from the state and/or federal governments,

(Remainder of Page Intentionally Left Blank)



IN WITNESS WHEREQF, the Contractor and (he County have executed this

of the date first above wriilen.

Agreemenl as

SUZANNE HAND & ASSOCIATES

By OUWFanhe  Hahée

Name; . .
Tite: ¥ e 1 7K i
Date: /f?{‘fJ Mﬁw&gﬁ/{- r%*{, AL e

NASSAU COUNTY- - -

By: / %

Name: /7 Kifans 2 0alien
Title: ] County Executive

@Depmv Gounty Executive
Date: 1;//2,/; 5

PLEASE EXECUTE IN BLUE INK




an

LATE OE NEW YORK)

L3

)58
COUNTY OF Nﬂ%‘S’;\'U )
Suthlle

On the Qlcw day of 513{9‘}%7] L-‘f-’“’ in the year 2072 before me personally came

ST VP, b to me personally know ]vho, being by me duly sworn, did depose and
say that he or she resides in the County of __SiA ffo t’-'L_J_ ; that he or she is the
Pl of & vee 17 Haytd g3l d <, the corporation described herein and

which executsd the above instrument: and that he or she signed bis or her name thereto by anthority
of the board of directors of said corporation.

JQZK-U%WW (etu JANET M GOEN

“ NOTARY PUBLIC NOTARY PUBLIC STATE OF NEW YORK
SUFFOLK GOUNTY
LiC. #01008074687
- = b GOMM, EXP MAY.20,2014

STATE OF NEW YORK)
)58,
COUNTY OF NASSAU )

On the _\_u:# day of E’\b-.f\\ in the year 20 befdre me personally came
ey . oalkar to me personal lf k.'ﬂO‘»\;ﬂ, who, being by me duly sworn, did depose and
say that he or she resides in the County of M&‘_P\Sﬁ'i‘\u < that he or she is a Deputy County

Executive of the County of Nassau, the municipal corporation deseribed herein and which executed
the above instrument: and that he or she signed his or her name thereto pursuant to Section 205 of
the County Gevernment Law of Nagsau County.




Appendix BF
Equal Employment Opportunities for Minorlties and Women

The provisions of this Appendix EE are hereby made 2 part of the docurmentio whiak i

WInCH LTS
altarhed.

The Contractor shatt comply with all federal, State and local statutory and constitutional anti-
discrimination provisions. In addition, Local Law No. 14-2002, entitled "Participation by Minarity
Group Members and Women in Nassau County Contracts,” governs all County Contracts as defined

herein and solicitaliors for bicls or proposals for County Contracts. In accordance with Local Law
14-2002:

(@) The Contractor shall not discriminate against employees or applicants for employment
because of race, craed, color, national origin, sex, age, disability or marital status in recruitment,
employment, job assignments, promotions, upgradings, demotions, transfers, layoffs, terminations, and
rates of pay or other forms of compensation. The Contractor will undertake or continue gxisting
pragrams related to recruitment, employment, job assignments, promotions, upgradings, transfers, and
rates of pay or other forms of cofmpansation to ensure that minority group members and women are
afforded equal employment opportunities withouyt discrimination,

(L) At the request of the County contrasting a‘gwenc_y,jhe,(;D,ntractorsha,l!.re.quest sach .
employment agancy, izbor Tnior, or authiorized representative of workers with which it has a ‘
collective bargaining or other agreement or understanding, to furnish a written statement that such
employment agency, union, or representative witt not discriminate on the basis of face, ereed, color,
national origin, sex, age, disabillty, or marital status and that such employment agency, labor union,

or representative wifl affirmatively cooperate in the implementation of the Contractor's obligations
herein.

(¢) The Contractor shalt stale, in all solicitations or adverlisements for employzes, that, in
the performance of the County Contract, all qualified applicants will be afforded equal employment

opportunities without discrimination because of race, creed, color, national orlgin, sex, age, disability
or marital states,

{d) The Centractor shall make bast efforts to soficit active participation by certified minority or
women-owned business enterprises (“Certified M/WBES") as defined in Section 101 of Local Law
No. 14-2002, for the purpose of granting of Subcontracts,

{a) The Contractor shall, In its advertisemenis and solicitations for Subcontractors, indicate
s interest in receiving bids from Cerlified MAWBESs and the requirement thal Subcontractors must
be equal opportunity employers,

() Contractors must notify and receive approval from the respective Department Head prior

to issuing any Subcontracts and, at the firme of requesting such authorization, must submit a signed
Bést Efforts Checklist.

(g) Confractors for projects under the supervision of the County's Department of Public
Works shall also submit a utllization plan listing all proposed Subcontractors so that, to the greatest
extent feasible, all Subcontractors will be approved prior to commencement of work, Any additions
or changes to the list of subcontractors under the utilization plan shall be approved by the
Commissianer of the Departmant of Public Warks when made. A copy of the utilization plan any
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additions or changes therelo shall be submitted by the Contractor {0 tne Office of Minority Aftairs
simultanaously with the submission to the Department of Public Works.

(h) At any time after Subcontractor approval has been requested and prior to being granted, .
the confracting agency m i ntraeteﬁemsﬂbm%ﬁeemﬁqeﬁtaﬂengemensm&mﬁaesi__m—f
Efforts to Obtain Certified Minority or Women-owned Business Enterprises. In addition, the :
contracting agency may require the Contractor to submit such documentation at any time after
Subcontractor approval when the contracting agency has reasanable cause to believe that the
existing Best Efforts Checklist may be inaccurate. Within ten working days (10) of any such request
by the contracting agency, the Contractor must submit Documentation.

(i) Inthe case where arequest s made by the contracting agensy or a Deputy Counly
Executive acting on behalf of the contracting agency, the Contractor must, within two (2} working
days of such request, submit evidence to demonstrate that it employed Best Efforts to obtain
Certified MAVBE participation through proper documentation.

() Award of a County Contract alcne shaii not be deemed or interpreted as approval of all
Contractor's Subcontracts and Gontractor's fulfiliment of Best Efforts to obtain participation by
Cerlified MAMBES.

o (k) A Contracter shall maintain Documentation Demonstrating Best Efforts te Obtain
Certified Minorfity or Women-owned Business Enterprises-for a period of six (6) years. - Fallure to
maintain such records shall be deemed failure to make Best Efforts to comply with this Appendix

EE, evidence of false certification as MAWBE compliant or considered breach of the County
Contract.

() The Contractor shall be hound by the provisions of Section 108 of Local Law No. 14~
2002 providing for enforcement of violations as foliows:

a. Upon receipt by the Executive Director of a complaint from a contracting agency
that a County Contractor has failed to comply with the provisions of Local Law No.
14-2002, this Appendix EE of any other contractual provisions included in
furtherance of Loca! Law No. 14-2002, the Executive Director will try to resolve
the matter.

b If efforts io resolve such matter to the satisfaction of all paries are unsuccessful, -
the Exacutive Director shall refer the matter, within thirty days (30) of receipt of
the complaint, to the American Arbitration Association for proceeding thergon.

c. Upon conclusion of the arbitration proceedings, the arbitrator shall submit to the
Evecutive Director his recommendations regarding the imposition of sanctions,
fines or penalties. The Executive Director shall either (i) adopt the
recommendation of the arbitrator (i) determine thatno sa nctions, fines or
panalties should be imnosed or (jif) modify the recommendation of the arbitrator,
providged that such modification shall not expand upon any sanction
recommaended or impose any new sanction, or increase the ameount of any
recommanded fing or penalty. The Executive Director, within ten days (10} of
receipt of the arbitrater’s award and recommendations, shall file a determination
of such matter and shall causg a copy of such delermination to be served upon
the respondent by persenal service or by certified mail return receipt requested.
The award of the arbitrator, and the fines and penalties imposed by the Execulive
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Director, shali be final determinations and may only ba vacated or modified as
provided in the civil practice law and rules ("CPLR").

{m) The contractor shall provide contracting agency with information reaarding all

i,

subcontracts awarded under any County Contract, including the amount of compensation paid 1o
each Subcontractor and shall complete all forms provided by the Executive Diractor or the
Department Head relating to subcontracior utilization and efforts to obtain MAWBE participation.

Faiture to comply with provisions (a) through (m) above, as tltimately determined by the
Executive Director, shall be a material breach of the contract constituting grounds for immediale
termination. Once 2 final determination of failure to comply has been reached by the Executive
Director, the determination of whether to terminate a contract shall rest with the Deputy Gounty
Executive with oversight responsibility for the contracting agency.

Provisions (a), (b) and (<) shall not be binding upon Contractors or Subcontractors in the
performance of work or the provision of services or any other activity that are unrelated, separate,
or distinct from the County Contract as expressed by its terms.

The requirements of the pravisions (a), (b) and (c) shall nat apply to any employment or
application for employment outside of this County or solicitations or advertisements therefer orany

existing programs of affirmative actior régarding émployment cutside of this County and the effect

of contract provisions required by these provisions (a), (b) and {¢) shall be so timited,

The Contractor shall include provisicns (a), (b) and (c) in every Subcontract in such a
manner that these provisions shall be binding upon each Subcontractor as to work in connection
with the Ceounty Contract,

As used in this Appendix EE the term "Best Efforls Checklist” shall mean a list signed by
the Contracter, fisting the procedures it has undertaken to procure Subcontractors in accordance
with this Appendix EE.

As used In this Appendix EE the term "County Contract” shall mean (1) a written agreement
or purchase crder instrument, providing for a totai expenditure in excess of twenty-fiva thausand
dollars ($25,000), wherehy a County contracting agency Is committed to expend or does expend
funds in return for labor, services, supplies, equipment, materials or any combination of the
faregoing, to be performed for, or rendered or furnished to the County; or (i) a written agreament in
excess of one hundred thousand do'lars ($100,000), whereby a County contracting agency s
committed to expend or does expend funds for the acquisition, construction, demolition,
feplacement, major repair or renovation of real property and improvements thereon, Howaver, the
term "County Contract” does not include agreemants or orders For the following services: banking
senvices, insurance palicies or contracts, or contracts with a County contracting agency for the sale
of bonds, notes or other securities,

As Used in this Appendix EE the term "County Contractor” means an individual, business
enterprise, Including sole preprielorship, parinership, corporation, not-for-profit corporation, or any
other parson or entity other than the County, whether a conlractor, licensor, ficensee or any other
party, that is {{) a party to a County Coptract, (il) a bidder in connection with the award of a County
Contract, or (i) & proposed party to & County Contract, but shall not include any Subcontractor.

16



‘ As used n this Appendix EE the term "County Contractor® shall mean a person or firm who
will manage and be responsible for an entire contracied project

12 PN 3 .
Asusedinthis-Appendix EE

ocumentation Demanstrating Best Efforts to Obtain Cefiified

75 =

"D
Minority or Women-owned Business Enterprises” shalf include, but is not limited to the following:

a.

h.

Proof of having advertised for bids, where appropriate, in minority publications,
trade hewspapersinctices and magazines, rade and union publications, and
publications of general sirculation in Nassau County and surrounding areas of
having verbally solicited MAVBEs whom the County Contractor reasonably
believed might have the qualifications {0 do the work. A copy of the advertisement,
it used., shall be included to demonstrate that it contained language indicating that
the Counly Contractor welcomed blds and quotes from MWBE Subcontraclors. in
addition, proof of the date(s) any such advertisements appeared must be inclucled
n the Best Effort Documentation. if verbal solicitation is used, a County
Contractor's affidavit with a notary's signature and stamp shall be required as part
of the decumentation.

Proof of having provided reasonable time for MAWBE Subcontractors to respond to
bid opportunities according 1o industry norms and standards. A chart outlining the

schedulefime frame used-to obtaln.bids from MAVBES is suggested to be included

with the Bast Effort Documentation

Broot or affidavit of follow-up of telephone calls with potential MAWBE
subcontractors encouraging their participation. Telephone logs indicating such
action can be included with the Best Effort Docurmentation

Proof or affidavit thal MAWBE Subcontractors were allowed to review bid
specifications, blue prints and all other bid/RFP related ilems at no charge to the
MANBEs, ather than reasonable documentation costs incurred by the Caunty
Contractor that are passed onto the MMWBE.

proof or affidavit that sufficient time prior to making award was allowed for
MAWBESs to particlpate effectively, o the extent practicable given the timeframe of
the County Contract,

Proof or affidavit that negotiations were held in good faith with interested MAVWBES,
and that MAWBEs were not rejected as unqualified or unacceptable without sound
business reasons based on {1} a thorough investigation of MWBE qualifications
and capabilities reviewed against industry custom and standards and (2) cost of
performance The basis for rejecting any M/WBE deemed unqualified by the
County Contracter shali be included in the Best Effort Documantation

f an MAWBE is rejected based on cost, the County Contractor must submit a fist of
all sub-bidders for sach item of work solicited and their bid prices for the work.

The conditions of performance expected of Subcontractors by the County

Contractor must also be included with the Best Effort Documentation

County Contraciors may include any other type of documentation they feel
17



necessary to furthar demonstrate their Best Efforts regarding their bid documents.

As used In this Appendix EE the term "Executive Director” shall mean the Executive Director
of the Nassau County Office of Minority Affairs: provided, however, that Executive Director shall

NCIUdE & gesignee of the Executive DFecior except in the case of final determinations 1ssusd
pursuant o Section {(a) through {I) of these rules.

As used in this Appendix EE the term “Subcontract” shall mean an agreement consisting of
part or parts of the contracied work of the County Contractior.

As used in this Appendix EE, the term "Subcontractor” shallf mean a person or firm whe
performs part or parts of the contracted work of a prime confractor providing services, inciuding
construction services, to the County pursuant to a county contract,  Subcontractor shall include a
person or firm that provides labor, professional or other services, materials or supplies to a prime
contractor that ara necessary for the prime contractor to fulfill its obligations to provide services to
the County pursuant to a county contract. Subgontractor shall not include a supplier of materials to
a confractor who has contracted to provide goods but no services to the County, nor a supplier of
incidantal materials to a contractor, such ac office supplies, tools and other items of nominal cost
that are utilized in the performance of a service contracl.

"""""" Provisions requiring coniraciors td etainor submit documentatidn of best effortsto @iiZe
certified subcontractors and raquiring Cepartment head approval prior to subcontracting shall not

apply lo inter-governmental agraemenis. !n addition, the tracking of expenditures of County doliars
by not-for-profit corperations, other municipalities, States, or the federal government is not required.




Appendix L

Certificate of Compliance

In compliance with Local Law 1-2008, s anended (the “Law™), the Contractor hereby certifies the following:

|. The chief executive officer of the Contractor s

_ _Suesnne Mand {Name)

One_South Bay Av_mgn_u_t_a_l__l_gﬁlig,_ﬂi}j_f(&ddrcss)

(631) 277-2700 _{Telephone Number)

L

The Contracior agrees (o either (1) comply with the requirements of the Nassau County Living Wage
~ Law or {2} as appilcable, oblain & waiver of the requirements of the Law pursuant to section 9 of the
Law, In the event thal the coniractor doesnotcomply with the requirements of the Law or obtain &

walver of the requirements of the Law, and such contractor establishes to the satisfaction of the
Department that at the time of execution of this agreement, ‘thad a reasonable certainty that it would
jeceive such waiver based on the Law and Rules pertaining to waivers, the County will agres 1o
enninate the contragt without imposing costs o seeking damages against the Contractor

tn the past five years, Contractor Hath has not been found by a court or a government
agency (o have violated federal, staie, of local laws regulating payment of wages or benefits, labor
relations, or occupational safety and healt. Tf a violation has been assessed against the Contracion,
deseribe below!

wr



i,

[n the past five years, an administrative proceeding, investigation, or government body-initiated

judicial action Masx___has not been commenced against or relaling to the Contractor in
connection with federal, state, or local laws regulating payment of wages or benefits_labar relations, or

Hrohidhhny

occupational safety and health. [f such a pmcccdmg. action, or investigation has been commenced,

describe below:

3. Conlractor agrees to permil access to work sites and relevant payroll records by awthorized County
representatives for the purpose of monitoring compliance with the Living Wage Law and investigating

empleyes complains of noncomnliance,

I hereby certify that T have read the foregoing statement and, to the best of my knowledge and belief, it s true,
correct and complete. Any statement or representation made hersin shall be accurate and true as of the date

stated below.

September 26, 2012
Dated

Sworn to before me this

26 dayof September,h 2012

Ly

//g{; &7” LM?\

Notary Public

%@grvmw <=L

‘Slgna ure of Chief Executive Officer

Suzanne Hand
Name of Chief Executive Officer

JANET M COEN
NOTARY PUBLIC STATE OF NEW YORK
SUFFOLK COUNTY
LIG, #01G080 4887
COMM. EXP MAY 20, 2014




OWNERSHIP DISCLOSURE DO CUMENT

Suranne Hand & Associates, Inc.

One South Bay Avenue

islip, NY 11751

SOLE OWNER AND PRINCIPAL:
Suzanne Hand

276 Candee Ave,
Sayville, NY 11782



Appendix EE
aual Employment Opporlunities for Mincrities and Women

The provisions of this Appendix EE are hereby made a part of the dncumeant io winich it f5

miiathed,

The Contractor shall comply with all federal, State and iocal slatutary and constitutionat anti-
discrimination provisions, In addition, Local Law No. 14-2002, enlitied "Parlicipalion by Minority
Group Mambers and Women in Nassay County Contracts," govains all County Contracts as defined

herain and soficitations for bids or progosals lof County Contracts. in accordance with Loca! Law
14-2002;

{2) The Conlractor shall not discriminate against employees or applicants for employmen
because of race, creed, £olar, nationa! origin, sex, age, disability or marital stajus in racruitment,
ernpioyment, job assignments, premations. upgradings, demolions, transfers, layoffs, tarminations, and
rales of pay or other forms of compensation. The Contractor wil underake or continue axisling
programs related to recruitment, employmesnt, iob assignments, promotions, upgradings, transfers, and
rates of pay or olher forms of compensation to ensure that minority group mambers and women are
afforded equal employment opportunities withowt discrimination,

(o) Althe requesl of the County contracling agency, the Contractor shall request each
employment agenay, labor union, or auinorized representative_of workers with-which it hasa - - -
~coflestive bargainiivg of 8ther agrésment or understanding, to furaish a written statement thal such
amploymant agency, union, or rapresantative will not discrininale on the basis of race, oreed, color,
national origin, sex, age, disability, or marital status and tha! sueh employment agency, labar union,

of representabive will afiirmatively cooperats in the implamentation of the Conlractor's obligstions
hargin,

(¢) Tha Contractor shall state, in all solisitations or advertisemenis for employses. that, in
the pedormance of the County Contrast, all qualified applicants vill be afforded equal employment
eopottuniiies without diserimination becauss of race, ereed, calor, national origin, sex, age, disability
or marital slaius

() The Contactor shali make best efforts (o solict active pariicipalion by certified minority or

wolnen-gwned business enferprisas ('Cartified MAWBES™ as defined in Section 101 of Locat Law
Mo, 1£-2002, for the purpose of granting of Subcontracts.

{8) The Contraclor shall, in itz advarisemants and sclictalions {or Subcentrasiors, indicste
s interest in receiving bids from Certified MAWBES and tha reguiramant that Subcontraclors must
be eaual oppartunily emplayars,

(0 Contractors must notify and receive approval [rom the respaciive Deparimen) Haad prigs
o issuing any Subcontracts and, at the time of requesting such authorizat

ion, mus! submil a $gned
Best Efforls Checllial,

(g} Convraciors for projects under tha supsarvision of tha County's Depariment of Putlis
Works shall also submit @ utlization plan listing all proposed Subsonfrastors so that, 1o the graatest
axiant feasible, al Subcontraclors will be approved orlof lo commancement of work, Any addglons
or changas 1o e st of subconiraciors undar the uliizatian plan shalt be approvag by tha
far T

wormissiongr of he Daparment of Pulic Warke whan mads A sopy of the Wiilizal on plan g%y

-



additions or changes therslo shalibe supmitted by the Conlractos fo the Ofice of Minority Aftairs
simultaneously with the submission to iha Department of Public Works.

(my Al any tne after Subcontragtor aporoval has beanre

ruested and prior Lo being granled,

e contragting agency may require he Conlraclor 1o submit OocumemntatiomrDemonstiating-Best
Eefarts to Oblain Canified Minorily of Women-owned Business Enlerprises. In addition, the
contracling agenecy may reguire the Contractar to submit such documentation at any time afier
subcontracior approval when the conlracting 2gency has reasonable cause o belizve that the
existing Best Efforts Checkiist may be inaccurals. Within tan working days (10} of any such request
by the contracting agency. ihe Contractor must submit Dogumentaticn.

(i} In the case where @ request is made by the contracti

ng agency or a Deputy Gounty

Execulive acling on behalf of the conleacling agency, the Contractor musl, within two (2) working

days of such request, submit evidance lo demonstrale that item
Cedified MAMWEBE panicioation through proper documentation.

() Award of a County Contract alona shall not be deam
Contraclor's Subsontrasts and Contractor's fulfiliment of Best E
Cenified MANBES.

(k) A Contractor shall maintain Docurnentation Damons
Cedtiled Minority of Wornen-cwned Business Enterprises for a

iployed Best ERorts to oblain

ed or interprated as approval of all
Horts to obtain pariicipation by

trating Best Efforts lo Obtain
period of six (6) years. Failure 1o

maintain stch records shall be gestiied failure to make-Best Efforts 4o comply with-this Appendix. - ..

£E | svidence of false certification ag WAWBE compliant or cons
Coniract.

iderad braach of the County

{Iy The Coniracior shall ba bound by the provisians of Section 109 of Local Law Mo, 14-

2002 providing for erforcamant of vislations as foliows:

s Ugon recaipt by the Executive Director of a complaiat from a conlrasting agency

fat 2 Counly Contractor has failad to cornp!

y with the provisions of Local Law No,

14.2002, this Appendix EE or any other contractual provisions inclugsd 0
furherance of Local Law No: 14-2002, the Exacutiva Dicector will try to resnlve

the rmatiar.

b. If efforts 1o resalve such mater 1o the satisfaction of ali parties are unsucsessiul,
‘na Executive Director shall refer the matier, vthin thirty days (30) of receipt of

e complaint, to the American Arbitration A

[

ssooiation for proceading thereon.

Unnn coaclusion of the arbiration proseedings, the arbitrator shall subenit (o tha
p §

Sxacutive Director his recemmendations regarding the imposition of sanclions.
fines or penailies. The Executive Diractor shall ether (i) adapt the
recommandation of tha arbitrator (i slacming thal no sanctions, fines of
penalties should be imposad or (i) modify the recommendation of the arbitralor,

orevidad that such modification shail not §x
racommendad or iMpose any new sanclion
recommendsd fine or penatly, The Exacuti

enaip

Iy = e TR o
the raspendent by

El L3
The award of ne arbitrator, and he firas &

L]

A

pand upon any sanction
_or increase the amount of any
ya Diractar, vithin tan days (10} of

b of the arbilrator's award and recormmandations, shattfie a delarmination
of such mailer and shall cause a copy a¥ sueh dararmination o be sgeved LPON
ity ns savice of by cortfied mal retura receipl regquastad

~dd penaites imaosed by tie Casoulive



Qirgctor, sheall be final determinations and may only be vacalad or modifiad a3
provided tn the civil prastice law and rules {"CPLRY. .

{m) Tha conltrazlor shall provide contraciing agency with infarmation racarding g4

tjul\lllls (=1}
subconiracts awarded under any Counly Conlract, inctuding the amount of co

mpeansalion paid lo
each Subcontractor and shal complete all forms provided by the Exacutive Diractor or the

Department Head relating to subcontraster viilizalion and efforts to obtain MAWBE participation,

Failure to comply with provisions (a) through {m) abovs, as ultimately determined by the
Executive Director, shall be a material breach of the contract censtituling grounds for immediale
termination. Once a final defermiaation of failure to comply has been reached by the Exsentive
Director, tha datermination of whather 1o lerminate a conlract shalf rest with the Deputy County
Exscutive with oversighl responsibility for the contracting BQENCY.

Provisions {a), (b) and (¢) shali not be binding upon Contractors ar Subcontraclorsin the
parformance of work or the provision of sarvicas or any other activity that are unrelated, saparate,
or distinct from the County Ceniract as expressad by s terms.

The requirements of tha provisions {a}, (byand (

¢) shall not apply 1o any employment or
application far employment outsida of this County or solic

itations or advertisements therefor or any

existing programs of affirmative action regarding employment cuiside of this-Counly-and the aifacl - -

of contracfprévisions required by thase provisions (a), {b) and (c) shall be so limitad,

every Subsontractin such a

The Coniractor shall include provisions (2}, {b} and (c)in
! nding upon each Subcontractor as 10 work in connection

g
mannar thal these provisions sha! be bi
wih the County Conlrach,

A5 usedin this Appendix EE the term “Best Fiforts Checklist” shall maan a list signed by
the Contractor, listing the procedures it has undertaken lo procura Subcontractors in aceordance
with this Appandix EE.

As used in this Appandix EE tha term “County Coniract' shall mean (i} a written agresment
of purchase ordar instrument, providing for o tolal exoenditure in excess of bwenty-five thousand
daliars (325,000), whereby a County confracling agency is commitied to expend or does expend
tunds In retuen for labor, seivices, supplias, squipment, materials or any cambination of the
furegeing, to be parformed for, or randered or furnished to the County; or (i} a writtan agreemant in
excsss of ong hundred thousand dallars (3100.000), wheraby a County centracting agancy is
camimnitted to expend or dues expend funds for the acquisition, construction, demekiion,
renlacement, major repair or ranovation of real propenty and improvamants thereon, Howayer, the
term "County Contract” doss nol ineluds agrasments ¢r orders for the following servicas: banking

servizes, insurance policies or contracts, or eoniracts with a Caunty contracting agency for ths sale
of bonds, netes or other sacurities.

A3 Used in this Appendix FE the term “County Contractor’ means an individual, business

antarprise, including solz propriztorship, parinership, corporatisn, not-far-profid corporation, or any
ather person or anlity othar than the County, whethar a contraclor, licensor, hoensee or any ghhar
sarty, thal fs (i; a party 1o a County Contract, (i) a tidda: it connection with the award of 2 Counly

Centract, ar (i a proposad party to & County Contract, bus sha't nol inctlde any Subcoalragts:,

4



As usad in this Appendix EE the term "County Contractos’ shall mean a petson or frmwho
will manage and ba responsible for &0 entire contracted project

A treeerthts ({\‘;quﬂcﬁn EE "Nosumenlaion hmmnn:tml%ng Rast Ffofs 1o Obtain Cerifled

tinorty or Women-owned Business Enlarprises” shall include, but is not limited to the following:

a.

i

Proof of having advertised for bids, where appropriate, in minority pubtications,
trade newspapers/notices and magazines, trade and union publications, and
publications of gensral circuiztion in Nassau County and surrounding areas or
having verbally solisited MAVBES whorn the County Contractor reasonabsy
believard might have the gualifications to do the work, A copy of lhe advertisement,
i used, shall be included to demonstrate hat it conlalned language indicating that
ihe Counly Conlractor welcomed bids and quoles from MAWBE Subconbractors In
addition, proef of the date(s) any such advertisernents appeared must be included
in the Bes| Efort Documentation. |f verbal solicitation is usad, a County
Contractor's afiidavil with & notary's signature and stamp shall be required as part
of the documentation.

Froof of having provided raasonable time for MAVBE Subcontraclors lo respond Lo
hid opportunities according o industry norms and standards. A chartf outiining the
schedulefime frame used io obtain bids from MMVBESs is suggested to beincluded
wilth tha Basl Effort Doddmeftation ™~~~ 77 "7 o T s e e .
Proof or afidavit of foliow-up of telephone calls with polenlial MANBE
suncentraciors ensouraging ihelr paticipation. Teleohone 0gs indicaling such

action can be included with the Besl Efien Documentation
Sroof or afiidavit that MAVEE Subcontrastors wese allowed to review bid
specifications, blue prints and al other bid/REP ralaled kems at no charga lo the
MPABES, other then reasanable documentation costs innurred by (ha County
Cantractor that are passed onio the MWBE.

Dra0f or affidavit that sufficient ime prior to making award was aligwead for
e

AMMBES (o paricipals effectivaly, to the exient practicable given ths limeframs of
the County Contract.

Praof of afidayvil that negotiations ware held in good faith with interssted MWEBESs,
and that MANSEs ware not rejecied as unqualified or unacceptable without sound
husiness reasons based on {1} a therough invastigation of MANBE qualications
and capabliities reviewad against industry custom and standards and (2) cosl of
perfnimance The basis for rejecting any MAVBE desemad ungualified by tha
Counly Conlracter shall be included in lha Bast Eifori Documentation

i an MAMEBE is rejacted based on cost the County Contractor musl submit @ list of
all sub-biddars for sach item of wark solisitad and their pid prices for the work

THa condilions of parformance expectad of Subconiractars by the County

Contraclar musl also be included with the Best Effort Dosumantstion

Sounly Caniractors may include any 0N type of documesntalion they fes

7



nacessary to furtner demanstrale thair Bast Effors regarding their bid documents.
As used in s Appendix EE the lerm “Exacutive Diractor” shall mean the Exscutvs Dirsctor
of the Massay Gounty Ofiice of tinoriiy Affairs: provided, howsvar, that Execulive Direelar shal

wrohyds g ¢

a-desigreeof e fxorative Birector exceplin the case of final determinalions issue
pursuant ta Section {ay through {1 of thess rules.

As used in this Appendix £F the larmn "Subeontracl” shall mean an agreement consisting of
part or parts of the contracted work of the County Contractor.
As used In this Appendix EE, the term “Subgcontractor” shall mean a person or firm who
performs par or parts of the contractad work of a prime contractor providing services, including
constiuction sarvices, 1o the County pursuant to a counly contract, Subcontraclor shali include &
person or firm thal providas labor, professiconal or other services, materials of supplies to a prime
contractor that are necessary {or tha prima contractor to fulfil its obligations to provide sarvices lo
the County pursuant o 5 county contract. Subcontractor shall notlinglude a supplier of matarials to
a contraclor who has conltracted to provide goods but no services ta the County, nor a supplier of
ingidental materials to a coniractor, such as office supplies, tools and other items of norminal cost
that are ulilizad in the performance of a service contract.

Provisions requiring coniraclors to retain or submit documenlation of best gfforts to ulilize
cerdified subcontraciors and requiring Ospaitmzs] héad approval prios to subcentraeting shall nol
apply lo inter-governmenta: agreemanis. In addition, the trecking of expanditures of County dollars

Dy no-for-profil cornarations, othaer runisipzlitias, Siates. or the fedzral gavernmant is ol reguirad,



n

Apprndix L

Certificaie of Compliance :

In camplianze with Local Law 12000, as emended (the “Law™), the Contraclor heraby certifies the fallowing.
t. The ehief executive officer of the Contractor s,

ceSnzanne. Hand (Mame)

Ope South Bav Avenue, Islip, MY 117XAddress) j

_{€31) 7277-3100 ‘ {Tetephane Number)

-

2, The Contraztor agrees {0 gither (1) comply with the requiresaents of the Nassau County Living Wage
Law or (?) as applicable, obtain a waiver of the requirements of the Law pursuant to section 9 of the

“4aw. In the event that the-contracior does notcomply with the requiremants of the Law gr obiafna

waiver nf the cequirements of the Law, and suth contractor establishes to the satisfaction ot e~
Departnant that 2 the time of axccusion of this agreemeant, it had a rzasonable certainty thet 7 would

receive such waiver based o the Law angd Rutes partaining to waivers, the County will ageez 2

ermingte the contrac withous mposing costs or seeking damages against the Contractor

3.0 1o the past fve vears, Comeacior KXY has ot been found by acourtora oeermaent
agendy o have vinlued feuzral, sate, o loeal [aws reguiating payment ol w

1Fa violation hus been assessed agains

velzlions, of ocaupational safety and haalih,

deserite Dolow:

i
i
i
i



bl past five vears, an administrative proceeding,
Judicial avtion | Mg

IL Tt BV T ITS AT

. investigation, or govemment body-initiated
haznot hnmwmm need azainst or eelating w 1he Cone

T

aelor in
Ndua. syt oo Hrws TEQIANNE payment 91 wages or ba’zeﬁrs, Tabor eelations, or
wecupational safety and health, 1f such a proceeding, nction, ar investigation hag been commenced,
deseribe helnw;

5o Contractor agrees 1o parmit A0cass @ work sites and relevant puyroll czeaeds by ausharized Couniy

reprasen ives for the pureose of monitting compliancs with the Li feing Wage Law
eomploe2e comalrinty of nonc onpiianee.

and invastizating

Pherehy certity thay I have read the Toregoing statement anil, i (e best of my knowiedus and belipl "1 5 Lrue,

EONIEEMRG comipleie. Any smionent oF cepres llm maede berefn shall be aecurats and truz as of te dase
slaedd below, o
1
N
A —y !
. o/ = N
.:wbt,"nbﬂ-z 26, 2012 Ny T e A

Stgrature of Chiaf Exscutive Officer

Suzanns Haced

Mamg of Chief Exeourive Office
Sweorn o belore me this .
I JANET M COEN

[HOTARY PUBLIC STATE OF NEW YORK
SUFFOLK COUNTY
LIC. #01COR0T 4857

COMSL TR MAY 40, 2014




GWNERSHID DISCLOSURE DOCUMENT

Tuzanne Hand & AsSoTiates; b
DOne South Bay Avenue
bsfip, MY 11751

SOLE OWNER AND PRINCIPAL:

Suzanne Hand
226 Candee Ave.
Sayville, MY 11782



Contract ITDHE: CODA L 3000002 (2

Department: District Atlorney
CLDALZ006003

Contract Details SERVICE Court Reporting Services

i~

NIES 1D #: CLDA 4000003 NiFS Entry Date: §3/03/14 Term: from QL/01/14  to 12/31/i4
fsamnn 1

New [ Remewal ] [) Mandated Program. Yes[ | NOE

Amendment ] 2) Comptroller Approval Form Attached: Yes E Ne[0]

Time Extension X 3) CSEA Agreement § 32 Compliance Attached: Yes ] | Mo @

Addl. Funds X 4) Vendor Ownership & Mgmt. Disclosure Attached: Yes Nol ]

Blanket Resolution [] .

RESH 57 Insurance Required Yes No !

Agency Information

Na}lte Department Contact
Suzanne Hapd & Associates, Inc. 11-3030135 Raobert MeManus
i T T Connac Fareon s N e e T :
One Sowth Bay Avenue Suzanne Hand Hassau County District Atrorney's Office
Islip, NY 1173§ Prestdent & CE.O, 262 Old Country Rd,
Mineoln, NY [|50]
Phone Phoa
(631) 2772700 (316)571-3354
Routing Slip

NIFS Entry (Dept) O34
. Head
Department NIES Appvi {(Depr. Head) —

A

Coniractor Regisrered X,

G : YesE ] to []
Y ) NIFS Approval Vs o
5 \ L\ OoMB {Contractor Registered) O C'Q lv{_ | ' /)/ i)‘:{;:l;i?tgzdhifion
; CA RE & Insurance ‘ ")
%\‘4 County Attorney Verificaiion £ ) o /L@\
- e
County Attorney CA Approval as io form @3 L%;r

Legistative Affairs !C“: d Originel Contract io m ‘
: - Nealal o Lo
Counly Altorney NIES Approval (El?f/r/( {j
o
Comptroller NIFS Approval [;.}Ig/‘;u/f } v
- . Notarization D /[ﬁ o
County Executive Fited with Clerk of the Leg. [ 147 Jrf

PR5254 {1/06}



Contract ID#: CODA 3000002 02
. CLDA 14300002

Contract Summary

Bescription: This is an extension of o previous agreement for one year for professional court reporting services For certain grand jury pancls in ]
accardance with the terms of the criginal agreement. This extension covers the period from Janvary 1, 2014 to December 31, 2014,

Purpose: The Nassau County District Attorney’s Office is required by law to fumish transcripts of grand jury proceedings upon request of defendangs
and/or their counsel,

Method of Procevernent: RFP # DA0625-1221 issuad on 07/16/12 in eccordance with all applicable Nassau County Rules, Regulations and
Procedures,

Procurement History: ]
RFF # DAO625-1221 was issued on 07/16/12. Seven (7) bids were received, A selection committes identified three (3) bids as having the highest seores
tased upon the criteria detailed in the RFP. Those three (3) bidders were asked to submit 2 best and Fnal offer, Precise Court Reporting Services, Inc,,
and Suzanne Hand & Associates, Inc., submitted the two bids with the Jowest cost of the three firms that were asked to submit a best and fina! offer,

Description of General Provisions: ) ! ]
This extends the original agreement to extend the services for a period of ons year from January 1, 2014, to December 31, 2014, The County at its sole
disceetion may renew this Agreement under the same terms and conditions for four (4) additional one (1) year terms. The maximum amount to be paid

to the Contractor as fulf consideration far the Contractor™s Services under thls extension shall not exceed Ore Bundred Siaty Thousand dollars -
($160,000.00) for the annual period.

Impact on Funding / Price Analysis:
Funding for this agreement has been included in our approved 2014 budger.

Change In Contract I'rom Prior Procurement:
Mo change.

Recommendation: Approve as submitted,

Advisement Information

& P TEC KrouNT S
Fund: GEN Reveoue Contraat [ | KXERKERR 1 DAGEN1100/DES00 $160,000.00
Control: DA10 County $160,000.00 2 S ]
DA 7
Raspe GEN Federal 5 . 3 $
1100
— DE R
Object: 500 State 3 4 3
Transaction: cQ Capital 3 3 5
Other 3 6 $
TOTAL | $160,000.00 TOTAL [ $166,000.00
% Increase
% Decrease Bocumant Prepared By R, MeManus Date: 3003714

=5V NIES Cerflficalla = i s Cotnpirollen Coiiea i d -

#Calinty ExeCUtiye i phroth -5
1 cartify that an onercumbered balarce suffciant fo cover s caniaet s e iy o {/
Icartily thai this decumant was accapiad lnri NiFS. przsaet in e 2ppicanzfon o be chargad, 4\ T e //( —
¥ . YRR

Name

W Sedde, o |7 V)
I 3ae))y

PR3234 (1/06) q




Contract I1D#: CODAL3000002 02

CLDA 4000003

¢ Date

Department: District Attorpey

E #:

{Fur Dfffee Use Only)

PR5254(1/06)



AMENDMENT NO. 1

AMENDMENT (together with any appendices or exhibits hereto, this *Amendment”) dated as
of the date (the “Effective Date") that this Amendment is executed by Nassau County, between ()
Nassau County, & municipal corporation having its principal office at 1550 Franklin Avenue, Mingota,

— New York-HH50+-(the"County™ acting for and on behalf of the Nassau County District Allomey's
Office, having its principal office at 262 Old Country Road, Mineola, New York 11501 (the
“Department”), and (i) Stzanne Hand & Assoclates, Inc., having its principal office at One South
Bay Avenue, Isiip, New York, 11751 (the "Ceontractor®),

WITNESSETH:

WHEREAS, pursuant to County contract number CQDA13000002 between the County and
the Contractor, executad on behalf of the County on April 2, 2013 (the “Qriginal Agreement”), the
Contractor provides professional court reporting services for centain grand jury panels, which
services are more fully described in the Original Agreement (the services conternplated by the
Original Agreement, the "Services"); and

WHERFEAS, the term of the Qriginal Agreement is from January 1, 2013 until December 31,
2013 with four {4), one (1) year options to renew, and subject to early termination as provided for
under the Qriginal Agreamant (the “Qriginal Term"), and

WHEREAS, the maximurn amount thal the County agreed to relmburse the Contractor for
Services under the Original Agreement, as full compensation for the Services, was One Hundred
and Sixty Thousand Dailars ($160,000.00} {the "*Maximum Amouni"); and

WHEREAS, the County desires {o exercise one (1) of the four (4) renewal options by both
extending the Original Term and increasing the Maximum Amount.

NOW, THEREFORE, in consideration of the bromises and mutual covenpants contained in
this Amendment, the parties agree as follows;

1. Renewal of Term. The Criginal Agreement shall be renewed and thereby extended
by one (1) year, so thal the termination date of the Original Agreement, as amended by this
Amendment (the *Amended Agreement”), shalf be December 31, 2014, subject to early
termination as provided for under this Amended Agreement. In accordance with the Original
Agreament, the termination data is extended to January 31, 2015, if needed, for the sole
purpose of transcribing minutes taken in December, 2014.

2. Maximum Amount. The Maximum Amount in the Original Agreement shall be
increased by Cne Hundred and Sixty Thousand Dollars ($160,000.00), as providad for under the
Original Agreement, so that the maximum amount that the County shall pay to the Contractor as
full consideration for ali Services provided under the Amended Agreement shall be Three

Hundred and Twenty Thousand Dollars ($320,000.007 {the *Amended Maximurm Amount").

3. Full Force and Effect. All the terms and conditions of the Original Agreemant not
expressly amended by this Amendment shall remain in full force and effect and govern the
relationship of the partias for the term of the Amended Agresment,



IN WITNESS WHEREQF, the parties have executed this Amendment as of the Effective Date.

SUZANNE HAND & ASSOCIATES, INC.

By: '
Name__ (7 Supenhe, Hand
Titie: Prefiden-t,

Date: A~Alp~20]G

NASSAU COUNTY

By: GW* ’// —

" Name_TuLGHE . STNG iy
Title: County Exefutive
&~ Deputy County Executive 5~ ALy

Date; 'L"’! g)/l\%

PLEASE EXECUTE IN BLUE INK



STATE OF NEW YORK)

Cf:b\%[!.g/ LR
COUNTY OF MASEALh)

Unine aé%aﬁy of PQ%G#"HCG’\/ in the year 20F before me personally carne
SUBan e MHahd to me personally known, who, being by me duly sworn, did depose
say that he or she resides in the County of __ 4 (k— ; that he or she is the
%F\" of eaphe Hawe & M ffece Thethe corporation described
hereln and WhICh executed the above instrument; and that he or she signed his or her name
thereto by authomiy of the board of directors of said corporation.

f JANET M COEN
NOTARY PUBLIC STATE OF NEW YORK
NOTARY PUBLIC SURFOLK GOUNTY
(20 (1 7f LiG, #01008074647
COMM. BXR MAY 20, 2014

STATE OF NEW YORK)
JEE
COUNTY OF NAS‘SAU )

S _7%3 Lg dav of WQJL in the year 20 /L‘éefore me parsonally came
/ f/}"[’) )ﬁ f\/é‘a/,? to me personally known, who, be:ng by me duly sworn, did depose
and say that he or she resides in the County of /7 that he or she is a Deputy
County Executive of the County of Nassau, the munlcapal corporatlon described herein and
which executed the above instrument; and that he ar she signed his or her name thereto
pursuant to Section 205 of the County Government Law of Nassau County.

NOTARY PUBLIM % ; WM%&& )

CONCETTA A PETHULL]
Hataey Publis, Siode of New Yo
Mo, O rFit RES02E
Qualifisd b1 Bassay County [
“ammlasion Explrea Andl 02, F‘ﬁ“ D

Lo



CQDA13000007 02
CLDA 14000003

George Maragos
Comptroller

OFFICE OF THE COMPTROLLER
240 O1d Country Road
Mineola, New York 11501

COMPTROLLER APPROVAL FORM FOR PERSONAL,
PROFESSIONAL OR HUMAN SERVICES CONTRACTS

Atiach this form along with ell personal, professional or human services contracts, contract renewals, extensions
and ameandments.

CONTRACTOR NAI\/IE Suzanne Hand & Assomates Inc.

CONTRACTOR ADDRESS: One South Bay Avenue, Islip, NY 11751

FEDERAL TAX ID #:11-3030133

{nstructions: Please check the appropriate box (“&”) after one of the following
roman numerals, and provide all the requested information,

I. [ The contract was awarded to the lowest, responsible bidder after
advertisement for sealed bids. The contract was awarded after a request for sealed bids was
published in [newspaper] on
[date]. The sealed bids were publicly opened on [date], [#] of
sealed bids were received and opened.

IL (O] The contractor was selected pursuant to a Request for Proposals.
The Contract was entered into after a written request for proposals was issued on
[date]. Potential proposers were made aware of the availability of the REP by

[newspaper advertisement, posting on website, railing, etc.], [#] of potential proposers requested
copies of the RFP. Proposals were due on (date]. ______[#] proposals were
received and evaluated, The evaluation committee consisted
of:

{list members]. The proposals were scored and
ranked. As a result of the scoring and ranking (attached), the highest-ranking proposer was selected.



CQDALE3IN00002 02
CLDA 14000003

I [E(J This is a renewal, extension or amendment of an existing contract.

The contract was originally executed by Nassau County on 02/06/13. This is a renewal or extension
pursuant to the contract, or an amendment within the scope of the contract or RFP (copies of the relevan
pages are attached). The original contract was entered into after a written reauest for proposals was issued

on 07/16/12. Seven (7} proposals were received and evaluated. The Two (2} nisheS-ranking Propasals were
accepted based on pre-established criteria. A copy of the most recent evaluation of the contractor’s
performance is attached. The contractor has received a satisfactory evaluation.

1v. UJ FPursuant to Executive Order No. 1 of 1993, as amended, at least three
proposals were solicited and received. The attached memorandum from the

department head describes the proposals received, along with the cost of each
proposal.

] A. The contract has been awarded to the proposer offering the lowest cost proposal; OR:

] B. The attached memorandum contains a detailed explanation as to the reason{s)why the
contract was awarded to other than the lowest-cost proposer. The attachment includes a specific
delineation of the unique skills and experience, the specific reasons why a proposal’is deeed
superior, and/or why the proposer has been judged to be able to pecform more quickly than other
proposers,

V. [] Pursuant to Executive Order No. 1 of 1993 as amended, the attached
memorandum from the department head explains why the department did not
obtain at least three proposals.

[} A. There are only one or two providers of the services sought or less than three providers
submitted proposals. The memorandum describes how the contractor was determined to be the
sole source provider of the personal service needed or explains why only two proposals could be
obtained. If two proposals were obtained, the memorandum explains that the contract was
awarded to the lowest cost proposer, or why the selected proposer offered the higher quality
proposal, the proposer’s unique and special experience, skill, or expertise, or its availability to
perform in the most immediate and timely mannex.

[] B. The memorandum explains that the contractor’s selection was dictated by the terms of a
federal or New York State grant, by legislation or by a court order. (Copies of the relevant
documents are attached).

[] C. Pursuant o General Municipal Law Section 104, the department is purchasing the services
required  through a New York State Office  of General Services  contract
no. . and the attached memorandum explains how the purchase is
within the scope of the terms of that contract.

D D. Pursuant to General Municipal Law Section 119-0, the department is purchasing the services
required through an inter-municipal agreement.



CQDA 3000002 02
CLDAT4000003

VI. ] This is a human services contract with a not-for-profit agency for which a
competitive process has not been initiated, Astached is a memorandum that explains the reasons
for entering into this contract without conducting & competitive process, and details when the department
intends to initiate a competitive process for the future award of these services. For any such contract, where
the vendor has previously provided services to the county, attach a copy of the most recent evaluation of

the vendor's performance. If the contractor has not received a satisfactory evaluation, the department must
explain why the contractor should nevertheless be permitted to contract with the county.

In certain limited circumstances, conducting a competitive process and/or completing performance
evaluations may not be possible because of the nature of the human services program, or because of a
compelling need te continue services through the same provider. In those circumstances, ettach an
explanation of why a competitive process and/or perfermance evaluation is inapplicable,

VIL {0 This is a public works contract for the provision of architectural,

engineering or surveying services. The attached memorandum provides details of the
department’s compliance with Board of Supervisors’ Resolution No.928 of 1993, including its recsipt
and evaluation of annual Statsments of Qualifications & Performance Data, and its negotiations with the
most highly qualified firms.

In addition, if this is a contract with an individual or with an entity that has only one or
two employees:

a review of the criteria set forth by the Internal Revenue Service, Revenue Ruling No, 87-41, 1987-
1 C.B. 296, attached as Appendix A to the Comptroller’s Memorandum, dated February 13, 2004,
concerning independent contractors and employees indicates that the contractor would not be considered
an employee for federal tax purposes.

A ak

¥
Depart’ment Head Signatuore

03/03/14
Date

NOTE: Any information requested above, or in the exhibit below, may be included in the county’s
“staff summery” form in lieu of a separate memorandum.

Compt. form Pers./Prof. Services Contracts: Rev. 02/04



OWNERSHIP DISCLOSURE DOCUMENT

SUZANNE HAND & ASSOCIATES

ONE SOUTH BAY AVENUE
ISLIP, NY 11731

SOLE OWNER:
SUZANNE HAND
OWNER AND PRESIDENT




OFFICE OF

THEDISTRICT ATTORNEY
NASSAU COUNTY
KATHLEM. Ricg
[DISTRICT ATTORNEY
To: To Whom It May Concern

From: Jeffrey M. Stein
Chief Administrative Qfficer

Date: 03/03/14

Subject:  Contractor Evaluation:
Suzanne Hand & Asseciates, Inc, (CQDA13000002)

Please be advised that the services heretofore perfmmed by th]S vendor under the above
referenced contract have been very satisfactory. — T

263 0id Country Road, Mineola, NY [1301
T {316) 371.3800 | . (516) 371-5045 | www.aissauda.org






Contract [D#: CODAI3000002 03 partment: District Attotney
CLIDA 5000002 '
Contract Details SERVICE Court Reporting Services
NIFS 1D #: CLDATS000002. NIFS Entry Date; 02/05/15 Term; from QHOL/15 o 123145
New-—HRenewal—{ ] Y Mandated Brogran: Yes {1 M i
Amendment 7 2) Cemptroller Approval Form Altached: Yes[¥] | No [
Time Extension X 3) CSEA Agreement § 32 Compliance Attached: Yes [ | No[<]

Addi, FL:n;ls X

4) Veador Ownership & Mgmt. Disclosure Attached: /Y,e-;@-\ No (]

Blanket Resoiution [
RES#

5) Insurance Required

Agency Information

K Yes ] }lo ]

OCne South Bay Avenue

Islip. NY 11751

Suzanne H:md

vesident & C.EO.

Mamg T Ven Deparment Cun‘mcl
Suzanne Hand & Associates, Inc. 11-3330135 Robert MeManus
Aldrass Contact Pagson Address

\Jassw Coumy DlSl]‘lC[ Atlom.,y s Olllc:

262 Old Couniry Rd,

Mineolt, NY 113501

Phone

{63 1) 277-2700

Phong

(316) 571-3354

Routing Slip

]

NIFS Entry (Dept)
NIFS Appvl ( Dept. Head)

200315

Department % 205/15 A e mn {.~
. ; Lff“ ’““r::»:i“f’
Contractor Registered _ X ! s
e 1 /. A Yesmo D
. NIFS Approval —'/(/ &F, i ! Mhne
OMB {Conrractor Registered} o /¢ K; s lt‘lm seqired
4, s 4 ke;n:s_ol iion
Fi CA RE & Insuronce, - y8% o gy
g/f%’f County Atiorey Verification ,’7"/! 75 Mw&v’
T County Attorney CA Approval as io form 01(13; ) ii’ 5 9
’F‘ i -

Legistative Affairs

Fu'd Qriginad Contracrio
CA

t1 o

Rt (el () [F

County Atmorney

NIFS Approval

EI

/
¥ wl{Jaﬁ' AP A8V .cgﬁw-—

Comptroller

NIFS Approneal

p

vy ,V/[ Ni r’;{}

Y

Counlty Executive

Notarizasion
i Filed widr Clerk of the Leg.

O )

/ ':‘a—’w"‘:j;;w —
o e b

Contract Summary

PR3354 (HO&)



Contract IDE: CODA 13000002 03
CLDA15000002

Department: District Atiorney

Deescription: This is an extension of @ previous 1

greement for one year for prof;

e
2

ssional court reporting services for cervain grand jury panels in

accocdince with the terms of the eriginal agreement. This exiension coyvers the period from January 1, 2015 1o December 31, 2015,

-

Purpose: The Nassau County District Atlomey's Gifice is required by law to furnish transeripts of grand jury proceedings upon request of defendants

and/or their counsel.

Nothod of Procurement: RFP # DADG25-1221 tssuzd on 07/16/12 in accordance with ull applicable Massau County Rules, Regularions and

Procedures.

Procurement History:

RFP # DAUG25-122 1 was issued on 07/16/12, Seven (7) bids were received. A selection committee identified three (3) bids as having the highest scores
based upon the criteria detailed in the RFP, Those three (3] bidders were asked to submit a best and final offer, Precise Court Reporting Services. lnc.,
and Suzanne Hand & Associates, [ne.. submitied tha two bids with the lowest cost of the three firms thal were asked to submic a best and final offer,

Description of General Provisions:

This extends the original agreement © extend the services for a period of one year from January 1, 2015, to December 31, 2015, The County at iis sele
discretion may rencw this Agreement under the same Lerms and conditions for four (4) additional one (13 year terms. The madinum ameunt t¢ be paid
w0 the Contractor as full consideration for the Contractor's Services under this extension shall nat exceed One Hundred Sity Thousand dollars

($160,000.00) for the annual peried.

| Impact on Funding / Price Analysis:

Funding for this agréement has been included in our approved 2015 budget.

Chunge in Contract from Prior Procurement:
Mo change.

Recommendation: Approve as submitted.

Advisement Information
T BUDCET.CODES  [SFUNDING SOURE NEZ| DU FINDEY/OBIECT CODE . 1 |, JAMOUNT
Fund: GEN Revenue Contact L] | SOKXEKX | DAGEN] 10/DE300 $160.000.00
Control; DAT0 County $160,000.00 2 3

Da
Resp: GEN Federal 5 3 il s

1100 s ygﬂ e ﬂ/%"
Object: ?[5} State 5 | 4 - .'{l.. . // [y
Transaciion: cQ Capical b 5 g

Other $ & 3
* o RENEWAL TOTAL | $160,000.00 TOTAL | $160,000.00
% Increase - Tl s

% Decrease Bocument Prepared bys v ehlanus Date: 0205415

TIUNIRS Cectification "5 ab

e« v Complroiles Cevtification ©

i Counly Execulive Approval 725" 7 -

faraly thal inis deduman) wis actapled info NIFS,

I C'—‘ﬂi*‘i'!waaun-am%%a{me sirficiont ' covar this contraelis

Mo

s // presigjnnt/‘ Qar‘albnw b ehaige. i ,..A.’-)___.
Nl i i Nl B -, j 5 :
(e 2ol
Dare i 1E -, ",/ [rae 7 f y - ) Il‘ur (J,-',G(-r/l-.;;- Tty |
| AU Hf(f d/[u E #:
PR3234 (100
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RULES RESOLUTION NO. Y$72015

A RESOLUTION AUTHORIZING THE COUNTY EXECUTIVE
TO EXECUTE AN AMENDMENT TO A PERSONAL SERVICES
AGREEMENT BETWEERN THE COUNTY OF NASSAU, ACTING ON
BEHALTE OF THE NASSAU COUNTY DISTRICT ATTORNEY's
OFFICE, AND SUZANNE HAND & ASSOCIATES, INC,

Pageed by Rfﬂﬂs Cpmmittes
RELERE pty Legstnture
ke Vo 3 3OS
w(‘h 1

By “‘»;2 wipes_ O absisized € vecused, s
Lagistatory pressuts —7
WHEREAS, the County has negoti'al;ed an amendment to & personal
services agreement with Suzanne Hand & Associates, [nc. i connection
with providing professional court reporting services for cerfain grand jury
panels, & copy of which is on file with the Clerk of the Legistature; now,

therefore, be it

RESOLVED, that the Rules Commities of the Nassau County
Legislature authorizes the County Fxecutive to execute the sald amendment

to an agreement with Suzanne Hand & Assoclates, Inc.




RULES RESOLUTION NO.  -2015

A RESOLUTION AUTHORIZING THE COUNTY EXECUTIVE
TO EXECUTE AN AMENDMENT TO A PERSONAL SERVICES
AGREEMENT BETWEEN THE COUNTY OF NASSAU, ACTING ON
BEHALF OF THE NASSAU COUNTY DISTRICT ATTORNEY s
OFFICE, AND SUZANNE HAND & ASSOCIATES, INC,

WHEREAS, the County has negotiated an amendment to a personal
services agreement with Suzanne Hand & Associates, Inc. in connection
with providing professional court reporting services for certain grand jury
panels, & copy of which is on file with the Clerk of the Legislature; now,

therefore, be it

RESOLVED, that the Rules Committee of the Nassau County
Legislature authorizes the County Executive to execute the said amendment

to an agreement with Suzanne Hand & Associates, Inc.



CQDALION00L 03
CLDAT3000002

George Muragos
Comptroller

OFFICE OF THE COMPTROLLER
240 Cld Country Road
Mineola, New York 11501

COMPTROLLER APPROVAL FORM FOR PERSONAL,
PROFESSIONAL OR HUMAN SERVICES CONTRACTS

Altach this form along with all personal, professional er human services contracts, coniract renewals, extensions
and amendments.

CONTRACTOR NAME: Suzanne Hand & Associates, Inc,

CONTRACTOR ADDRESS: One South Bay Avenue, Islip, NY 11751

FEDERAL TAX ID #: 11-3030135

Instructions: Please check the appropriate box (“&1”y after one of the following
roman numerals, and provide all the requested information,

I. [J The contract was awarded to the lowest, responsible bidder after
advertisernent for sealed bids. The confract was awarded after a request for seaied bids was
published in [mewspaper] on
[date]. The sealed bids were publicly opened on [date}. ____
sealed bids were received and opened.

[#] of

1. [] The contractor was selected pursuant to a Request for Proposals.
The Contract was entered into after & written request for proposals was issued on
[date). Potential proposers were made aware of the availability of the RFP by
[newspaper adverlisement, posting on website, mailing, etc.]. (#] of potential proposers requested

copies of the RFP. Proposals were due on [date]. [#] proposals were
received and evaluated, The evaluation commillee consisted
of;

(list members]. The proposals wers scored and
ranked. As a result of the scoring and ranking (attached), the highest-ranking proposer was szlected.




CODA 13000002 (03
CLDBA13000002

I11. l This is a renewal, extension or amendment of an existing contract.
The contract was originally executed by Nassau County on 02/06/13. This is a renewal or extension
pursuant to the contract, or an amendment within the scope of the contract or RFP (copies of the relevant

LA

on 07/16/12. Seven (73 proposals were received and evalaated. The two (2) highest-ranking nroposals were
accepted based on pre-established criterig. A copy of the most recent evaluation of the contractor's
performance is attached. The contractor bas received a satisfactory evaluation.

mﬂmtmm&ﬁhﬁﬁﬁﬁ&%ﬁme%%%m%w%eﬁe&%m%% jssued

IV. [ Pursuant to Executive Order No. 1 of 1993, as amended, at least three
proposals were solicited and received. The attached memorandum from the
department head describes the proposals received, along with the cost of each
proposal,

] A. The contract has been awarded to the proposer offering the lowest cost proposal; OR:

H B. The attached memorandum contains a defailed explanation as to the reason{sywhy the
contract was awarded to other than the lowest-cost proposer, The attachment includes a specific
delineation of the unique skills and experience, the specific reasons why a proposal is deemed
superior, and/or why the proposer has been judged to be able to perform more quickly than other
Proposers.

Y. [] Pursuant to Executive Order No. 1 of 1993 as amended, the attached
memorandum from the department head explains why the department did not
obtain at least three proposals.

{] A. There are only one or two providers of the services sought or less than three providers
submitted proposals, The memorandum describes how the contractor was desermined to be the
sole source provider of the personal service needed or explains why only two proposels could be
obtained. If two proposals were oblained, the memorandum explains that the contract was
awarded to the lowest cost proposer, or why the selected proposer offered the higher quality
proposal, the proposer’s unique and special experience, skill, or expertise, or its availability to
perform in the most immediate and timely manner.

[[] B. The memorandum explains that the contractor’s selection was dictated by the terms of a
federal or New York State grant, by legislation or by a court order. (Copies of the relevant
documents are attached).

7] C. Pursuant to General Municipal Law Section 104, the department is purchasing the services
requited  through a New York State  Office of General Services conlract
no. , and the attached memorandum egplains how the purchase is
within the scope of the terms of that contract.

D D. Pursuant to General Municipal Law Section 119-o, the dspartment is purchasing the services
requited through an inter-municipal agreemant,

|



CQDAI3000002 03
CLDAIS5000002

VI, [:] This is a human services contract with a not-for-profit agency for which a

competitive process has not been initiated. Attached is a memorandum that explains the reasons
for entering into this contract without conducting & competitive process, and details when the depariment
intends to initiate a competitive process for the future award of these services, For any such contract, where

—  thevendorhas previously provided services to the county, attach a copy of the most recent evaluation of
the vendor's performance. If the contractor has not received a satisfactory evaluation, the department must ‘
explain why the contractor should nevertheless be permitted to contract with the county. i

In certain limited circumstances, conducting a compelilive process and/or completing performance
evaluations may not be possible because of the nature of the human services program, or because of a
compelling need to continue services through the same provider. In those circumstances, attach an
explanation of why & competitive process and/or performance evaluation is inapplicable.

VII. [ ] This is a public works contract for the provision of architectural,
engineering or surveying services. The attached memorandum provides details of the
department’s compliance with Board of Supervisors’ Resolution No.928 of 1993, including its receipt
and evaluation of annual Statements of Qualifications & Performance Data, and its negotiations with the
most hicr_hly qualified firms.

I 1 addmorz, zf z‘hzs is a com‘mcf wzzh an mdwzdual or wzth an entzty that has only one or
two employees:

| areview of the criteria set forth by the Internal Revenue Service, Reverme Ruling No. 87-41, 1987-
1 C.B. 296, attached as Appendix A to the Comptroller's Memorandum, dated February 13, 2004,
conceming independent contractors and employees indicates that the contractor would not be considered
an employee for federal tax purposes.

B b
IVA AL s

Departméit Head Signature

02/05/15
Date

NOTE: Any information requested above, or in the exhibit below, may be included in the couniy's
“staff summary” form in lieu of a separate memarandum.

Compt. form Pers./Prof. Services Contracts: Rev. 02/04

o



QFFICE OF

THE DISTRICT ATTORNEY
NASSAU COUNTY
K.A‘E‘H‘LEN M., RCE
DISTRICT ATTORNEY
To: To Whom It May Concern

From: Jeffrey M. Stein
Chief Administrative Officer

Date: 02/05/15

Subject:  Contractor Evaluation;
Suzanne Hand & Associates, Inc. (CQDA13000002)

Please be advised that the services heretofore performed by this vendor under the above

referenced confract have been very satisfactory.

262 Ol Covndry Road, Mincela, NY 11301
T (516Y 3713800 | ¥, (318) §7L.3065 | www.nassauda.org



OWNERSHIP DISCLOSURE DOCUMENT

SUZANNE HAND & ASSOCIATES :
ONE SOUTHERAY AVENUE ‘
ISLIP, NY 11751

SOLE OWNER:
SUZANNE HAND
OWNER AND PRESIDENT



AMENOMENT MO, 2

AMENDMENT (togathar with any appendices or exhibits hareta, this "Amgndment”) dateclas

ot ine date {tng "Lifectye Datg"] hal s Amendmentis exaculed by Nassau County, betwsan {
Nagsau County. a municipal corporation having its orincipai office at 1550 Frankiin Avenue, Minzola,
Maw Yok 11501 (ihe "County™). acting for and an bahall of the Nassay County Dislrigl Altomey's
Dtfize, having its pringipal office al 262 Old Country Road, Minaola, Maw York 11501 (the
‘Denatment’), and {{i) Suzanne Hang & Associates, Inc,, having is prindoal office at Oniz South

Bay Avenus, [8lip, New York, 71731 (the "Coniractor'y.
WITNESSETH:

WHEREAS, pursuant Lo County conbract numbar CODA13000002 between the Counly and
ihe Gonlractor, executed on bahalt of the County on Aprl 2, 2013, as amendad by amsndinant one
11 County contract numibar CLCA 14030603, axacuted on bahaif of tha County on Aprit 4, 2014 fhe
“Qriginal Aoreement’), the Gontracior provides profassional court reporting sarvices for certain grand
fury panels, which services are more [ully described in the Qriginal Agraament (ihe sarvices
cantemplated by ths Original Agreemant, the "Sarvices™: ang

WHEREAS, the term of he Original Agresmentis from Jaruary 1, 2013 untl December 31,
- 2018 with three (3) remaining one (1) yearopfions o renew, and subjact o easly lermination ag
provided far under the Original Agreemant (Iha *Criginal Term™); and

WHEREAS, the maximum amount thal the Counly agrasd o raimurss the Conte: ool for
Sericas under the Original Agrasmeant, as ull compsnsation for the Services, was Thrsa Hungfran
enet Tweanty Trolsad Dollars (S320,000.00) (he “Magdimum Amount’); and

ong (1) of the tree (3) rengwal options by bom
Aaximum Amount,

O, THEREFORE, in considaraion of tha promises and muitual oo
his Amencdment. tha partias agres as oliowy

Sy b R Sy e o
SRGMNS containgd ny

1.

alof Term. Tha Criginal Agrezmant shall be ranawss gre

by ang (1) year, 50 that the tarmination date of the Orgiral Agreamant, as ame

i
UL \

i

zment the termination date is extendad to January 31, 2018, if nssdad. fn
ose of ranscribing roinuies taken in Decambar, 2015,

2 Mawmum Amaunl The Mavimum Amoudt In the Original Agreemant shali ne

Jraantent, 50 hat the maximum amount that the Caunty shall pay 1o the Contragion as
Ll considaratinn far all Services providad under the Amendsd Asreem=ni shail ba Four

= AR

O

Aundved and Eighty Thousand Dollars (8450,000.00; {the “Amsanded Magioum Amouat',

3.0 Full Force and Efiscl Allihe tarms and oo

gt A
TWH3 AmMEe

55l 2

wactias for thae Liem of ha Anvend2ad Agrssmans



INWITNESS WHEREQF, the partias have execulsd this Amendment as of the Effective Dats,

wUCANNE HAND & ASSOCIATES, INC,

v DY rima, L

Name:_ S EnlIne  Had
Title: Fresid st ,
Date:_ @ faa oY

MASSAL COUNTY

By: /f / / (’ {4

Mame:_\rm ) WAL A é{r_@fmz_‘_:
T:t!e County Executive e
” &f Deputy County Exacutive

Data; ____H_(__ é(:/_/:"{

R
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.

ATE OF NEW YORK)
)s
COUNTY QF MAGSED )

(513

Sudfoll

B b
On the'_?«_Z -day of 122 L ¥ in the year 2007 befors me personalty cams
et diag, Hend  tome personally known‘rwho, being by n12 duly sworn, i Ueposs

and say that he or she resides in the County of Slidfs | ; thal he ar she is tha
Presrd ek of SuZahie Hamd ¢ L00¢ Tiithe corporation describe

hergin and which executed the abova instrument; ard that he or she signad his or har name
thrata by aulhority of the board of directors of sald COrporation.

Pl
K
; ! -
[ o Ea! /
I

I e

NOTARY PUBLIC A {uflt) 70

1
P
it

i

JANET M COEN
Moifary Public, Stale of Naw York
a ll’\Ifag} Cgﬁfﬂ?%‘S?

] g P ualifizd In Suffolk Caunty ¢

STATE OF NEW YORK) ) Commisslon Explras May 2o, Eé,LL
. . - . [ - SS: - - - . e e e am owox - -

GOUNTY QF MASSALND
P Gy tha L\ day of o2, in the year 205 belors me pErsonaily cams
\-4.\1"\{5 G Q\l\f\il{\}\?} e mie Dacsonally known, who, baing by me duly sworn, dig dengss

and say {ha.’ he; or 5..'1:5 re::s:‘dea in 1{!'5 County’of @Q@ggwu {hat he ‘,3-' shgis a Depuw
Couny Executive of tha Counly of Maszau, the muriicipal corporation described harsin and

winch exscutad the ahove insirumant; and that hiz or she signad his or her nams therer
pLisuEs to Saclion 205 of ths County Governrnent Law of Nassay County,

Y NS
MOTARY PUBLIC é {)L.@(, [ QL %// mfiéé{idﬁ

SETTR £ PE T T
Y N, 01PEEBECEE )
Quaifed In Hasee Doty ()
Comisaion Bpires ARl DL, S




Contract ID#: CQDAI13000002 04

Department: District Attorney
CLDAI6000G06

E-H4-i

SERVICE Court Reporting Services 78 / Z a

Contract Details

NIFS 1D #: CLDA 6000008 NIFS Entry Date: 04/18/18 Term: from 01/01/16 to 12/31/16
New [_] Renewal [X] j 1) Mandated Program: Yes[] | No lX]
Amendment (] 2) Comptroller Approval Form Attached: Yes @ No []
Time Extension ] 3) CSEA Agreement § 32 Compliance Attached: Yes [ | No
Addl. Funds | 4) Vendor Ownership & Mgmt. Disclosure Attached: Yes| Ne [
Blanket Resolution [ ] . T )
RESH 5} Insurance Required Q Yes '/_T‘i(_) ]

Agency Information

ty Department
Name v Departient Contaer
Suzanne Hand & Associates, Inc. 11-3030135 Robert McManus
" Address Cantact Person Address
* One South Bay Avenue Suzanne Hand Nassan County District Alforney’s Office
Islip, NY 11751 B President & C.E,0, 262 Old Countey Rd,
Mineola, NY 1130t
Phone Phone
(631)277-2700 (516) 5371-3354
Routing Slip

Foeld, -

NIFS Ertry (Depi) 41816 é?{,' i G
Denartment NIFS Appvi (Dept, Head) X & —
epartmen 418116
Contracior Regisiered X /W e al
OMB NIES dpproval

Coraractor Registered)

CA RE & Jyswrance
Verification

WA O Rhel
%’%@ Qdm%

‘r‘r"’f? Cj/ & County Attorney

L

0 /i1 . A

ﬂ[  County Attorney CA Approval as to form [ . ,{«‘5 //

U . o > N
| Legislative Alfairs ?j d Original Congract to D [ éf//
ﬁ:) }}) / I3 County Attorney NIES Approval E’]/ ;?/f// / (, }é&/’ ;&(/ /:;_V /{<\

Cornptroller NIFS dpproval Izr 541 L /1 '@ o
. Newrization L] j/ / 7}

‘%,//5 County Executive Ciled with Clerk of the Leg. [ / %é /// M R K

Contract Summary -
PRS5254 (1/06)



Department:
CLDA 16000006

District Attorney

accordance with the terms of the original

Duseription: This is an extension of 4 previous agreement for one year for professional court reporting services for
agresment, This extension covers the period from January 1, 2016 to December 31, 2016,

certain grand jury pancls in

Perpose: The Nassau County Distriet Attorney’s Office is required by law to furn
anJfor their counsel.

ish transeripts of grand jury proceedings upon request of delendants

Method of Procurement: RFP # DA0G25-1221 {ssued on 07/16/12 in accordance with all
Pracedures.

applicable Nassau County Rules, Regulations and

Procurement History:
RI'P & DADG2S-1221 was issued on 07/16/12. Seven (7) bids were recelved. A selection committee identified three

based upon the eriteria detailed in the RFP. Those three (3} bidders were agked to submit a best and final offer. Precise Court Reporting Serviges, Inc.,
and Suzanne Hand & Associates, Inc,, submilted the two bids with the lowest cost of the three firms that were asked to submit a best and final olfer.

(3) bids as having the highest scores

Duseription of General Provisions:
This extends the origingl agreement to extend the services for 2 period of one

te the Contractor as full consideration for the Contractor's
(3 160.000.00) for the annua) perfod.

year from January |, 2018, to December 31, 2016. The County at its sole
di-cretion may renew Lhis Agreement under the same terms and conditions for four {4) additional one (1) year terms., The maximum amount to be paid

Services under this extension shall not exceed One Hundred Sixty Thousand doifars

_IE;pnct on Funding / Price Analysis: _
Funding for this agreement has been included in our approved 2016 budget.

Cliange in Contract from Prior Procurement:
Ns- change,

Recommendation: Approve as submitted,

Advisement Information

X ;;EUNDING SOUR MOUN
Fund: Revenue Contract D PR | DAGENT100/DESD0 $160,090.00
Control: County $160,000.00 2 ) $
Resp: Federal ) 3 A . $
Olsjeet: State 3 4 A T 8

—TT_I‘.mSLiCTi(m‘. Capital $ o5 %
Other § 4 A
: RENEW, TOTAL | $160,600.00 TOTAL | $160,000.00
%y Increase
%, Decrease Document Prepared By: R. MeManus Date: 04/15/16
F oI (LR NOR e R L G P TN TR Tty EFE A vl
: N , . . Nane ‘
1 ety that s document was accopled ints NIFS. Imw?ﬁmﬁ:ﬁwﬁm;{;\;ﬁr ths contrzc is
ame ~ Nome - Date e
Ny Tetle
:“a:.m f / Dare U /)7’ thor Offiee Use Ol 1
i S .
i Lg ,J/ '\P! Iy E #:

PR5234 (1/06)



AMENDMENT NO. 3

AMENDMENT (together with any appendices or exhibits hereto, this “Amendment”) dated as
of the date (the “Effective Date”) that this Amendment is executed by Nassau County, between (i)
Nassau County, a municipal corperation having its principal office at 1550 Frankiin Avenue, Mineola,
—Nemmwﬂ%wmgﬁmwmhwmvmmﬁmﬁmomey §
Office, having its principal office at 262 Old Country Road, Mineola, New York 11501 (the
“‘Department”), and (i) Suzanne Hand & Associates, (nc., having its principal office at One South
Bay Avenue, Islip, New York, 11751 (the "Contractor").

WITNESSETH:

WHEREAS, pursuant to County contract number CQDA 13000002 between the County and
the Contractor, executed on behalf of the County on April 2, 2013, as amended by amendment cne
(1) County contract number CLDA 14000003, executed on behalf of the County on April 4, 2014, as
further amended by amendment two (2) County contract number CLDA 15000002, executed on
behalf of the County on June 4, 2015 (the “Criginal Agreement”), the Contractor provides
professional court reporting services for certain grand jury panels, which services are more fully
described in the Original Agreement {the services contemplated by the Original Agreement, the
‘Services™); and

WHEREAS, the term of the Qriginal Agreement is from January 1, 2013 until December 31,
2014 with three (3) remaining one {1) year options to renew, and subject to early termination as
provided for under the Original Agreement (the “Original Temm™); and

WHEREAS, the maximum amount that the County agreed to reimburse the Contractor for
Services under the Qriginal Agreement, as full compensation for the Services, was Four Hundred
and Eighty Thousand Dollars ($480,000.00) (the “Maximum Amount™}; and

WHEREAS, the County desires to exercise one (1) of the two (2) renewal options by both
extending the Original Term and increasing the Maximum Amount.

NOW, THEREFCRE, in consideration of the promises and mutual covenants contained in
this Amendment, the parties agree as follows:

1. Renewal of Term. The Criginal Agreement shall be renewed and thereby extended
by one (1) year, so that the termination date of the Original Agreement, as amended by this
Amendment (the "Amended Agreement”), shall be December 31, 2016, subject to early
termination as provided for under this Amended Agreement. In accordance with the Original
Agreement, the tarmination date is extended to January 31, 2017, if needed, for the sole
purpose of transcribing minutes taken in December, 2016.

2. Maximum Amount. The Maximum Amount in the Original Agreement shall be
increased by Cne Hundred and Sixty Thousand Dollars ($160,000.00), as provided for under the
Qriginal Agreement, so that the maximum amount that the County shall pay to the Contractor as
full consideration for all Services provided under the Amended Agreement shall be Six Hundred
and Forty Thousand Dollars ($640,000.00) (the “Amended Maximum Amount™,

3. Full Fores and Effect. All the terms and conditions of the Original Agreement not
expressly amended by this Amendment shall remain in full force and effect and govern the
relationship of the parties for the term of the Amended Agreement,




IN WITNESS WHEREOF, the parties have executed this Amendment as of the Effective Date.

SUZANNE HAND & ASSOCIATES, INC.,

oy Plsgrere Wak) Pres.

Name: l‘"&uzannp Hand

Title' Presi daent

Date: Tanua""y 27 2“16

¥

NASSAU COUNTY

o I

Name:_ ~ (hude Riln B

Title; County Executive

@ Deputy County Executive

vaes___ {7/

PLEASE EXECUTE IN BLUE INK



STATE OF NEW YORK)

s
COUNTY OF RSN )

SUFFOLK:
Onthe oz

8.

7rhday-of Jamuary
Sllzanne Hand

T theryear 2076 before me personally came
to me perscnally known, who, being by me duly sworn, did depose
and say that he or she resides in the Countyof g ernty ; that he or she is the
President of Suzanne Hand & Assoc Ine the corporation described’

herein and which executed the above instrument; and that he or she signed his or her name
thereto by authority of the board of directors of said corporat

ion,
G Gren D JANET M COEN

NOTARY PUBLIC Notary Public, State of NewYork
No. 01606074687

iftad In Suffolk

STATE OF NEW YORK)

88,
COUNTY OF NASSAU )

On the %ay of (ﬁ,{/L(J in the year 2016 before me personally came
Chandin Aidas.a(0 _ tome personally known, who. being by me duly sworn, did depose
and say that he or she resides in the County of /Lyl A4 41  that he or she is a Deputy
County Executive of the Gounty of Nassau, the municipal corporation described herein and
which executed the above instrument; and that he or she signed hi
pursuant to

8 of her name therelo
Jo-Jection 205 of Gavernment Law of Nassau County.

NOTARY PUBLI

Wiy,
\\\“ ”’/
SV ASH
Q:‘\\g'\‘s"\r:‘ ..... L,lé}-///,
l:?‘$,_.. ‘\OTA,Q}’-.@ {.’:‘
R ‘ -,
T3 PuBUC -:‘2‘5
" + Exp. February 04, 2172 ™ =
L MASSAL COUNTY + He =
4 3 o, 55
A -
MRS OQ;"E'N
g '\N‘{ S
NE \\'\\
s WYy



LAl 1%

RULES RESOLUTION NO. /22016

A RESOLUTION AUTHORIZING THE COUNTY EXECUTIVE
TO EXECUTE AN AMENDMENT TO A PERSONAL SERVICES
AGREEMENT BETWEEN THE COUNTY OF NASSAU, ACTING ON
BEHALF OF THE NASSAU COUNTY DISTRICT ATTORNEY’S
OFFICE AND SUZANNE HAND & ASSOCIATES, INC.

v ike Hules Commitice
aly Legisintvre

e D G- (G

w0 T2 onaves € shrtained O rerwsed ©
" Lighra Ty nresent 7

WHEREAS, the County has negotiated an amendment to a personal
services agreement with Suzanne Hand & Associates, Inc.to provide court
reporting services for certain Grand Jury panels, a copy of which is on file

with the Clerk of the Legislature; now, therefore, be it

RESOLVED, that the Rules Committee of the Nassau County
Legislature authorize the County Executive to execute the said amended

agreement with Suzanne Hand & Associates, Inc.
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George Maragas
Comptroffer

OFFICE OF THE COMPTROLLER
240 Old Country Road
Mineola, New York [150]

COMPTROLLER APPROVAY, FORM FOR PERSONAL,
PROFESSIONAL OR HUMAN SERVICES CONTRACTS

Ataclt this form along with all persenal, professional or human services contracts, contract renewals, extensions
and amendments,

CONTRACTOR NAME: Suzanne Hand & Associates, Inc.

CONTRACTQR ADDRESS: One South Bay Ave., Istip, NY 11751

FEDERAL TAX ID #: 11-3030135

Instructions: Please check the appropriate box (") after one of the following

roman numerals, and provide all the requested information,

Y. O The contract was awarded to the towest, responsible bidder after advertisement
for sealed bids. The contract was awarded afier a request for sealed bids was published

in [newspaper) on

[date]. The sealed bids were publicly opened on [date]. [#] of

sealed bids were received and apened.

1. O The contractor was selected pursuant to a Request for Proposals.
The Contract was entered into after a written request for proposals was issued on

[date]. Potential proposers were made aware of the availability of the RFP by

[newspaper advertisement, posting on website, mai ling, etc,]. [#] of potential proposers requested
copies of the RFP. Proposals were due on [date]. [#] proposals were
received and evaluated, The evaluation commiffee censisted
of:

ranked. As a result of the scoring and ranking (attached), the highest-ranking proposer was selected.

[list members]. The proposals were scored and
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I11. [X] This is a renewal, extension or amendment of an existing contract.
The contract was originally executed by Nassau County on 02/06/13. This is a renewal or extension
pursuant to the contract, or an amendment within the scope of the contract or RFP (copies of the relevent

T

pages arc attached). The original contract was entered into after a request for proposals was issued on
07/16/12. Seven (7) proposals were evaluated end the hichest ranking proposer was selected. A copy of the
most recent evaluation of the contractor’s performance is attached.

IV. O Pursuant to Executive Order No. 1 of 1993, as amended, at least three
proposals were solicited and received. The attached memorandum from the

department head describes the proposals received, along with the cost of each
proposal.

(0 A. The contract has been awarded to the proposer offeting the lowest cost proposal; OR:

L1 B. The attached memorandum contains 2 detailed explanation as to the reason(s)why the
contract was awarded to other than the lowest-cost proposer. The attachment includes a specific
delineation of the unique skills and experience, the specific reasons why ‘a proposal is deemed
supetior, and/or why the proposer has been judged to be able to perform more quickly than other
proposers,

V. O Pursuant to Executive Order No. 1 of 1993 as amended, the attached
memorandum from the department head explains why the department did not
obtain at least three proposals.

L1 A. There are only one or two providers of the services sought or less than three providers
submitted proposals. The memorandum describes how the contractor was determined to be the
sole source provider of the personal service needed or explains why only two proposals could be
obtained, If two proposals were obtained, the memorandum explains that the contract was
awarded to the lowest cost proposer, or why the selected proposer offered the higher quality
proposal, the proposer’s unique and special experience, skill, or expertise, or its availability to
perform in the most immediate and timely manner.

[1 B. The memorandum explains that the contractor’s selection was dictated by the terms of a
federal or New York State grant, by legislation or by a court order. (Copies of the relevant
documents are attached).

U C. Pursuant to General Municipal Law Section 104, the department is purchasing the services
required through a New York State Officc of General Services  contract

no. . and the aitached memorandum explains how the purchase is
within the scope of the terms of that contract,

[] D. Pursuant to General Municipal Law Section 119-0, the department is purchasing the services
required through an inter-municipal agreement,
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VI. O This is a human services contract with a not-for-profit agency for which a

competitive process has not been initiated. Attached is a memorandum that explains the reasons
for entering into this contract without conducting a competitive process, and details when the department
intends to initiate a competitive process for the future award of these services, For any such contract, where

the vendor has previously provided services to the county, attach a copy of the most recent evaluation of
the vendor’s performance. If the contractor has not received a satisfactory evaluation, the department must
explain why the contractor should nevertheless be permitted to contract with the county.

In certain limited circumstances, conducting a competitive process and/or completing performance
evaluations may not be possible because of the nature of the human services program, or because of a
compelling need to continue services through the same provider. In those circumstances, attach an
explanation of why a competitive process and/or performance evaluation is inapplicable.

VIL O This is a public works contract for the provision of architectu ral, engineering

Or surveying services. The attached memorandum provides details of the department’s compliance
with Board of Supervisors’ Resolution No.928 of 1993, including its receipt and evaluation of annual
Statements of Qualifications & Performance Data, and its negotiations with the most highly qualified
firms.

VIIL X| Participation of Minority Group Members and Women in Nassau County
Contracts. The selected contractor has agreed that it has an obligation to utilize best efforts to hire
MWBE sub-contractors. Proof of the contractual utilization of best efforts as outlined in Exhibit “EE”
may be requested at any time, from time to time, by the Comptroller’s Office prior to the approval of
claim vouchers.

IX. O Department MWBE responsibilities. To ensure compliance with MWRE requirements
as outlined in Exhibit “EE”, Department will require vendor to submit list of sub-contractor
requirements prior to the contract being submitted to the Comptroller.

X. @ Vendor will not require any sub-contractors.

In addition, if this is a contract with an individual or with an entity that has only one or

two employees: O a review of the criteria set forth by the Internal Revenue Service, Revenne Ruling
No. 87-41, 1987-1 C.B. 296, attached as Appendix A fo the Comptroller's Memorandum, dated
February 13, 2004, concerning independent contractors and employees indicates that the contractor
would not be considered an employee for federal tax purposes.
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Departmdrt Head Signature

04/18/16
Date

NOTE: Any information requested above, or in the exhibit below, may be included in the county’s
“staff summary” form in licx of a separate memorandum.
Compr. form Pers./Prof. Services Contracts: Rev, 09/15



