SUPREME COURT OF THE STATE OF NEW YORK
COUNTY OF NASSAU
COURT INFORMATION CENTER - ROOM 240

NAME CHANGE INSTRUCTIONS

Impartaset: Read ALL of the folfowing instructions befors comploting farms. 4 name changs
ordar iz a legaliy hindicg decument. Il is strongly ravaimmendad Hat yay review Ariicis 8 of the Civl
Rights Law andi nr vardect an sttarcey I yav o not fudly onderstand or cannol complate the
soplication. Neithar the Cour Information Center nine s ¥ ranihar of the coart sIof camact g2 vore

wftorney or give yvou legs! sdvice,

= Prior to the filing of any name change in Nassay County Supreme Courl, the 1.5,
Department of Homeland Security Bureay of Citizenship and Immigration Services MUST
be given at least thirty (30) days notice of the name change appiication.

~ The petitioner should send a copy of the compieted name change petition and order by
certified mall, return receipt requested to the U.5, Depariment of Homeland Security
Bureau of Citizenship and Immigratien Services, 26 Federal Plaza, New York, NY
10278, After at least thirty one (31) days from service, the name change application must
be filed atthe Nassau County Supreme Court, along with a completed affidavit of service
with the white and green certified mail receipt attached. Then, the name change papers

will be reviewed by the Supreme Court.

- THE PETITIONER MUST PURCHASE AN INDEX NUMBER BEFORE MAILING
A COPY OF THE PAPERS TO THE DEPARTMENT OF HOMELAND SECURITY.

- A Petition to assume anather name musi be made in the county in which the applicant currently
resides (Civil Rights Law 8). This packel should be used by Nasseu County residents oy,

-You do NOT need to apply for a separate name change arder if;
* The Lirth cerlificate was corrected by the hospital of birth within one (1) year

of the infant’s birth;
* Your name was changed at the time of applylng for citizenship papesre;
" You are entitled to resume your maiden name by virtlue of a divarce judgment.

- Anindex number must be purchased at the Nassau County Clerk's Office - 240 Old Country
Road, Mineola, NY 11501 - Room 108. The fee for the index number is $210.00. Proof of payment

of the index number must accompany your applicafion.

- No RJl is required to be purchased if the application is being made with the consent of bath
parents, or in cases where the Cour determines thers is good cause, after a diligent search has
been made, as to why ane of the parants cannot be located, Howaver, a "No Fee® RJl must be
filled in and attached. if the application must be brought by Notice of Petition, where one parent is
NOT censenting and is entitted to notice, then an RJI must be purchased ($95.00 fes). In both

cases, please bring an original RJ and a copy.

- The affidavite and the verified petition must be sworn to in front of a Notary Public. A Notary
Public is available in the Office of the Nassau Gounty Clerk.

- File the originat ¢completed name change petlition with the Court Information Canter of the

Supreme Court, Room 240. Make surs that the index number is written on the proposed nama
change erder and on each page requiring the sama. :



. if the applicant was born in the State of New York, the birth certificate of the applicant, or of the
infant. or a certified transcript of the birth certificate, or a ceriificate of the commissione! af locai
board of health that nane is available, MUST accompany the name change petition. Lacal practice
in Nassau County also requires that a parsan born anywhere in the United States must provids a
certified copy of the birth certificate orong ofthe aforementicned certificates. MOTE: The gertificate
that is in the possession of the applicant at the time the petition ia submitted must be presented
to & sta’f member in the Court information Senter. The staff member wil make a copy and

a copy that i1 oF she Nas

immediately returs it io the applicant, The appicant should nat submi

miada.

LA peltion in change the name ot @ infam may be made on sealrat] of tho infant by niss hed pareit
i 2] ¥ &

of guardian.

. If the application & made on mebal of an infant, the Patiton mu be verifigd by e bargut ar
quardian of the infant AND the consent of thg pther barent must be atached as asworn statemant
(ycu may use the affidavil proviced). MOTE. If consent of the other parent cantiol he obtained, e
application must be made by Notice of Petition and Petition returnable before the Spacial Term of
tne Supreme Court; uniess it is alteged in ihe Petition that the whereabouts of the other parent are
unknown to e applicant, after having demonstrated due diligence in trying to ascertain those
whereabouts (post cffice, voter regisiration, DMV records, elc); that the other parent has had no
contact with the infant for a protracted period of time; and that the cther parent has hot provided
financial support for the infant far & demonstrable pericd of time.

- A petition made on pehalf of an infant 14 years of age of older must be actompanied Dy a sworn
statement from the infant consenting 10 the relisf requested in the Fetition {you may use the

affidavil provided).

- If the Patilion is made by & naturalizes gitizen the Petition should stale so and the original
ceriificate of naturalization  must accompany the name changes Patition. A stafi member will
make a copy of ihe certificate and immediately return it o the appkcant.

- if the Petition is made by a lagal alien, the Petition should state so and the resident alien carc
must be presented to a staff member of the Court Information Center at the time the Petition is
submitted. The staff mamber will make a copy and immediately return the resident alian cardtothe

applicant.

- If the Petition ia being made by an adult, pholo identification ( driver's license, employee
identification card, student identification card, etc) must be presented io a staff member of the
Court Information Center. The staff member will make a copy and immediately retum the photo
identification to the applicant.

. Once the name change is signed by the Justice and entered in the County Clerk's Office, you will
receive a copy of the signed Order in the mail from the Nassau County Clerk.

- IT 1S THE APPLICANT'S RESPONSIBILITY TO DO THE FOLLOWING:

ITY to serve a copy of the signed order on the
U.S. Dept. Of Homeland Secur au of Citizenship and Immigration Services (26
Federal Piaza, New York, NY 10278). To serve you must send a copy of the signed order
by certified mail return receipt requested within &0 days of the signing of the ordar. You may
obtain certified mail shipping labels from your local post office. Wwithin 80 days of the
making of this order, the white and green mailing receipt and the completed affidavit of
service must be presented to the Nassau County Clerk.




Itis the APPLICANT'S RESPONSIBILITY to serve a copy of the signed order ia the
newspaper_dirgcted in the order  so that notice may be published. Unless otherwise
specified by the Judge, this must be done within 80.days aiter the order is signed. 1N
ADDITION, it is the APPLICANT'S RESPONSIBILITY to file proof of publication with the
Nassau County Clerk within 80 days afier the order is signed. Proof of Publication is the
affidavit of the publisher which is provided by the newspaner The publication fee is set

by the nawspaper.

sieo e APPLICANT'S RESPONSIEILITY o serve a copy of the glgned order ui
4 of Elections (240 Oid Country Road, Mineols, ANY - 57 flgon) w

cucter is signed. The APPLISANT MUBT FURT HETT e
f Elechions with the Massau Sounty Cledowdiin g
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_Onee the above are Tully complied with, the name change iz official.

- An applicant wishing e h
send a certitisd copy {obta

ave the name changed on his/ner hirth cerificata (or the infant’s) musi
inable fram the Nassau County Cleck ance the order has been antered)

to one of the following agencies:

i barn within the five (5) boroughs of New York City (Manhattan, Kings, Queens, Bronx,

Staten Island), conlact:

NYC Depariment of Health & Mental Hygiene
Corrections Unit

. 125 Worth Street, CN 4
New York, NY 10013

Telephone 212-788-4520  Internet: wivw.nyc. goviiealti

1f born gutsige the five (5) boraughs of New York City, but within the state of New York,
contact:

NYS Department of Health
Amendments Unit

p.0O. Box 2802

Albany, NY 12220-2602

Telephone 1-855-322-1022  internet: www. heaith.state. ny.us

If born outside New York State, you must contact the Vital Records agency cf that State
or Termitory.

- Tha Nassau County Clerk is required to forward

Division of Criminal Justice Services If the Patition states that

felony offense pursuant to Civil Rights Law 84,

a copy of the signed name change order to the
the petitionar stands convicted of a

Pursuant to Givil Rights Law 64, any application to change a name must be made In the

County in which the a
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licant resides at the time the a

lication is e.



