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Request for Proposal (RFP) 
 

A. Introduction 
 
Nassau County, New York (the “County”) is currently seeking proposals from qualified Not-for-Profit 
entities authorized to do business in the State of New York, to provide Youth Development Services.  
The purpose of the RFP is to provide Nassau County with proposals and recommendations for the 
provision of services in Glen Cove, Oyster Bay/East Norwich, Elmont, Port Washington, Hempstead, 
Woodmere and the Five Towns, Westbury, Long Beach, Summer Youth Employment, RHYA Emergency 
Shelter within Nassau County, and surrounding communities. 
 
The Office hereby announces the availability of funds, not to exceed $2,412,000 for the development and 
operation of youth program and prevention and intervention services that will serve Glen Cove, Oyster 
Bay/East Norwich, Elmont, Port Washington, Hempstead, Woodmere and the Five Towns, 
Westbury, Long Beach, Summer Youth Employment, Runaway and Homeless Youth Act (RHYA) 
Emergency Shelter within Nassau County, and surrounding communities that focuses on one or 
more of the following:  
 
Academic Support Services – such as afterschool homework help, academic enrichment and support 

services, standardized test taking. 

  

Advocacy Services – such as Educational Advocacy, School Resources, Legal Advocacy, Suspension 

Disparities.  

 

Community/School Partnerships – integration of both academic and community engagement, and 

Partnerships that reflect strong school-community relationship. 

 

Crisis Intervention – such as services that reduce youth, family, and gang violence and services that 

promote physical and mental wellness. 

 

Cultural Enrichment – such as prosocial activities that expose youth to different historical events, and 

interaction of different cultures and experiences. 

 

Individual/Group/Family Counseling – therapeutic services to improve sense of well- being.  

  

Juvenile Justice Services – such as services aimed at reducing juvenile delinquency and entrance to 

the justice system. 

 

Recreational Time Activities- to address out of school time such as sports, arts, STEM, and 

summertime activities. 

 

Life Skills – skills that assist youth in successful transition to adulthood. 
 

Mentoring Programs – to provide youth with mentors and positive role models. 

 

Outreach Services – to disconnected populations of youth such as gang involved youth, out of school 

youth and runaway and homeless youth. 
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Parenting Skills – to improve parent/child relationships. 

 

Substance Abuse Prevention –services that reduce the incidence of substance abuse. 

 

Youth Employment – such as Summer Youth Employment, Job training, and meaningful work 
experiences and career exploration for youth. The Youth Employment Program should employ at 
least 25 youth.  
 

Youth Leadership Programs – to foster character building, positive growth and empowerment of youth. 

 

Emergency Runaway and Homeless Youth Act (RHYA) Shelter – Emergency Housing for Runaway 

and Homeless Youth.  

 

 

 

Nassau County Office of Youth Services Purpose and Background  

• OYS was established to coordinate, fund and evaluate youth development services in the County. 

As used here, the term  “youth development” is not as well known. Youth Development is the 

active process of creating conditions that foster positive personal attributes that promote self-

esteem and sound decision making in youth.  The importance of the County’s youth service 

system is demonstrated in many ways through prevention and intervention services.  

 

• Receive and expend grants from the state, federal, or county governments or from private 

individuals, corporations or associations and establish reasonable, methodical, and transparent 

bases for allocations of these funds to youth programs.  

 

• Devise, analyze, accept or reject plans for the creation or expansion of recreation and youth service 

projects or other youth programs as needed, defined or identified by Nassau County and/or the 

State of New York(“NYS”) and make appropriate recommendations to the County Executive and the 

Legislature. 

• Compile and analyze data to strategically direct resources toward emerging community needs, 

monitor contracts and programs, assess program impact and ensure programs operate in 

conformance with stated goals and community needs; help initiate needed new services, and  

explore outside grant funding to launch or supplement community initiatives such as, but not 

limited to, gang prevention, juvenile justice reform and reductions in teen pregnancy.  

 

  

  

 

Vendors  
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Nassau County is committed to a policy of equal opportunity and does not discriminate against vendors 

on the basis of age, sex, sexual orientation, race, color, creed, religion, ethnicity, national origin, 

disability, marital status, familial status, veteran status or any other basis protected under federal, state, 

and local laws, regulations, and ordinances. 

 

Potential vendors are invited to submit proposals for the provision of youth and family development 

services.  Vendors must have verifiable qualifications, the demonstrated ability to provide youth and 

family development services as defined in this RFP and documented experience in working within the 

community.  Vendors must be/possess: 

• A Registered 501C3. 

• Significant administrative capacity including the capability to provide sufficient staffing resources 

to achieve program outcomes. 

• Documented and successful history of three (3) or more years of experience providing 

community-based services to youth and families.  

• Established linkages to local non-profits, government, educational institutions and community-

based organizations involved in training, education, economic development, welfare, and 

employment. 

• Successful experience in the implementation of innovative and/or evidence-based program 

strategies to support youth and family development. 

• Demonstrate capacity to establish a successful programing partnership and work in close 

cooperation with government and other community agencies for the planning and implementation 

of services. 

• All necessary licenses and certifications. 

• Documented policies, practices and procedures in place that ensures program integrity and 

consistency. 

 
B. Anticipated Proposal Schedule 
 

RFP Issue Date: June 30, 2020  
 Proposal Due Date: August 15, 2020 by midnight EST 
 Q & A Period Date: June 30, 2020 – July 15, 2020 
 Award Date: September 15, 2020      
 
Dates indicated above are subject to change at the sole discretion of the County. 
 
THE PROPOSER SHOULD PROVIDE A PROPOSAL IN APPENDIX B WHICH MEETS THE SCOPE 
REQUIREMENTS SET FORTH BELOW. THE COUNTY WILL REVIEW SINGLE OR MULTIPLE 
PROPOSALS FROM AN ENTITY. 
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C.  Scope of Services 
 

The Scope of Services (“Scope”) outlined below has been established for the purpose of achieving and 
implementing program goals and objectives described in this document.  Although the Scope is intended 
to serve as a reference in the preparation of the proposal, forthcoming proposals may offer additional 
services which support the goals of this RFP and compensation review and analysis.    
 
OYS funding shall support the development, implementation or enhancement of Positive Youth 
Development programs within Glen Cove, Oyster Bay/East Norwich, Elmont, Port Washington, 
Hempstead, Woodmere, Westbury, Long Beach, Summer Youth Employment, RHYA Emergency 
Shelter within Nassau County, and surrounding communities. 
 
Certain services shall be procured to serve communities countywide.  
 
Eligible programs must submit plans for alternative programming for the first year (2020-2021) 
based on COVID 19. This would be in addition to, “Normal Programming”. 
 
Eligible programs should address one or more of the afore-mentioned focus areas included in the 
Introduction section of this document.  
 
Eligible applicants are not-for-profit agencies with 501(c)(3) incorporation, in good standing. They must 
have experience providing services to individuals and families in the area of Positive Youth Development 
and must be located within the community they seek to serve.  
 
Funding shall be used to provide positive youth development services implemented through the use of 
effective strategies and best practices that support youth and their families, thereby increasing positive 
outcomes for youth, reducing the likelihood of antisocial behaviors, and future involvement in the justice 
system. For the purposes of this solicitation, positive youth development is defined as an intentional, 
prosocial approach that engages youth within their communities, schools, organizations, peer groups, 
and families in a manner that is productive and constructive; recognizes, uses, and enhances youth 
strengths; provides opportunities, fosters positive relationships, personal growth, furnishes the support 
youth need, and assist in the transition to adulthood.  
 
Applicants should include information in the application that specifies how their program will foster 
positive youth development as defined above, reduce or prevent delinquency and enhance public safety. 

 
OYS expects to make awards, as defined herein not to exceed $2,412,000 

SCOPE OF SERVICES 

Community Maximum $ amount 
(per community) 

Services # of Programs 

Woodmere, the 
Five Towns, and 
Inwood 

$400,000 A. Academic Support Services 
B. Recreational/Sporting 

activities 
C. Life skills workshops 
D. Youth Employment 

 

Up to Two 
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Hempstead $160,000 A. Academic Support Services 
B. Youth Employment 
C. Parenting Skills 

D. Cultural Enrichment 

E. Crisis Intervention 

 

One 

Glen Cove $175,000 A. Academic Support 
B. Leisure Time Activities 
C. Cultural Enrichment 
D. Educational Advocacy 
E. Mentoring Program 
F. Youth Employment 

 

Up to two 

       Oyster 
Bay/East Norwich 

$70,000 A. Youth Employment 
B. Crisis Intervention 

C. Leisure Time Activities 

D. Cultural Enrichment 

E. Academic Support Services 
F. Life Skills 

 

One 

Long Beach $400,000 A. Academic Support Services 
B. Community School 
C. Leisure Time Activities  
D. Cultural Enrichment  
E. Crisis Intervention 
F. Youth Employment 

 

One 

Elmont $360,000 A. Crisis Intervention 
B. Leisure Time Activities 
C. Youth Employment 
D. Academic Support Services 

 

Up to Two 

Countywide $50,000 A. Summer Youth 

Employment 
Up to two 

Countywide $392,000 
A. Emergency Housing for 

Runaway/Homeless Youth 
One 

Port Washington  $165,000 A. Academic Support 

Services 

B. Recreational/Sporting 

activities 

C. Life skills workshops 
D. Youth Employment 
 

One 

Westbury $240,000 A. Academic Support 

Services 

B. Recreational/Sporting 

activities 

C. Life skills workshops 

D. Youth Employment 

One 
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D. Contract Term 
 
It is the intent to award a contract for a three-year period subject to the County’s right of early termination 
as provided in the contract.  The decision to renew the contract(s) will be at the sole discretion of the 
County. 
 
E. Mandatory Proposal Response Requirements 

 
All proposals must state the period for which the proposal shall remain in effect (i.e., how much time 
does the County have to accept or reject the proposal under the terms proposed).  Such period shall not 
be less than 180 (one hundred eighty) days from the proposal date. 
 
All Proposals must contain the following: 

  
1. Cost Proposal Form attached as Appendix A. 

2. Proposed approach to the Scope of Work attached as Appendix B, containing a complete written 
description of proposer’s Proposal. 

3. On or before the RFP Proposal Due Date, the following disclosure forms (the “Disclosure Forms”) 
must be submitted in the Nassau County Vendor Portal at: 

https://apex5.nassaucountyny.gov/ords/f?p=312:LOGIN_DESKTOP:3445712403627: 

a. A duly completed and verified Business History Form, together with a current certified or 
verified financial statement and/or other commercially reliable written evidence of the 
proposer’s credit, financial standing and capacity to perform in accordance with the terms of 
the Contract.   

b. All officers, and any individuals who hold a ten percent (10%) or greater ownership interest in 
the proposer shall complete and verify the Principal Questionnaire Form. 

c. The County of Nassau Consultant’s, Contractor’s and Vendor’s Disclosure Form. 

d. Additionally, if the proposer utilizes the services of any individual or organization for the 
purposes of conducting lobbying activities and is awarded the Contract, the successful 
proposer will be required to provide a copy of the Lobbyist Registration and Disclosure Form, 
completed and verified by that individual/organization. 

      PLEASE NOTE: 

• If a proposer has previously submitted the Disclosure Forms in the Nassau County 
Vendor Portal, the proposer must ensure that the forms on file in the Portal are 
current, accurate, and have been recertified within three (3) months prior to the RFP 
Proposal Due Date.  The Proposer must also ensure that their response to question 7, 

https://apex5.nassaucountyny.gov/ords/f?p=312:LOGIN_DESKTOP:3445712403627
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and its subparts, on the Consultant’s, Contractor’s, and Vendor’s Disclosure Form is 
provided in relation to the specific solicitation under consideration.  

 

4. Living Wage Law Certificate of Compliance, attached as Appendix L. 

5. The Proposer’s Exceptions to the RFP Requirements, if any. 

6. All submissions must be signed on the designated signature line by an officer or authorized agent 
of the proposing party.     

7. Additional information that you believe pertinent to the County’s requirements. 

8. Statement proposer has registered with the County as a vendor. 

 

  
F. Proposal Submission Instructions 
 
Each proposal shall be prepared simply and economically avoiding the use of elaborate promotional 
materials beyond those sufficient to provide a complete, accurate, and reliable presentation.  For ease of 
review, the proposals must follow the outline in the section of this Request for Proposal (“RFP”) titled 
Mandatory Proposal Response Requirements.  Each response should be clearly numbered, and the 
full question listed. 
 
The proposals must be signed by an individual who is authorized to bind the proposer to all commitments 
made in the proposal.  The original and (6) copies of the proposal, together with all attachments, must be 
submitted to the County via UPS and postmarked and mailed in a sealed envelope and received no later 
than Midnight EST on August 15, 2020. No telegraphic or facsimile proposals will be accepted.  Any 
late proposals will be returned unopened.  Proposals received after the above date and time will not 
be considered.  The County is under no obligation to return proposals. 
 
There will be an Informational Session on Friday July 10, 2020 from 10:00AM – 12:00PM via video 
conference. Live questions will not be taken.  
 
Please use the following link and access code for Informational Session: 
 
Video Conference Link 
https://nassaucountymhcddd.my.webex.com/meet/omayrap75 
  
Audio Conference Information 
408-418-9388 
Access Code 795 630 086 
 
Reminder, Questions must be emailed in writing and will be responded to accordingly. (see page 8 for 
instructions) 
 
It is each Proposer’s responsibility to carefully review all the requirements of this RFP, including the 
scope of work, the specifications and terms and conditions.  It is further the proposer’s responsibility to 
ask questions, request clarifications, or otherwise advise the County if any language, specifications or 
requirements of this RFP appear to be ambiguous, contradictory, or to inadvertently restrict or limit the 
vendors that could meet the requirements of this RFP to a single source.   
 

https://nassaucountymhcddd.my.webex.com/meet/omayrap75
tel:408-418-9388;795%20630%20086
tel:408-418-9388;795%20630%20086
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If a proposer takes exception to any requirement of this RFP, the Proposer must clearly set forth the 
exception in its proposal, referencing the affected RFP section, paragraph and page.  The Proposer must 
set forth the reason(s) for the exception and indicate what (if any) alternative is being offered by the 
Proposer.  The County shall determine (in its sole discretion) the acceptability of any proposed 
exception(s).  Where the County rejects a proposed exception, the County may offer the vendor an 
opportunity to withdraw its exception and propose an alternative.  However, even where the County does 
not reject a proposed exception to the RFP prior to the issuance of a Notice of Intent to Award to a 
Proposer, the County reserves the right to negotiate with the Proposer regarding any such 
exceptions.  Regardless of whether the County rejects proposed exceptions to the RFP, such exceptions 
will be considered by the County in evaluating the completeness and adequacy of the 
proposal.  Proposers shall be deemed to have accepted all requirements of this RFP to which they have 
not specifically and clearly stated an exception in their proposal. 
 
The County is under no obligation to respond to any question, inquiry or assertion that is not received in 
writing. Questions can be submitted via email. Interested parties may contact the authorized contact 
person listed below by telephone to advise that a fax transmission has been sent to the above number.  
Violation of these provisions may result in immediate disqualification. Questions will be responded to by 
the end of the day on July 20, 2020. Responses will be posted to the Bid Board and via email.  
Proposers will submit all proposals and direct all responses, questions, and any other communications to 
the following authorized contact person: 
 

 

 

Dana R. Boylan, ESQ. 

Nassau County Department of Human Services, Office of Youth Services 

60 Charles Lindbergh Boulevard 

Uniondale, New York 11553  

Telephone: (516) 227-7115 

Dana.Boylan@hhsnassaucountyny.us  

 
 

No contact with any other County personnel other than the authorized contact person is allowed until 
such times as an award (or awards) has (have) been made.   
 

G. Contract Proposal Evaluation Criteria         
 
Proposal elements, as described above, will be reviewed and evaluated for completeness and 
responsiveness according to pre-determined standards and selection criteria.  Proposals will be deemed 
responsive only if the Vendor responds to and meets all requirements of this RFP.  Vendors may be 
invited for interviews to discuss project requirements and proposal elements in more detail should the 
selection committee request such.  The County reserves the right to award all or any part of this 
project, and to waive any technical irregularities or omissions, or to cancel this RFP and solicit 
new proposals if, in the County’s sole judgment, the best interests of the County will be served.  
The selection committee will evaluate each proposal and use the following for scoring each submission: 
 
Contract Requirements and Proposed Solution     20% 
Limited to a maximum of four pages, double spaced, in 12-point Times New Roman font. 

mailto:Dana.Boylan@hhsnassaucountyny.us
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  In this section, the goal of the applicant shall be to convey to the RFP Selection Committee that the 

applicant has a grasp of Positive Youth Development programs and the needs of youth and families in 

Nassau County and their specific geographic area. In addition, this section will discuss and describe 

problems facing the target population, measurable outcomes, its demographics, and how the applicant’s 

program will address the problems affecting the target population. Applicant shall demonstrate how it 

collaborates with other community providers of youth development programming. The goal of the applicant 

shall be to convey to the Selection Committee that the applicant has knowledge about and the willingness 

to collaborate with providers in Nassau County. In addition, how does the applicant leverage community 

assets (Government, For-Profit businesses) to expand its resource base.  Applicants are encouraged to 

include plans on collaboration with the existing County youth development providers and other 

businesses and organizations to enhance service provision. 

 
Overall responsiveness of the proposal; 
Demonstration of a clear understanding of the requirements portion of the RFP; 
Clear description of the scope of work needed to satisfy the defined RFP requirements, 
Acceptability and efficacy of proposed analysis, management and implementation methods and 
procedures and supporting systems for ongoing project management and implementation support, 
previous engagements of similar scope and quality, description of recommendations and alternative 
approaches that the County might use to improve its management process including rationale for the 
recommendations or alternative approaches. 
 
Vendor Profile: Organization, Capacity, Staffing, Resumes  20% 
Limited to a maximum of three pages, double spaced, in 12-point Times New Roman font. 

    

In this section, proposer will discuss how the Youth Development program will be staffed, structured, 

managed and overseen with necessary expertise. The goal of the applicant shall be to convey to the 

Selection Committee that the applicant has the expertise and staff to accomplish program objectives and 

handle the volume of youth and families; a plan for overseeing staff; and a staffing pattern that is sufficient. 

The applicant shall identify staff credentials (credentialed substance abuse counselor, social 

workers, mental health counselors, etc.), certification and trainings. Applicants shall include 

anticipated protocols, policies and procedures.  

 
Complete substantiation of the organizational structure and capacity to provide and support the proposed 
services defined in Scope of Services, resumes of the proposed personnel (quality / demonstrated skills 
of proposed personnel); clear description of potential resource utilization methods and approach. 

 
 

Financial Diversity and Sustainability 20% 
Limited to a maximum of three pages, double spaced, in 12-point Times New Roman font.  

In this section the applicant shall convey to the Selection Committee that the applicant has multiple 

funding sources, is active in fundraising, demonstrates sound fiscal practices, and its ability to 

project and ensure organizational stability and sustainability beyond county funding.  

 
Organizational Experience, Objectives and Expected Outcomes 20% 

Limited to a maximum of four pages, double spaced, in 12-point Times New Roman font.   
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Prior public sector experience, project management and implementation qualifications and related 

experiences of the Vendor including references, organizational and technical capacity, and 

outcome/results of services provided to other similar clients of similar size; comprehensive description of 

why the Vendor can perform the tasks defined in the RFP. 

 

This section will discuss the applicant’s experience in providing “Positive Youth Development” services. 

The goal of the applicant shall be to convey to the Selection Committee that the applicant is a qualified 

youth development service provider, with experience developing and implementing youth-development 

programming. Applicants shall discuss prior experience operating a youth development program that 

include some or all the services described in the Introduction herein such as, but not limited to: Academic 

Support Services, Crisis Intervention Services, Cultural Enrichment, etc.  Applicants should describe in 

their application the policies, practices, and/or procedures that will be used to facilitate and manage the 

program. Applicants should explain how the program will accomplish its goals and whether it utilizes an 

evidence-based model to establish and track outcomes.  Objectives must be specific, quantifiable 

statements of the program’s desired results. They should clearly link to the problem identified in the 

preceding section and be measurable. To be successful in competing for funding, programs must 

include an outcome evaluation in the design of their program. Applicants are encouraged to 

include client satisfaction surveys and performance assessments with their application.  

Applicants should include a description of the program criteria for accepting participants, 

establish measurables and how documentation of program efficacy will be conducted. 

 
Cost of Overall Project 20% 
 
Total cost to the County. 
Limited to a maximum of three pages, double spaced, in 12-point Times New Roman font.  One of the 

pages will be the budget in table or excel format and a maximum of two additional pages may be in narrative 

form.   

In this section, the goal of the applicant shall be to convey to the Selection Committee that the applicant 

has a thoughtful budget that in particular takes into account the need for appropriate staffing and 

program components. Administrative Costs cannot be included in the total budget. Budget must 

also allocate a percentage of the total budget for Summer Youth Employment, if applicant serves youth 

aged 14 years or older in an afterschool and, or summer recreation program. Budget cannot allocate more 

than 10% for salaries. 

 
The County will consider any other relevant factors as determined by the selection committee. 

 
H. General Information 

1. Incurring Cost. The County shall not be liable for any costs incurred in the preparation and 
production of a proposal in response to this RFP or for any work performed prior to the issuance 
of a contract. 

2. Rejection of Proposals. This RFP does not commit the County to award a contract, or to 
procure, or to contract for services or supplies. Notwithstanding any other provisions of this RFP, 
the County reserves the right to award this contract to the vendor(s) that best meet the 
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requirements of the RFP, and not necessarily to the lowest proposer.  The County reserves the 
right to accept or reject any or all proposals received as a result of this request; to negotiate with 
all qualified sources; or to cancel in part or in its entirety this RFP if it is in the interests of the 
County to so do. 

The County may require the Proposer selected to participate in negotiation and to submit any 
price, technical, or other revisions, or their proposals as may result from negotiations. 

3. Addenda to Request for Proposals. Amendments to this RFP may be necessary prior to the 
closing date and will be furnished by mail to all prospective Proposers who have requested these 
materials. 

4. Contract Negotiations. The County intends to enter into contract negotiations with the firm or 
firms selected by the RFP Evaluation Committee, who shall be required to enter into a written 
contract with the County in a form approved by legal counsel for the County.  The contract usually 
includes, without limitation, the standard clauses set forth in Appendix “E” attached hereto. This 
RFP and the proposal, or any part thereof, may be incorporated into and made a part of the 
contract.  The contract may contain provisions not contained herein. 

The County reserves the right to negotiate the terms and conditions of the contract with the 
selected proposer(s), if any.  These negotiations could include all aspects of services and fees.  
Neither the selection of a vendor nor the negotiation of the contract with such vendor(s) shall 
constitute the County’s acceptance of the proposal or a binding commitment on behalf of the 
County to enter into a contract with such vendor(s), as any binding arrangement must be set forth 
in the contract signed by both parties and is subject to all requisite approvals. 

5. Additional Information.  The County may award a contract based upon offers received without 
discussion of such offers with the Proposers. Each offer, therefore, should be submitted in the 
most favorable terms that the Proposers can offer the County from a price and technical 
standpoint. However, the County reserves the right to request additional data or oral discussions 
or presentations in support of written proposals from any and all of the Proposers. In addition, the 
County reserves the right to make on-site visits to the Proposer’s place of business to assess 
and/or evaluate Proposer’s qualifications. 

6. Disclosure of proposal contents. The County will withhold proposals submitted under this RFP 
from disclosure, unless otherwise required by law, including, but not limited to, the Freedom of 
Information Law (“FOIL”). Proposers shall indicate in their proposals any information they submit 
that they feel is exempted from disclosure under FOIL. In the event that the County determines 
that information is required by applicable law to be disclosed, the County will endeavor to notify 
the Proposer in advance of such disclosure to enable the Proposer to take such action as it 
deems appropriate. Copies of executed contracts are not exempt from FOIL. 

7. Independent Price Determination: By submission of its offer, the Proposers certify (and in the 
case of a joint offer, each party thereto certifies as to its own organization) that, in connection with 
procurement: 

A. The prices in this offer have been arrived at independently, without consultation, 
communication, or agreement for the purpose of restricting competition, as to any matters 
relating to such prices with any other proposer or competitor; and  

B. Unless otherwise required by law, the prices which have been quoted in this offer have not 
been knowingly disclosed by the Proposers prior to award, directly or indirectly, to any other 
Proposer or competitor; and 

C. No attempt has been made or will be made by the Proposer to induce any other person or 
firm to submit or not to submit an offer for the purpose of restricting competition; and 
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D. No elected or appointed official or employee of the County shall benefit financially or 
materially from this contract. The County may terminate this contract if gratuities were 
offered or given by the Proposer or his or her agency to any such official or employee. 

8. Ownership of Information: All materials submitted in response to this Request for Proposals will 
become the property of the County. 

9. Examination of Records: In submitting a proposal, the successful Proposer agrees that the 
County shall have access to and the right to examine directly all pertinent documents, papers and 
records of the Proposer and/or any sub-proposer as related to any contract and/or subcontract 
resulting from this RFP until six (6) years after final payment has been made pursuant to any 
contract awarded as a result of the County’s acceptance of proposal. 

10. Subcontracting: The Proposer will be responsible for the entire contract performance. The 
Proposer must indicate in the RFP if it intends to use a sub-contractor for any part of the work. If 
so, the Proposer shall identify each sub-contractor by name, business address and expertise, and 
must include the name(s) of the principal(s) of the subcontracting entity. A full description of the 
tasks to be performed by the sub-contractor must be included. The Proposer will not be permitted 
to subcontract any part of the contract or any of the rights and obligations thereunder without the 
prior written approval of the County. 

11. Negotiated Changes: In the event that negotiated changes occur after the awarding of the 
contract, the same pricing policies called for in the original contract will remain in effect. 

12 Disclaimer: The County and its respective officers, directors, agents, members and employees 
make no representation or warranty and assume no responsibility for the accuracy of the 
information set forth in this RFP.  Further, the County does not warrant nor make any 
representations as to the quality, content, accuracy or completeness of the information, text, 
graphics, links or other facet of this RFP once it has been downloaded or printed from this or any 
server, and hereby disclaims any liability for technical errors or difficulties of any nature that may 
arise in connection with the Website on which this RFP is posted, or in connection with any other 
electronic medium utilized by respondents or potential respondents in connection with or 
otherwise related to the RFP. 

13 M/WBE, SDVOB and DBE Participation: The County encourages the participation of certified 
Service-Disabled Veteran-Owned Businesses (“SDVOB”), Minority or Women-Owned Business 
Enterprises (“M/WBE”), and Disadvantaged Business Enterprises (“DBE”) in the RFP process.  A 
Proposer that is certified by New York State or the County as a SDVOB, M/WBE, and/or DBE 
should include this information in their proposal.  For more information regarding the County’s 
SDVOB, M/WBE, or DBE programs, please visit the Nassau County Office of Minority Affairs 
website. 

 
I. General Conditions for Proposers 

1. The Proposer will be required to pay its employees a “living wage” in compliance with Nassau 
County Local Law No. 1-2006 (the “Living Wage Law”), if applicable, and also to pay the 
prevailing wage rate as published by the New York State Department of Labor, if applicable, and 
comply with all applicable New York State Labor Law. 

2. Proposer is bound by and shall comply with the terms of Appendix EE to the Standard Clauses 
for Nassau County Contracts, attached hereto as Appendix E, which are attached hereto and 
hereby made a part hereof, if the proposers would be considered “county contractors”, as defined 
in those exhibits, if awarded this contract.  
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3. The contract shall provide that in the event of any material misrepresentation by the Proposer 
contained in its proposal, County shall have the right to immediately terminate the agreement.  It 
shall also provide that in the event the Proposer or any of its principals are convicted of a felony 
during the term of the agreement, that the County shall also have the right to terminate the 
agreement. 

 

J. Additional Demonstrative Materials 
 

Parties are encouraged to provide as much additional material and detail as possible to completely 
describe and demonstrate the Proposal.   
 

K. Award of Contract 
 

The County shall select a firm by means of a Notice of Award issued by the RFP Evaluation 
Committee.  Neither the selection of a firm nor the issuance of a Notice of Award shall constitute the 
County’s acceptance of the proposal or a binding commitment on behalf of the County to enter into a 
contract with the firm, as any binding arrangement must be set forth in definitive documentation 
signed by both parties and shall be subject to all requisite approvals. 
 

L.  Protest Policy 
 

As indicated in Section F, all questions or concerns regarding this RFP must be directed to the 
designated contact person.  If a Proposer believes that a concern has not been satisfactorily 
addressed, it may request a copy of the Vendor Protest Procedure from the designated contact 
person.   
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APPENDIX A 
COST PROPOSAL 

 
 
 
     

Proposed Cost Breakdown    
 
Applicant is to provide a proposed budget and cost structure indicating all anticipated costs to the County 
including but not limited to titles, hourly rates, fringe benefits, materials, services, rent, reimbursables, and/or 
any other anticipated costs. 

 
 
 

   Nassau County Human Services 

  Universal Budget Form 

  
Return to Face Sheet  

 

Contract #  0  

Contract Name: 0  

Program Name:  0  
 

     

 
Budget Summary 

 

file:///C:/Users/28f670/AppData/Local/Microsoft/Windows/Temporary%20Internet%20Files/Content.MSO/FD08657E.xls%23'HS%20Budget%20Face%20Sheet'!A1
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Select Line To 
Work On Here 

Line # Expense type Total $ 

Work on Salary 
and Fringe  

1a Salary $0  

1b Fringe $0 

1 
Total 

Personnel (Salary plus Fringe) $0 

Work on Line 2  

2 Consultant(s) $0 

Work on Line 3  

3 Travel / Per Diem / Transportation $0 

Work on Line 4  

4 Equipment $0 

Work on Line 5  

5 Supplies $0 

Work on Line 6  

6 Contractual Services $0 

Work on Line 7  

7a Rent $0 

 

7b Utilities $0 

Work on Line 8  

8 Department Specific Costs $0 

Work on Line 9  

9 Other Costs $0 

Work on Line 10  

10 Administrative Overhead $0 

 

  Gross Expenditures (Lines 1 – 10) $0 

Work on Line 11  

11 Revenue, Income, Agency Contribution, Matches $0 

 

  Net Budget Total (Lines 1 – 10 minus line 11) $0 

 Agency 
Contribution  

  Agency Contribution $0 

 

  Net Contract Total (Net Budget Total minus Agency 
Contribution) 

$0 

  
Return to Face Sheet  

 
Administrative Approval of Universal Budget Form:  

    
Department Head Approval   
____________________________________________________  

    
Fiscal Approval                      
____________________________________________________  

    
Program Head Approval   
     ____________________________________________________  

    

file:///C:/Users/28f670/AppData/Local/Microsoft/Windows/Temporary%20Internet%20Files/Content.MSO/FD08657E.xls%23'Line%201'!A1
file:///C:/Users/28f670/AppData/Local/Microsoft/Windows/Temporary%20Internet%20Files/Content.MSO/FD08657E.xls%23'Line%201'!A1
file:///C:/Users/28f670/AppData/Local/Microsoft/Windows/Temporary%20Internet%20Files/Content.MSO/FD08657E.xls%23'Line%202'!A1
file:///C:/Users/28f670/AppData/Local/Microsoft/Windows/Temporary%20Internet%20Files/Content.MSO/FD08657E.xls%23'Line%203'!A1
file:///C:/Users/28f670/AppData/Local/Microsoft/Windows/Temporary%20Internet%20Files/Content.MSO/FD08657E.xls%23'Line%204'!A1
file:///C:/Users/28f670/AppData/Local/Microsoft/Windows/Temporary%20Internet%20Files/Content.MSO/FD08657E.xls%23'Line%205'!A1
file:///C:/Users/28f670/AppData/Local/Microsoft/Windows/Temporary%20Internet%20Files/Content.MSO/FD08657E.xls%23'Line%206'!A1
file:///C:/Users/28f670/AppData/Local/Microsoft/Windows/Temporary%20Internet%20Files/Content.MSO/FD08657E.xls%23RANGE!A1
file:///C:/Users/28f670/AppData/Local/Microsoft/Windows/Temporary%20Internet%20Files/Content.MSO/FD08657E.xls%23'Line%208'!A1
file:///C:/Users/28f670/AppData/Local/Microsoft/Windows/Temporary%20Internet%20Files/Content.MSO/FD08657E.xls%23'Line%209'!A1
file:///C:/Users/28f670/AppData/Local/Microsoft/Windows/Temporary%20Internet%20Files/Content.MSO/FD08657E.xls%23'Line%2010'!A1
file:///C:/Users/28f670/AppData/Local/Microsoft/Windows/Temporary%20Internet%20Files/Content.MSO/FD08657E.xls%23'Line%2011'!A1
file:///C:/Users/28f670/AppData/Local/Microsoft/Windows/Temporary%20Internet%20Files/Content.MSO/FD08657E.xls%23'Line%2011'!A1
file:///C:/Users/28f670/AppData/Local/Microsoft/Windows/Temporary%20Internet%20Files/Content.MSO/FD08657E.xls%23'Line%2011'!A1
file:///C:/Users/28f670/AppData/Local/Microsoft/Windows/Temporary%20Internet%20Files/Content.MSO/FD08657E.xls%23'HS%20Budget%20Face%20Sheet'!A1
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The undersigned hereby certifies his or her compliance with the following: 
 
 “NON-COLLUSIVE PROPOSAL CERTIFICATION” 
 
 By submission of this Proposal, each proposer and each person signing on behalf of any other 
proposer certifies, and in the case of a joint Proposal, each party thereto certifies as to its own 
organization, under penalty of perjury, that to the best of his or her knowledge and belief: 
 

A. The prices of this Proposal have been arrived at independently without collusion, consultation, 
communication, or agreement for the purpose of restricting competition, as to any matter 
relating to such prices with any other proposer or with any competitor; and 

 
B. Unless otherwise required by law, the prices which have been quoted in this Proposal have not 

been knowingly disclosed by the proposer and will not knowingly be disclosed by the proposer 
prior to opening, directly or indirectly, to any other proposer or to any competitor; and 

 
C. No attempt has been made or will be made by the proposer to induce any other person, 

partnership or corporation to submit or not to submit a Proposal for the purpose of restricting 
competition. 

 
D. The undersigned has carefully examined the Proposal and Contract Documents and agrees to 

perform this contract and to provide all services, labor, material and equipment necessary for 
this contract. 

 

SUBMITTED BY:          
     (Signature) 
PRINT NAME:        DATE:       
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APPENDIX B 
PROGRAM DESCRIPTION AND STAFFING 

  
 

Please provide a complete written description of the Proposal, including the following information:  

a. Staffing:  Bios of firm principals as well as staff expected to be assigned to this project. 

 
b. Detail prior experience in the area of youth development service. Please see Scope of 

Service. 
 

c. Detail prior experience with public sector clients (similar size and scope). 
 

d. Detailed cover letter on the firm’s letterhead indicating EIN number and the name of the 
parties authorized to discuss and/or enter into negotiations with Nassau County with respect 
this proposal. 

 
(USE ADDITIONAL SHEETS IF NECESSARY) 
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APPROVED AND SUBMITTED BY:          
        (Signature) 
PRINT NAME:        DATE:       

 
 

 
 
 

APPENDIX E 
STANDARD CLAUSES FOR NASSAU COUNTY CONTRACTS 

 
1.  Independent Contractor.  The Contractor is an independent contractor of the County.  The 
Contractor shall not, nor shall any officer, director, employee, servant, agent or independent contractor of 
the Contractor (a “Contractor Agent”), be (i) deemed a County employee, (ii) commit the County to any 
obligation, or (iii) hold itself, himself, or herself out as a County employee or Person with the authority to 
commit the County to any obligation.  As used in this Agreement the word “Person” means any individual 
person, entity (including partnerships, corporations and limited liability companies), and government or 
political subdivision thereof (including agencies, bureaus, offices and departments thereof). 
 
2.  No Arrears or Default.  The Contractor is not in arrears to the County upon any debt or contract and 
it is not in default as surety, contractor, or otherwise upon any obligation to the County, including any 
obligation to pay taxes to, or perform services for or on behalf of, the County. 
 
3.  Compliance with Law.  (a) Generally. The Contractor shall comply with any and all applicable 
Federal, State and local Laws, including, but not limited to those relating to conflicts of interest, human 
rights, a living wage, disclosure of information and vendor registration in connection with its performance 
under this Agreement.  In furtherance of the foregoing, the Contractor is bound by and shall comply with 
the terms of Appendix EE attached hereto and with the County’s registration protocol.  As used in this 
Agreement the word “Law” includes any and all statutes, local laws, ordinances, rules, regulations, 
applicable orders, and/or decrees, as the same may be amended from time to time, enacted, or adopted. 
   

 (b) Nassau County Living Wage Law.  Pursuant to LL 1-2006, as amended, and to the 
extent that a waiver has not been obtained in accordance with such law or any rules of the County 
Executive, the Contractor agrees as follows: 

 
(i) Contractor shall comply with the applicable requirements of the Living Wage Law, 

as amended; 
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(ii) Failure to comply with the Living Wage Law, as amended, may constitute a 
material breach of this Agreement, such breach being determined solely by the 
County. Contractor has the right to cure such breach within thirty days of receipt of 
notice of breach from the County. In the event that such breach is not timely cured, 
the County may terminate this Agreement as well as exercise any other rights 
available to the County under applicable law. 

 
(iii) It shall be a continuing obligation of the Contractor to inform the County of any 

material changes in the content of its certification of compliance, attached to this 
Agreement as Appendix L, and shall provide to the County any information 
necessary to maintain the certification’s accuracy. 

 
 (c) Records Access.  The parties acknowledge and agree that all records, information, and data 
(“Information”) acquired in connection with performance or administration of this Agreement remains the 
sole property of the County and shall be used and disclosed solely for the purpose of performance and 
administration of the Agreement or as required by law.  The Contractor acknowledges that Contractor 
Information in the County’s possession may be subject to disclosure under Article 6 of the New York 
State Public Officer’s Law (“Freedom of Information Law” or “FOIL”). In the event that such a request for 
disclosure is made, the County shall make reasonable efforts to notify the Contractor of such request 
prior to disclosure of the Information so that the Contractor may take such action as it deems 
appropriate. 

 
 (d) Prohibition of Gifts.  In accordance with County Executive Order 2-2018, the Contractor 

shall not offer, give, or agree to give anything of value to any County employee, agent, consultant, 
construction manager, or other person or firm representing the County (a “County Representative”), 
including members of a County Representative’s immediate family, in connection with the performance 
by such County Representative of duties involving transactions with the Contractor on behalf of the 
County, whether such duties are related to this Agreement or any other County contract or matter.  As 
used herein, “anything of value” shall include, but not be limited to, meals, holiday gifts, holiday baskets, 
gift cards, tickets to golf outings, tickets to sporting events, currency of any kind, or any other gifts, 
gratuities, favorable opportunities or preferences.  For purposes of this subsection, an immediate family 
member shall include a spouse, child, parent, or sibling.  The Contractor shall include the provisions of 
this subsection in each subcontract entered into under this Agreement.  

 
 (e) Disclosure of Conflicts of Interest.  In accordance with County Executive Order 2-2018, 

the Contractor has disclosed as part of its response to the County’s Business History Form, or other 
disclosure form(s), any and all instances where the Contractor employs any spouse, child, or parent of a 
County employee of the agency or department that contracted or procured the goods and/or services 
described under this Agreement.  The Contractor shall have a continuing obligation, as circumstances 
arise, to update this disclosure throughout the term of this Agreement.  

 
 

4.  Minimum Service Standards.  Regardless of whether required by Law:   
 
(a)  The Contractor shall, and shall cause Contractor Agents to, conduct its, his or her activities in 
connection with this Agreement so as not to endanger or harm any Person or property. 
 
(b)  The Contractor shall deliver services under this Agreement in a professional manner consistent with 
the best practices of the industry in which the Contractor operates.  The Contractor shall take all actions 
necessary or appropriate to meet the obligation described in the immediately preceding sentence, 
including obtaining and maintaining, and causing all Contractor Agents to obtain and maintain, all 
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approvals, licenses, and certifications (“Approvals”) necessary or appropriate in connection with this 
Agreement. 

 
5.  Indemnification; Defense; Cooperation.   
 
(a)  The Contractor shall be solely responsible for and shall indemnify and hold harmless the County, its 
officers, employees, and agents (the “Indemnified Parties”) from and against any and all liabilities, 
losses, costs, expenses (including, without limitation, reasonable attorneys’ fees and disbursements) and 
damages (“Losses”), arising out of or in connection with any acts or omissions of the Contractor or a 
Contractor Agent, regardless of whether taken pursuant to or authorized by this Agreement and 
regardless of whether due to negligence, fault, or default, including Losses in connection with any 
threatened investigation, litigation or other proceeding or preparing a defense to or prosecuting the 
same; provided, however, that the Contractor shall not be responsible for that portion, if any, of a Loss 
that is caused by the negligence of the County. 
 
(b)  The Contractor shall, upon the County’s demand and at the County’s direction, promptly and 
diligently defend, at the Contractor’s own risk and expense, any and all suits, actions, or proceedings 
which may be brought or instituted against one or more Indemnified Parties for which the Contractor is 
responsible under this Section and the Contractor shall pay and satisfy any judgment, decree, loss or 
settlement in connection therewith. 
 
(c)  The Contractor shall, and shall cause Contractor Agents to, cooperate with the County in connection 
with the investigation, defense or prosecution of any action, suit or proceeding in connection with this 
Agreement. 
 
(d)  The provisions of this Section shall survive the termination of this Agreement.   
 
6.  Insurance.   
 
(a)  Types and Amounts.  The Contractor shall obtain and maintain throughout the term of this 
Agreement, at its own expense: (i) one or more policies for commercial general liability insurance, which 
policy(ies) shall name “Nassau County” as an additional insured and have a minimum single combined 
limit of liability of not less than one million dollars ($1,000,000) per occurrence and two million dollars 
($2,000,000) in the aggregate, (ii) if contracting in whole or part to provide professional services, one or 
more policies for professional liability insurance, which policy(ies) shall have a minimum single combined 
limit liability of not less than one million dollars ($1,000,000) per claim, (iii) compensation insurance for 
the benefit of the Contractor’s employees (“Workers’ Compensation Insurance”), which insurance is in 
compliance with the New York State Workers’ Compensation Law, and (iv) such additional insurance, 
including, without limitation, builder’s all risk, if applicable, automobile liability insurance and umbrella 
liability insurance, as the County may from time to time specify. 
 
(b)  Acceptability; Deductibles; Subcontractors.  All insurance obtained and maintained by the Contractor 
pursuant to this Agreement shall be (i) written by one or more commercial insurance carriers licensed or 
authorized to do business in New York State and acceptable to the County; and (ii) in form and 
substance acceptable to the County.  The Contractor shall be solely responsible for the payment of all 
deductibles to which such policies are subject.  The Contractor shall require any subcontractor hired in 
connection with this Agreement to carry insurance with the same limits and provisions required to be 
carried by the Contractor under this Agreement. 
 
(c)  Delivery; Coverage Change; No Inconsistent Action.  Prior to the execution of this Agreement, copies 
of current certificates of insurance evidencing the insurance coverage required by this Agreement shall 
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be delivered to the County Attorney’s Office.  Not less than thirty (30) days prior to the date of any 
expiration or renewal of, or actual, proposed or threatened reduction or cancellation of coverage under, 
any insurance required hereunder, the Contractor shall provide written notice to the County Attorney’s 
Office of the same and deliver to the County Attorney’s Office renewal or replacement certificates of 
insurance.  The Contractor shall cause all insurance to remain in full force and effect throughout the term 
of this Agreement and shall not take any action, or omit to take any action that would suspend or 
invalidate any of the required coverages.  The failure of the Contractor to maintain Workers’ 
Compensation Insurance shall render this contract void and of no effect.  The failure of the Contractor to 
maintain the other required coverages shall be deemed a material breach of this Agreement upon which 
the County reserves the right to consider this Agreement terminated as of the date of such failure. 
 
 
7.  Assignment; Amendment; Waiver; Subcontracting.   
 
(a)  This Agreement and the rights and obligations hereunder may not be in whole or part (i) assigned, 
transferred or disposed of, (ii) amended, (iii) waived, or (iv) subcontracted, without the prior written 
consent of the County Executive or his or her duly designated deputy (the “County Executive”), and any 
purported assignment, other disposal or modification without such prior written consent shall be null and 
void.  The failure of a party to assert any of its rights under this Agreement, including the right to demand 
strict performance, shall not constitute a waiver of such rights. 
 
8.  Work Performance Liability.   
 
 The Contractor is and shall remain primarily liable for the successful completion of all work in 
accordance this Agreement irrespective of whether the Contractor is using a Contractor Agent to perform 
some or all of the work contemplated by this Agreement, and irrespective of whether the use of such 
Contractor Agent has been approved by the County. 
 
9.  Termination.  (a)  Generally.  This Agreement may be terminated (i) for any reason by the County 
upon thirty (30) days’ written notice to the Contractor, (ii) for “Cause” by the County immediately upon the 
receipt by the Contractor of written notice of termination, (iii) upon mutual written Agreement of the 
County and the Contractor, and (iv) in accordance with any other provisions of this Agreement expressly 
addressing termination.   
 
 As used in this Agreement the word “Cause” includes:  (i) a breach of this Agreement; (ii) the 
failure to obtain and maintain in full force and effect all Approvals required for the services described in 
this Agreement to be legally and professionally rendered; and (iii) the termination or impending 
termination of federal or state funding for the services to be provided under this Agreement. 
 
 (b)  By the Contractor.  This Agreement may be terminated by the Contractor if performance 
becomes impracticable through no fault of the Contractor, where the impracticability relates to the 
Contractor’s ability to perform its obligations and not to a judgment as to convenience or the desirability 
of continued performance.  Termination under this subsection shall be effected by the Contractor 
delivering to the commissioner or other head of the Department (the “Commissioner”), at least sixty (60) 
days prior to the termination date (or a shorter period if sixty days’ notice is impossible), a notice stating 
(i) that the Contractor is terminating this Agreement in accordance with this subsection, (ii) the date as of 
which this Agreement will terminate, and (iii) the facts giving rise to the Contractor’s right to terminate 
under this subsection.  A copy of the notice given to the Commissioner shall be given to the Deputy 
County Executive who oversees the administration of the Department (the “Applicable DCE”) on the 
same day that notice is given to the Commissioner. 
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(c)  Contractor Assistance upon Termination.  In connection with the termination or impending 
termination of this Agreement the Contractor shall, regardless of the reason for termination, take all 
actions reasonably requested by the County (including those set forth in other provisions of this 
Agreement) to assist the County in transitioning the Contractor’s responsibilities under this Agreement.  
The provisions of this subsection shall survive the termination of this Agreement. 

 
10.  Accounting Procedures; Records.  The Contractor shall maintain and retain, for a period of six (6) 
years following the later of termination of or final payment under this Agreement, complete and accurate 
records, documents, accounts and other evidence, whether maintained electronically or manually 
(“Records”), pertinent to performance under this Agreement.  Records shall be maintained in accordance 
with Generally Accepted Accounting Principles and, if the Contractor is a non-profit entity, must comply 
with the accounting guidelines set forth in the applicable provisions of the Code of Federal Regulations, 2 
C.F.R. Part 200, as may be amended.  Such Records shall at all times be available for audit and 
inspection by the County Comptroller, the County Attorney’s Office, any other governmental authority 
with jurisdiction over the provision of services hereunder and/or the payment therefore, and any of their 
duly designated representatives.  The provisions of this Section shall survive the termination of this 
Agreement. 

 
11.  Limitations on Actions and Special Proceedings Against the County.  No action or special 
proceeding shall lie or be prosecuted or maintained against the County upon any claims arising out of or in 
connection with this Agreement unless: 
 
(a)  Notice.  At least thirty (30) days prior to seeking relief the Contractor shall have presented the demand 
or claim(s) upon which such action or special proceeding is based in writing to the Applicable DCE for 
adjustment and the County shall have neglected or refused to make an adjustment or payment on the 
demand or claim for thirty (30) days after presentment.  The Contractor shall send or deliver copies of the 
documents presented to the Applicable DCE under this Section to each of (i) the Department and the (ii) 
the County Attorney (at the address specified above for the County) on the same day that documents are 
sent or delivered to the Applicable DCE.  The complaint or necessary moving papers of the Contractor 
shall allege that the above-described actions and inactions preceded the Contractor’s action or special 
proceeding against the County. 
 
(b)  Time Limitation.  Such action or special proceeding is commenced within the earlier of (i) one (1) year 
of the first to occur of (A) final payment under or the termination of this Agreement, and (B) the accrual of 
the cause of action, and (ii) the time specified in any other provision of this Agreement. 

 
12.  Consent to Jurisdiction and Venue; Governing Law.  Unless otherwise specified in this 
Agreement or required by Law, exclusive original jurisdiction for all claims or actions with respect to this 
Agreement shall be in the Supreme Court in Nassau County in New York State and the parties expressly 
waive any objections to the same on any grounds, including venue and forum non conveniens.  This 
Agreement is intended as a contract under, and shall be governed and construed in accordance with, the 
Laws of New York State, without regard to the conflict of laws provisions thereof. 

 
13.  All Legal Provisions Deemed Included; Severability; Supremacy; Construction.   
 
(a)  Every provision required by Law to be inserted into or referenced by this Agreement is intended to be 
a part of this Agreement.  If any such provision is not inserted or referenced or is not inserted or 
referenced in correct form then (i) such provision shall be deemed inserted into or referenced by this 
Agreement for purposes of interpretation and (ii) upon the application of either party this Agreement shall 
be formally amended to comply strictly with the Law, without prejudice to the rights of either party. 
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(b)  In the event that any provision of this Agreement shall be held to be invalid, illegal or unenforceable, 
the validity, legality and enforceability of the remaining provisions shall not in any way be affected or 
impaired thereby. 

 
(c)  In the event of a conflict between the terms and conditions of the contract, including any and all 
attachments thereto and amendments thereof, and the terms of this Appendix A, the terms of this 
Appendix A shall control.  

 
(d)  Each party has cooperated in the negotiation and preparation of this Agreement, so if any 
construction is made of the Agreement it shall not be construed against either party as drafter. 
 
 
14.  Administrative Service Charge.  The Contractor agrees to pay the County an administrative 
service charge of ________________________ dollars ($_____) for the processing of this Agreement 
pursuant to Ordinance Number 74-1979, as amended by Ordinance Numbers 201-2001, 128-2006, and 
153-2018.  The administrative service charge shall be due and payable to the County by the Contractor 
upon signing this Agreement. 
 

Value of contract:  Administrative fee: 
$0 - $10,000   $0 
Over $10,000 - $50,000 $160 
Over $50,000 - $ 100,000 $266 
Over $100,000  $533 

 
 
PLEASE NOTE:  The administrative service charge is waived for religious, charitable, nonprofit 
and not-for-profit organizations, and other governmental entities. 
 
15. Executory Clause.  Notwithstanding any other provision of this Agreement: 
 
(a)  Approval and Execution.  The County shall have no liability under this Agreement (including any 
extension or other modification of this Agreement) to any Person unless (i) all County and other 
governmental approvals have been obtained, including, if required, approval by the County Legislature, 
and (ii) this Agreement has been executed by the County Executive (as defined in this Agreement). 
 
(b)  Availability of Funds.  The County shall have no liability under this Agreement (including any 
extension or other modification of this Agreement) to any Person beyond funds appropriated or otherwise 
lawfully available for this Agreement, and, if any portion of the funds for this Agreement are from the 
State and/or federal governments, then beyond funds available to the County from the State and/or 
federal governments. 
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Appendix EE 
 
Equal Employment Opportunities for Minorities and Women 
 
 The provisions of this Appendix EE are hereby made a part of the document to which it 
is attached. 
 
The Contractor shall comply with all federal, State and local statutory and constitutional anti-
discrimination provisions.  In addition, Local Law No. 14-2002, entitled “Participation by Minority 
Group Members and Women in Nassau County Contracts,” governs all County Contracts as 
defined herein and solicitations for bids or proposals for County Contracts.  In accordance with 
Local Law 14-2002: 
 
(a)  The Contractor shall not discriminate against employees or applicants for employment 
because of race, creed, color, national origin, sex, age, disability or marital status in recruitment, 
employment, job assignments, promotions, upgradings, demotions, transfers, layoffs, 
terminations, and rates of pay or other forms of compensation.  The Contractor will undertake or 
continue existing programs related to recruitment, employment, job assignments, promotions, 
upgradings, transfers, and rates of pay or other forms of compensation to ensure that minority 
group members and women are afforded equal employment opportunities without 
discrimination. 
 
(b)  At the request of the County contracting agency, the Contractor shall request each 
employment agency, labor union, or authorized representative of workers with which it has a 
collective bargaining or other agreement or understanding, to furnish a written statement that 
such employment agency, union, or representative will not discriminate on the basis of race, 
creed, color, national origin, sex, age, disability, or marital status and that such employment 
agency, labor union, or representative will affirmatively cooperate in the implementation of the 
Contractor’s obligations herein. 
 

(c) The Contractor shall state, in all solicitations or advertisements for 
employees, that, in the performance of the County Contract, all qualified 
applicants will be afforded equal employment opportunities without 
discrimination because of race, creed, color, national origin, sex, age, 
disability or marital status. 

 
(d) The Contractor shall make best efforts to solicit active participation by 

certified minority or women-owned business enterprises (“Certified M/WBEs”) 
as defined in Section 101 of Local Law No. 14-2002, for the purpose of 
granting of Subcontracts. 

 
(e) The Contractor shall, in its advertisements and solicitations for 

Subcontractors, indicate its interest in receiving bids from Certified M/WBEs 
and the requirement that Subcontractors must be equal opportunity 
employers. 

 
(f) Contractors must notify and receive approval from the respective Department 

Head prior to issuing any Subcontracts and, at the time of requesting such 
authorization, must submit a signed Best Efforts Checklist. 
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(g) Contractors for projects under the supervision of the County’s Department of 
Public Works shall also submit a utilization plan listing all proposed 
Subcontractors so that, to the greatest extent feasible, all Subcontractors will 
be approved prior to commencement of work.  Any additions or changes to 
the list of subcontractors under the utilization plan shall be approved by the 
Commissioner of the Department of Public Works when made. A copy of the 
utilization plan any additions or changes thereto shall be submitted by the 
Contractor to the Office of Minority Affairs simultaneously with the 
submission to the Department of Public Works. 

 
(h) At any time after Subcontractor approval has been requested and prior to 

being granted, the contracting agency may require the Contractor to submit 
Documentation Demonstrating Best Efforts to Obtain Certified Minority or 
Women-owned Business Enterprises.  In addition, the contracting agency 
may require the Contractor to submit such documentation at any time after 
Subcontractor approval when the contracting agency has reasonable cause 
to believe that the existing Best Efforts Checklist may be inaccurate.  Within 
ten working days (10) of any such request by the contracting agency, the 
Contractor must submit Documentation. 

 
(i) In the case where a request is made by the contracting agency or a Deputy 

County Executive acting on behalf of the contracting agency, the Contractor 
must, within two (2) working days of such request, submit evidence to 
demonstrate that it employed Best Efforts to obtain Certified M/WBE 
participation through proper documentation.   

 
(j) Award of a County Contract alone shall not be deemed or interpreted as 

approval of all Contractor’s Subcontracts and Contractor’s fulfillment of Best 
Efforts to obtain participation by Certified M/WBEs. 

 
(k) A Contractor shall maintain Documentation Demonstrating Best Efforts to 

Obtain Certified Minority or Women-owned Business Enterprises for a period 
of six (6) years.  Failure to maintain such records shall be deemed failure to 
make Best Efforts to comply with this Appendix EE, evidence of false 
certification as M/WBE compliant or considered breach of the County 
Contract. 

 
(l) The Contractor shall be bound by the provisions of Section 109 of Local Law 

No. 14-2002 providing for enforcement of violations as follows:  
 

a. Upon receipt by the Executive Director of a complaint from a contracting 
agency that a County Contractor has failed to comply with the provisions of 
Local Law No. 14-2002, this Appendix EE or any other contractual provisions 
included in furtherance of Local Law No. 14-2002, the Executive Director will 
try to resolve the matter. 

 
b. If efforts to resolve such matter to the satisfaction of all parties are 

unsuccessful, the Executive Director shall refer the matter, within thirty days 
(30) of receipt of the complaint, to the American Arbitration Association for 
proceeding thereon. 
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c. Upon conclusion of the arbitration proceedings, the arbitrator shall submit to 
the Executive Director his recommendations regarding the imposition of 
sanctions, fines or penalties.  The Executive Director shall either (i) adopt the 
recommendation of the arbitrator (ii) determine that no sanctions, fines or 
penalties should be imposed or (iii) modify the recommendation of the 
arbitrator, provided that such modification shall not expand upon any sanction 
recommended or impose any new sanction, or increase the amount of any 
recommended fine or penalty.  The Executive Director, within ten days (10) of 
receipt of the arbitrators award and recommendations, shall file a 
determination of such matter and shall cause a copy of such determination to 
be served upon the respondent by personal service or by certified mail return 
receipt requested.  The award of the arbitrator, and the fines and penalties 
imposed by the Executive Director, shall be final determinations and may only 
be vacated or modified as provided in the civil practice law and rules 
(“CPLR”). 

 
(m) The contractor shall provide contracting agency with information regarding all subcontracts 
awarded under any County Contract, including the amount of compensation paid to each 
Subcontractor and shall complete all forms provided by the Executive Director or the 
Department Head relating to subcontractor utilization and efforts to obtain M/WBE participation.  
 
Failure to comply with provisions (a) through (m) above, as ultimately determined by the 
Executive Director, shall be a material breach of the contract constituting grounds for immediate 
termination.  Once a final determination of failure to comply has been reached by the Executive 
Director, the determination of whether to terminate a contract shall rest with the Deputy County 
Executive with oversight responsibility for the contracting agency. 
 
         Provisions (a), (b) and (c) shall not be binding upon Contractors or Subcontractors in 
the performance of work or the provision of services or any other activity that are unrelated, 
separate, or distinct from the County Contract as expressed by its terms. 
 
           The requirements of the provisions (a), (b) and (c) shall not apply to any employment or 
application for employment outside of this County or solicitations or advertisements therefor or 
any existing programs of affirmative action regarding employment outside of this County and the 
effect of contract provisions required by these provisions (a), (b) and (c)  shall be so limited. 
  
 The Contractor shall include provisions (a), (b) and (c) in every Subcontract in such a 
manner that these provisions shall be binding upon each Subcontractor as to work in connection 
with the County Contract. 
 
 As used in this Appendix EE the term “Best Efforts Checklist” shall mean a list signed by 
the Contractor, listing the procedures it has undertaken to procure Subcontractors in 
accordance with this Appendix EE. 
 
 As used in this Appendix EE the term “County Contract” shall mean (i) a written agreement or 
purchase order instrument, providing for a total expenditure in excess of twenty-five thousand 
dollars ($25,000), whereby a County contracting agency is committed to expend or does expend 
funds in return for labor, services, supplies, equipment, materials or any combination of the 
foregoing, to be performed for, or rendered or furnished to the County; or (ii) a written 
agreement in excess of one hundred thousand dollars ($100,000), whereby a County 
contracting agency is committed to expend or does expend funds for the acquisition, 
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construction, demolition, replacement, major repair or renovation of real property and 
improvements thereon.  However, the term “County Contract” does not include agreements or 
orders for the following services:  banking services, insurance policies or contracts, or contracts 
with a County contracting agency for the sale of bonds, notes or other securities. 
 
As used in this Appendix EE the term “County Contractor” means an individual, business 
enterprise, including sole proprietorship, partnership, corporation, not-for-profit corporation, or 
any other person or entity other than the County, whether a contractor, licensor, licensee or any 
other party, that is (i) a party to a County Contract, (ii) a bidder in connection with the award of a 
County Contract, or (iii) a proposed party to a County Contract, but shall not include any 
Subcontractor. 
 
As used in this Appendix EE the term “County Contractor” shall mean a person or firm who will 
manage and be responsible for an entire contracted project. 
 
As used in this Appendix EE “Documentation Demonstrating Best Efforts to Obtain Certified 
Minority or Women-owned Business Enterprises” shall include, but is not limited to the following: 
 

a. Proof of having advertised for bids, where appropriate, in minority publications, 
trade newspapers/notices and magazines, trade and union publications, and 
publications of general circulation in Nassau County and surrounding areas or 
having verbally solicited M/WBEs whom the County Contractor reasonably 
believed might have the qualifications to do the work.  A copy of the 
advertisement, if used, shall be included to demonstrate that it contained 
language indicating that the County Contractor welcomed bids and quotes 
from M/WBE Subcontractors.  In addition, proof of the date(s) any such 
advertisements appeared must be included in the Best Effort Documentation.  
If verbal solicitation is used, a County Contractor’s affidavit with a notary’s 
signature and stamp shall be required as part of the documentation. 

 
b. Proof of having provided reasonable time for M/WBE Subcontractors to 

respond to bid opportunities according to industry norms and standards.  A 
chart outlining the schedule/time frame used to obtain bids from M/WBEs is 
suggested to be included with the Best Effort Documentation 

c. Proof or affidavit of follow-up of telephone calls with potential M/WBE 
subcontractors encouraging their participation.  Telephone logs indicating such 
action can be included with the Best Effort Documentation 

 
d. Proof or affidavit that M/WBE Subcontractors were allowed to review bid 

specifications, blue prints and all other bid/RFP related items at no charge to 
the M/WBEs, other than reasonable documentation costs incurred by the 
County Contractor that are passed onto the M/WBE.   

 
 

e. Proof or affidavit that sufficient time prior to making award was allowed for 
M/WBEs to participate effectively, to the extent practicable given the timeframe 
of the County Contract. 

 
f. Proof or affidavit that negotiations were held in good faith with interested 

M/WBEs, and that M/WBEs were not rejected  as unqualified or unacceptable 
without sound business reasons based on (1) a thorough investigation of 
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M/WBE qualifications and capabilities reviewed against industry custom and 
standards and (2) cost of performance  The basis for rejecting any M/WBE 
deemed unqualified by the County Contractor shall be included in the Best 
Effort Documentation 

 
g. If an M/WBE is rejected based on cost, the County Contractor must submit a 

list of all sub-bidders for each item of work solicited and their bid prices for the 
work. 

 
h.    The conditions of performance expected of Subcontractors by the County Contractor 
must also be included with the Best Effort Documentation 
 
i.    County Contractors may include any other type of documentation they feel necessary 
to further demonstrate their Best Efforts regarding their bid documents. 
 
As used in this Appendix EE the term “Executive Director” shall mean the Executive Director of 
the Nassau County Office of Minority Affairs; provided, however, that Executive Director shall 
include a designee of the Executive Director except in the case of final determinations issued 
pursuant to Section (a) through (l) of these rules. 
 
As used in this Appendix EE the term “Subcontract” shall mean an agreement consisting of part 
or parts of the contracted work of the County Contractor. 
 
As used in this Appendix EE, the term “Subcontractor” shall mean a person or firm who 
performs part or parts of the contracted work of a prime contractor providing services, including 
construction services, to the County pursuant to a county contract.   Subcontractor shall include 
a person or firm that provides labor, professional or other services, materials or supplies to a 
prime contractor that are necessary for the prime contractor to fulfill its obligations to provide 
services to the County pursuant to a county contract.  Subcontractor shall not include a supplier 
of materials to a contractor who has contracted to provide goods but no services to the County, 
nor a supplier of incidental materials to a contractor, such as office supplies, tools and other 
items of nominal cost that are utilized in the performance of a service contract.  
 
      Provisions requiring contractors to retain or submit documentation of best efforts to 
utilize certified subcontractors and requiring Department head approval prior to subcontracting 
shall not apply to inter-governmental agreements.  In addition, the tracking of expenditures of 
County dollars by not-for-profit corporations, other municipalities, States, or the federal 
government is not required.  
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Contract Appendix L 
Certificate of Compliance 
 
 
In compliance with Local Law 1-2006, as amended, the Proposer/Bidder hereby certifies the 
following: 
 

1. The chief executive officer of the Proposer/Bidder is: 
   
  ____________________________________________________ (Name)  

    
  ___________________________________________________ (Address) 
 

  __________________________________________ (Telephone Number) 
 
2. The Proposer/Bidder agrees to comply with the requirements of the Nassau County 

Living Wage Law, and with all applicable federal, state and local laws. 
 
 
3. In the past five years, Proposer/Bidder _____ has _____ has not been found by a court 

or a government agency to have violated federal, state, or local laws regulating payment 
of wages or benefits, labor relations, or occupational safety and health. If a violation has 
been assessed by the Proposer/Bidder, describe below: 

 
 ________________________________________________________________ 
 
 ________________________________________________________________ 
 
 ________________________________________________________________ 
 
 ________________________________________________________________ 
 
 ________________________________________________________________ 
 
 ________________________________________________________________ 
 
 ________________________________________________________________ 
 
 ________________________________________________________________ 
 
 
 
4. In the past five years, an administrative proceeding, investigation, or government body-

initiated judicial action _____ has _____ has not been commenced against or relating to 
the Proposer/Bidder in connection with federal, state, or local laws regulating payment of 
wages or benefits, labor relations, or occupational safety and health. If such a proceeding, 
action, or investigation has been commenced, describe below: 

 
 ________________________________________________________________ 
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 ________________________________________________________________ 
 

 ________________________________________________________________ 
 
 ________________________________________________________________ 

 
 ________________________________________________________________ 
 
 ________________________________________________________________ 
 
 ________________________________________________________________ 
 
 ________________________________________________________________ 
 
 
 
5. Proposer/Bidder agrees to permit access to work sites and relevant payroll records by 

authorized County representatives for the purpose of monitoring compliance with the 
Living Wage Law and investigating employee complaints of noncompliance. 

 
 

 
 
I hereby certify that I have read the foregoing statement and, to the best of my knowledge and 
belief, it is true, correct and complete.  Any statement or representation made herein shall be 
accurate and true as of the date stated below. 
 
 
_____________________________________ 
Dated  
Signature of Chief Executive Officer 
 
 
_____________________________________ 
Name of Chief Executive Officer 
 
 
 
 
Sworn to before me this  
 
______ day of ______________, 20  . 
 
 
_____________________________ 
Notary Public 

  
 


