A message from
Nassau County

Comptroller
Howard 5.

Weitzman

Dear Parent & Youth
Sports board member,

Ag parents, many of you woluntesr
your time to serve as board members and
officers on your child's sports league or
organization. Maybe yiou've suddenly founcd
yoursalf in the position of treasurer and you
wiondar, “What do | do now?”

While you don't need to be an
accountant to perform the duties of your
league’s treasurar, a little education and
awarensss can 9o a long way in avoiding some
financial pitfalls

| hope that you will find reading this
tip shaet halpful and that you and your
children anjoy a successful, safa and fun-filled
sports seEEon.

Warmn Regards,

P

AHoward Weitzman

W hat does a weasurer do?

A treasurer pays bills and keeps accurata and
up to chate records of an organization’s maonsy.

-Makes deposits and writes checks
Prepares and prasants treasurar's raport-
-Prapares records for annual audit-

-Keaps recsipts and cancalled checks-

A treasurer should kneow how to:

-Halp the crganization’s officars estimate
annual revenues and expersas-

Prapare an annual budget-

Check all expenditures aaai nst the budget to
ensure that the budget will not be exceedad-

“Zrpen and maintain a checking account-

A weasurer should provide:
-Assistance with the praparation of the
organi zation's written plan towards achieving
shart and long term financial goals. This plan
should be reviewad annually by the officers
and board mambers.

Your organization should:

Require dual signatures on accounts- Two
officars” signatures [cthar than treasurar)
should b required,

It's also a good idea to mouie an medic
commrdttes to review financial records annual by,
Thie audit committes should consist of meamibars
who have no signing or approval authorioy



While the misuse of funds is
an unusual occurrence, it

pays to be aware of some

" |rwoi ces without shipping
documents.

"F‘a}.rmurﬂs o unusual vendors, high
violume of purchases from new vendors
or the same wendeor.

"u‘nnmrﬁ without physical addrasses. I

These rroubling signs
should not be ignored.

TAX LAWS FOR |
NOT-FOR-PROFITS-
What you need to know:
Your organization is governed under the

section of the Internal Revenue Code
commonly referred to as

"H0TCH3)” which provides taoc exempt
status. Though not subject to incoma
taes, the organization is required to file
a "Farm 9907 with the IRS and may be
subject to state reporting requirements.
For further information, log onto
WWWLIrSQoV and wiww.oag.state. rmy.Ls.




