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Contract ID#: CQS815000085 Department; Social Services

%

Contract Summary

Description: Record Management Services

Purpose: Procedures for maintaining the DSS, DOH, and DHS agencies case record files containing client information are mandated in NYS
law and regulations, including the NYS Social Services Law and the NY Codes, Rules & Regulations, Record management services involye the
(1) offsite storage of hardcopy business files, retrieval, purging, and destruction services, as well as (2) maintenance and operation of a
barcode-based computerized file tracking system, All files must be maintained in a secure manner, Open case files must be maintained in a
manner that ensures their rapid access by staff, Closed case files must be stored, maintained, accessed, and eventually destroyed following a
destruction schedule established by NYS. (Amend contract to renew for a one year period under the original terms of the

agreement.)

Method of Procurement: RFP# SS1205-1444 issued. American Records Management was awarded the contract as they have been successfully
providing this service for 20 years. Their budget is cost effective and service will continue to be provided without a break in service,

Procurement History: This Vendor has been supplying these services since 1995,

Description of General Provisions: The vendor will manage & maintain DSS, DOH and DHS Agencies closed files, Record management
services involve the (1) offsite storage of hardcopy business files, retrieval, purging, and destruction services, as well as (2) maintenance and
operation of a barcode-based computerized file tracking system. Vendor provides storage boxes and transports these boxes to off-site secure
facility. Requests for file retrieval will be delivered within 24 hours, Destroy materials as requested by the Agencies.

Impact on Funding / Price Analysis: Federal 50% State 2%  County 30%

Change in Contract from Prior Procurement: None

Recommendation: Approve as submitted

Advisement Information

BUDGET CODES--| .. FUNDING SOURCE | AMOUNT; - INE: |+ INDEX/OBIECT CODE;

Fund: GEN Revenue Contract || | XXXXXXX 1

Control; 10 County $ 52,500.00 2

Resp: 1000 Federal $ 87,500,00 3. . DESO0/SSGENT000. - ool o $7175,000,00
Object; DE500 State $ 35,000.00 4 R Yk
Transaction: | CQ Capital $ ST LA sh 47 | S

Other $ e |7 R T AV AN WS-

. RENEWAL TOTAL | $ 175,000.00 ' TOTAL | $ 175,000.00
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RULES RESOLUTIONNO.  -2017

A RESOLUTION AUTHORIZING THE COUNTY EXECUTIVE
TO EXECUTE AN AMENDMENT TO A PERSONAL SERVICES
AGREEMENT BETWEEN THE COUNTY OF NASSAU, ACTING ON
BEHALF OF THE NASSAU COUNTY DEPARTMENT OF SOCIAL
SERVICES, AND AMERICAN RECORDS MANAGEMENT SYSTEMS,
INC.

WHEREAS, the County has negotiated an amendment to a personal
services agreement with American Records Management Systems, Inc., to
provide record management services, a copy of which is on file with the

Clerk of the Legislature; now, therefore, be it

RESOLVED, that the Rules Committee of the Nassau County
Legislature authorize the County Executive to execute the said amendment

to an agreement with American Records Management Systems, Inc.
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N“:n Nassau County Interim Finance Authority

Contract Approval Request Form (As of January 1, 2015)

1, Vendor: American Records Management Systems, Inc.

2. Dollar amount requiring NIFA approval: § 175,000.00

Amount to be encumbered: $ 175,000.00

Thisis a New Contract Advisement v Amendment

If new contract - $ amount should be full amount of contract
If advisement — NIFA only needs to review if it is increasing funds above the amount previously approved by NIFA
If amendment - $ amount should be full amount of amendment only

3. Contract Term: 04/01/17 to 03/31/18

Has work or services on this contract commenced? Yes v No

If yes, please explain:

4. Funding Source:

i General Fund (GEN) ___. Grant Fund (GRT)
___ Capital Improvement Fund (CAP) Federal % 50
__ Other States 20
County % 30
Is the cash available for the full amount of the contract? / Yes No
If not, will it require a future borrowing? Yes No
Has the County Legislature approved the borrowing? Yes No / N/A
Has NIFA approved the borrowing for this contract? Yes No / N/A

5. Provide a brief description {4 to 5 sentences) of the item for which this approval is requested:

The vendor will manage & maintain DSS, DGH and DHS Agencies closed files. Record management services invalve the {1} offsite storage of hardcopy
business files, retriaval, purging, and destrucilon services, as well as {2) maintenance and operation of a barcode-based computerized file tracking
system. Vendor provides storage boxes and lransports these boxes to off-sile secure facility. Requests for file retrieval will be delivered within 24 hours.
Destroy materials as requested by the Agencles.

6. Has the item requested herein followed all proper procedures and thereby approved by the:

Nassau County Attorney as to form Yes No N/A
Nassau County Committee and/or Legislature Yes No N/A

Date of approval(s) and citation to the resolution where approval for this item was provided:

7. Identify all contracts (with dollar amounts) with this or an affiliated party within the prior 12 months:
CLSS16000025 $175,000.00







AUTHORIZATION

To the best of my knowledge, I hereby certify that the information contained in this Contract Approval
Request Form and any additional information submitted in connection with this request is true and
accurate and that all expenditures that will be made in reliance on this authorization are in
conformance with the Nassau County Approved Budget and not in conflict with the Nassau County
Multi-Year Financial Plan. I understand that NIFA will rely upon this information in its official
deliberations.

Signature T Title Dhate

Print Name

COMPTROLLER’S OFFICE
To the best of my knowledge, I hereby certify that the information listed is true and accurate and is in
conformance with the Nassau County Approved Budget and not in conflict with the Nassau County
Multi-Year Financial Plan.

Regarding funding, please check the correct response:

I certify that the funds are available to be encumbered pending NIFA approval of this contract.

If this is a capital project:
I certify that the bonding for this contract has been approved by NIFA,
Budget is available and funds have been encumbered but the project requires NIFA bonding authorization

Signature Title Date

Print Name

NIFA

Amount being approved by NIFA:

Signature Title Date

Print Name

NOTE: All contract submissions MUST include the County’s own routing slip, current
NIFS printouts for all relevant accounts and relevant Nassau County Legislature
communication documents and relevant supplemental information pertaining to the
item requested herein.

NIFA Contract Approval Request Form MUST be filled out in its entirety before being
submitted to NIFA for review,

NIFA reserves the right to request additional information as needed,






George Maragos
Compfroller

240 Old Country Road
Minecla, New York 11501

COMPTROLLER APPROVAL FORM FOR PERSONAL,
PROFESSIONAL OR HUMAN SERVICES CONTRACTS

Attach this form along with all personal, professional or human services contracts, contract renewals, extensions
and amendments.

CONTRACTOR NAME: American Records Management Systems, Inc.

CONTRACTOR ADDRESS: _One Corporate Dr., Hauppauge, NY 11788

FEDERAL TAX 1D #: _112904582

Instructions: Please check the appropriate box (“M™) after one of the following
roman numerals, and provide all the requested information.

I. [0 The contract was awarded to the lowest, responsible bidder after advertisement

for sealed bids. The contract was awarded after a request for sealed bids was published
in [newspaper] on
[date]. The sealed bids were publicly opened on [date]. [#] of
sealed bids were received and opened.

I1. OO0 The contractor was selected pursuant to a Request for Proposals.
The Contract was entered into after a written request for proposals was issued on
[date]. Potential proposers were made aware of the availability of the REFP by

advertisement in [newspaper], posting on industry websites, via
email to interested parties and by publication on the County procurement website. Proposals were due
on [date]. [state #] proposals were received and evaluated, The

evaluation committee consisted oft

(list # of persons on
committee and their respective depariments). The proposals were scored and ranked, As a result of the
scoring and ranking, the highest-ranking proposer was selected.







I11. T4, This is a renewal, extension or amendment of an existing contract,

The dontract was originally executed by Nassau County on _Qeceperl 1Y, 2015 [date]. Thisis a
renewal or extension pursuant to the contract, or an amendment within the scope of the contract or RFP
(copies of the relevant pages are attached). The original contract was entered into

after i AFP wil (ssutt]

[describe
procurement method, i.e., RFP, three proposals evaluated, etc.] Attach a copy of the most recent evaluation
of the contractor’s performance for any contract to be renewed or extended. If the contractor has not
received a satisfactory evaluation, the department must explain why the contractor should nevertheless be
permitted to continue to contract with the county.

IV. O Pursuant to Executive Order No. 1 of 1993, as amended, at least three
proposals were solicited and received. The attached memorandum from the
department head describes the proposals received, along with the cost of each
proposal,

[0 A. The contract has been awarded to the proposer offering the lowest cost proposal; OR:

0 B. The attached memorandum contains a detailed explanation as to the reason(s)why the
contract was awarded to other than the lowest-cost proposer, The attachment includes a specific
delineation of the unique skills and experience, the specific reasons why a proposal is deemed
superior, and/or why the proposer has been judged to be able to perform more quickly than other
proposers.

V. O Pursuant to Executive Order No. 1 of 1993 as amended, the attached
memorandum from the department head explains why the department did not
obtain at least three proposals,

1 A. There are only one or two providers of the services sought or less than three providers
submitted proposals. The memorandum describes how the contractor was determined to be the
sole source provider of the personal service needed or explains why only two proposals could be
obtained. If two proposals were obtained, the memorandum explains that the contract was
awarded to the lowest cost proposer, or why the selected proposer offered the higher quality
proposal, the proposer’s unique and special experience, skill, or expertise, or its availability to
perform in the most immediate and timely manner.

[0 B. The memorandum explains that the contractor’s selection was dictated by the terms of a
federal or New York State grant, by legislation or by a court order. (Copies of the relevant
documents are attached).

0 C. Pursuant to General Municipal Law Section 104, the department is purchasing the services
required through a New York State Office of General Services contract
no, , and the attached memorandum explains how the purchase is
within the scope of the terms of that contract.







0 D, Pursuant to General Municipal Law Section 119-o0, the department is purchasing the services
required through an inter-municipal agreement.

VI. O This is a human services contract with a not-for-profit agency for which a

competitive process has not been initiated, Attached is a memorandum that explains the reasons
for entering into this contract without conducting a competitive process, and details when the department
intends to initiate a competitive process for the future award of these services. For any such contract, where
the vendor has previously provided services to the county, attach a copy of the most recent evaluation of
the vendor’s performance, If the contractor has not received a satisfactory evaluation, the department must
explain why the contractor should nevertheless be permitted to contract with the county.

In certain limited circumstances, conducting a competitive process and/or completing performance
evaluations may not be possible because of the nature of the human services program, or because of a
compelling need to continue services through the same provider. In those circumstances, attach an
explanation of why a competitive process and/or performance evaluation is inapplicable,

VII. [ This is a public works contract for the provision of architectural, engineering
or surveying services. The attached memorandum provides details of the department’s compliance
with Board of Supervisors” Resolution No. 928 of 1993, including its receipt and evaluation of annual
Statements of Qualifications & Performance Data, and its negotiations with the most highly qualified
firms.

Instructions with_respect to Sections VIII, IX and X: All Departments must check the box for VIIIL,
Then, check the box for either IX or X, as applicable.

VIII. ™ Participation of Minority Group Members and Women in Nassau County
Contracts. The sclected contractor has agreed that it has an obligation to utilize best efforts to hire
MWBE sub-contractors. Proof of the contractual utilization of best efforts as outlined in Exhibit “EE”
may be requested at any time, from time to time, by the Comptroller’s Office prior to the approval of
claim vouchers,

IX. 4 Department MWBE responsibilities. To ensure compliance with MWBE requirements
as dutlined in Exhibit “EE”, Department will require vendor to submit list of sub-contractor
requirements prior {0 submission of the first claim voucher, for services under this contract being
submitted to the Comptroller,

X. O Vendor will not require any sub-contractors.

In addition, if this is a contract with an individual or with an entity that has only one or two employees: L1 a review of the
criteria set forth by the Internal Revenue Service, Revenue Ruling No. 87-41, 1987-1 C.B. 296, attached as Appendix A to the
Comptroller’s Memorandum, dated February 13, 2004, concerning independent contractors and employees indicates that the
contractor would not be considered an employee for federal tax purposes.

Depayiment Head Signat{lre

‘ &
Date
NOTE: Any information requested above, or in the exhibit below, may be included in the county’s “staff summary” form

in lien of a separate memorandum.
Compt. form Pers./Prof. Services Contracis: Rev. 03/16 3






COUNTY OF NASSAU
POLITICAL CAMPAIGN CONTRIBUTION DISCLOSURE FORM

1. Has the vendor or any corporate officers of the vendor provided campaign contributions
pursuant to the New York State Election Law in (a} the period beginning April 1, 2016 and
ending on the date of this disclosure, or (b), beginning April 1, 2018, the period beginning two
years prior to the date of this disclosure and ending on the date of this disclosure, to the
campaign committees of any of the following Nassau County elected officials or to the campaign
committees of any candidates for any of the following Nassau County elected offices: the County
Executive, the County Clerk, the Comptroller, the District Attorney, or any County Legislator?
If yes, to what campaign committee?

No

2. VERIFICATION: This section must be signed by a principal of the consultant, contractor or
Vendor authorized as a signatory of the firm for the purpose of executing Contracts.

The undersigned affirms and so swears that he/she has read and understood the foregoing
statements and they are, to his/her knowledge, true and accurate.

The undersigned further certifies and affirms that the contribution(s) to the campaign committees

identified above were made freely and without duress, threat or any promise of a governmental
benefit or in exchange for any benefit or remuneration.

Vendor: American Record Management Systems, Inc.

Dated: 1/11/2017 SigneD&M'

Print Name: Denis Montera

Title: Vice President

Rev, 3-2016






Page 1 of 4

COUNTY OF NASSAU
LOBBYIST REGISTRATION AND DISCLOSURE FORM

L. Name, address and telephone number of lobbyist(s)/lobbying organization. The term
“lobbyist” means any and every person or organization retained, employed or designated by any
client to influence - or promote a matter before - Nassau County, its agencies, boards,
commissions, department heads, legislators or committees, including but not limited to the Open
Space and Parks Advisory Committee and Planning Commission, Such matters include, but are
not limited to, requests for proposals, development or improvement of real property subject to
County regulation, procurements, The term “lobbyist” does not include any officer, director,
trustee, employee, counsel or agent of the County of Nassau, or State of New York, when
discharging his or her official duties.

None
2. List whether and where the person/organization is registered as a lobbyist (e.g., Nassau
County, New York State):
None
3. Name, address and telephone number of client(s) by whom, or on whose behalf, the

lobbyist is retained, employed or designated:

None

Rev. 3-2016



Page 2 of 4

4. Describe lobbying activity conducted, or to be conducted, in Nassau County, and identify
client(s) for each activity listed. See page 4 for a complete description of lobbying activities.

None
5. The name of persons, organizations or governmental entities before whom the lobbyist
expects to lobby:
None

Rev. 3-2016



Page 3 of 4

6. If such lobbyist is retained or employed pursuant to a writien agreement of retainer or
employment, you must attach a copy of such document; and if agreement of retainer or
employment is oral, attach a written statement of the substance thereof. If the written agreement
of retainer or employment does not contain a signed authorization from the client by whom you
have been authorized to lobby, separately attach such a written authorization from the client.

7. Has the lobbyist/lobbying organization or any of its corporate officers provided campaign
contributions pursuant to the New York State Election Law in (a) the period beginning April 1,
2016 and ending on the date of this disclosure, or (b), beginning April 1, 2018, the period
beginning two years prior to the date of this disclosure and ending on the date of this disclosure,
to the campaign committees of any of the following Nassau County elected officials or to the
campaign committees of any candidates for any of the following Nassau County elected offices:
the County Executive, the County Clerk, the Compiroller, the District Attorney, or any County
Legislator? If yes, to what campaign committee?

None

I understand that copies of this form will be sent to the Nassau County Department of
Information Technology (“IT”) to be posted on the County’s website,

I also understand that upon termination of retainer, employment or designation I must
give written notice to the County Attorney within thirty (30) days of termination.

VERIFICATION: The undersigned affirms and so swears that he/she has read and understood
the foregoing statements and they are, to his/her knowledge, true and accurate.

The undersigned further certifies and affirms that the contribution(s) to the campaign commitiees
listed above were made freely and without duress, threat or any promise of a governmental
benefit or in exchange for any benefit or remuneration.

4
Dated: 1/11/2017 Signed: }&%ﬁ

Print Name: Denis Montera

Title: Vice President

Rev. 3-2016



Page 4 of 4

The term lobbying shall mean any attempt to influence: any determination made by the
Nassau County Legislature, or any member thereof, with respect to the introduction, passage,
defeat, or substance of any local legislation or resolution; any determination by the County
Executive to support, oppose, approve or disapprove any local legislation or resolution, whether
or not such legistation has been introduced in the County Legislature; any determination by an
elected County official or an officer or employee of the County with respect to the procurement
of goods, services or construction, including the preparation of contract specifications, including
by not limited to the preparation of requests for proposals, or solicitation, award or
administration of a contract or with respect to the solicitation, award or administration of a grant,
loan, or agreement involving the disbursement of public monies; any determination made by the
County Executive, County Legislature, or by the County of Nassau, its agencies, boards,
commissions, department heads or committees, including but not limited to the Open Space and
Parks Advisory Committee, the Planning Commission, with respect to the zoning, use,
development or improvement of real property subject to County regulation, or any agencies,
boards, commissions, department heads or committees with respect to requests for proposals,
bidding, procurement or contracting for services for the County; any determination made by an
elected county official or an officer or employee of the county with respect to the terms of the
acquisition or disposition by the county of any interest in real property, with respect to a license
or permit for the use of real property of or by the county, or with respect to a franchise,
concession or revocable consent; the proposal, adoption, amendment or rejection by an agency of
any rule having the force and effect of law; the decision to hold, timing or outcome of any rate
making proceeding before an agency; the agenda or any determination of a board or commission;
any determination regarding the calendaring or scope of any legislature oversight hearing;

the issuance, repeal, modification or substance of a County Executive Order; or any
determination made by an elected county official or an officer or employee of the county to
support or oppose any state or federal legislation, rule or regulation, including any determination
made to support or oppose that is contingent on any amendment of such legislation, rule or
regulation, whether or not such legislation has been formally introduced and whether or not such
rule or regulation has been formally proposed.

The term "lobbying" or “lobbying activities” does not include: Persons engaged in drafting
legislation, rules, regulations or rates; persons advising clients and rendering opinions on
proposed legislation, rules, regulations or rates, where such professional services are not
otherwise connected with legislative or executive action on such legislation or administrative
action on such rules, regulations or rates; newspapers and other periodicals and radio and
television stations and owners and employees thereof, provided that their activities in connection
with proposed legislation, rules, regulations or rates are limited to the publication or broadcast of
news items, editorials or other comment, or paid advertisements; persons who participate as
witnesses, attorneys or other representatives in public rule-making or rate-making proceedings of
a County agency, with respect to all participation by such persons which is part of the public
record thereof and all preparation by such persons for such participation; persons who attempt to
influence a County agency in an adjudicatory proceeding, as defined by § 102 of the New York
State Administrative Procedure Act.

Rev. 3-2016



PRINCIPAL QUESTIONNAIRE FORM

All guestions on these questionnaires must be answered by all officers and any individuals who
hold a ten percent (10%) or greater ownership interest in the proposer. Answers typewritten or
printed in ink. If you need more space to answer any question, make as many photocoples of
the appropriate page(s) as necessary and attach them to the questionnaire.

COMPLETE THIS QUESTIONNAIRE CAREFULLY AND COMPLETELY. FAILURE TO
SUBMIT A COMPLETE QUESTIONNAIRE MAY MEAN THAT YOUR BID OR PROPOSAL
WILL BE REJECTED AS NON-RESPONSIVE AND IT WILL NOT BE CONSIDERED FOR
AWARD

1. Principal Name Brenda Montera
Date of birth 09 _ /26 /63
Home address 95 Terrace Dr
City/state/zip E. Northport, NY 11731
Business address 1 Corporate Drive
City/state/zip Hauppauge, NY 11788
Telephone 631-231-1318
Other present address(es)
Cityfstate/zip
Telephone

List of other addresses and telephone numbers attached

2. Positions held in submitting business and staiting date of each (check all applicable)
President 06 /01 /ev  Treasurer [ 1
Chairman of Board [ Shareholder 06 /01 /87
Chief Exec, Officer / / Secretary / /
Chief Financial Officer / / Partner / /
Vice President / / / /
{Other)

3. Do you have an equity interest in the business submitting the uestronnatre"?
YES X _ NO___  [fYes, provide details, Zm 3 g k7

;1. Are there any outstanding loans, guarantees or any other form of security or lease or any
other type of contribution made in whole or in part between you and the business
submitting the questionnaire? YES ___ NO X __ If Yes, provide details.

Shareholder

5. Within the past 3 years, have you been a principal owner or officer of any business or not-
for-profit organization other than the one submitting the questionnaire? YES _X_ NO __;
if Yes, provide detalls.

Part owner and officer of Bay Shora Moving & Storage, Inc. and Data Shredding Service, lne,

Rev, 3-2016






6. Has any governmental entity awarded any contracts {o a business or organization listed in
Section & in the past 3 years while you were a principal owner or officer? YES __ NO _X
If Yes, provide details.

NOTE: An affirmative answer is required below whether the sanction arose automatically, by
operation of law, or as a result of any action taken by a government agency.

Provide a detailed response to all questions checked "YES". If you need more space, photocopy
the appropriate page and attach it to the questionnaire.

7. Inthe past (5) years, have you and/or any affiliated businesses or not-for-profit
organizations listed in Section 5 in which you have been a principal owner or officer;

a.

Been debarred by any government agency from entering into contracts with that
agency?
YES NO X If Yes, provide details for each such instance.

Been declared in default and/or terminated for cause on any contract, and/or had any
contracts cancelled for cause? YES NO X If Yes, provide details for each
such instance.

Been denied the award of a contract and/or the opportunity to bid on a contract,
including, but not limited to, failure to meet pre-qualification standards? YES ____
NO _X_ If Yes, provide details for each such instance.

Been suspended by any government agency from entering into any contract with it;
and/or is any action pending that could formally debar or otherwise affect such
business’s ability to bid or propose on contract? YES ___ NO _X_ If Yes, provide
details for each such instance.

8. Have any of the businesses or organizations listed in response to Question 5 filed a
bankruptcy petition and/or been the subject of involuntary bankruptcy proceedings during
the past 7 years, and/or for any portion of the last 7 year period, been in a state of
bankruptcy as a result of bankruptcy proceedings initiated more than 7 years ago and/or is
any such business now the subject of any pending bankruptcy proceedings, whenever
initiated? If ‘Yes', provide details for each such instance. (Provide a detailed response to all
questions checked "YES". If you need more space, photocopy the appropriate page and
attach it to the guestionnaire.)

a)

b)

c)

d)

s there any felony charge pending against you? YES ___ NO _X_ If Yes, provide
details for each such charge.

Is there any misdemeanor charge pending against you? YES NO X |If
Yes, provide details for each such charge.

Is there any administrative charge pending against you? YES NO X If
Yes, provide details for each such charge.,

In the past 10 years, have you been convicted, after trial or by plea, of any felony, or
of any other crime, an element of which relates to truthfulness or the underlying facts
of which related to the conduct of business? YES ___ NO _X_ If Yes, provide
details for each such conviction.

Rev. 3-2016






10.

11.

12.

e) Inthe past 5 years, have you been convicted, after trial or by plea, of a
misdemeanor?
YES ___ NO_X If Yes, provide details for each such conviction.

f) Inthe past & years, have you been found in violation of any administrative or
statutory charges? YES NO X If Yes, provide details for each such
occurrence.

In addition to the information provided in response to the previous questions, in the past 5
years, have you been the subject of a criminal investigation and/or a civil anti-trust
investigation by any federal, state or local prosecuting or investigative agency and/or the
subject of an investigation where such investigation was related to activities performed at,
for, or on behalf of the submitting business entity and/or an affiliated business listed in
response to Question 5? YES __ NO _X_ If Yes, provide details for each such
investigation,

In addition to the information provided, in the past 5 years has any business or organization
listed in response to Question 5, been the subject of a criminal investigation and/for a civil
anti-trust investigation and/or any other type of investigation by any government agency,
including but not limited to federal, state, and local regulatory agencies while you were a
principal owner or officer? YES ____ NO x__ If Yes; provide details for each such
investigation.

In the past 5 years, have you or this business, or any other affiliated business listed in
response to Question 5 had any sanction imposed as a result of judicial or administrative
proceedings with respect to any professional license held? YES __ NO X if Yes;
provide details for each such instance.

For the past 5 tax years, have you failed to file any required tax returns or failed to pay any
applicable federal, state or local taxes or other assessed charges, including but not limited
to water and sewer charges? YES NO X If Yes, provide details for each such
year.

Rev. 3-2016






CERTIFICATION

A MATERIALLY FALSE STATEMENT WILLFULLY OR FRAUDULENTLY MADE IN
CONNECTION WITH THIS QUESTIONNAIRE MAY RESULT IN RENDERING THE
SUBMITTING BUSINESS ENTITY NOT RESPONSIBLE WITH RESPECT TO THE PRESENT
BID OR FUTURE BIDS, AND, IN ADDITION, MAY SUBJECT THE PERSON MAKING THE
FALSE STATEMENT TO CRIMINAL CHARGES.

l, Brenda Montera , being duly sworn, state that | have read and understand all
the items contained in the foregoing pages of this questionnaire and the following pages of
attachments; that | supplied full and complete answers to each item therein to the best of my
knowledge, information and belief; that | will notify the County in writing of any change in
circumstances occurring after the submission of this questionnaire and before the execution of
the contract; and that all information supplied by me is frue to the best of my knowledge,
information and belief. | understand that the County will rely on the information supplied in this
guestionnaire as additional inducement to enter into a contract with the submitting business
entity.

Sworn to before me this 30tiday of January 201

L ma IR T MGMTEA
ﬁ\, !/ oo Tulls, Stato of Novr ork
-, lj=

o, CZMOEannoo4
Notary Public Lorciiied in Suffol: Courg

Conimission Bupires a 24 201y

American Record Management Systems, Inc.
Name of submitting business

Brenda Montera

Print name w__a
@Wd-/\_
Sidnature
President
Title
1 /30 ;2017
Date
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PRINCIPAL QUESTIONNAIRE FORM

All questions on these questionnaires must be answered by all officers and any individuals who
hold a ten percent (10%) or greater ownership interest in the proposer. Answers typewritten or
printed in ink. If you need more space to answer any question, make as many photocopies of
the appropriate page(s) as necessary and attach them to the questionnaire.

COMPLETE THIS QUESTIONNAIRE CAREFULLY AND COMPLETELY. FAILURE TO

SUBMIT A COMPLETE QUESTIONNAIRE MAY MEAN THAT YOUR BID OR PROPOSAL

WILL BE REJECTED AS NON-RESPONSIVE AND IT WILL NOT BE CONSIDERED FOR

AWARD

1.

Principal Name Denis Montera
Date of birth o1 fig  Jés

Home address 42 Fitiani Drlve

City/state/zip Commack, NY 11787

Business address 1 Corporale Drive

City/statefzip Hauppauge, NY 11788

Telephone 631-231-1318

Other present address(es) None e (gl
City/state/zip __

Telephone

List of other addresses and telephone numbers attached

Positions held in submitting business and starting date of each (check all applicable)
President / / Treasurer / /

Chairman of Board ! / Shareholder 06 /o1 fa7

Chief Exec. Officer / / Secretary / /

Chief Financial Officer ! { Partner I} /

Vice President 06 fo1 {87 / /

{Other)

Do you have an equity interest in the business submitting the questionnaire?
YES ___)i___ NO - if YBS, prOVide details. Sharaholder

Are there any outstanding loans, guarantees or any other form of security or lease or any
other type of contribution made in whole or in part between you and the business
submitting the questionnaire? YES ___ NO _x_ If Yes, provide details.

Within the past 3 years, have you been a principal owner or officer of any business or not-
for-profit organization other than the one submitting the questionnaire? YES X _ NO __

If Yes, provide details.
_ Part owner and officer of Bay Shore Moving & Storage, Inc. and Data Stwedding Sarvice, Inc.

Rev. 3-2016






6. Has any governmental entity awarded any contracts to a business or organization listed in
Section & in the past 3 years while you were a principal owner or officer? YES __NO X
[f Yes, provide dstails.

NOTE: An affirmative answer is required below whether the sanction arose automatically, by
operation of law, or as a result of any action taken by a government agency.

Provide a detailed response to all questions checked "YES". If you need more space, photocopy
the appropriate page and attach it to the questionnaire.

7. Inthe past (5) years, have you and/or any affiliated businesses or not-for-profit
organizations listed in Section 5 in which you have been a prineipal owner or officer:

a.

Been debarred by any government agency from entering into contracts with that
agency?
YES NO X If Yes, provide details for each such instance.

Been declared in default and/or terminated for cause on any contract, and/or had any
contracts cancelled for cause? YES _ NO X _  If Yes, provide details for each
such instance.

Been denied the award of a contract and/or the opportunity to bid on a contract,
including, but net limited to, failure to maet pre-qualification standards? YES o
NO x_ If Yes, provide details for each such instance.

Been suspended by any government agency from entering into any contract with it;
and/or is any action pending that could formally debar or otherwise affect such
business’s ability to bid or propose on contract? YES —_ NO _X_ IfYes, provide
details for each such instance,

8. Have any of the businesses or organizations listed in response to Question 5 filed a
bankruptey petition and/or besn the subject of involuntary bankruptey proceedings during
the past 7 years, and/or for any portion of the iast 7 year period, been in a state of
bankruptcy as a result of bankruptey proceedings initiated more than 7 years ago andfor is
any such business now the subject of any pending bankruptcy proceedings, whenever
initiated? If "Yes', provide details for each such instance. (Provide a detailed respense to all
questions checked "YES". If you need more space, photocopy the appropriate page and
attach it to the questionnaire.)

a)

b)

¢)

s there any felony charge pending against you? YES __ NO X If Yes, provide
details for sach such charge.

Is there any misdemeancr charge pending against you? YES NO X f
Yes, provide details for each such charge.

Is there any administrative charge pending against you? YES NO X f
Yes, provide details for each such charge.

In the past 10 years, have you been convicted, after trial or by plea, of any felony, or
of any other crime, an elemant of which ralates to truthfulness or the underlying facts
of which related {o the conduct of business? YES ___ NO _x_  If Yes, provide
details for each such conviction.
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9.

10.

i1

12.

e) Inthe past 5 years, have you been convicted, after trial or by plea, of a
misdemeanor?
YES ___ NO A If Yes, provide details for each such conviction.

f) Inthe past 5 years, have you been found in violation of any administrative or
statutory charges? YES NO X lf Yes, provide detalls for each such
ocourrence.

In addition to the information provided in response to the previous questions, in the past 5
years, have you been the subject of a criminal investigation and/or a civil anti-trust
investigation by any federal, state or local prosecuting or investigative agency and/or the
subject of an investigation where such investigation was related to activities performed at,
for, or on behalf of the submitting business entity and/or an affiliated business listed in
response to Question 87 YES _ NO _x_  If Yes, provide details for each such
investigation.

In addition to the information provided, in the past 5 years has any business or organization
listed in response to Question 5, been the subject of a criminal investigation and/or a civil
anti-trust investigation and/or any other type of investigation by any government agency,
including but not limited to federal, state, and local regulatory agencies while you were a
principal owner or officer? YES __ NOX__ If Yes; provide details for each such
investigation,

In the past 5 years, have you or this business, or any other affiliated business listed in
response to Question 5 had any sancticn imposed as a result of judicial or administrative
proceedings with respect to any professional license held? YES __ NO _X_ If Yes;
provide details for each such instance.

For the past 5 tax years, have you failed to file any reqguired tax returns or failed to pay any
applicable federal, state or local taxes or other assessed charges, including but not limited
to water and sewer charges? YES __ NO x_ IfYes, provide details for each such
year,
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CERTIFICATION

A MATERIALLY FALSE STATEMENT WILLFULLY OR FRAUDULENTLY MADE IN
CONNECTION WITH THIS QUESTIONNAIRE MAY RESULT IN RENDERING THE
SUBMITTING BUSINESS ENTITY NOT RESPONSIBLE WITH RESPECT TO THE PRESENT
BID OR FUTURE BIDS, AND, IN ADDITION, MAY SUBJECT THE PERSON MAKING THE
FALSE STATEMENT TO CRIMINAL CHARGES.

l, Denis Montera , being duly sworn, state that | have read and understand all
the items contained in the foregoing pages of this questionnaire and the following pages of
attachments; that | supplied full and complete answers to each item therein to the best of my
knowledge, information and belief; that | will notify the County in writing of any change in
circumstances occurring after the submission of this questionnaire and before the execution of
the contract; and that all information supplied by me is true to the best of my knowledge,
information and belief. | understand that the County will rely on the information supplied in this
questionnaire as additiona! inducement to enter into a contract with the submitting business
entity.

Sworn to before me this 11thday of January 2017
-

t"‘-/ﬂ e BRI A

Floor Tailn @lmtn ol Ply Tonk
E\uﬁ GWL&J@C:AWV:'J"
Cozliiied i Sufiol 7/01.;%5;

Notary Public Ceriesion Expires & |7 J 1015

American Record Management Systems, Inc.
Name of submitting business

Denis Montera

Signature

Vice President
Title

1 /11 /2017
Date
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PRINCIPAL QUESTIONNAIRE FORM

All questions on these questionnaires must be answered by all officers and any individuals who
hold a ten percent (10%) or greater ownership interest in the propossr. Answers typewritten or
printed in ink. If you need more space to answer any guestion, make as many photocopies of
the appropriate page(s) as necessary and attach them to the questionnaire.

COMPLETE THIS QUESTIONNAIRE CAREFULLY AND COMPLETELY. FAILURE TO

SUBMIT A COMPLETE QUESTIONNAIRE MAY MEAN THAT YOUR BID OR PROPOSAL
| BE REJECTED AS NON-RESPONSIVE AND IT WILL NOT BE CONSIDERED FOR

AWARD
1. Principal Name Kevin Montera

Date of birth 10 /30 /81

Home address 9 Brooks 8t

City/statelzip Hicksville, NY 11801

Business address 1 Corporate Drive

Cityfstate/zlp Hauppauga, NY 11788

Telephone 631-231.1318

Other present address(es} None

Clty/state/zip

Talephone

List of other addresses and telephone numbers attached

2. Positions held in submitting business and starting date of each (check all applicabls}
Prasident / / Treasurer / !
. Chalrman of Board / / Shareholder 08 /01 /a7
Chief Exec. Officer / / Secretary / /
Chief Financtal Officer / / Pariner / /
Vice Presldent 06 _ /o1 __ /87 / /
(QOther)

3. Do you have an equity Interest in the bug—:ines-s submitting the questionnaire?
YES X _ NO___ If Yes, provide detalls, Shareholder M}LN 3 lgl t"?

;1. Are there any outstanding loans, guarantess or any other form of security or lease or any
other type of contribution made in whaole or in part between you and the business
submitting the questionnaire? YES . NO X _  If Yes, provide details.

5, WWithin the past 3 years, have you been a principal owner or officer of any husiness or not-
for-profit organization other than the one submitting the questionnaire? YES X NO__.
If Yes, provide detaiis.

Part owner and offfesr of Bay Shore Moving & Blarege, Ine, and Dala Shradding Service, Ine.
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6. Has any governmental entity awarded any contracts to a business or organization listed in
Section 5 in the past 3 years while you were a principal owner or officer? YES __ NO _X _
If Yes, provide details.

NOTE: An affirmative answer is required below whether the sanction arose automatically, by
operation of law, or as a result of any action taken by a government agency.

Provide a detailed response to all questions checked "YES". If you need more space, photocopy
the appropriate page and attach it to the questionnaire.

7. Inthe past (5) years, have you and/or any affiliated businesses or not-for-profit
organizations listed in Section 5 in which you have been a principal owner or officer:

d.

Been debarred by any government agency from entering into contracts with that
agency?
YES NO X If Yes, provide details for each such instance.

Been declared in default and/or teriminated for cause on any contract, and/or had any
contracts cancelled for cause? YES NO X If Yes, provide details for each
such instance.

Been denied the award of a contract and/or the opportunity to bid on a contract,

including, but not limited to, failure to meet pre-qualification standards? YES ___
NO _X  If Yes, provide details for each such instance.

Been suspended by any government agency from entering into any contract with it;
andfor is any action pending that could formally debar or otherwise affect such

business’s ability to bid or propose on contract? YES NO X If Yes, provide
details for each such instance.

8. Have any of the businesses or organizations listed in response to Question 5 filed a
bankruptcy petition and/or been the subject of involuntary bankruptcy proceedings during
the past 7 years, and/or for any portion of the last 7 year period, been in a state of
bankruptcy as a result of bankruptcy proceedings initiated more than 7 years ago and/or is
any such business now the subject of any pending bankruptcy proceedings, whenever
initiated? If ‘Yes’, provide details for each such instance. (Provide a detailed response to all
guestions checked "YES". If you need more space, photocopy the appropriate page and
attach it to the questionnaire.)

a)

b)

Is there any felony charge pending against you? YES ___ NO _* If Yes, provide
details for each such charge.

Is there any misdemeanor charge pending against you? YES NO_x_ If
Yes, provide details for each such charge.

Is there any administrative charge pending against you? YES NO X |If
Yes, provide details for each such charge.

in the past 10 years, have you been convicted, after trial or by plea, of any felony, or
of any other crime, an element of which relates to truthfulness or the underlying facts
of which related to the conduct of business? YES __ NO _x_ If Yes, provide
details for each such conviction.
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9.

10.

11.

12.

e) Inthe past 5 years, have you been convicted, after trial or by plea, of a
misdemeanor?
YES ____ NO _X_If Yes, provide details for each such conviction.

f} Inthe past & years, have you been found in viclation of any administrative or
statutory charges? YES NC X __  If Yes, provide details for each such
occurrence.

In addition to the information provided in response to the previous questions, in the past 5
years, have you been the subject of a criminal investigation and/or a civil anti-trust
investigation by any federal, state or local prosecuting or investigative agency and/or the
subject of an investigation where such investigation was related to activities performed at,
for, or on behalf of the submitting business entity and/or an affiliated business listed in
response to Question 57 YES ___ NO _Xx_If Yes, provide details for each such
investigation.

In addition to the information provided, in the past 5 years has any business or organization
listed in response to Question 5, been the subject of a criminal investigation and/or a civil
anti-trust investigation and/or any cother type of investigation by any government agency,
including but not limited to federal, state, and local regulatory agencies while you were a

principal owner or officer? YES NO X If Yes; provide details for each such
investigation.
In the past 5 years, have you or this business, or any other affiliated business listed in

response to Question 5 had any sanction imposed as a result of judicial or administrative
proceedings with respect to any professional license held? YES NO x _ IfYes;
provide details for each such instance.

For the past 5 tax years, have you failed fo file any required tax returns or failed to pay any
applicable federal, state or local taxes or other assessed charges, including but not limited
fo water and sewer charges? YES NO _X  If Yes, provide details for each such
year.
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CERTIFICATION

AMATERIALLY FALSE STATEMENT WILLFULLY OR FRAUDULENTLY MADE IN
CONNECTION WITH THIS QUESTIONNAIRE MAY RESULT IN RENDERING THE
SUBMITTING BUSINESS ENTITY NOT RESPONSIBLE WITH RESPECT TO THE PRESENT
BID OR FUTURE BIDS, AND, IN ADDITION, MAY SUBJECT THE PERSON MAKING THE
FALSE STATEMENT TO CRIMINAL CHARGES.

I, Kevin Montera , being duly sworn, state that | have read and understand all
the items contained in the foregoing pages of this questionnaire and the following pages of
attachments; that | supplied full and complete answers to each item therein to the best of my
knowledge, information and belief; that | will notify the County in writing of any change in
circumstances occurring after the submission of this questionnaire and before the execution of
the contract; and that all information supplied by me is true to the best of my knowledge,
information and belief, | understand that the County will rely on the information supplied in this
questionnaire as additional inducement to enter into a contract with the submitting business
entity.

Sworn to before me this 30ttday of January 2017

‘ N \ Notary Buhlic Roue of New York
AR A No. (543
R Qualifiarl i S County
I Commission Exp s eeeveminer 02, 20 1

Notary Public—"

American Record Management Systems, Inc.
Name of submitting business

Kevin Montera

Sighature

Vice President
Title

1 /30 12017
Date
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Business History Form

The contract shall be awarded to the responsible proposer who, at the discretion of the County,
taking into consideration the reliability of the proposer and the capacity of the proposer to
perform the services required by the County, offers the best value to the County and who will
best promote the public interest.

In addition to the submission of proposals, each proposer shall complete and submit this
guestionnaire. The questicnnaire shall be filled out by the owner of a sole proprietorship or by
an authorized representative of the firm, corporation or partnership submitting the Proposal.

NOTE: All questions require a response, even if response is “none” or “not-applicable.”
No blanks.

(USE ADDITIONAL SHEETS IF NECESSARY TO FULLY ANSWER THE FOLLOWING
QUESTIONS).

Date: January 11, 2017

1) Proposer's Legal Name: American Record Management Systems, Inc.

2) Address of Place of Business: _One Corporate Drive, Hauppauge, NY 11788-2036

List all other business addresses used within last five years:
NONE

3) IVIa]ling Address (]f different): One Corporate Drive, Hauppauge, NY 11788-2036 ‘7[(‘4' T “3 /[7

Phone : 631-231-1318

Does the business own or rent its facilities? OWN

4) Dun and Bradstreet number; Unknown WA 1(8' [
5) Federal 1.D. Number: 11-2004582
8) eﬁpre]oaéé\?\ks a (check one): Sole Proprietorship Partnership _ X 7//““ 7/({3 ( [7

Corporation _;  Other (Describe)
7) Doesthis business share office space, staff, or equipment expenses with any other

business? _ _
Yes X No___ If Yes, please provide details: ARMS shares office space with Bay Shore

Moving & Storage and Data Shredding Service, Inc.

8) Does this business control one or more other businesses? Yes __ No X If Yes, please
provide details:
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Business History Form

The contract shall be awarded to the responsible proposer who, at the discretion of the County,
taking into consideration the reliability of the proposer and the capacity of the proposer to
perform the services required by the County, offers the best value to the County and who will
best promote the public interest.

In addition to the submission of proposals, each proposer shall complete and submit this
questionnaire. The questionnaire shall be filled out by the owner of a sole proprietorship or by
an authorized representative of the firm, corporation or partnership submitting the Proposal.

NOTE: All questions require a response, even if response is “none” or “not-applicable.”
No blanks.

(USE ADDITIONAL SHEETS IF NECESSARY TO FULLY ANSWER THE FOLLOWING
QUESTIONS).

Date: January 11, 2017

1) Proposer's Legal Name: American Record Management Systems, Inc.

2) Address of Place of Business: One Corporate Drive, Hauppauge, NY 11788-2036

List all other business addresses used within last five years:
NONE

3) Mailing Address (if different):

Phone : 631-231-1318

Does the business own or rent its facilities? OWN

4) Dun and Bradstreet number:

5) Federal LD. Number: 11-2004582

6) The proposer is a {check one): Sole Proprietorship Partnership
Corporation _X_ Other {Describe)

7) Does this business share office space, staff, or equipment expenses with any other

business? . .
Yes X  No___  If Yes, please provide details: ARMS shares office space with Bay Shore

Moving & Storage and Data Shredding Service, Inc.

8) Does this business control one or more other businesses? Yes __ No X If Yes, please
provide details:
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9) Does this business have one or more affiliates, and/or is it a subsidiary of, or controlied by,
any other business? Yes ___ No _X_ If Yes, provide details.

10) Has the proposer ever had a bond or surety cancelled or forfeited, or a contract with Nassau
County or any other government entity terminated? Yes ___ No _X_  If Yes, state the
name of bonding agency, (if a bond), date, amount of bond and reason for such cancellation
or forfeiture: or details regarding the termination (if a contract).

11) Has the proposer, during the past seven years, been declared bankrupt? Yes ___ No _X_
If Yes, state date, court jurisdiction, amount of liabilities and amount of assets

12) In the past five years, has this business and/for any of its owners and/or officers and/or any
affiliated business, been the subject of a criminal investigation and/or a civil anti-trust
investigation by any federal, state or local prosecuting or investigative agency? And/or, in
the past 5 years, have any owner and/or officer of any affiliated business been the subject of
a criminal investigation and/or a civil anti-trust investigation by any federal, state or local
prosecuting or investigative agency, where such investigation was related to activities
performed at, for, or on behalf of an affiliated business.

Yes __ No_X If Yes, provide details for each such investigation.

13} In the past 5 years, has this business and/or any of its owners and/or officers and/or any
affiliated business been the subject of an investigation by any government agency, including
but not limited to federal, state and local regulatory agencies? And/or, in the past 5 years,
has any owner and/or officer of an affiliated business been the subject of an investigation by
any government agency, including but not limited to federal, state and local regulatory
agencies, for matters pertaining to that individual’s position at or relationship to an affiliated
business. Yes ___ No_X__ If Yes, provide details for each such investigation.

14) Has any current or former director, owner or officer or managerial employee of this business
had, either before or during such person's employment, or since such employment if the
charges pertained to events that allegedly occurred during the time of employment by the
submitting business, and allegedly related to the conduct of that business:

a) Any felony charge pending? Yes ____ No X If Yes, provide details for
each such charge.

b) Any misdemeanor charge pending? Yes ___ No X If Yes, provide details
for each such charge.

¢) Inthe past 10 years‘, you been convicted, after trial or by plea, of any felony
and/or any other crime, an element of which relates to truthfulness or the
underlying facts of which related to the conduct of business? Yes ___ No X
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If Yes, provide details for each such conviction

d) Inthe past 5 years, been convicted, after trial or by plea, of a misdemeanor?
Yes___ No X If Yes, provide details for each such conviction.

e) In the past 5 years, been found in violation of any administrative, statutory, or
regulatory provisions? Yes ____ No _X__ If Yes, provide details for each such
occurrence.

15) In the past (5) years, has this business or any of its owners or officers, or any other affiliated
business had any sanction imposed as a result of judicial or administrative proceedings with
respect to any professional license held? Yes __ No X_; [f Yes, provide details for
each such instance.

16) For the past (5) tax years, has this business failed to file any required tax returns or failed to
pay any applicable federal, state or local taxes or other assessed charges, including but not
iimited to water and sewer charges? Yes__ No _X  If Yes, provide details for each
such year. Provide a detailed response to all questions checked YES'. If you need more

space, photocopy the appropriate page and attach it to the questionnaire.

Provide a detailed response to all questions checked "YES". If you need more space,
photocopy the appropriate page and attach it to the questionnaire.

17) Conflict of Interest:

a)

Please disclose any conflicts of interest as outlined below. NOTE: If no

conflicts exist, please expressly state “No conflict exists.”

b)

(i) Any material financial relationships that your firm or any firm employee has
that may create a conflict of interest or the appearance of a conflict of interest in
acting on behalf of Nassau County.

No conflict exists

(i) Any family relationship that any employee of your firm has with any County
public servant that may create a conflict of interest or the appearance of a conflict
of interest in acting on behalf of Nassau County.

No conflict exists

(iii) Any other matter that your firm believes may create a conflict of interest or

the appearance of a conflict of interest in acting on behalf of Nassau County.
No conflict exists

Please describe any procedures your firm has, or would adopt, to assure the
County that a conflict of interest would not exist for your firm in the future.

Should a potential conflict of interest arise, we will contact the county and be guided accordingly.
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A. Include a resume or detailed description of the Proposer's professional qualifications,
demonstrating extensive experience in your profession. Any prior similar experiences, and
the results of these experiences, must be identified.

Should the proposer be other than an individual, the Proposal MUST include:
i) Date of formation;

i) Name, addresses, and position of all persons having a financial interest in the
company, including shareholders, members, general or limited partner;

i) Name, address and position of all officers and directors of the company;
iv)  State of incorporation (if applicable);

v)  The number of employees in the firm;

vi)  Annual revenue of firm;

vii) Summary of relevant accomplishments

viii) Copies of all state and local licenses and permits.

B. Indicate number of years in business.

C. Provide any other information which would be appropriate and helpful in determining the
Proposer’s capacity and reliability to perform these services.

D. Provide names and addresses for no fewer than three references for whom the Proposer
has provided similar services or who are qualified to evaluate the Proposer’s capability to
perform this work.

Company Data Shredding Service, inc.

Contact Person Brenda Brooks

Address 265 Marcus Blvd.

City/State Hauppauge, NY
Telephone 888-747-3396

Fax #

E-Mail Address
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3. Business History

A. The age of the business
ARMS has operated record storage centers since 1980.

B. Names, addresses and position of all persons having a financial
interest and all officers and directors of the company
Kevin Montera, Vice President — 9 Brooks St., Hicksville, NY.

Denis Montera, Vice President — 42 Pittoni Dr., Commack, NY.
Brenda Montera, President — 95 Terrace Dr., East Northport, NY,

C. State of incorporation
ARMS is incorporated in the State of New York.

D. The number of employees
ARMS and its affiliated companies employ approximately 45 employees in Nassau/Suffolk counties.

E. Annual revenue of the firm

In fiscal year 2015 ARMS and its affiliated companies had combined revenues of over 7 million
dollars.

F. The number of employees that would be assigned to this program

ARMS has been the current vendor since NCDSS implemented the record management program in
1997. In that time ARMS has provided the appropriate number of employees that NCDSS has required
based on the NCDSS’ needs at the time.

For example in 2007/2008 NCDSS began the conversion of its hard copy records to digital format. The
average daily retrieval of files went from about 50 a day to over 400 on some days. Seamlessly and
transparently to NCDSS, ARMS provided increased personnel to accommodate NCDSS” increased
service needs.

G. Summary of relevant accomplishments

ARMS is fortunate in that it has been the original records management vendor for NCDSS since the
inception of the program in 1997. To fully appreciate the program today it is important to remember
the state of NCDSS’ central file room in 1996.

At the time of the vendor walk-thru in 1996 the central file room was chaotic, inefficient and
overstaffed. Kevin Montera of ARMS was on the walk-thru and observed a central file room with an
army of NCDSS employees and temporary workers either retrieving and refiling files or looking for
lost files. To the casual observer it looked like organized chaos. It is a tribute to the then NCDSS
personnel that any files could be located and delivered to a requesting unit. ARMS developed a
detailed plan to organize and automate NCDSS’ record storage and management functions. ARMS
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provided NCDSS the most advanced and cost effective technology to run its record management
program.

Was the plan successful? From an internal NCDSS report in 2000:

“As you are aware the objectives of this overhaul consisted of shipping
all closed files out to an offsite facility, relocation of the active files
banks to record room in the basement, barcoding of files, and a complete
computerization of the area. AT THIS TIME THE OBJECTIVES
HAVE BEEN MET AND WE HAVE PROGRESSED WAY
BEYOND.™

ARMS staff continues to meet with NCDSS staff to discuss the present record management system and
needs for the future. In late 2006 and early 2007 NCDSS upgraded their present contact barcode
readers with the addition of laser barcode readers that enable NCDSS to scan barcodes faster and with
less wear and tear on the location barcodes. In 2007 ARMS completed the process of converting the
old Filemaker Pro 5 software program and data to the then latest Filemaker Pro 8.5 version of the
client and sever software. In 2008 ARMS completed the upgrade to the latest Filemaker Pro 9.0
version of the client and server software. In 2012 ARMS completed the upgrade to the latest
Fiulemaker Pro 12 client and server software and the replacement of the old server with a new server.
The only cost incurred by NCDSS was upgrading the dead server hardware with a new server. The
conversion, programming and other labor services were provided as part of ARMS service and at no
cost to NCDSS and Nassau County taxpayers.

? The report can be produced upon request.
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Company Nassau County Department of Social Services

Contact Person Sharon Lucidi
Address 60 Charles Lindbergh Blvd.
City/State Uniondale, NY

Telephone 516-227-7439

Fax #

E-Mail Address

Company Nassau County Department of Social Services
Contact Person Gary McDonald

Address 60 Charles Lindbergh Blvd.

City/State Uniondale, NY

Telephone 516-227-7533

Fax #

E-Mail Address
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CERTIFICATION

A MATERIALLY FALSE STATEMENT WILLFULLY OR FRAUDULENTLY MADE IN
CONNECTION WITH THIS QUESTIONNAIRE MAY RESULT IN RENDERING THE
SUBMITTING BUSINESS ENTITY NOT RESPONSIBLE WITH RESPECT TO THE PRESENT
BID OR FUTURE BIDS, AND, IN ADDITION, MAY SUBJECT THE PERSON MAKING THE
FALSE STATEMENT TO CRIMINAL CHARGES.

I, Denis Montera . being duly sworn, state that | have read and understand all
the items contained in the foregoing pages of this questionnaire and the following pages of
attachments; that | supplied full and complete answers to each item therein to the best of my
knowledge, information and belief; that | will notify the County in writing of any change in
circumstances occurring after the submission of this questionnaire and before the execution of
the contract; and that all information supplied by me is true to the best of my knowledge,
information and belief. | understand that the County will rely on the information supplied in this
questionnaire as additional inducement to enter into a contract with the submitting business
entity.

Sworn to before me this 11th day of January 2017

7 R
K
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Notary Public Corelifled in Sutiol County

Coriizslon Explres ‘8 ’M IZ““\Y“‘

Name of submitting business: American Record Management Systems, Inc.
By Denis Montera
Signature

Vice President
Title

1 11 12017
Date

Rev. 3-2016



Company McCarthy & Carbone, P.C.

Contact Person Joseph Carbone e | = | [
wf”/k/rv\ TN
Address 400 Townline Road, Suite 100
City/State Hauppauge, NY
Telephone 631-579-111
Fax #
E-Mail Address
S
Company Parker Hannifln L ,}
Tom Sh 1/ 2 €T
Contact Person om Short L,d{y p
Address 300 Marcus Blvd
City/State Hauppauge, NY
Telephone 831-231-3737
Fax #

E-Mail Address

Rev. 3-2016
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COUNTY OF NASSAU

CONSULTANT’S, CONTRACTOR’S AND VENDOR’S DISCLOSURE FORM

1. Name of the Entity: American Record Management Systems, Inc.
Address: One Gorporate Drive
City, State and Zip Code: Hauppauge, NY 11788-2036

2. Entity’s Vendor Identification Number:

3. Type of Business: Public Corp Partnership Joint Venture

Ltd. Liability Co X Closely Held Corp Other (specify)

4. List names and addresses of all principals; that is, all individuals serving on the Board of
Directors or comparable body, all partners and limited partners, all corporate officers, all parties
of Joint Ventures, and all members and officers of limited liability companies (attach additional
sheets if necessary):

Denis Montera, 1 Corporate Drive, Hauppauge, NY 11788 0(

Brenda Montera, 1 Corporate Drive, Hauppauge, NY 11788 ,

Kevin Montera, 1 Corporate Drive, Hauppauge, NY 11788 /

5. List names and addresses of all sharcholders, members, or partners of the firm. If the

shareholder is not an individual, list the individual shareholders/partners/members, If a Publicly

held Corporation, include a copy of the 10K in lieu of completing this section,

Denis Montera, 1 Corporate Drive, Hauppauge, NY 11788

Brenda Montera, 1 Corporate Drive, Hauppauge, NY 11788

Kevin Montera, 1 Gorporate Drive, Hauppauge, NY 11788
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6. List all affiliated and related companies and their relationship to the firm entered on line

1. above (if none, enter “None™). Attach a separate disclosure form for each affiliated or
subsidiary company that may take part in the performance of this contract. Such disclosure shall
be updated to include affiliated or subsidiary companies not previously disclosed that participate
in the performance of the contract.

None

7. List all lobbyists whose services were utilized at any stage in this matter (i.c., pre-bid,

bid, post-bid, etc.). If none, enter “None.” The term “lobbyist” means any and every person or
organization retained, employed or designated by any client to influence - or promote a matter
before - Nassau County, its agencies, boards, commissions, department heads, legislators or
committees, including but not limited to the Open Space and Parks Advisory Committee and
Planning Commission. Such matters include, but are not limited to, requests for proposals,
development or improvement of real property subject to County regulation, procurements. The
term “lobbyist” does not include any officer, director, trustee, employee, counsel or agent of the
County of Nassau, or State of New York, when discharging his or her official duties.

(a) Name, title, business address and telephone number of lobbyist(s):

None
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(b) Describe lobbying activity of each lobbyist. See below for a complete
description of lobbying activities,

None

(c) List whether and where the person/organization is registered as a lobbyist (e.g.,
Nassau County, New York State):

None

8. VERIFICATION: This section must be signed by a principal of the consultant,
contractor or Vendor authorized as a signatory of the firm for the purpose of executing Contracts.

The undersigned affirms and so swears that he/she has read and understood the foregoing
statements and they are, to his/her knowledge, true and accurate.

Dated: 1/11/2017 Signed:

Print Name: Denis Montera

Title: Vice President
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The term lobbying shall mean any attempt to influence: any determination made by the
Nassau County Legislature, or any member thereof, with respect to the introduction, passage,
defeat, or substance of any local legislation or resolution; any determination by the County
Executive to support, oppose, approve or disapprove any local legislation or resolution, whether
ot not such legislation has been introduced in the County Legislature; any determination by an
clected County official or an officer or employee of the County with respect to the procurement
of goods, services or construction, including the preparation of contract specifications, including
by not limited to the preparation of requests for proposals, or solicitation, award or
administration of a contract or with respect to the solicitation, award or administration of a grant,
loan, or agreement involving the disbursement of public monies; any determination made by the
County Executive, County Legislature, or by the County of Nassau, its agencies, boards,
commissions, department heads or committees, including but not limited to the Open Space and
Parks Advisory Committee, the Planning Commission, with respect to the zoning, use,
development or improvement of real property subject to County regulation, or any agencies,
boards, commissions, department heads or committees with respect to requests for proposals,
bidding, procurement or contracting for services for the County; any determination made by an
elected county official or an officer or employee of the county with respect to the terms of the
acquisition or disposition by the county of any interest in real property, with respect to a license
or permit for the use of real property of or by the county, or with respect to a franchise,
concession or revocable consent; the proposal, adoption, amendment or rejection by an agency of
any rule having the force and effect of law; the decision to hold, timing or outcome of any rate
making proceeding before an agency; the agenda or any determination of a board or commission;
any determination regarding the calendaring or scope of any legislature oversight hearing;

the issuance, repeal, modification or substance of a County Executive Order; or any
determination made by an elected county official or an officer or employee of the county to
support or oppose any state or federal legislation, rule or regulation, including any determination
made to support or oppose that is contingent on any amendment of such legislation, rule or
regulation, whether or not such legislation has been formally introduced and whether or not such
rule or regulation has been formally proposed.



AMENDMENT NO. I1

This AMENDMENT, dated as of April 1, 2017, (together with the exhibit hereto, this
“Amendment”), between (i) Nassau County, a municipal corporation having its principal office
at 1550 Franklin Avenue, Mineola, New York 11501 (the “County™), acting for and on behalf of
the County Department of Social Services, having its principal office at 60 Charles Lindbergh
Blvd., Uniondale, New York 11553 (the “Department™), and (ii) American Records Management
Systems, Inc., a corporation formed under the laws of New York State, having its principal office
at One Corporate Drive, Hauppauge, New York 11788 (the “Contractor™).

WITNESSETH:

WHEREAS, pursuant to County contract number CQSS15000085 between the County
and the Contractor, executed on behalf of the County on December 14, 2015 as amended by the
amendment executed on behalf of the County on August 23, 2016, the (“Original Agreement”),
the Contractor provides record management services for the County, which services are more
fully described in the Original Agreement (the services contemplated by the Original Agreement,
the “Services™);

WHEREAS, the term of the Original Agrecment is from April 1, 2015 through March 31,
2017 with an option to renew under the same terms and conditions for three (3) additional one

(1) year terms. (the “Original Term);

WHEREAS; the Maximum Amount that the County agreed to reimburse the Contractor
for Services under the Original Agreement was Three Hundred Fifty Thousand Dollars and
00/100 ($350,000.00) (the “Maximum Amount”); and

WHEREAS; the County and the Contractor desire to renew the Original Agreement

NOW, THEREFORE, in consideration of the promises and mutual covenants contained
in this Amendment, the parties agree as follows:

1. Renewal Term. The Original Agreement shall be renewed and thereby extended for
one (1) year, so that the termination date of the Original Agreement, as amended by this
Amendment (the “Amended Agreement™), shall be March 31, 2018,

2. Maximum Amount. The Maximum Amount in the Original Agreement shall be
increased by One Hundred Seventy Five Thousand Dollars and 00/100 ($175,000.00), payable
for Services rendered during the renewal term, so that the Maximum Amount that the County
shall pay to the Contractor as fulf consideration for all Services provided under the Amended
Agreement shall be Five Hundred Twenty Five Thousand Dollars and 00/100 (3525,000.00) (the
“Amended Maximum Amount”).







3. Budget. The rate schedule referred to in Section 3 (f) of the Original Agreement and
attached to the Original Agreement is amended to appear in its entirety as set forth in Exhibit
“A” attached hereto, which may be amended or modified from time to time upon request of the
Contractor, subject, however, to prior approval of the Department, (such amended rate schedule,
the “Amended Rate Schedule™).

4, Full Force and Effect. All the terms and conditions of the Original Agreement not
expressly amended by this Amendment shall remain in full force and effect and govern the
relationship of the parties for the term of the Amended Agreement.

THE REMAINDER OF PAGE INTENTIONALLY LEFT BLANK






IN WITNESS WHEREQVF, the Agency and the County have executed this Agreement as of

the date first above written.

130475

AMERICAN RECORDS MANAGEMENT
SYSTEMS, INC.

oD A —

Name: Déngs  Monteer

Title: e Peonde~t

Date: s,
NASSAU COUNTY
By:

Name:

Title:  County Execcutive

O Deputy County Executive

Date:

PLEASE EXECUTE IN BLUE INK






STATE OF NEW YORK)

)ss.:
COUNTY OF NASSAU )
On the day of in the year 201 before me personally came
to me personally known, who, being by me duly sworn, did depose
and say that he or she resides in the County of ; that he or she is a County

Executive of the County of Nassau, the municipal corporation described herein and which
executed the above instrument; and that he or she signed his or her name thereto pursuant to
Section 205 of the County Government Law of Nassau County.

NOTARY PUBLIC
STATE OF NEW YORK)
Subtn | & §8.)
COUNTY OFNe }
D . Onthe f ! ideay of J‘—“‘\hdu'\‘i in the year 20177 before me personally came
L0 Mo e to me personally known, who, being by me duly sworn, did depose

and say that he or she resides in the County of S 1ol I‘L ; that he or she is the

Vice foes u]m.'\" of A L un a&” i) Menitanar SYNER é(‘%’ﬁoration described herein
and which executed the above instrument; and that he or she signed his or her name thereto by
authority of thg board of directors of said corporation.

NOTARY PUBLIC
PRI I RREAITITI A
A N v 1Yotk

B CIRAGT )

{rdied in Sulo'

Count
Corannizslon Expires g ‘kf} !ywkx






EXHIBIT “A”
Amended RATE SCHEDULE
AMERICAN RECORD MANAGEMENT SYSTEMS, INC
April 1,2017 — March 31, 2018

TRANSPORT COSTS

Transportation/Delivery
Transport/Pickup to/from NCDSS

1st carton @ $15.00, 2nd and additional cartons @ $1.25
The charge of $15.00 is for round trip if transport/pickup

is made at the same time

Emergency delivery: 1st carton @ $35.00 2nd and additional
cartons @ $1.25

Storage & Indexing

monthly storage @ $0.125 per cubic ft.
indexing and bar-coding new carton @ $0.35 per carton
new cartons @ $1.50 per carton

Retrieval/refiling/document filing

carton/file/document retrieval @ $1.25
carton/file/refile @ $1.25

photocopy per page @ $0.25

fax per page @ $0.25

Purging & destruction of material
(Certificate of Destruction Provided)
Destruction of material @ $1.25 per carton

Computer Hardware/Software/Supplies $ 3,000.00

TOTAL CONTRACT COSTS $ 175,000.00






s o e e

r-—

L1.8, DEPARTMENT OF JUSTICE
OFFICE OF JUSTICE PROGRAMS
QFFICE OF THE COMPTROLLER

Certification Regarding
Debarment, Suspension, Ineligibility and Voluntary Exclusion
Lowsar Tier Covered Transactions
{Sub-Reciplent)

This certification fs required by the regulations Implementing Exetullve Order 12548, Dabarment

and Suspension, 28 CFR Part 67, Saction 67,510, Particlpants’ responsibillties, The regulations

were published as Part V1l of the May 28, 1088 Federaf Reglsier (pagss 19180-19211),

{BEFORE COMPLETING CERTIFICATION, READ INSTRUCTIONS ON REVERSE)

{1) The prospsctive lower fler participant cerilfies, by submissian of this proposal, that nelther it

nor lfs princlpaels are presently debarred, suspended, proposed for debarment, declared

ineligible, or voluntadly excluded from participation In this transaction by any Federal

department of agenoy.

(2) Whare the prospective lower fler participant ls unable to cerilfy to any of the statements in
' this cerfification, such prospective participant shall attach an explanation to this proposal.

Oé’f\(:u Mirden /qz;a PresiJey

Natma and Tltks of Authorizad Raprﬂsen ity
S o
W Date

Af"‘éficw @é’wr»j mwmﬁ 5\,ﬂ’fch e

Name of Crganization

( Gpoact Orwe,, Hﬁu/ﬂ’!é; woe, My 11 )& &

Address of Organization

amore QWP FORM 406171 (REV. 2/88) Previous aditions sre ohaclste




Instructions for Certlfication

1. By signing and submitting this proposal, the prospeclive lower fier participent is providing the
certification set oud balow,

2. The cartification In this clause Is 8 materlal representation of fact upon which reliance was placed when
this fransaction was entered into, i It is later detarmined that the prospeciive lower tier perticlpant
knowingly rendered an eironeous certification, In addiion to other remedics avallable to the Federal
Government, the clepartment or agency with which this transaction originated may pursue avallable
remedies, including suspenslon and/or debarment.

3, The prospective lower tler particlpant ahall provide Immediafe written notice to the persan to which this
proposal Is submitted if at any ime the progpective lower fier participant learms that is cerlification was
errorecus when submitted or has become srroneous by reason of changed cirgumstances,

4. The terms "covered transaction,” "debarred,” "suspended,” "ineligible,” "lower tler covered transaction,”
"narticipant,” "person," "primary covered transaction,” "principal,” "proposes,” and "voluntarlly excluded,” as
usad In this clause, have the meanings set out in the Definitions and Coverage sections of rules
implementing Executive Order 12544,

5. The prospective lower tler participant agrees by submitting this propesal that, should the proposed
covered transaction be entered inte, It shall not knowingly enter Into any lower tler coverad {ransaction with

a person who Is debarred, suspended, declared Inellgible, or voluntarlly excluded from participation In this

coverad {ransaction, unless authorized by tha department or agancy with which this transaction orlginated.

8. The prospective lower Hler participant further agrees by submitiing this propoesal that it wil! Include the
clause titled, "Certification Regarding Debarment, Suspension, (neligibility and Veoluntary Exclusion ~ Lower
Tier Coversd Transaction," without modification in all lower tiar covered fransactions and in all solicitations
for iower tier covered transactions.

7. A participant in a covered transaction may rely upon a ceriflcation of a prospective participant In a lowar
tler covered transaction that it Is not debarred, suspended, ineligible, or voluntarlly excluded from the
covered transaction, unless It knows that the certification is erronecus. A participant may declde the
method and frequency by which It defermines the eligibility of ite principals. Fach participant may check tha
Nonprocurement List.

8. Nothing contalned in the foregoing shall be construed to requira establishment of a system of reporta In
ordar to render in goad falth the certification required by this clause. The knowledge and informetion of a
particlpant ls not required fo exceed that which is normally possassed by a prudent person in the ordinary
course of business deallngs.

9. Except for transactions authorlzed under paragraph & of these Insbructions, if a partlelpant In a covered
transaction knowingly enters Into a lower tler covered transaction with a person who Is suspended,
dabarred, insligible, or voluntary excluded from participation in this transaction, in addition to other
remedies avaiiable to the Federal Government, tha depariment or agency with which this transaction
originated may pursue avallable remedies, Including suspension andior debarment.




COUNTY OF NASSAU

Inter-Departmental Memo

To: Budget Office

From: Michael A. Kanowitz
Quality Management, Research and Planning
Department of Social Services

Date:  February 22,2017

Subject: American Records Management Systems, Inc. Records Management Services
Renewal 2017

Pursuant to Section 32 of the Collective Bargaining Agreement, Nassau Local 830 CSEA was notified of this
Department’s interest in contracting with the above vendor.

Attached please find a letter to Glen Tuifel, Assistant to the President of Nassau Local 830 CSEA, dated
December 13, 2016, notifying him of the above fact. A copy of the letter was forwarded to the Nassau County
Office of Labor Relations for the appropriate action. No objection letter has been received in response from
Nassau Local 830 CSEA.

It is requested that the County proceed with the contract processing.

Alt.
10099
132200







EDWARD P. MANGANO
COUNTY EXECUTIVE

JOHN E. IMHQOF, PhD
COMMISSIONER

NASSAU COUNTY
DEPARTMENT OF SOCIAL SERVICES
60 CHARLES LINDBERGH BLVD., SUITE 160
UNIONDALE, NEW YORK 11563-3686

Phone: 516-227-7474 Fax. 516-227-8432
Web: hitp:/Avww nassaucountyny.gov/

December |3, 2016

VIA CERTIFIED MAIL RETURN RECEIPT REQUESTED

Glen Tuifel

Assistant to the President
Nassau Local 830 CSEA
400 County Seat Drive
Mineola, New York 11501

Re. — Contract: American Records Management Systems, Inc.
Record Management Services Renewal 2017~ %

Dear Mr. Tuifel:

Pursuant to section 32 of the Collective Bargaining Agreement and as a good faith effort to advise the
CSEA of the County’s needs, this letter is to advise you that the Department of Social Services is considering
entering into or renewing contractual services with the above vendor. Pursuant to section 32-3(a), the County’s
needs are described in the service provisions of the contract including but not limited to appendices and other
related attachments.

If you wish to meet or discuss any aspect of this proposed contract, or to discuss alternatives to this
matter, please do not hesitate to contact me with that request in writing.

Sincerely,

Muds ] 0 fans -

Michael A. Kanowitz
Planning & Research

cc: Keith Cromwell-Office of Labor Relations
Jerry Laricchuita, President Local 830 CSEA
Richard Dopkin, Vice President Local 830 CSEA
ENCLOSURE

13792

126180






JOHN E. IMHOF, PrD

EDWARD P. MANGANO
COMMISSIONER

“*‘—'SELLIM EXECUTIVE
NASSAU COUNTY .
DEPARTMENT OF SOCIAL SERVICES
60 CHARLES LINDBERGH BLVD., SUITE 160
UNIONDALE, NEW YORK 11553-3686
Fhone: 516-227-7474 Fax: 516-227-8432
Web: hitp:/fww.nassaucountyny.gov/
Contractor Evaluation Form
Contract NUMDET: suvuvinnsrmmsmmsisoniscesnis S SR
Contract Name: . .. .. AMERICAN RECORDS MANAGEMENT SYSTEMS . ..
Service Provided: . ... ... . RECORDS MANAGEMENT e,
Evaluation Period: From: January 1 2016 To: October 31, 2016
Evaluator’s Name, Title, Phone #: %N%ﬁéﬁmwhwff ...... a5 2oV
Date: /0//?//,@ ........ reresrnaens Nt ERe eI ee s Rse et bR R TRsaraTEEE PPN

Please evaluate the contractor's performance for the evaluation period. Upon completing factors (a)
through (e), provide your overall assessment of contractor performance and answer the final question.
Definitions of the rating scale and rating factors are provided on the back of this form. Additional
comments may he provided on a separate sheet.

RETURN THE COMPLETED FORM TO MICHAEL KANOWITZ, PLANNING & RESEARCH 227-74352

PERFORMANCE EVALUATION Unsatisfactory Poor Fair Good Excellent
FACTORS 1 2 3 4 5

a.  Quality of Service P v’

b.  Timeliness of Service \/,

c.  Cost Effectiveness v

d.  Responsiveness to DSS Requests v .

¢.  Number of Complaints ’ deﬁ_—»
f.  Problem Resolution

Overall Performance Evaluation v

Do you recommend the contractor for future contracts?| Yes) No

If rated 3 or lower & Yes checked, please explain below:

38987






C?pntract D4 COSS15000085

Contract Details

Elals

SERVICE Record Management Services

NIFS ID #: CQSS15000085 NIFS Entry Date; 7228 /15 Term; from 04/01/15__ 1o 03/31/16
New [X] Renewal [7] 1) Mandated Program: Yes No ]
Amendment - 2) Comptroller Approval Form Attached: Yes Neo []
Time Extension ] 3) CSEA Agmt. § 32 Compliance Attached: Yes 4 | No [
Addl. Funds ] 4) Vendor Ownership & Mgmt. Disclosure Attached: }wﬁ"“\lzlo
Blanket Resolution [] 5} Insurance Reguired / Yes F‘ﬂ/ /140 o

Agency Information

1

IR Vendor

County Department

Nane Amermn Records Manag,ement

Systems, [ne,

Vendor T | |2904582

Department Contact Michael Kanowitz

adavess  One Corporate Drive

Hauppauge, NY 117838

Contnet Person Keevin M

ontera

Brail - Kmentera@armsdata.com

addiess 60 Charles Lindbergh Bivd.

Phone 631 231-1313 ext 117 phone 516 227-7452
rax 631 231-6380
Routing Slip
gfc!.f DEPARYMENT Internal Verifieation A,;;\vrf& SIGNA’I}TRE chR.c.:gip;:&val
Depertment WS G 068y /*”LJ__W
OME NIFS Approvel - 8 / [ / I ng ELESGEE;]

blanket resolution |

CA RE & Ingurance

5 Guchy Lo
J/

%% ; / 5.» County Attorney Verification M /r,% y : Iﬁ—ﬁ’ [
é{h/z}f ﬁy County Attorney CA Approval as to form [A] ﬂé/{ % -
L C . Fw'd Ovigingl Contract 1o

Legistative Affairs ca [:]@ ’/ ) ﬂ.) 46‘ /

Rtttem\mg,.cg. N ] Yesk | No U]

1
i
County Attorney NIFS Approval ] (4 }h Bk } "S’ é} |
VN o
. Comptroller NIFS Approval
. i P / pprova - i !]5’,’ ! [ AAA
. S Notarization !

57 1), 1 County Exceutive Filed with Clerk of the Leg. [:][IZE L / ) % _

PR52354 (8/04)






Contract ID#: COSS]15000083 Department;_Social Serviees

Contract Summary

Description: Record Management Services

Purpose; Procedures for maintaining the DSS, DOH, and DHS agencies case record files containing client Information are mandated in NY$

(1) offsite storage of havdeopy business files, retrieval, purging, and destruction services, ns well as {2) maintenance and eperation of
barcode-based computerized file tracking system, Al files must be maintained in » secure manner. Open case files must be maintained inn
manner that ensures their rapid access by staff. Closed ense files must be stored, maintained, accessed, and eveniually destroyed following a
destruction schedule established by NYS.

law and reguiaiions, including the NYS Social Services Law and the NY Codes, Rules & Regulations, Record management services involve the

Method of Procurement: RFPH 881205-1444 issued. American Records Munagement was nwarded the contract as they have been snccessfully
providing this serviee for 20 years. Their budget is cost effective and serviee will continue to be provided withowt a break in service,

Procurement History: This Vendor has been supplying these services sinee 1995,

Description of General Provisions: The vendor will manage & maintala DS, DOH and DHS Agencies closed fites, Record manrgement
services Involve the (1) offsite storage of hardeopy business files, retrieval, purging, and destruction services, as well as (2) maintenance and
operation of a barcode-based computerized file tracking system. Yendor provides storage boxes nnd transports these boxes to off-site secure
facility. Requests for file retrieval will be delivered within 24 hours, Pestroy materials as vequested by the Agencies,

Irmpacton Funding / Price Analysis: Federal 50%  State 20%  County 30%
Change in Contract from Prier Procurement: Mone
Recommendation: Approve as submitted
Advisement Information
BUDGET CODES" FUNDING 5OURCE *| -AMOUNT LINKE INDEX/OBIECT CODE AMOUNT
Fund: GEN Revenue Contract [] | XXXXKXX 1 DESQ0/SSGEN 1300 $ 175,000.00
Control: 10 County $ 52,500.00 2 o T
Resp: 10046 Federal T 87.500.00 R o =Ty
Object; DES00 Stale $ 35.000.00 cod oAy CL L RS e |8
Transaction: CQ Capilal 3 5 7 - o '{-/ EE
Other b LR b3
RENEWAL TOTAL | § 175,000.00 TOTAL | $175,000.00
¥ [ncrease
vh Decrease Documient Prepared By: Dntee ~

e
R

NIES Certilication

Cumplroller Cectifigalon

1 cortly thal tis dncusneal was actepld nto NIFS,

Lerpfy that an unancumberad batance suffciont to cover this conraat s
/prg;.aul.inumpfyggmifn 1o be chargad.

yd C}b\m@ Txecuiive Approval

Name C/W

Name (Q\&
Wi .

MName
C Fpwe—

- CP / Ve v

, b
Ul A

Date ‘-‘*"‘" t‘ \ [I/

12063

PR5254 (B/04)
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THIS AGREEMENT, dated as of April 1, 2015, (together with the schedules, appendices,
attachments and exhibits, if any, this “Agreement™), between (i) Nassau County, & municipal
corporation having its principal office at 1550 Franklin Avenue, Mineola, New York 11501 (the
“County”™), acting for and on behalf of the County Department of Social Services, having its
principal office at 60 Charles Lindbergh Blvd, Uniondale, New York 11553 (the “Department”),
and (ii) American Record Management Systems, Inc., a corporation formed under the laws of
New York State, having its principal office at One Corporate Drive, Hauppauge, New York
11788 (the “Contractor™).

WITNESSETH:
WHEREAS, the County issued a request for proposal (the “REP™) # S81205-1444 on
December 15, 2014 for record management services (the RFP incorporated herein by reference

and on file with the Department),

WHEREAS, the Contraclor submitied a proposa! found to be beneficial to the County
(incorporated herein by reference and on file with the Department);

WHEREAS, the County wishes to retain the Contractor to provide, and the Contractor wishes
to provide, the services described in this Agreement; and

WHEREAS, this is a personal service contract within the intent and purview of Section 2206
of the County Charter,

NOW, THEREFORE, in consideration of the premises and mutual covenants contained in
this Agreement, the partics agree as follows:

. Term,

The term of this Agreement shall be from April T, 2015 through March 31, 2016 subject to
sooner termination in accordance with this Agreement, provided, however, that the County shall
have the option to renew this Agreement for four (4) additional one year period under the same
terms and conditions contained herein for a total term of five (3) years.

2. Services.

(a) Manage, Transport and Maintain the Department’s Closed Client Files

() Managing Storage Boxes. The Contractor shall provide sturdy 1.2 cubie foot cartons for
the transport and storage of client’s files for the Department of Social Services, the Department
of Human Services, the Veterans Service Agency, and the Department of Health. The
Department shall record the sequential order of the files in each carton, and this sequence will be
related to a barcode number, which will be placed on the end panel of the carton. The barcode
label will be read by an clectronic scanner, which will be downloaded into the Department’s







record storage computer program allowing the location of each closed file in Contractor’s facility
to be electronically controlled.

(i} Transporting Storage Boxes. Once the Department has packed, catalogued, and bar-
coded the cartons, the Contractor shall transfer these cartons from the Department’s Central
Inventory Room to the loading dock of the Department’s building, The Contractor shall not
intrude on the Department’s daily work schedule while packing and shipping the Department’s
closed client files. The Contractor shall be responsible for transporting the storage boxes from
the Department’s building to Contractor’s storage facility.

(b) Storage and Maintenance of Closed Client Files

(1) Once the cartons have been shipped to the Contractot’s storage facility, the Contractor
shall place each carton on steel shelving off the floor. The Contractor warrants and represents
that the storage facility is a structurally sound, single occupancy, single-purpose (i.e. a dedicated
storage facility), building which is safeguarded by fire and intrusion alarms as well as video
surveillance cameras. The Contractor shall maintain the sound condition of this facility
throughout the duration of this Agreement.

(i) The Contractor shall elecironically monitor the location of the cartons containing the
Department’s closed client files stored at the Contractor’s facility. The Contractor shall
computerize the location of each carton. The Department shall electronically track the movement
of a carton once it-is entered into the Contractor’s computer system.

(i) For the duration of this Agresment, the Contractor shall maintain the files in closed
cartons. Only authorized staff will be allowed access to these cartons. Such staff will be
instructed by the Contractor regarding the Department’s confidentiality requirements as governed
by New York State Social Services Law and each authorized staff member will acknowledge the
same by signing the attached statement on confidentiality (attached hereto as “Exhibit B™). The
Contractor shall maintain copies of signed confidentiality forms in each of their employee’s
petmanent personnel files.

(iv)The Services described in this Agreement involve the bandling of name specific client
information, which is confidential in nature. Only the Contractor’s authorized staff shall handle
confidential information in accordance with their designated duties. The Contractor’s staff
handling of confidential information shall comply with all procedures for the handling of
confidential information as provided by the Department, which is governed by New York State
Social Services Law Section 136 (Public Welfare Records), Section 372 (Foster Care Records),
Section 422 (Protective Services) and Sections 422 and 424 (Child Care Review Services), as
well as pertinent regulations found in Title 18 of the New York State Code of Rules and
regulations parts 357, 431.7, 465 and the UL.S. Public Health Law, Article 27 and the Health
Insurance Portability and Accountability Act of 1996 as amended. Contractor shall be subject to
preseribed penalties, which may include criminal sanctions, if the Contractor willfully violates or
fails to comply with the provisions of these various laws and regulations.






(¢} Retrieval of Closed Client Files

(1) Retrieval requests will only be made by the Department’s pre-authorized personnel. Any
other requests shall be denied. A Request Form which details the specific cartons and/or files to
be retrieved will be faxed to the Contractor’s computer department. When a carton is retrieved,
the Contractor shall scan the barcode label and download the information into the Contractor’s
computer which will note the time and date of removal. When a specific file is requested, as
opposed to an entire carton, Contractor shatl place the out-card in the carton noting the date of
removal at the time the file is taken from the carton. The Department shall barcode the retrieved
file so that its location at the Department will be electronically monitored in the same manner as
other open client files.

(ii) The Contractor shall transport relrieved material to the Department within twenty-four
(24) hours of the request. The Department will furmish the Contractor with a signed receipt upon
receiving the retrieved material, and the Department’s central file room computer system will be
updated to reflect that the retrieved files are reactivated. The Contractor shall transport retrieved
material back to Contractor’s sicrage facility upon the Department no longer requiring the
retrieved material.

(iiiy  The Contractor shall perform emergency retrievals and deliveries as quickly as
possible and are expected to complete said retrievals and deliveries within the same business day.

(d) Refiling

Closed client files which are to be returned to storage will be first recorded by the Confractor’s
computer staff, The file will then be placed by Contractor in the same storage carton and the out
card, which was placed in the carton at the time of retrieval, will be removed and returned to the

Contractor’s computer department (o confirm correct replacement.

(e) Photocopy and Fax Transmission

The Contractor shall provide photocopies and/or fax fransmissions of pages in storage as
requested by the Department.

(6 Document Filing

The Department receives documents whiclt are to be interfiled in a closed case folder. The
Department will place such documents in an cnvelope and box them for transport to the
Contractor. The Department will bar code the boxes of documents o enable the retrieval of the
documents when the case folder is requested.

(g) Establish and Implement a Bar Coded Based Computer System for Files







(i) The Contractor shall operate an automated bar coded based computer system to contro!
activities at the storage site that can interface with the Department’s bar coded based computer
sysiem,

(ii) The Contractor shall provide ongoing maintenance and purchase needed hardware,
software and supplies for the tracking system that is part of the file automation software program
installed in the Department’s computer in the central file room.

(i)  The Contractor shall be available to answer questions concerning the use and
operation of the computer system as these questions arise for as long as this Agreement is in
effect.

(h) Change in Status of Files and Purging of Closed Files

(i) Transfer of files trom Active to Closed Status

Newly closed client files will be electronically removed from the active file system. Department
will place newly closed files in bar-coded cartons for transport to the storage facility. Upon
arrival at the storage facility the Contractor will electronically record the closed files and these
files will be placed on storage shelving off the floor.

(ii) Purging of Closed Files

The Department may request that certain closed client files be destroyed at any time. After
receiving a signed Destruction Request [rom the Department, the Contractor will shred the
specified files at their storage facility. Shredded documents shall aulomatically be bailed with
thousands of other docurments to safeguard confidentiality and the Contractor shall dispose of this
shredded material in a responsible manner. The Contractor shall provide a signed Certificate of
Destruction aftesting to the destruction of material earmarked by the Department and the daie
destruction was accomplished, The Contractor guarantees destruction of material within thirty
(30) days of notification by the Departiment.

(i) Monitoring by the Department

The Department shall determine the methods that may be utilized to monitor Contractor’s
compliance with the requirements herein, Monitoring methods may include, but are not limited
{o, on-site reviews, establishment of a formal weekly or monthly reporting system, or
establishment of monthly district/provider meetings in which Contractor’s activities are
monitored by Department stafT.

3. Payment. (a) Consideration. The maximum amount that the County shall pay the
Contractor as full consideralion for all the Services provided under this Agreement (the
*Maximum Amount”™) shall not exceed ONE HUNDRED SEVENTY FIVE THOUSAND







($175,000.00) DOLLARS AND NO CENTS in accordance with the rates attached as “Exhibit
A” and in all respects made a part hereof.

(b)__Vouchers; Youcher Review, Approval and Audit. Payments shall be made to the Contractor
in arrears, on a reimbursement basis (excepl as set forth below in this Section} and shall be
contingent upon (i) the Confractor submitting a claim voucher (the “Voucher™) in a form
satisfactory to the County, that (a) states with reasonable specificity the services provided and the
payment requested as consideration for such services, (B) includes a statement certified by the
Contractor’s Executive Director (or substantially equivalent officer) that the services rendered
and the payment requested are in accordance with this Agreement, (¢} is accompanied by a
certified statement of expenses and income for the applicable period, in a form that includes in
each expense row the name of the person or entity to whom ot which payment was made and the
amount of the payrent, and states at the bottom of the payment column the aggregate amount of
all payments for which reimbursement is claimed, and (d) if requested by the Department and/or
the County Comptroller or his or her duly designated representative (the “Comptrollet™), is
accompanied by specific documentation supporting the amount claimed, and (ii) review,
approval and audit of the Voucher by the Department and/or the Comptroller.

(¢ ) Timing of Payment Claims. The Contractor shall submit claims no later than three (3)
months following the County’s receipt of the Services that are the subject of the claim, and no
more frequently than once a month by the tenth (10™) of the month,

(d) Reimbursement by the Contractor Upon Less of Funding. In addition to any other
remedies available to the County, in the event of that the County loses funding, including
reimbursement, from the State or federal governments for any Services arising out ol or in
connection with any acl or omission of the Contractor or a Contractor Agent (i) the County will
have no further obligations to the Contractor under this Agreement and (if) the Contractor shall
pay the County the full amount of lost funds on demand, but not in excess of the amount paid to
the Contractor under this Agreement.

(¢) No Duplication of Payments. Payments for the work to be performed under this
Agreement shall not duplicate payments for any work performed or to be performed under other
agreements between the Contractor and any funding scurce including the County,

(f) Budget. The amount to be paid to the Contractor for Services shall be in accordance with
the rate schedule attached to this Agreement, “Exhibit A” rate schedule annexed hereto may be
amended or modified from time to time upon request of the Contractor, subject, however, to prior
approval of the Department.

(g) Short Agreement Year. The Maximurn Amount and, if applicable, Budget, are based
upon a [ull 365 day calendar year. The Maximum Amount and amount payable with respect to
anty Budget shall be reduced pro rata to reflect that portion of a calendar year during which this
Agreement is not effective,







4, Independent Contractor. The Contractor is an independent Contractor of the County. The
Contractor shall not, nor shall any officer, director, eruployee, servant, agent or independent
contractor of the Contractor (a “Contractor Agent™), be () deemed a County employee, (ii)
commit the County to any obligation, or (3ii) hold itself, himself, or herself out as a County
employee or Person with the authority to commit the County to any obligation. As used in this
Agreement the word “Person” means any individual person, entity (including partnerships,
corporations and limited liability companies), and governments or political subdivision thereof
(including agencies, bureaus, offices and departments thereof).

5. No Arrears or Default. The Contractor is not in arrears to the County upon any debt or
contract and it is not in default as surety, contractor, or otherwise upon any obligation to the
County, including any obligation to pay taxes to, or perform services for or on behalf of, the
County.

6. Compliance with Law. (a) Generaliy, The Contractor shall comply with any and all applicable
Federal, State and local Laws, including, but not limited to those relating to conflicts of interest,
discrimination, a living wage, disclosure of information, agency financial controls disclosure, and
vendor registration, in connection with its performance under this Agreement. In furtherance of the
foregoing, the Contractor is bound by and shall comply with the terms of Appendix EE attached
hereto and with the County’s vendor registration protocol. In addition, if the Contractor is a not-for-
profit corporation, by executing this Agreement, the Contractor certifies that it has completed,
executed and submitted to the Comptroller an Agency Financial Controls Questionnaire, As used in
this Agreement the word “Law” includes any and all statutes, local laws, ordinances, rules,
regulations, applicable orders, and/or decrees, as the same may be amended from time to time,
enacted, or adopted. :

(%) Nassau County Living Wage Law. Pursuant to LL 1-2000, as amended, and to
the extent that a waiver hes not been obtained in accordance with such law or any rules ol the
County Executive, the Contractor agrees as follows:

(M Contractor shall comply with the applicable requirements of the Living
Wage Law, as amended,;

(i) Failure to comply with the Living Wage Law, as amended, may constitute
a material breach ol this Agreement, the oceurrence of which shall be
determinred solely by the County, Contractor has the right to cure such
breach within thirty days of receipt of notice of breach from the County. In
the event that such breach is not timely cured, the County may terminate
this Agreement as well as exercise any other rights available to the County
under applicable law.

(it) [t shall be a continuing obligation of the Contractor to inform the County
of any material changes in the content of its Certification of Compliance.
attached hercto as Appendix L, and shall provide to the County any
information necessary to maintain the certification’s accuracy,






{c) Records Access. The parties acknowledge and agree that all records,
information, and data (“Information™) acquired in connection with perforinance or administration
of this Agreement shall be used and disclosed solely for the purpose of performance and
adminigtration of the contract or as required by law. The Contractor acknowledges that
Contractor Information in the County’s possession may be subject to disclosure under Article 6
of the New York State Public Officer’s Law (“Freedom of Information Law’ or *“FOIL"). In the
event that such a request for disclosure is made, the County shall make reasonable efforts o
notify the Coniractor of such request prior o disclosure of the Information so that the Conlractor
may take such action as it deems appropriate.

(d) Protection of Client Information. The Contractor shall, and shall cause Contraclor
agents to, safeguard the confidentiality of all information received or penerated in connection
with this Agreement relating to individuals who may received Services, and shall maintain the
confidentiality of all such information. The Contractor further agrees to implement such
procedures for safeguarding Client information as the Department shall require, including, but
not limited to, compliance with Social Services Law Section 136 and 18 NYCRR 357, as
amended,

s Tt g il

shall, and shall cause Contractor Agents to, conduct its, his or her activities in connection with
this Agreement 5o as not to endanger or harm any Person or property.

(b) The Contractor shall deliver Services under this Agreement in a professional manner
consistent with the best practices of the indusiry in which the Contractor operates. The
Contractor shall take all actions neeessary or appropriate to meet the obligation deseribed in the
immediately preceding sentence, including obtaining and maintaining, and causing all Contracior
Agents to obtain and maintain, all approvals, licenses, and certifications ("Approvals”™) necessary
or appropriate in connection with this Agreement,

8. Indemnification; Defense; Cooperation. (a) The Contractor shall be solely responsible for
and shall indemnify and hold harmless the County, the Department and ils officers, employees,
and agents (the “Indemnified Parties™) from and against any and all liabiities, losses, costs,
expenses (including, without limitation, altomeys’ fees and disbursemenis) and damages

Contractor Agent, regardiess of whether taken pursuant to or authorized by this Agreement and
regardless of whether due to negligence, fault, or default, including Losses in connection with
any threatened investigalion, litigation or other proceeding or preparing a defense to or
prosecuting the same; provided. however, that the Contractor shall not be responsible for that
portion, if any, of a Loss that is caused by the negligence of the County.

(b) The Contractor shall, npon the County's demand and at the County’s direction,
promptly and diligently defend, at the Contracter’s own risk and expense, any and all suits,
actions, or proceedings which may be brought or instiiuted against one or more Indernified






Parties and the Contractor shall pay and satisfy any judgment, decree, loss or settlement in
connection therewith.

{(c) The Contractor shall, and shall cause Contractor Agents to, cooperate with the
County and the Department in connection with the investigation, defense or prosecution of any
action, suit or proceeding.

(d) The p.fc-)mvislions of this Section shall survive the termination of this Agreement.

9. Insurance. (2) Types and Amounts. The Contractor shall obtain and mainlain throughout the
term of this Agreement, at its own expense: (i) one or more policies for commercial general
liability insurance, which policy(ies) shall name “Nassau County” as an additional insured and
have a minimum single combined limit of liability of not less than one million dollars

contracting in whole or part for professional services, one or more policies for professional
liability insurance, which policy(ies) shall have & minimum single combined limit liability of not
of the Contractor’s employees (“Workers’ Compensation Insurance™), which insurance is in
compliance with the New York State Workers’ Compensation Law, and (iv) such additional
insurance as the County may from time to time specify.

(b) Acceptability: Deduetibles; Subcontractors. All insurance obtained and maintained by
the Contractor pursuant to this Agreement shall be (i) wrilten by one or more commercial
insurance carriers licensed to do business in New York State and acceptable to the County, and
(i) in form and substance acceptable to the County. The Contractor shall be solely responsible
for the payment of all deductibles to which such policies are subject. The Contractor shall
require any subcontractor hired in connection with this Agreement to carry insurance with the
same limils and provisions required to be carried by the Contractor under this Agreement.

(¢} Delivery; Coverape Change; No Inconsistent Action. Prior to the execution of this
Agreement copies of the insurance policies required by this Agreement, or certificates of
insurance evidencing such coverage, shall be delivered to the Department. Not less than thirty
(30) days prior to the date of any expiration or renewal of, or actual, proposed or threatened
reduction or cancellation of coverage under, any insurance required hereunder, the Contractor
shall provide written notice to the Department of the same and deliver to the Department renewal
or replacement policies, certificates of insurance, and/or amendatory endorsements. The '
Contractor shall cause all insurance to remain in {ull force and effect throughout the term of thig
Agreement and shall not take any action, or omit to take any action that would suspend or
invalidate any of the required coverages, The failure of the Conlractor to maintain Workers’
Compensation Insurance shall render this contract void and of no effect. The failure of the
Contractor to maintain the other required coverages shall be deemed a material breach of this
Agreement upon which the County reserves the right Lo consider this Agreement terminated as of
the date of such failure.







10. Assignment; Amendment; Waiver; Subcontracting, (a) This Agreement and the rights and
obligations hereunder may not be in whole or part (i) assigned, transferred or disposed of, (ii)
amended, (iil) waived, or (1y) subcontracted, without the prior written consent of the County
Executive or his or her duly designated deputy (the “County Executive™), and any purported
assignment or other disposal without such prior written consent shall be null and void, The
failure of a party to assert any of its rights under this Agreement, including the right to demand
strict performance, shall not constitute a waiver of such rights,

{b) It shall be a condition to the consent of the County Executive to any assignment or
subcontract that the Person to or with whom or which such assignment or subcontract is made
agrees in writing that, except as provided in the following sentence with respect to amounts
payabie by the County, such Person shall be bound by the terms and conditions of this
Agreement as though an original party hereto. Unless the action being approved is an assignment
of every right and obligation of the Contractor under this Agreement (i) the Contractor shall
remain responsible for the full performance of its obligations under this Agreement and (ii) no
amounis payable by the County under this Agreement shall be or become payable by the County
to any Person other than the Contractor,

11. Termination. (a) Generally, This Agreement may be terminated (1) for any reason by the
County upon thitty (30) days” written notice to the Contractor, (i) for “Cause” immediately upon
the receipt by the Contractor of written notice of termination from the County, (iii) upon mutual
written Apreement of the County and the Contractor, and (iv) in accordance with the other
provisions of this Agreement expressly addressing termination, if any.

As used in this Agreement the word “Cause” includes: (i) a breach of this Agreement;
(i1} the failure to obtain and maintain in full force and effect all Approvals required for the
services described in this Agreement to be legally and professionally rendered; and (i) the
termination or impending termination of federal or state funding for Services,

(b) By the Contractor. This Agreement may be terminated by the Contractor if
performance becomes impracticable through no fault of the Contractor, where the
impracticability relates to the Contractor’s ability to perform its obligations and not to a
Judgment as to convenience or the desirability of continued performance. Termination under this
subsection shall be effected by the Contractor delivering to the Commissioner of the Department
(the “Commissionet™), at least sixty (60) days prior Lo the termination date (or a shorter period if
sixty days’ notice is impossible), a notice stating (1) that the Contractor is terminating this
Agreemenl in accordance with this subsection, (ii) the date as of which this Agreement will
terminate, and (iii) the facts giving rise to the Contractor’s right to terminate under this
subsection. A copy of the notice given to the Commissioner shall be given to the Deputy County
Executive who oversees the administration of the Department (the “Applicable DCE™ on the
same day that notice is given to the Commissioner,

(¢) Contractor Assistance Upon Termination. In connection with the termination or
impending termination of this Agreement the Contractor shall, regardless of the reason for
termination, assist the County in transitioning the Contractor’s responsibilities and shall take all







actions reasonably requested by the County (including those set forth in other provisions of this
Agreement). In furtherance of the [oregoing, the Contractor agrees to pack and transport all such
files and documents to a location(s) designated by the Department and the Department agrees to
reimburse the Contractor for all expenditures, including transportation of all such files and
documents {0 a location(s) designated by the Department, incurred up to and including the date
all files and documents are removed from Contractor’s facility. Prices for packing and
transporting files shall be negotiated between Contractor and the Department and the Maximum

.....

shall survive the termination of this Agreement.

(d) Accounting Upen Termination. (1) Within thirty (30) days of the termination of this
Agreement the Contractor shall provide the Department with a complete accounting up to the
date of termination of all monies received from the County and shall immediately refund (o the
County any unexpended balance remaining as of the time of termination.

(e} Payments in Connection with Termination or Notice of Termination. Unless a
provision of this Agreement expressty states otherwise, payments to the Contractor following the
termination of this Agreement shall not exceed payments made as consideration for services that
were (i) performed prior 1o termination, (i) authorized by this Agreement to be performed, and (jii)
not performed after the Contractor received notice that the County did not desire to receive such
services.

12. Accounting Procedures; Records, The Contractor shall maintain and retain, for a period of
six (6) years following the later of termination of or final payment under this Agreement,
complete and accurate records, documents, accounts and other evidence, whether maintained

shall be maintained in accordance with Generally Accepted Accounting Principles and, if the
Contractor is a non-profit entity, must comply with the accounting guidelines set forth in the
federal Office of Management & Budget Circular A-122, “Cost Principles for Non-Profit
Organizations.” Such Records shall at all times be available for audit and inspection by the
Department, any ether governmental authority with jurisdiction over the provision of services
hereunder and/or the payment therefore, and any of their duly designated representatives. The
provisions of this Section shall survive the termination of this Agreement.

this Agreement (the “Lguipment”™) shall vest in the County and the Equipment shall not be
disposed of without the prior written approval of the County. ‘

(b) The Centractor shall maintain and retain, for a period of six (6) years tollowing the
later of termination of or fingl payment under this Agreement, a complete and accurale inventory
specificity so that the Equipment can be readily identified. The lnventory shall at all times be
available for audit and inspection by the Comptroller, the Department, any other governmental
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authority with jurisdiction over the disposition or use of funds paid to the Contractor in
connection with this Agreement, and any of their duly designated representatives.

{¢) Within thirty (30) days of the termination of this Agreement, the Contractor shall file
with the Department and the Comptrotler a final Inventory. The Contractor shall dispose of the
Equipment in accordance with instructions of the County, If the County does not provide
disposition instructions within thirty (30) days of termination, then the Contractor shall contact
the Commissioner in writing and request disposition instructions.

(d) The provisions of this Section shall survive the termination of this Agreement.

14. Change of Name or Entity Status. The Contractor shall notify the Department at least thirty
(30 days prior to a change in name or entity status. The notice shall be delivered or sent in
accordance with the Notice Section of this Agreement to the second floor of the Departiment
address and to the attention of “the Department of Social Services Contract Administrator.”” The
notice shall contain or be accompanied by the following:

I. A statement referencing this Section and deseribing the event iriggering the notice
requirement of this Section (the “Bvent™), including all relevant names and dates.
1. Proof that (i) the insurance policies required by the County pursuant to the Insurance

Section of this Agreement will continue in full force and effect or will be replaced
with at least comparable policies and (if) the County will be named as an additional
insured thereunder following the Event.

1. A request that this Agreement be assigned or amended, at the County’s sole
discretion, to reflect the Event or a statement briefly explaining why the Event does
not require that this Agreement be assigned or amended.

1V.  The Contractor’s new taxpayer identification number, the taxpayer identification
number of the Person to which the Contractor proposes this Agreement be assigned
(the “Proposed Successor™), if applicable, or confirmation that the Contractor’s
taxpayer identification number will be the same following the Event.

V., A list of Persons who will, following the Event, be owners or officers (or equivalent
controlling Persons) of the Contractor or, if applicable, the Proposed Successor.

The Contractor shall provide additional decumentation and statements requested by the County
in connection with an Event.

1S, Limitations on Actions and Special Proceedings Against the County. No action or special
proceeding shall lic or be prosecuted or maintained against the County upon any claims arising out
of or in connection with this Agreement uniess:

(2) Notice. Al least thirty (30) days prior to seeking relicf the Contractor shall have
presented the demand or claim(s) upon which such action or special proceeding is based in writing
to the Applicable DCE for adjustment and the County shall have neglected or refused to make an
adjustment or payment on the demand or clair for thirty (30) days after presentment, The
Contractor shall send or deliver copies of the documents sent or delivered to the Applicable DT
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under this Section to each of (i) the Department and (ii) the County Attorney, at the address
specified above for the County, on the same day that documents are sent or delivered to the
Applicable DCE. The complaint or necessary moving papers of the Contragtor shall allege that the
above-described actions and inactions preceded the Contractor’s action or special proceeding
against the County.

(b) Time Limitation, Such action or special proceeding is commenced within the earlier of
(i) one (1) year of the first to occur of (A) (inal payment under or the lermination of this Agrecment,
and (B) the accrual of the cause of action, and (ji) the time specified in any other provision of this
Agreement,

16, Work Performance Liability. The Contractor is and shall remain primarily liable for the
successful completion of all work in accordance this Agreement irrespective of whether the
Contractor is using a Contractor Agent lo perform some or all of the work contemplated by this
Agreement, and irrespective of whether the use of such Contractor Agent has been approved by
the County.

17. Consent to Jurisdiction and Venue; Governing Law. Unless otherwise specified in this
Agreement or required by Law, all claims or actions with respect to this Agreement shall be
resolved exclusively by litigation before a court of competent jurisdiction located in Nassau
County in New York State and the parties expressly waive any objections to the same on any
grounds, including venue and forum non conveniens. This Agreement s intended as a contract
under, and shall be governed and consirued in accordance with, the Laws of New York State,
without regard to the conflict of laws provisions thereof. The provisions of this Seclion shall
survive the termination of this Agreement.

in connection with this Agreement shall be (a) in writing, (b) delivered or sent (i) by hand
delivery, evidenced by a signed, dated receipt, (i) postage prepaid via certified mail, return
receipt requested, or (iil) overnight delivery via a nationally recognized courier service, {(c)
deemed given or made on the date the delivery receipt was signed by a County employee, three
(3) business days after it is mailed oz one (1) business day after it is released to a courier service,
as applicable, and (d)(1) if to the Department, to the attention of the Commissioner at the address
specified above for the Department, (i) if to an Applicable DCE, to the attention of the
Applicable DCE at the address specified above for the County, (i) if to the Comptroller, to the
attention of the Coraptroller at 240 Old Country Road, Mineola, NY 11501, and (iv) if to the
Contractot, to the attention of the person who execuied this Agreemnent on behalf ot the
Contractor at the address specified above for the Contractor, or to such other persons or addresses
as shall be designated by written notice.

19. All Lepal Provisions Deemed Included: Severability. (a} Every provision required by Law (o
be inserted into or referenced by this Agreement is intended to be a part of this Agreement, [I
any such provision is not inserted or referenced or is not inserted or referenced in correct form
then (i) such provision shall be deemed Inserted into or referenced by this Agreement for
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purposes of interpretation and (i) upon the application of either party this Agreement shall be
formally amended to comply strictly with Law, without prejudice to the rights of either party.

(b) In the event that any provision of this Agreement shall be held to be invalid, illegal or
unenforceable, the validity, legality and enforceability of the remaining provisions shall not in
any way be affected or impaired thereby.

(¢) Unless the application of this subsection will cause a provision required by Law to be
excluded from this Agreement, in the event of an actual conflict between the terms and
conditions set forth above the signature page to this Agreement and those contained in any
schedule, exhibit, appendix, or attachment to this Agreement, the terms and conditions set forth
above the signature page shall control. To the extent possible, all the terms of this Agreement
should be read together as not conflicting.

for reference purposes only and shall not affect the meaning or interpretation of this Agreement.

21. Entire Agreement. This Agreement represents the full and entire understanding and
agreement between the parties with regard to the subject matter hereof and supersedes all prior
agreements (whether writien or oral) of the parties relating to the subject matter of this
Agreement.

22. Executory Clause. Notwithstanding any other provision of this Agreement:

(n) Approval and Execution. The County shall have no liability under this Agreement
(including any extension or other modification of this Agreement) to any Person unless (i) all
County approvals have been obtained, including, if required, approval by the County Legislature,
and (ii) this Agreement has been executed by the County Executive (as defined in this
Agreement).

(b) Availability of Funds. The County shall have no liability under this Agreement
(including any extension or other modification of this Agreement) to any Person beyond funds
appropriated or otherwise lawfully-available for this Agreement.
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IN WITNESS WHEREOF, the Contractor and the County have executed this Agreement as
of the date first above written,

AMERICAN RECORD MANAGEMENT
SYSTEMS, INC.

“Name: Dopjs Yo 7587

Title:  pfrae | frvs chat”

Date: Flefs”

NASSAU COUNTY

Name: WC%,{,»JM /Zﬂl/waé

Title: Deputy County Executive

Date: A7 Ale

PLEASE EXECUTE IN BLUE INK

Dac id # 122249
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STATE OF NEW YORK)
JEEN
COUNTY OF NASSAU )

On the ﬁl&y of m ald }‘ in the year 2015  before me personally came
Dﬁ’ NS M onter % to me personally known, who, being by me duly sworn, did depose
and say that he or she resides in the County of “S\La“‘[‘é’ )K , that he or she is the
Ui (:ﬁ p(‘é 3 Jf’“ T of AM:‘\LM ﬂécarJ Mc~»c:£@a~ end ‘{"/*’,H tﬁ:‘gé;poration described herein

and which executed the above instrument; and that he or she signed his or her name thereto by

authority of the board of directors of said corporation.

h KEVIN D, MONTERA
’ZA& Notary Public, gtate of New York
' o, 02M05032624
NOTARY PUBLIC e in suffmk leu.nt.y |
rommission Expires M] / 7ol %

STATE OF NEW YORK)
Y88
COUNTY OF NASSAU )

On the _}__ LE \c\!ay of :D(’ IVJM&ML/ in the year 2015  before me personally came
C ,h/},‘wow %?/ﬂ ba,n(\,a) to me personally known, who, being by me duly sworn, did depose
and say that he or she resides in the County of jl/a AL dti_. ; that he or she is a Deputy

"

County Executive of the County of Nassau. the municipal corporation described herein and

which executed the above instrument; and that he or she signed his or her name thereto pursuant

to Section 205 of the County Government La L)I‘NELS%WW&) V

N gﬂNgmﬁgA PETRUCCH

S otary Stain of Mew York

NOTARY PUBLIC No.0TPE6R68028
 Gualifed in Massey Couny
Comrmssion Exphes Aprl 02, 5
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EXHIBIT *A”
RATE SCHEDULE
AMERICAN RECORD MANAGEMENT SYSTEMS, INC
April 1, 2015 - March 31,2016

TRANSPORTATION COSTS

Transportation/Delivery
Transport/Pickup to/from NCDSS

Cost for first carton {per carton) $15.00

Cost for 2" and additional cartons (per carton) $1.25 per carton
The charge of $15,00 is for round trip if transport/pickup is made at same time

Emergency Delivery
Cost for first carton (per carton) $35.00
Cost for 2™ and additional cartons (per carton) $1.25 per carlon

STORAGE AND INDEXING

Monthly storage fee (per cubic foot) $0.125 per cubic foot
Indexing and bar-coding new carton (per carton) $0.35 per carton
Cost for new cartons (per carton) $1.50 per carton

RETRIEVAL / REFILING / DOCUMENT FILING

Carton/file/document retrieval (per carton/file/document)  $1.25 per carton/file/document

Cartor/file/refiling (per carton/file) $1.235 per carton/file
Photocopy (per page) $0.25 per page
Fax (per page) $0.25 per page

PURGING AND DESTRUCTION OF MATERIAL (CERTIFICATE OF DESTRUCTION

PROVIDED)

Purging and destruction of material (certificate of destruction provided) (per carton)

$1.25 per carton

COMPUTER HARDWARE / SOFTWARE / SUPPLIES (ANNUAL)
Computer Hardware/Software/Supplies (annual) $3,000.00

TOTAL CONTRACT COSTS $175,000.00
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EXHIBIT “B”
STATEMENT ON CONFIDENTIALITY OF CLIENT INFORMATION

All client-identifiable material of Nassau County agencies is strictly confidential. Access to
this information is restricted to those who have a programmatic or administrative need for the
information. Further, those who do have knowledge of Nassau County agencies clients may not
divulge this information to anyone else. All requests for confidential information from perscns
or entities outside the Department must be denied by the Contractor.

The rules are the same regardless of the type of storage used for information. Confidential
material may be found in a computer, a client case folder, microfilm, reports, computer generated
lists and handwritten notes, Information obtained orally is also covered. There may be no
disclosure from case conferences, Disclosure of client information as a result of casual
conversation is also considered a breach of confidentiality.

This applies to County employees, temporary employees, contract employees, vendors,
contract agencies, interns, volunteers, work experience employees, and to members of groups and
organizations who work with the Nassau County agencies,

Daily operating procedures must protect the confidentiality of client information, Those to
whom the care or movement of client folders are entrusted are not to open the folders
unnecessarily and when opened, care should be taken to protect the information from casual
observation, e.g., by password protecting or otherwise preventing visual access to data on
computer screens or in folders. Computers are to be logged off when a procedure or assignment
is finished. Client-identifiable material is set aside in designated containers for certified
destruction.

Keys, badges, computer passwords, and access codes are for the worker’s use only. 1t is each
worker’s responsibility to report any loss or compromise of these devices, passwords, or codes Lo
the Contractor immediately.

These regulations apply equally to applicants for benefits, as well as recipients of any Sociai
Services benefif. Even more restrictive rules pertain to disclosure of medical information,
HIV/AIDS and drug/alcohol addiction.

It is the responsibility of anyonre working in a Nassau County agency, including contract
employees, to understand that the unauthorized release of any elient data or information may
place them in violation of Federal, State or local laws which carry civil and/or ctiminal penalties,
i proper procedures are not followed and/or authorizations are not received prior to release.

All new employees and other persons to whom this Statement applies are required to
acknowledge by their signature that they have reviewed, understood, and agreed 1o comply with
the above Statement.

Si gnatlw_;:)»-&;n 1%6%
Name //’e)ﬂf S 7 %”7 7{5»/@
Date j/’/{/é*// 5’ ’
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Appendix EE

Equal Employment Opportunities for Minorities and Women

The provisions of this Appendix EE are hereby made a part of the document to which it is
attached.

The Contractor shall comply with all federal, State and local statutory and constitutional
anti-discrimination provisions. In addition, Local Law No. 14-2002, entitled “Participation by
Minority Group Members and Women in Nassau County Contracts,” governs all County
Contracts as defined herein and solicitations for bids or proposals for County Contracts. In
accordance with Local Law 14-2002:

(a) The Contractor shall not discriminate against employees or applicants for employment
because of race, creed, color, national origin, sex, age, disability or marital status in
recruitment, employment, job assignments, promotions, upgradings, demotions, transfers,
layoffs, terminations, and rales of pay or other forms of compensation, The Contractor will
undertake or continue existing programs related to recruitment, employment, job
assignments, promotions, upgradings, transfers, and rates of pay or other forms of
compensation to ensure that minority group members and women are afforded equal
employment opportunities without discrimination.

(b) At the request of the County contracting agency, the Contractor shall request each
employment agency, labor union, or authorized representative of workers with which it has a
collective bargaining ot other agreement or understanding, to furnish a writien statement that
such employment agency, union, or representative will not discriminate on the basis of race,
creed, color, national origin, sex, age, disability, or marital status and that such employment
agency, labor union, or representative will affirmatively cooperate in the implementation of the
Contractor’s obligations herein,

{¢) The Contractor shall state, in all solicitations or advertisements for employees, that, in
the performance of the County Contract, all qualifizd applicants will be afforded equal
employment opportunities without discrimination because of race, creed, color, national origin,
sex, age, disability or marital status,

() The Contractor shall make best efforts 1o solicit aclive participation by certilied
minority or women-owned business enterprises {“Certitied M/WBEs™) as defined in Section {01
of Local Law No. 14-2002, for the purpose of granting of Subcontracts,

(e) The Contractor shall, in its advertisements and solicitations for Subcontractors,

indicate its interest in receiving bids from Certifled M/WBEs and the requirement that
Subcontractors must be equal opportunity employers.
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(f) Contractors must notify and receive approval from the respective Department Head
prior to issuing any Subcontracts and, at the time of mquestmg such authorization, must submit a
signed Best Efforts Checklist.

(g) Contractors for projects under the supervision of the County’s Department of Public
Works shail also submit a utilizalion plan listing all proposed Subcontractors so that, to the
greatest extent feasible, all Subcontractors will be approved prior to commencement of work.
Any additions or changes to the list of subcontractors under the utilization plan shall be approved
by the Commissioner of the Department of Public Works when made. A copy ol the utilization
plan any additions or changes thereto shall be submitted by the Contractor to the Office of
Minority Affairs simultaneously with the submission to the Department of Public Works.

(h) At any lime afier Subcontractor approval has been requested and prior to being
granted, the contracting agency may require the Contractor to submit Documentation
Demonstrating Best Efforts to Obtain Certified Minority or Women-owned Business Enterprises.
In addition, the coniracting agency may require the Contractor to submit such documentation at
any time after Subcontractor approval when the contracting agency has reasonable cause to
believe that the existing Best Efforts Checklist may be inaccurate. Within ten working days (10)
of any such request by the contracting agency, the Contractor must submit Documentation.

() In the case where a request is made by the contracting agency or a Deputy County
Fxecutive acting on behall of the contracting agency, the Contractor must, within two (2)
working days of such request, submit evidence to demonstrate that it employed Best Efforts to
obtain Certified M/WBE participation through proper documentation.

(0 Award of a County Contract alone shall not be deemed or interpreted as approvat of
all Contractor’s Subcontracts and Contractor’s fulfillment of Best Efforts to obtain participation
by Certified M/WBILs,

(k) A Contractor shall maintain Documentation Demonstrating Best Efforts to Obtain
Certified Minority or Women-owned Business Enterprises for a period of six (6) years. Failure
to maintain such records shall be deemed failure to make Best Efforts to comply with this
Appendix BE, evidence of false certification as M/WBE compliant or considered breach of the
County Contract.

(1) The Contractor shall be bound by the provisions of Section 109 of Local Law No. 14~
2002 providing for enforcement of violations as follows:

a. Upon receipl by the Executive Director of a complaint from a contraciing
agency that a County Contractor has failed to comply with the provisions of
Local Law No. 14-2002, this Appendix EE or any other contractual provisions
included in furtherance of Local Law No. 14-2002, the Executive Director will
try to resolve the matter.
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b. Ifeffortsto resclve such malier (o the satisfaction of all parties are
unsuccessful, the Executive Director shall refer the matter, within thirty days
(30) of receipt of the complaint, to the American Arbitration Association for
proceeding thereon,

¢. Upon conclusion of the arbitration proceedings, the arbitrator shall submit to
the Executive Director his recommendations regarding the imposition of
sanciions, fines or penalities. The Executive Director shall either (i) adopt the
recommendation of the arbitrator (ii) determine that no sanctions, fines or
penalties should be imposed or (iii) modify the recommendation of the
arbitrater, provided that such modification shall not expand upon any sanction
recommended or impose any new sanction, or increase the amount of any
recommended fine or penalty, The Executive Director, within ten days (10) of
receipt of the arbitrators award and recommendations, shall file a
determination of such matter and shall cause a copy of such determination to
be served upon the Non-Custodial Parent by personal service or by certified
mail return receipt requested. The award of the arbitrator, and the fines and

tnay only be vacated or modified as provided in the civil practice law and rules
(“CPLR™).

(m) The contractor shall provide contracting agency with information regarding all
subcontracts awarded under any County Contract, including the amount of compensation paid to
each Subcontractor and shall comptlete all forms provided by the Executive Direclor or the
Department Head relating to subcontractor utilization and efforis to obtain M/WBE
participation.

Failure to comply with provisions (a) through (m) above, as ultimately determined by
the Executive Dyirector, shall be a material breach of the contract constituting grounds for
immediate termination. Once a final determination of failure to comply has been reached by the
Executive Director, the determination of whether to terminate a contract shall rest with the
Deputy County Executive with oversight responsibility for the contracting agency.

Provisions (a), {b) and (¢) shall not be binding upon Contractors or Subcontractors in
the pecformance of work or the provision of services or any other activity that are unrelated,
separate, or distinct from the County Contract as expressed by its terms,

The requirements of the provisions (a), (b) and (¢) shall not apply to any employment
or application for employment outside of this County or solicitations or advertisements therefor
or any existing pregrams of affirmative action regarding employment outside of this County and
the effect of contract provisions required by these provisions (r), (b) and (¢) shall be so limited.
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The Contractor shall include provisions (a), (b) and (¢) in every Subcontract in such a
manner that these provisions shall be binding upon each Subcontractor as to work in connection
with the County Contract.

As used in this Appendix BE the tern “Best Efforts Checklist™ shall mean a list |
signed by the Contractor, listing the procedures it has undertaken to procure Subcontractors in
accordance with this Appendix EE.

As used in this Appendix EE the term “County Contract” shall mean (i) a written
agreement or purchase order instrument, providing for a total expenditure in excess of twenty-
five thousand doilars ($25,000), whereby a County contracting agency is committed to expend or
does expend funds in return for labor, services, supplies, equipment, materials or any
combination of the foregoing, to be performed for, or rendered or furnished to the County; or (i
a written agreement in excess of one hundred thousand dollars ($100,000), whereby a County
contracting agency is committed to expend or does expend funds for the acquisition,
construction, demolition, replacement, major repair or renovation of real property and
improvements thereon. However, the term “County Contract” does not include agreements or
orders for the following services: banking services, insurance policies or contracts, or confracts
with a County coniracting agency for the sale of bends, notes or other securities,

As used in this Appendix FE the term “County Contractor” means an individual, business
enterprise, including sole proprietorship, partnership, corporation, not-for-profit corporation, or
any other person or entity other than the County, whether a contractor, licensor, licensee or any
other party, that is (i) a party to a County Contract, (it) a bidder in connection with the award of a
County Contract, or (iii) a proposed party to a County Contract, but shall not include any
Subcontractor.

As used in this Appendix EE the term “County Contractor” shall mean a person or firm
who will manage and be responsible for an entire contracted project.

Asused in this Appendix EE “Documentation Demonstrating Best Efforts to Obtain
Certified Minority or Women-owned Business Enterprises” shail include, but is not limited (o the
following:

a. Proof of having advertised for bids, where appropriate, in minority publications,
irade newspapers/notices and magazines, trade and union publications, and
publications of general circulation in Nassau County and surrounding areas ot
having verbally solicited M/WBEs whom the County Contraclor reasonably
believed might have the qualifications to do the work. A copy of the
advertisement, if used, shall be included to demonstrate that it contained
language indicating that the County Contractor welcomed bids and quotes from
M/WBE Subcontractors. In addition, proof of the date(s) any such
advertisements appeared must be included in the Best Effort Documentation. TF
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verbal solicitation is used, a County Contractor’s affidavit with a notary’s
signature and stamp shall be required as part of the documentation.

b. Proof of having provided reasonable time for M/WBE Subcontractors to
respond to bid opportunities according to industry norms and standards, A
chart outlining the schedule/time frame used to obtain bids from M/WBEs is
suggested 1o be included with the Best Effort Documentation

e, Proof or affidavit of follow-up of telephone calls with potential M/WBE
subcontractors encouraging their participation. Telephone logs indicating such
action can be included with the Best Effort Documentation

d. Proof or affidavit that M/WBE Subcontractors were allowed to review bid
specifications, blue prints and all other bid/RFP related items at no charge to the
M/WBEs, other than reasonable documentation costs incurred by the County
Contractor that are passed onte the M/WBE.

€. Proof or affidavit that sufficient time prior to making award was allowed for
M/WRBTEs to participate effectively, to the extent practicable given the
timeframe of the County Contract.

f, Proof or affidavit that negotiations were held in good faith with interested
M/WBIs, and that M/WBEs were not rejected as unqualified or unacceptable
without sound business reasons based on (1) a thorough investigation of
M/WRBE qualifications and capabilities reviewed against industry custom and
standards and (2) cost of performance The basis {or rejecting any M/WDBE
deemed unqualified by the County Contractor shall be included in the Best
Effort Documentation

g. [['an M/WBE is reiected based on cost, the County Contractor must submil a
list of all sub-bidders for each item of work solicited and their bid prices for the
work.

h.  The condilions of performance expected of Subcontractors by the County
Contractor must also be included with the Best Effort Documentation

1. County Contractors may include any other type of documentation they feel
necessary to further demonstrate their Best Efforts regarding their bid documents.

As used in this Appendix EE the term “Executive Director” shall mean the Executive
Director of the Nassau County Office of Minerity Affairs; provided, however, that Executive
Director shall include a designee of the Executive Director exeept in the case of final
determinations issued pursuant to Section (&) through (1) of these rules,
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~Appendix L

Certificate of Compliance

In compliance with Local Law 1-2006, as amended (the “Law”), the Contractor hereby certifies
the following:

1.

The chief executive officer of the Contractor is:

Dén XS Mwﬂ{é’ﬁﬁ

(Name)
{ é;raa:,,mk O(’H}‘e , Héltl?fff\%ﬁé; W //74?5;/ (Address)

£3]-251~)31¢

(Telephone Number)

The Contractor agrees to either (1) comply with the requirements of the Nassau County
Living Wage Law or (2) as applicable, oblain a walver of the requirements of the Law
pursuant to sectior. 9 of the Law. In the event that the Contractor does not comply with
the requirements of the Law or obtain a waiver of the requirements of the Law, and such
Contractor establishes o the satisfaction of the Department that at the time of execution
of this Agreement, it had a reasonable certainty that it would receive such waiver based
on the Law and Rules pertaining lo waivers, the County will agree to terminate the
contract without imposing costs or seeking damages against the Contractor

In the past five years, Contractor has l/ has not been found by a court or &
government agency to have violated federal, state, or local laws regulating payment of
wages or benefits, labor relations, or occupational safety and health. If a violation has
been assessed against the Contractor, describe below:
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4, In the past five years, an administrative proceeding, investigation, or government body-

initiated judicial action has

has not been commenced against or relating {0

the Conlractor in connection with federal, state, or local laws regulating payment of
wages or benefits, labor relations, or occupational safety and health, If such a proceeding,
‘action, or investigation has been commenced, describe below:

5. Contractor agrees to permit access to work sites and relevant payroll records by
authorized County representatives for the purpose of monitoring compliance with the
Living Wage Law and investigaling cmpioyse complaints of noncompliance.

I hereby certify that [ have read the foregoing statement and, to the best of my knowledge and
belief, it is true, correct and complete. Any statement or representation made herein shall be

accurate and true as of the date stated below.

2/ 16lis

—.Dated - o
7 Z/w < -

>

~Signature of Chicf Executive Officer

Denis  Monten

Narne of Chief Executive Officer

Sworn 1o before me this

4%«; ﬂ J

Nofary Public

NI

-

MR T, MONTSEPA
o DU, atarn ol M York
SR Vol
O mified in Buliols County
Comreasion Expires % ] )/5? 1'2-31 g
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RESOLUTION TO THE CORPORATE MINUTES

The undersigned Officer hereby certifies that the following resolution was duly adopted by
the Board of Directors of the corporation known as AMERICAN RECORD MANAGEMENT
SYSTEMS, INC. has not been modified or rescinded and is in full force and effect as to the date
hereof.

RESOLVED: That fon |‘§ mnf«}“@/ﬁ, l/up .

Corporate title

of this corporation, is hereby authorized Lo execute a contract agreement on behalf of this
corporation for purposes of entering into a contract with the Nassau County Department of Social
Services for the period of April 1, 2015 through March 31, 2016,

T

Officer

Sworn to before me this [_é___ )

day of Macs ) 2015

o

. ) YD
Notary Public

KEVIN DL MONTSER A
Motors Boiin, Statn of My York
o, DEMOGEGIINN4
Coonlfied In Suifolk Gounty

GCoamnission Expires gl M i ) O %
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Contract 1D#: COSS 15000085

Contract Details
NIFS 1D #: CLSS1eG00025

SERVICE Record Management Services

NIFS Entry Date: 02/16/16

Term: from 04/01/16_ 10 03/31/17

=

New {_| Renewal

1) Mandated Program:

Yes [¥] I

No ]

Amendiment

2) Comptrglier Approval Form Aftached:

Yes [X]

No ]

[

Time Exlension

3) CSEA Agmt § 32 Compliance Attached:

Yes [6)

No [} M

]

Addl, Funds

4) Vendor Ownership & Mgmt, Disclosure Attached:

Yes ol [

Blankel Resolution [_]

3) [nsurance Required

rem peor

S

Agency Information

Vendor

County Department

Systems, Inc.

e American Records Management

vendor1on 112904582

pepanment Conlact Michae! Kanowilz

Hauppauge, NY §1788

address One Corporate Drive

Kevin Montera
Emal  Kmonleraarmsdala.com

Conagt Pecson

address 60 Charles Lindbergh Blvd,

Phone 631 2311313 ext 117
Fun 631 23 1-6380

Phone 316 227-7452

Routing Slip

DATE

o DEPARTMENT

DATE
Appvi&
Fy'd.

faternal Yerification

Leg, Apnroval

SIGNArI‘UR%f I Required

: Department

ENIES Enry (Dapt)

NIFS Appvl tDept, Heod)

e o]

OMB

| NIES Approval

Yc.\:[:] ~No LJ

Nut required of

-~ A o X
W, Lp BTN W

O RE & .’.i‘l.\'m"m'ﬁt't“y

Verification

3 / i /."19 County Atlormey

&A
7t

;-l L,, County Attorney

CoA Apgreavad iy o forim

ST
(o st
s

\
L o
N

!, Legislarive Affairs

+

e

fw'd Original Contract 1o

£
i

: Rules ([ Leg. [

CvesTINe [

?.r/i I\Lr County Attorney
tf N

©NES Aproval

Comptreller

7ol

MES Appeaval

7 ! County Executive
.4&*/;;. o

o Filed with Clerk of the Leg.

Szl

NEYAN/
s

PRS254 (8. 04}






Contract 1D#: CQS5135000083

Department; Social Services

Contract Summary

Description: Record Management Services

Purposei Procedures for maintnining the DSS, DO, and DHS agencies case recerd files contnining elient information are mandated in NY§
Vaw and regulations, including the NYS Social Services Law and the NY Codes, Rules & Regnlations, Record management services involve the
(1) offsite sterage of hardeopy business files, retrieval, purging, and destruction serviees, as well as (2) maintenance and operation of a
barcode-based eomputerized file tracking system,-All flles must be-mabntained in a secure-manner, Open case files must be-maintained.in-a
manner that ensures their rapid necess by staff. Closed caso files must be stoved, maintained, accessed, and eventually destroyed following a
destruction schedule established by NVS. (Amend contract to renew for a one year period under the original terms of the
agreement.)

Method of Procurement; REPH SS1205-1dd4 issued. American Records Management was awarded the contraet as they have been successfully
providing this service Tor 20 years, Their budget is cost effective and service will continue to be provided without n break {n service,

Provirement History:s This Yendor has been supplying these services since 1993,

Deseription of General Provisions: The vendor will manage & maintain D55, DOH and DHS Agencies closed files, Record management
services involve the (1) offsite storage of hardeopy business files, vetrieval, purging, and destruction services, as well as (2) maintepance and
operation of a bavcode-based computerized file tracking system, Vendor provides storage boxes and transports these boxes to off-site secure
facility. Requests for file retrieval will be delivered within 24 hours, Destroy materials as requested by the Agencics,

Impact on Funding/ Price Analysis: Federnt 50%  State 20%  County 30%
Change in Contract from Prier Procurement: None
|
Recommendation: Approve as submitted i
Advisement [nformation
BUDGET CODES FUNDING SOURCE AMOUNT LINE INDEX/OBIECT CODE AMOUNT
Fund: GEM Revenue Contract [ ] | XXXXXXX | s
Canwol: 10 County $ 52.500.00 2 DESOWSSGEN 1000 § 175.000.00
Resp: 16060 Federal % 87,500.00 3 %
Objeet: DESO0 State $ 35.000.00 4 P ) 5 |
I'ransaction: cQ Capital 3 3 //’(/": :e/é/r\ p »(/;//, 2 4 e
Other $ 6 / ) < 5 .
RENEWAL TOTAL | 8 175,0100.00 TOTAL ¢+ § L75,000.00 l
% Inerease
"o DCE’E“SC Document Prepared By: Drnfe:

: 7 P
NIFS Certification Comphreller Cestilication Crwrty Lxgbutive Xppodial
. MName f /
N \ N . 1 eartify thal an yrenoumbered balance suficienl Lo cover s cortract is #
1 zarhfy nal i docuingnl was accepled inlo N:I‘S Sresnr T Tpigonatien o be Eharged ( ///{J/ C‘
Mume .'\ Name T ale =
Cg\ Fodommtl XA e 7 / /
I - PR ; I ‘f: yi4
1yl ~ i Date Ry j;?/ ,)"( . sl ffed vt e i
; P . (" vy
! Vi l LG : A U E #:
| )/

126854

PR32354 (5/04)







AMUNDMENT NO, 1

This AMENDMENT, dated as of April 1, 2016, (together with the exhibit hereto, this
“Amendment™), between (1) Nassau County, a municipal corporation having its principal office
at 1550 Franklin Avenue, Mineola, New York 11501 (the “County”™), acting for and on behalf of
the County Department of Social Services, having its principal office at 60 Charles Lindbergh
Blvd., Uniondale, New York 11553 (the “Department”), and (ii) American Records Management
Systems, Inc., a corporation formed under the laws of New York State, having its principal oflice
at One Corporate Drive, Hauppauge, New York 11788 (the “Contractor™).

WITNESSETL:

WHEREAS, pursuant to County contract nurnber CQSS15000085 between the County
and the Contractor, executed on behalf of the County on December 14, 2015, the (*Original
Agreement™), the Contractor provides record management services for the County, which
services are more fully described in the Original Agreement (the services contemplated by the

WHEREAS, the term of the Original Agreement is from April 1, 2015 through March 31,
2016 with an option to renew under the same terms and conditions for four (4) additional one (1)
year terms, (the “Qriginal Term);

WHEREAS; the Maximum Amount that the County agreed to reimburse the Contractor
for Services under the Original Agreement was One Hundred Seventy Five Thousand Dollars
and 00/100 ($175,000,00) (the “Maximum Amount”™); and

WHEREAS; the County and the Contractor desire to renew the Original Agreement

NOW, THEREFORE, in consideration of the promises and mutual covenants contained
in this Amendment, the partics agree as follows:

I. Renewal Term, The Original Agreement shall be renewed and thereby extended for

one (1) year, so that the termination date of the Original Agreement, as amended by this
Amendment (the "Amended Agreement™), shall be March 31, 2017,

2. Maximum Amount. The Maximum Amount in the Original Agreement shall be
increased by One Hundred Seventy Five Thousand Dollars and 00/100 ($175,000.00), payable
for Services rendered during the renewal term, so that the Maximum Amount that the County
shall pay to the Coniractor as full consideration for all Services provided under the Amended
Agreement shall be Three Hundred Fifty Thousand Dollars and 004100 ($350,000.00) (the
“Amended Maximum Amount™).

3. Budget. The rate schedule referred Lo in Section 3 () of the Original Agreement and
attached to the Original Agreement is amended to appear in its entirety as set forth in Exhibit












“A” attached hereto, which may be amended or modified from time fo time upon request of the
Contractor, subject, however, to prior approval of the Department, (such amended rate schedule,
the “Amended Rate Schedule™).

4. Full Force and Eflect, All the terms and conditions of the Original Agreement not
expressly amended by this Amendment shall remain in full force and effect and govern the
relationship of the parties for the term of the Amended Agreement.

THE REMAINDER OF PAGLE INTENTIONALLY LEFT BLANK
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IN WITNESS WHEREOF, the Agency and the County have executed this Agreement as of

the date first above written.

125680

AMERICAN RECORDS MANAGEMENT
SYSTEMS, INC,

Name: DEn1S Mok
Tite: A\, |
Datc: T

NASSAU COUNTY

By: W/V/ /‘J’Z/ﬂ/
Name: V//}A erd ‘;\55 /Lo [M{ ,..,é

Title:  County Executive

>§§1 Deputy County Execulive

Date: !/( //\7‘/3 / ¢

e,

PLEASE EXECUTE IN BLUE INK






-/ ,
e ) )

STATE OF NEW YORK)
88,
COUNTY OF NASSAU )

On the ___'3’:3_—?_’ day of &A«,@,Myﬂ‘” in the year 201 ﬁa before me personally came
Chogteos A" leros to me persohally known, who, being by me duly sworn, did depose
and say that he or she resides in the County of _ A/ £g ¢ aa4__; that he or she is a County
Executive of the County of Nassav, the municipal corporation described herein and which
exccuted the above instrument; and that he or she signed his or her name thereto pursuant to
Section 205 ofhe Courty Govegrnment Law of Nassau County.
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‘ Onthe £> dayof ammn;, i the year 201 {, before me personally came
Deais g rg i lo me personally known, who, being by me duly sworn, did depose
and say that he or she resides in the County of _Sts ol K _ > that he or she is the
Ui f (0814 et of Amerin ﬁ{ wid My ngenet Syshey i ithe corporation described herein

and which executed the above insirument; and that he or she signed his or her name thereto by
authority of the board of directors of said corporation.
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EXHIBIT “A”
Amended RATE SCHEDULE
AMERICAN RECORD MANAGEMENT SYSTEMS, INC
April 1,2016 - March 31, 2017

TRANSPORT COSTS

Transportation/Delivery
Transport/Pickup io/from NCDSS

1st carton @ $15.00, 2nd and additional cartons @ $1.25
The charge of $15.00 is for vound trip if transport/pickup

is made at the same time

Emergency delivery: 1st carton @ $35.00 2nd and additional
cartons @ $1.25

Storage & Indexing

monthly storage @ $0.125 per cubic ft,
indexing and bar-ceding new carton @ $0.35 per carton
new cartons @ $1.50 per carton

Retrieval/refiling/document filing

carton/file/document retrieval @ $1.25
carton/file/refile @ §1.25

photocopy per page @@ $0.25

fax per page @ $0.235

Purging & destruction of material
(Certificate of Destruction Provided)

Destruction of material @ $1.25 per carion
Computer Hardware/Software/Supplies $  3.000.00
TOTAL CONTRACT COSTS § 175,000.00






