NIFS ID:CQDA18000002

Capital:

Contract ID #:CQDA18000002

New

Time Extension:

Addl. Funds:

Blanket Resolution:

RES#

NIFS Entry Date: 18-DEC-17

Department: District Attorney

SERVICE: Court Reporting Services

Term: from 01-JAN-I8

to 31-DEC-20

1) Mandated Program: Y
2) Comptrolier Approval Form v
Attached:

3) CSEA Agmt. § 32 Compliance N
Attached:

4) Vendor Ownership & Mgmt. v
Disclosure Attached:

3) Insurance Required Y

Vendor Info:

Department:

Name: Suzanne Hand &
Associates, Ing,

Vendor ID#:; 11-3030135

Contact Name: Robert McManus, Director of Office Services

Islip, New York 11751

Address: One South Bay Avenue

President

Contact Person: Suzanne Hand,

262 Old Country Road

Phone: 631-277-2700

Mineola, New York 11

Address: Nassau County District Attorneyis.Office’

e

501

Phone: 516-571-3354

Routing Slip
Department NIFS Entry: X 19-DEC-17 -- DDESPOT
Department NIFS Approval: X 19-DEC-17 -- RMCMANUS
DPW Capital Fund Approved:
omMB NIFA Approval: X 22-DEC-17 -- RDALLEVA
OMB NIFS Approval: X 22-DEC-17 -~ RDALLEVA
County Atty. Insurance Verification: X 19-DEC-17 - AAMATO
County Atty. Approval to Form: X 19-DEC-17 -- JDELLE
Dep. CE Approval: X 27-APR-18 - TFOX




Leg. Affairs Approval/Review: X 21-FEB-18 -« MREYNOLDS
Legislature Approval:

Comptroller NIFS Approval:

NIFA NIFA Approval:

Contract Summary

request of defendants and/or their counsel.

Purpose: The Nassau County District Attorney's Office is required by law to furnish transcripts of grand jury proceedings upen

Method of Procurement: RFP # DAQG728-1726 issued on 07/28/2017 in accordance with all applicable Nassau County Rules,

Regulations and Procedures,

Procurement History: REFP # DA0728-1726 was issued on 07/28/2017, Five (5) bids were received. Two (2) vendor bids were
accepted, one (1) of which was Suzanne Hand & Associates, Inc. The two (2) vendors selected had the highest rated proposals

according to our selection committee,

after the initial three (3) year term, for a total of five (5) years.

Description of General Provisions: This contract is for an initial three (3) year term (01/01/2018 - 12/31/2020)-(monies to be

encumbered each year at $176,000.00 per year,) This contract is renewable on a year-to-year basis for an additional two (2) years,

Impact on Funding / Price Analysis: Funding for this contract has been included in our 2018 budget submission,

Change in Contract from Prior Procurement: N/A

Recommendation: (approve as submitted) Approve as Submitted.

Advisement Information

BUDGET CODES FUNDING INDEX/OBJECT

Fund: GEN SOURCE AMOUNT LINE CODE, AMOUNT
Control: DA10 Revenue DAGEN1100/DESDO | $ 176,000.00
Resp: DAGEN1100 Contract: $0.00
QObject: DE500 County $ 176,000.00 $0.00
Transaction: CcQ Federal $0,00 :
Projoct #: State $ 0.00 $0.00
Detail: Capital $0.00 $0.00

Other §0.00 $0.00

RENEWAL TOTAL | § 176,000.00 TOTAL | ¢ 176,000.00
%

Increase

%
Decrease




N I FA Nassau County Interim Fimance Authority

Contract Approval Request Form (As of January 1, 2015)

1. Vendor: Suzanne Hand & Associates, Inc.

2. Dollar amount requiring NIFA approval: $176000
Amount to be encumbered: $176000

This is a New

If new contract - $ amount should ke full ameount of contract

If advisement — NIFA only needs to review if it is increasing funds above the amount previously approved by NIFA
If amendment - $ amount should be full amount of amendment only

3. Contract Term: 01/01/2018 - 12/31/2020
Has work or services on this contract commenced? N

-—

If yes, please explain:

4. Funding Source;

X General Fund {GEN) Grant Fund (GRT)
Capital Improvement Fund (CAP) Federal % 0
Other State % 0O
County % 100

Is the cash available for the full amount of the contract? Y

If not, will it require a future borrowing? N
Has the County legislature approved the borrowing? N/A
Has NIFA approved the borrowing for this contract? N/A

5. Provide a brief description (4 to 5 sentences) of the item for which this approval is requested:

The Nassau County District Attorney8&#x27;s Office is required by law to furnish transcripts of grand jury proceedings upon request of defendants
and&ix2F;or their counsel.

6. Has the item requested herein followed all proper procedures and thereby approved by the:
Nassau Gounty Attorney as to form Y

Nassau County Committee and/cr Legislature

Pate of approval(s) and citation to the resolution where approval for this item was provided:

7. ldentify all contracts (with dollar amounts) with this or an affiliated party within the prior 12 months;




AUTHORIZATION

To the best of my knowledge, | hereby certify that the information contained in this Contract Approv
al Request Form and any additional information submitted in connection with this request is true an
d accurate and that all expenditures that will be made in reliance on this authorization are in confor
mance with the Nassau County Approved Budget and not in conflict with the Nassau County Multi-
Year Financial Plan. | understand that NIFA will rely upon this information in its official deliberation

s.

RDALLEVA 22-DEC-17
Authenticated User Date

COMPTROLLER'S OFFICE
To the best of my knowledge, | hereby certify that the information listed is frue and accurate and is
in conformance with the Nassau County Approved Budget and not in conflict with the Nassau Cou
nty Multi-Year Financial Plan.

Regarding funding, please check the correct response:

_ | certify that the funds are available to be encumbered pending NIFA approval of this contract.

If this is a capital project:
| certify that the banding for this contract has been approved by NIFA.
Budget is available and funds have been encumbered but the project requires NIFA bonding authorization

Authenticated User Date

NIFA

Amount being approved by NIFA: _

Payment is not guaranteed for any work commencad ptior to this approval.

Authenticated User Date

NOTE: All contract submissions MUST include the County’s own routing slip, current NIFS pri
ntouts for all relevant accounts and relevant Nassau County Legislature communication docu
ments and relevant supplemental information pertaining to the item requested herein,

NIFA Contract Approval Request Form MUST be filled out in its entirety before being su
bmitted to NIFA for review.

NIFA reserves the right to request additional information as needed.



RULES RESOLUTION NO.  -2018

A RESOLUTION AUTHORIZING THE COUNTY EXECUTIVE
TO EXECUTE A PERSONAL SERVICES AGREEMENT BETWEEN
THE COUNTY OF NASSAU, ACTING ON BEHALF OF THE NASSAU
COUNTY DISTRICT ATTORNEY’S OFFICE, AND SUZANNE HAND
& ASSOCIATES, INC.

WHEREAS, the County has negotiated a personal services agreement
with Suzanne Hand & Associates, Inc. to provide professional court
reporting services for certain Grand Jury panels, a copy of which is on file

with the Clerk of the Legislature; now, therefore, be it

RESOLVED, that the Rules Committee of the Nassau County
Legislature authorizes the County Executive to execute the agreement with

Suzanne Hand & Associates, Inc.




CQDA18000002

George Maragos
Comptroller

OFFICE OF THE COMPTROLLER
240 Old Country Road
Mineola, New York 11501

COMPTROLLER APPROVAL FORM FOR PERSONAL,
PROFESSIONAL OR HUMAN SERVICES CONTRACTS

Attach this form along with all personal, professional or human services contracts, contract renewals, extensions
and amendments.

CONTRACTOR NAME: Suzanne Hand & Associates, Inc.

CONTRACTOR ADDRESS: One South Bay Avenue, Islip, New York 11751

FEDERAL TAX ID #: 11-3030135

Instructions: Please check the appropriate box (“i#”) after one of the following
roman numerals, and provide all the requested information.

I. [ The contract was awarded to the lowest, responsible bidder after
advertisement for sealed bids. The contract was awarded after a request for sealed bids was
published in [newspaper] on
[date]. The sealed bids were publicly opened on [date]. [#] of sealed
bids were received and opened.

I1. (<] The contractor was selected pursuant to a Request for Proposals.

The Contract was entered into after a written request for proposals was issued on 07/28/17. Potential
proposers were made aware of the availability of the RFP by newspaper advertisement and posting on
the Nassau County website. Six (6) potential proposers requested copies of the RFP. Proposals were
due on 08/25/17. Five (5) proposals were received and evaluated. The evaluation committee consisted

of:  Chief Administrative Officer, Jeffrey M. Stein, Assistant District Attorney, Elise McCarthy,
Assistant District Attorney, Jed Painter, and Administrative Officer I, Tracy Niedfeld. The proposals

were scored and ranked. As a result of the scoring and ranking (attached), the two highest-ranking
proposers were selected.




CQDA18000002

I1L. [] This is a renewal, extension or amendment of an existing contract.
The contract was originally executed by Nassau County on [date]. This is a
renewal or extension pursuant to the confract, or an amendment within the scope of the contract or RFP
(copies of the relevant pages are aftached). The original contract was entered into
after

[describe
procurement method, i.e., RFP, three proposals evaluated, etc.] Attach a copy of the most recent evaluation
of the contractor’s performance for any contract to be renewed or extended. If the contractor has not
received a satisfactory evaluation, the department must explain why the contractor should nevertheless be
permitted to continue to contract with the county.

IV. [] Pursuant to Executive Order No. 1 of 1993, as amended, at least three
proposals were solicited and received. The attached memorandum from the
department head describes the proposals received, along with the cost of each
proposal.

[] A. The contract has been awarded to the proposer offering the lowest cost proposal; OR:

[ ] B. The attached memorandum contains a detailed explanation as to the reason(s) why the
contract was awarded to other than the lowest-cost proposer. The attachment includes a specific
delineation of the unique skills and experience, the specific reasons why a proposal is deemed
supetior, and/or why the proposer has been judged to be able to perform more quickly than other
proposers,

V. [_] Pursuant to Executive Order No. 1 of 1993 as amended, the attached
memorandum from the department head explains why the department did not
obtain at least three proposals.

[] A. There are only one or two providers of the services sought or less than three providers
submitted proposals. The memorandum describes how the contractor was determined to be the
sole source provider of the personal service needed or explains why only two proposals could be
obtained. If two proposals were obtained, the memorandum explains that the contract was
awarded to the lowest cost proposer, or why the selected proposer offered the higher quality
proposal, the proposer’s unique and special experience, skill, or expertise, or its availability to
perform in the most immediate and timely manner.

[] B. The memorandum explains that the contractor’s selection was dictated by the terms of a
federal or New York State grant, by legislation or by a court order. (Copies of the relevant
documents are attached).

[] C. Pursuant to General Municipal Law Scction 104, the department is purchasing the services

required through a New York State Office of General Services contract no.
, and the attached memorandum explains how the purchase is within
the scope of the terms of that contract.

O D. Pursvant to General Municipal Law Section 119-0, the department is purchasing the services
required through an inter-municipal agreement.

72



CQDA18000002

VI. O This is a human services contract with a not-for-profit agency for which a

competitive process has not been initiated. Attached is a memorandum that explains the reasons
for entering into this contract without conducting a competitive process, and details when the department
intends to initiate a competitive process for the future award of these services. For any such contract, where
the vendor has previously provided services to the county, attach a copy of the most recent evaluation of
the vendor’s performance. If the contractor has not received a satisfactory evaluation, the department must
explain why the contractor should nevertheless be permitted to contract with the county,

In certain limited circumstances, conducting a competitive process and/or completing performance
evaluations may not be possible because of the nature of the human services program, or because of a
compelling need to continue services through the same provider. In those circumstances, attach an
explanation of why a competitive process and/or performance evaluation is inapplicable.-.0

VII. [] This is a public works contract for the provision of architectural,

engineering or surveying services. The attached memorandum provides details of the
department’s compliance with Board of Supervisors’ Resolution No. 928 of 1993, including its receipt
and evaluation of annual Statements of Qualifications & Performance Data, and its negotiations with the
most highly qualified firms.

Instructions with respect to Sections VIII, IX and X: All Departments must check the box for VIIL
Then, check the box for either IX or X, as applicable.

VIHIL [X] Participation of Minority Group Members and Women in Nassau County

Contracts. The selected contractor has agreed that it has an obligation to utilize best efforts to hire
MWBE sub-contractors. Proof of the contractual utilization of best efforts as outlined in Exhibit “EE”
may be requested at any time, from time to time, by the Comptroller’s Office prior to the approval of
claim vouchers.

IX. [ ] Department MWBE responsibilities. To ensure compliance with MWBE requirements
as outlined in Exhibit “EE”, Department will require vendor to submit list of sub-contractor
requirements prior to submission of the first claim voucher, for services under this contract being
submitted to the Comptroller.

X. IX] Vendor will not require any sub-contractors.

In addition, if this is a contract with an individual or with an entity that has only one or two employees: (1 a review of the
criteria set forth by the Internal Revenue Service, Revenue Ruling No, 87-41, 1987-1 C.B. 296, attached as Appendix A to the
Comptroller’s Memorandum, dated February 13, 2004, concerning independent contractors and employees indicates Lhat the
contractor would not be considered an employee for federal tax purposcs.

Na /\/‘(3"1"‘

Department Head Signature

11/9/17
Date

NOTE: Any information requested above, or in the exhibit below, may be included in the county’s “staff summary” form
in lien of a separate memorandum.
Compt. form Pers./Prof. Services Coniracts: Rev, 03/16



RFP# DA0728-1726
BID SCORING SUMMARY

RICH MOFFETT PRECISE COURT REPORTING |SUZANNE HAND & ASSOC. TOP KEY eSCRIBERS
Stein 75 90 85 80 75
McCarthy 65 90 85 48 0
Niedfeld 75 93 95 79 55
Painter 85 75 90 70 40




APPENDIX C

COUNTY OF NASSAU
POLITICAL CAMPAIGN CONTRIBUTION DISCLOSURE FORM

1. Has the vendor or any corporate officers of the vendor provided campaign contributions pursuant to
the New York State Election Law in (a) the period beginning April 1, 2016 and ending on the date of this
disclosure, or (b), beginning April 1, 2018, the period beginning two years prior to the date of this disclosure
and ending on the date of this disclosure, to the campaign committees of any of the following Nassau County
elected officials or to the campaign committees of any candidates for any of the following Nassau County
elected offices; the County Executive, the County Clerk, the Comptroller, the District Attorney, or any County
Legislator? If yes, to what campaign committee?

NO

2. VERIFICATION: This section must be signed by a principal of the consultant, contractor or Vendor
authorized as a signatory of the firm: for the purpose of executing Contracts.

The undersigned affirms and so swears that he/she has read and understood the foregoing statements and they
are, to his/her knowledge, true and accurate,

The undersigned further certifies and affirms that the contribution(s) to the campaign committees identified
above were made freely and without duress, threat or any promise of a_covernmental benefit or in exchange
for any benefit or remuneration.

Vendor: Suzanne Hand & Associates, Inc.
Dated: g ! 2PN l, | T Signed: %MM%Q

Print Name: Suzanne Hand

Title: President




APPENDIX D

PRINCIPAL QUESTIONNAIRE FORM

All questions on these guestionnaires must be answered by all officers and apy individuals who hold a
ten percent (10%) or greater ownership interast in the proposer. Answers typewritten or printed in ink. |
vou need more space to answer any guestion, make as many photocopies of the appropriate pags(s) as

necessary and attach them to the guestionnalre,

COMPLETE THIS QUESTIONNAIRE CAREFULLY AND COMPLETELY. FAILURE TO

SUBMIT A COMPLETE QUESTIONNAIRE MAY MEAN THAT YOUR BID OR PROPOSAL

WILL BE REJECTED AS NON-RESPONSIVE AND IT WILL NOT BE CONSIDERED FOR
AWARD .

1.

Principal Name Suzanne Hand

Date of birth 09 / 13/ 1954
226 Candee Avenue

City/state/zip Sayville, NY 11782
Business address  2neé South Bay Avenue
Islip, NY 11751

Home address

City/state/zip

Telephone 631-277-2700
Other present address(es)
City/state/zip

Telephone

List of other addresses and telephone numbers attached

Positions held in submitting business and starting date of each (check all applicable}  (ALL)

President / / Treasurer _ f / )]

Chairman of Board /[ Sharsholder. _/ g

Chief Exac. Oificer / / Secretary / / )] ALL

Chief Financial Officer / / Partnsr / / g Incorporated
Vice President ! / / / ) 1990
{Other) )

Do you have an equity Interest in the businass submitting the questionnaire? YES L NO _
If Yes, provide detalls, Sal& O Wi’l.f/\’ - (000/0 fdlﬂ-t TY

Are there any outstanding loans, guarantees or any other form of security or lease or any other
type of contribution made in whole or in part between you and the business submitting the
questionnaire? YES __ NO X |f Yes, provide details.



5. Within the past 3 years, have you been a principal owner or officer of any busingss or notfor-profit
organization other than the cne submitting the questionnaire? YES X NO__ ;ifYes, provide

details. (See attached)

6. Has any governmental entity awarded any contracts to a business or organization listed in Section
§ in the past 3 years while you were a principat owner or officer? YES ___ NO _g_ [IfYes,
provide details.

NOTE: An affirmative answer is required below whether the sanction arose automatically, by operation

of law, ar as a result of any action taken by a government agency.
Provide a detailed response te all guestions checked "YES". if you need more space, photocopy the
appropriate page and attach it to the questionnaire.

7. Inthe past (5) years, have you and/or any affiliated businesses or not-for-profit organizations listed
in Saclion 5 in which you have been a principal owner or officer:

a. Been debarred by any government agency from entering into contracts with that agency?
YES NO  x If Yes, provide details for each such instance.

h. Been declared in default and/or terminated for cause on any contract, and/or had any
contracts cancellaed for cause? YES NO X If Yes, provide details for each such
instance,

c. Been deniad the award of a contract and/or the opportunity to bid on a centract, including,
but not limited to, failure to meet pre-qualification standards? YES ___ NO _X  If Yes,
provide details for each such instance.

d. Been suspended by any government agency from entering into any coniract with it; and/or is
any action pending that could formally debar or otherwise affect such business's ability to bid
or propose on contract? YES NO _X If Yes, provide details for each such
instance.

8.  Have any of the businesses or ocrganizations listed in response to Question 5 filed a bankruptey
petition and/or been the subject of involuntary bankruptcy proceedings during the past 7 years,
and/or for any portion of the last 7 year period, been in a state of bankruptcy as a result of
bankruptcy proceedings initiated more than 7 years ago and/or is any such business now the
subject of any pending bankruptcy proceedings, whenever initiated? If *Yes', provide details for
each such instance. (Provide a detailed response to alf questions checked "YES". If you need
more space, photocopy the appropriate page and attach it to the questionnaire.)

a. Isthere any felony charge pending against you? YES NO X If Yes, provide
details for each such charge. o

b. s there any misdemeanocr chargs pending against you? YiES nOo X If Yes,
provide details for each such charge.

c. s there any adminisfrative charge pending against you? YES NO X . Ifves,
provide details for each such charge.



SUZANNE HAND & ASSOCIATES, INC.
One South Bay Avenue

Islip, NY 11751

Grand Jury Reporting Services

5. Within the past 3 years, have you been a principal owner or officer of any business or
not-for-profit organization other than the one submitting the questionnaire?

Answer; Yes.

Suzanne Hand was the President and sole owner of Hands On Bookkeeping, Inc. This
corporation has been legally dissolved by my accountant,

From the Principal Questionnaire Form

4. There are no outstanding loans, guarantees or any other form of security or lease or any
other type of contribution made in who or in part between myself, the bookkeeping company
or the court reporting company.

6. No government entity ha awarded any contracts to the bookkeeping company.

This company has made no political contributions to any candidate whatsoever.



10.

1.

12.

d. Inthe past 10 years, have you been convicted, after trial or by plea, of any felony, or of any
other crime, an element of which relates to truthfulness or the underlying facts of which
related to the conduct of business? YES __ NO _ X If Yes, provide details for each
such conviction.

8. Inthe past 5 years, have you been convicted, after trial or by plea, of a misdemeanor?
YES NO _X If Yes, provide details for each such conviction.

f. Inthe past & years, have you been found in viclation of any administrative or statutofy
charges? YES NO __X if Yes, provide details for each such occurrence.

In addition to the information provided in response to the previous questions, in the past 5 years,
have you been the subject of a criminal investigation and/or a civil anti-trust investigation by any
federal, state or local prosecuting ot investigative agency and/or the subject of an investigation
where such investigation was related to activities performed at, for, or on behalf of the submitting
business entity and/or an affiliated business listed in response to Question 5?7 YES _ NO_ X
[f Yes, provide details for each such investigation.

In addition to the information provided, in the past 5 years has any business or organization listed
in response to Question &, been the subject of a criminal investigation and/or a civil anti-trust
investigation and/or any cther type of investigation by any government agency, including but not
limited to federal, state, and local regulatory agencies while you were a principal owner or officer?
YES__ NO_X If Yes; provide details for each such investigation.

In the past 5 years, have you or this business, or any other affiliated business listed in response to
Question 5 had any sanction imposed as a result of judicial or administrative proceedings with
respect to any professional license held? YES __ NO _X If Yes; provide details for each
such instance.

For the past 5 tax years, have you failed to file any required tax returns or failed to pay any
applicable federal, state or local taxes or other assessed charges, including but not limited to water
and sewer charges? YES NO _X  If Yes, provide details for each such year.



CERTIFICATION

A MATERIALLY FALSE STATEMENT WILLFULLY OR FRAUDULENTLY MADE IN

CONNECTION WITH THIS QUESTIONNAIRE MAY RESULT IN RENDERING THIE

SUBMITTING BUSINESS ENTITY NOT RESPONSIBLE WITH RESPECT TO THE PRESENT BID OR
FUTURE BIDS, AND, IN ADDITION, MAY SUBJECT THE PERSON MAKING THE FALSE
STATEMENT TO CRIMINAL CHARGES.

|, Suzanne Hand , being duly sworn, state that | have read and understand all the
items contained in the foregoing pages of this questionnaire and the following pages of attachments;
that i supplied full and complete answers fo each item therein fo the best of my knowledge, information
and belief; that | will notify the County in writing of any change in circumstances occourring after the
submission of this questionnaire and before the execution of the contract; and that all information
supplied by me is true fo the best of my knowledge, information and belief. | understand that the County
will rely on the information supplied in this questionnaire as additional inducement to enter into a
contract with the submitting business entity.

nbl
Sworn to before me thisa;'day of Q{(juj t/ 2017

@MMN ‘ mé JJ[/\# ‘ COLLEEN M MAHLAN

Notary Public Notary Public, State of New York
No. 01M3634|?(837 t
Qualified In Suffolk Gounty
Commission Explras June 20, 20.,.@:.0

Suzanne Hand & Asscciates, Inc.
Name of submitting business

Suzanne Hand

Print name
Sig watire

President
Title

g Jax | a0iF
Date




Business History Forin

The contract shall be awarded to the responsible propeser who, at the discretion of the County,
taking into conslderation the reliabilily of the proposer and the capacity of the proposer to
perform the services required by tha County, offers the best value to the County and who will

 best premote the public interest,

in addition to the submission of propesals, ach proposer shall complate and submit this
questionnaire, The questionnaire shall be fillsd out by the pwner of & sole proprietorship or by
an authorized representative of the firm, corporation or partnérship submitting the Proposal.

NOTE: All questlons require a résponss, even if response Is “nong” or “not-applicable.”
No blanks,

(USE ADDITIONAL SHEETS IF NECESSARY TO FULLY ANSWER THE FOLLOWING
QUESTIONS).

Dale: . February 20, 2018

1) Pr{}pogé‘r'g Logal Name, __ Suzanne Hand & Assoclates, Inc.

) Address of Place Of'_BUS‘iﬂE_SSf Ooe Bouth Bay Avenue, Islip, N.Y. 11751

list &l other business addrasses used within last five years:

N/A
3) Mailing Address (i diffarent); /A
Phong | 631-277-2700
Does the business own or rentits faclitles?,  Own
4) Dun angd Bradstrestnumber; .. 84-450-3607
5) Federal I.D. Number: __ 11-3030135
6) The proposser is & (check one); ___ Sole Propeietorship ___ Partnership ____ X

Corporation ___ Othar {Describe)

7} Does this business share office space, stafl, or equipmerit éxpenses with any other
business?
Yés _ No__x IfYes, please provide detalls: ...

%) Des ihis businzss control one or more ather businesses? Yes _ No X If Yes, please provide details:




9) Does this buginess have one or more dffiliates, and/oris ita subsidlary of, ot contrelled by, any other
business? Yes No g TFVes, provide details: _

iD) Hm thie proposer evir liad a bonél or surety sancelled o forfeatud or a cantract with Nassau County or

any other government entity tenminated? Yes  No 1. I Yes, state the hame of banding agency, (if a
bond), date, amount ofbond and reason for sach cancellation or fog falmm or details regarding ihe

tetmination (ifa cantract).

1) Flas 1hb proposer, during the past seven years, been. declar g bankiupt? Yes —No _x U Ves, stote
flate, cowrt jurisdichion, amount of liabiltiss and araguil 0[’ assefs

12) In the past five yeass, has this buiiness aud/or any of its owniers and/or officeis andior any affilisted
bugiiiess, been thewsuhjeet of o crimiindl invesfigation. andlov a-tivil pntitost

investigation by any. federel, state o lt}na,l jpros fifig or 1]1VC$E!§;,'1f1VéS f;gumyﬂ And/o, in the past 3

ynm 9, Imw am owher gad/or offl 3 : Rl eot-of 8 sriminal investigation

o Or Hvestig i 1¥e agency,
_ b’e:h%llf &l ai- a,fﬁ liated luginess.

13) In the past-5 years, has fhis business-andior any of itwowners andior officers and/or any affiliated
businesy bagn thers siigject ufaf bivestigation by-any gm_f SIS Agehey, mclucimg but ot limited (o
federal, state and. logal reguletary agencies?. nﬂjm 1 e past S'yeal,s has any owner andfor officer of an
affiliat z,d bustiess been the subject of an mveatmaucm by aty Bovernient agency; insluding but not
limited to fegteral, state-and local regulafary sgeicies, for malters pestaining to that individual’s position af
or m‘!ﬂtimmlup 1o an gffiliaved business, Yes No K I Yes; pmvlda details for

eighsich mvestig amm e , e

v

yes 0f this business had,
& charges pertamed to
_ng business, and allepedly

.‘ f}latﬂd f _ ‘h{? ccm:luct ofthatbugih s*f‘

I

a) Any felony chatge pm&mv‘? No X Yes Tf g, pu’}\?ldt. details for each sirch charge,

b} Any misdemesnoy charge pending? No _ X Yes __TFYes, provide details for each such

charge.

s s




¢) In the past 10 years, you been convicted, after trial or biy ples, of any felony and/or any other
crime, ap element of which relates wo wutfulness or the underlying Facts of which related to he
conduet of business? No g Yes I Yes, provide details for each sugh convivtion

d) In the past 5 years, been convicted, afisr tiial ot by pled, of a piisderieandr?

No x_ Yes__ 18 Vs, provide details for each such conviotinn, .

€} In the past 3 years, beeil fo tnel iy violation of any administrative, statutory, or
regulatory provisions? No g Yes ___1f'Yes, provide detalls for sach such acenrrence,

13) In the past (5) years, has this business or any of its vwners orofficers, or any other affiliated business
had any sanetion impased as & veklt of judicial o acinistrative proceddings with respect to any
praféssional lioensa hisld? Moy Ves _ ;If Yes, provide detalls for sach such instange.

16) For the past (5) tax yeas, has thisbusiness Faziedw floany Ted 1iisd tax retorns or-failed to pay any
applicable federal state orlocat taxes ardtler dssosssd charges, fncluding but not lmited o water and
sewer charges? No g -Yes I Ves, provide details foredch suoll year. Provi adgtailed response to

all questions checked “YES I you nesd finre §pice, phitodopy the appropriste page and attach itto the
{uestionnaire.

Provide a detailed response fo all «uestions shecked "YES", Tf you need move space, photocopy the
appropriate page and attach it to the questionnaire,

17) Contliot of Tnterest; o
a) Pledse disclose any conflists ol fnterest sy outlined hélow. WOTE: I vio eonflists exist, please
expressly state “No Con flict Tlafs o 7 o
{1 Any materis] Bnineial velationships that your fistor any fira ebiployee has fhat may
creats a onflict of fafsrest or the appedrance of a confliet of interest in actiing as collection
agent on behalf of Nassau County.

Fik NO CONFLIGL EXISTS #wk



ki NQ CONFLECT EXISTS w#w#

(i) Any family relationship thatany ém iployee of your Firm has with any County public

servant that may éigdte 4 conflict of interest ar the appsarince of a conflict of | nterest in

acting as ¢ollectiv agent of bphelf of ] \Tasmu Cmimty
No ccxﬁ'lz & c;c ;z,s ts ‘

(iii) A-;ay other matter thar your firim bélieves may creats 4 eofiflict of interest ovthe
appearance of & conflict of interest in acting e84 collection agenl on behalf of Nassau
County.. i '
Mo _confl jok sk { s

b) Ploase ﬂe*su;b@ ALY prc chires Kot fiemh b, o woal ci ad op‘r {o.assire the Cmmty fhat 4
conflict-of inter st would npt exist foryotr firm in the future, We wmlld con ta.ct Nassay County and

fol low whatey gt m@tru cfmm i 1’ecéw€c§

Ao Iaclude a resume or detailed description of the Pwpose pmfessloua! quatifications, tlemonstrating
gxlenyive experience in your profession. Any prior similar experiences, and the results of these
expertences, must be 1cée1mfied

mulc[ the pmpmm 'brs mhm man/am mchw c[ual tlw P opm.:si 8110113-,@1» i:ncjude:

i Nams, ﬂd&liG!i‘th; and g}b‘ﬂfmn of all peisons having & ﬁnanma} mtm est in the company,
i muludmg shaigholders, mémibers; gt*ne;zral of lmnited pttner;

i) Mame, address sud posifion of 2ll officers aned direstars of fhe company;
iv} State of {rivorpEratiof (i applicable);

¥v)  Themunber of employess in'the v

vi) Annual peyenue of fim

vii) %umn’t ary of el s“wmt !zw(‘mnplmhmcn‘is

iiDy C‘opm af At gate ;

dl Jigensés and permits,

B, Todisate frusribei: 6f: y@als In’ busme«;u.

ey pmwf:}a ?my‘ iher ration el id L'm ﬂppmpuatu amciE felpful in d@term;mntr the Proposer™s
capacity and wlighility m pex Torir these sefvices,




CIRTIFICATION

A MATEERIALLY FALSE STATEMENT WILLFULLY OR FRAUDULENTLY MADE [N
CONNECTIQN WITH THIS QUESTIONNAIRE MAY RESULT:IN RENDERING THE
SUBMITTING BUSINESS ENTITY NOT RESPONSIBLE WITH RESPECT TO THE PRESENT -
BID ORFUTURE BIDS, AND, IN ADDITION, MAY SUBJECT THE PERSON MAKING THE
. FALSE STATEMENT TO CRIMINAL CHARGES,

l,__Suzanne Hand , baihg dully sWorn, stats that L have read and undersiand all
the flems contained in the foregomg pages of this guestionnalre and the following pages of
attachments; that | supplied full and complete answers fo each’ item thereln to the best of my

. knowledge, infarmation-and befief; tHat | will notii‘y e County In writing of any change in
‘dreumstances occuirring after the submission ¢f this questionnaire and before the execution of
the contract; and that &l information supplied by me'ls true'to the best of my knowledge
informationi and belief, [Understarnd that tha County wlll fely ori the Information supplied In this

- ‘questionnafre as additional inducement to entet info-a confrackwith the submitiing business
antity.

Tht Notary Pubiic, S too! Nework
. otary Public, State of New York
anam to before me-this <6 ' Jay of lfhé’é? Fed) «f”y’ 20(& ' yNo 01MAB343847

Qualified in Suffolk Count
14 A | ‘1 AL {4 Gcimmi:saionafixlgireusfuneggn %).QQ
Notary Pub[ic - ‘ , .

Nare, 'of‘—s-ubmiﬁing business: __ gfkf anne H&W(Q [l ﬁ!ﬂffiﬂ_cfﬂf}.{“-ﬂ_ C e .

,* ’ }n}amf : W&/}Q _ Signature
'Preg‘f d fW’f
Title

e jf:’)@ :;5)_1:;/5’ Date

-%"‘k.



APPENDIX E

SUZANNE HAND & ASSOCIATES, INC.
One South Bay Avenue
Islip, NY 11751
Grand Jary Court Reporfing Services

REPH DA(G728-1726

ATTACHMENTS TO BUSINESS HISTORY FORM

Please provide any other information which would be appropriate and helpful in determining the Proposer’s
capacity and reliability to perform these services.

A. Include a resume or detailed description of the Proposer’s professional qualifications, demonstrating
extensive experience in your profession. Any other similar experiences, and the results of these
experiences, must be identified. Refer to Attachment 1.

iit)
1v)
vi)
vii)

Date of formation; d/b/a 1980; Incorporated in 1990

Name, addresses, and position of all persons having a financial interest in the company including
shareholders, members, general or limited partner; Suzanne Hand, 226 Candee Avenue,
Sayville, NY 11782 - President

Name, address and position of all officers and directors of company; Same as above

State of incorporation (if applicable); New York State — 1990

The number of employees in the firm; 7

Annual revenue of firm; Projected in 2017 - $1,600,000.

Summary of relevant accomplishments;

»

>

YV VYV

Successfully completed nine (9) years of court reporting services to the Nassau County
Grand Jury (2008-2017)

Invested in stale-of-the-art technology to ensure quality formats for transcripts with the
ability to atiach exhibits and provide word search capability

Expanded archiving capability to store franscripts indefinitely and enable easy retrieval
of transcripts using a number of different search criferia

Secure data backup systems both onsite and offsite

Network Adminisirator Available 24/7

Provide reporters and staff with continuing professional development and educational
programs to reporters fo ensure they have the latest information on industry trends as
well as state-of-the-art equipment and software applications

Assign personal account representative to clients based on iranscript volume
Experienced team of administrative support personnel with stable service hisiory
ensuring continuity and quality of service for clients



ATTACHMENTS TO BUSINESS HISTORY FORM
(Continued)

viii)  Copies of all state and local license and permits. Notary Public licenses will be provided upon

request.
B. Indicate number of years in business. 37 Years
C. Provide any other information which would be appropriate and helpful in determining the

Proposer’s capacity and reliability to perform these services.

Suzanne Hand & Associates has been a trusted name in court reporting for over 37 years.
Our experienced reporters have transcribed over 100,000 depositions for the most successful
Long Island and New York litigators specializing in complex legal matters including expert,
medical and technical witnesses and matters involving shareholder meetings, municipalities
and school districts. We help our clients save iime when preparing their case for trial or
settlement by supporting state-of-the-art technology that enables them to organize the facts
and exhibits of each case and run searches to quickly retrieve critical testimony. More
detailed information can be found on our website: www.handreporting,com

Below is a sample of our client testimonials:

“The complexity of our cases makes it essential that we work with top notch court reporters
specializing in medical testimony. We’ve been working with Suzanne Hand & Associates for
years because we know we can count on superior service.”

Pegalis & Erickson, LLC
Annamarie Bond-Stoddard,
Managing Partner

“We love working with Suzanne Hand and her staff. They’ve taken the time to introduce us to
Realtime reporting and other fechnology that has increased our efficiency to better serve our
clients. We’ve had great experiences with the reporters.”

Farrell Fritz, P.C.
James M. Wicks, Esg.



ATTACHMENTS TO BUSINESS HISTORY FORM
(Continued)

D. Provide names and addresses for no fewer than three references for whom the Proposer has
provided similar services or who are qualified to evaluate the Proposer’s capability to perform
this work. Refer below

REFERENCES:

Town of Islip
Islip Town Clerk’s Office
655 Main Street, Islip, NY 11751

Contact: Olga Murray, Islip Town Clerk
Phone: (631) 224-5490 Fax: (631) 224-5574
omurray@townofislip-ny.gov

Town of Huntington

Huntington Town Attorney’s Office

100 Main Street, Huntingfon, NY 11743

Phone: (631) 351-3042 Fax: (631)351-3032

Contact: Margaret Pezzino, Huntington Town Atftorney
mpezzino{@hunfingtonny.gov

Village of Sag Harbor
55 Main Street, Sag Harbor, NY 11963
Phone: (631) 725-0222 Fax: (631) 725-0316

Contaci: Doris Alvarez, Meetings
secretary@sagharborny.gov

Lamb & Barnosky, LLP
534 Broad Hollow Road, Melville, NY 11747
Phone: (631) 694-2300 Fax: (631) 694-2309

Contact: Scott M. Karson, Esq., Partner
smk{@ambbarnosky.com



ATTACHMENTS TO BUSINESS HISTORY FORM
(Continued)

Bruno, Gerbino & Soriano, LLP
445 Broad Hollow Road, Suite 220, Melville, NY 11747
Phone: (631) 390-0010 Fax: (631) 393-5497

Contact: Kevin W. O'Leary, Esq., Partner
koleary@bgslaw-ny.com

Ingerman Smith LLP
150 Motor Parkway, Suite 400, Hauppauge, NY 11788
Phone: (631)261-8834

Contact: John H. Gross, Esq., Managing Partner
jhgross@ingermansmith.com

Rivkin, Radler, LLP
926 RXR Plaza, West Tower, 10" Floor, Uniondale, NY 11566
Phone: (516)357-3000  Fax: (631)357-3333



ATTACHMENT #1

MANAGEMENT STAFF OF
SUZANNE HAND & ASSOCIATES, INC.
One South Bay Avenue
Islip, NY 11751

Grand Jury Court Reporting Services
RFP# DAG728-1726

Name: Suzanne Hand

Position: President

Length of Service: Founder - Business Started 1980

Emplovment History:

1980 - Present
Suzanne Hand & Associates, Inc.
President
Founder and Sole Owner / Manager of freelance Court Reporting & Transcription
Services Corporation. The company is hired on a job-by-job or contract basis to perform
court reporting and transcription services for attorneys, insurance carriers, municipalities,
school districts and others. Duties include CEO overseeing general management of 7
office staff members, 25+ independent contractor court reporters and 10+ typists; client
services; quality control; technology development; sales and promotions and other duties.

1984 -1985 Official Court Reporter of Mew York State
District Coutt of Suffoik County, Hauppauge, NY
While continuing to run a court reporting business, was employed as a full-time civil
service employee in the Suffolk County District Court, working in the court room
covering criminal misdemeanor and violation calendars and trials.

1980 -1982 Grand Jury Court Reporter — Suffolk County
District Attorney's Office of Suffolk County, NY
While building a court reporting business, performed court reporting
services for the Grand Jury Bureau, approximately ten days per month.

1973 -1980 Legal Secretary
Suffolk County Legal Aid Society, Family Court, Law Guardian Bureau
and several small law firms in Suffolk County.



Suzanne Hand Page 2 of 2

Education:

1980

Long Island Business Institute, Commack, NY
Graduated with a Certificate in Court Reporting.

Completed three years of college prior to attending Court
Reporting School.

1990 - Present

Attended many professional seminars and conventions
throughout the country specific to the court reporting industry and
to business in general.

Professional Organizations:

NCRA - National Court Reporters Association

NYSCRA - New York State Court Reporters Association

STAR - Society for the Technological Advancement of Reporting

NALS - National Association of Legal Professionals, Former Officer
LIWA — Long Island Women’s Agenda, Former President (2013 — 2015)
AAERT - American Association of Electronic Reporters & Transcribers
ALA - Association of Legal Administrators — Business Partner



MANAGEMENT STAFF OF
SUZANNE HAND & ASSOCIATES, INC.

One South Bay Avenue
Istip, NY 11751
Grand Jury Court Reporting Services
RFP# DA0728-1726
Name: Jamie Ree
Position: : Calendar Coordinator/ Marketing

Notary Public, State of New York

Length of Service: 1996 — Present

Overview of Job Description

Court Reporting Service Coordinator

Responsibilities include daily assignment of court reporting job calendar; daily interaction with
clients addressing their needs; managing a staff of 25+ independent contractor court reporters
and several proofreaders. Recruiting, interviewing and on-boarding all subcontractors;
establishing quality control measures; ensuring timely delivery of work; coordinating continuing
education and mentoring for court reporters.

Marketing
Developing client relations and maintaining a high level of customer service in all aspects of

client interaction. Responsible for all marketing, promotion and advertising. Organize and run
company participation in industry trade shows and other events. Helped to create and implement
corporate website and various marketing concepts.

Prior Work Experience:
1986 — 1989 Court Reporter — Adept Court Reporting Service
1989 — 1998 Court Reporter — Suzanne Hand & Associates, Inc,

Municipal and other public hearings; Suffolk County Court Reporting Contract work; Supreme
Court Symposiums for Touro Law School and Practicing Law Institute; hearings; arbitrations,
medical malpractice; expert witnesses, depositions

Software Application Experience:

Microsoft Professional Office, Microsoft Word, Excel, Microsoft Outlook, Corel WordPerfect
X8, various Adobe programs, Reporter Base 8 , E-Transcript, Reall.egal Transcript/Publisher,
Sharpdesk, FTR Gold, Scriber, and various digital transcribing software.




MANAGEMENT STAFF OF
SUZANNE HAND & ASSOCIATES, INC.

One South Bay Avenue
Islip, NY 11751
Grand Jury Court Reporting Services
REP# DA0728-1726
Name: Deborah Emanuelo
Position: Grand Jury Biller / Credit and Collections Manager

Length of Service: 2007-Present

Overview of Job Description:

Responsible for all billing and production of Grand Jury transcripts. Direct communication
with Grand Jury Court Reporters and District Attorney’s Office Grand Jury Bureau personnel
to accommodate special requests from ADAs, including expedited transcripts and other
matters.

Responsible for reviewing Accounts Receivable reports for daily maintenance and collection of
delinquent accounts, Preparation of payment agreements and processing of credit card
payments. Preparation of files for Commerial Small Claims Court and claim forms for
bankruptcies. Maintaining COD accounts that require prepayment before shipment. Revising
Collection procedures and updating the Company collections manual.

Prior Work Experience:
2003-2006, Winters Brothers Recycling Corporation, West Babylon, N.Y.
Collection of past due balances from homeowners to large corporations and institutions,
Reconciling account balance disputes and discrepancies and preparing payment agreements.
Training of new personnel.

1985-2003 — Henry Schein Inc, Melville, N.Y.

Obtaining and analyzing credit information (TRW & D&B) and establishing and evaluating
credit lines. Direct contact with accounts (doctors, government agencies and institutions) and
sales personnel. Collecting past due balances, reconciling account balances, and direct
communication with collection agency. Training of new personnel.

Education.:
B.A., Long Island University- Post, Greenvale, N.Y.

Software Application Experience:

Microsoft Professional Office, Microsoft Word, Microsoft Outlook, Windows Explorer, Corel
WordPerfect 11, various Adobe programs, Reporter Base 8, E-Transcript, Reall.egal
Transcript/Publisher, Case Catalyst Editor 12, Sharpdesk, ACT 9.0, FTR Gold, Scriber, UPS
Worldwide, Partner Mail, and various digital transcribing software.



Name:

Position:

MANAGEMENT STAFF OF
SUZANNE HAND & ASSOCIATES, INC.
One South Bay Avenue
Islip, NY 11751

Grand Jury Court Reporting Services
REP# DA0728-1726

Nancy Murphy

Client Services Manager / Biller

Overview of Job Description:

Serve as final quality control agent for all processed transcripts. Responsible for all client
billing and payroll services for sub-contractors. Other responsibilities include negotiating
contracts and/or rates with major insurance carriers, municipalities, sub-contractors and new
clients. Heavy interaction with clients and reporters. Coordinate Internet delivery of encrypted

transcripts to clients.

Prior Work Experience:

Alstate Process Service Inc., Deer Park, NY June 2014 through June 2017
Quality Control/Proofreader

& & ® g 6 ¢ © e »

Reviewed legal documents to determine nature of action.
Verified appropriate documents applicable for service.
Confirmed index numbers and filing dates.

Determined deadlines for service and required mailings.
Approved service addresses and process server allocations.
Liaison between process servers and clients.

Tracked work-in-progress to ensure timely filing of affidavits.
Proofread, reviewed, and edited affidavits of service,
Proofread, reviewed and edited legal notices for publication.

Lex Reporting, Inc., Commack, NY October 20035 through November 2013
Administrative Assistant/Biller

e ® o & @

Implemented and executed all aspects of new industry software.

Created and maintained billing rate tables and allocated to the appropriate
clients.

Created and maintained service item codes.

Responsible for invoicing all services.

Analyzed and evaluated transcripts to determine client orders.
Verify and perform reporter payroll.

Authorized affiliate invoices for payment.



o Performed accounts receivables- posting payments, credit/debit memos,
write-offs.
» Customer Service

Education:
Associate of Applied Science Degree, Office Technology/Legal Assistant, December 1992
Briarcliffe, College of Business — Hicksville, NY

Software Application Experience.

Microsoft Professional Office, Microsoft Word, Microsoft Outlook, Windows Explorer, Corel
WordPerfect 11, various Adobe programs, Reporter Base 8, E-Transcript, Reallegal
Transcript/Publisher, Case Catalyst Editor 12, Sharpdesk, ACT 9.0, FTR Gold, Scriber, UPS
Worldwide, Partner Mail, and various digital transcribing software.



MANAGEMENT STAFF OF
SUZANNE HAND & ASSOCIATES, INC.
One South Bay Avenue
Islip, NY 11751

Grand Jury Court Reporting Services
RYP# DA0728-1726

Name: Colleen M. Mahlan

Position: Assistant Office Manager & Transcription Coordinator
Notary Public, State of New York

Length of Service:  June 2015 - Present

Overview of Job Description:

Responsible for assisting in managing an in-office staff of seven employees to successfully and
efficiently run a court reporting agency, including in-house and satellite offices, video
conferencing center and a transcription department consisting of 8+ typists. Responsibilities
include cross-training staff for continuity of service and scheduling the calendar. Oversee
coordination of transcript production from printing, processing, and billing to delivery. Building
client relations and maintaining a high level of customer service in all aspects of client
interaction.

Prior Work Experience:

Law offices of Grundfast & Morrison:
Smithtown, New York — 1992 - 2005

Legal Assistant to three attorneys in a general practice law firm. Solely responsible for
managing 25+ active residential real estate files, assist in handling of bank and mortgage clients.
Title clearance, updated surveys, certificates of occupancy and related documents, calculation of
closing numbers and file preparation for real estate closing. Scheduling and coordination of
closing with attorneys, clients, bank representatives. Responsible for all dictation, transeription,
drafting of letters, pleadings, memos, etc. Calendaring and tracking court calendar, time
limitations, contract dates, return dates, attorneys schedules. Heavy client contact, telephone and
written correspondence with attorneys, clients, court system, banks, title companies, surveyors,

Law Office of Fred M., Schwartz:
Smithtown, New York — 1986 - 1992

Secretary to solo practitioner in general practice law firm. Handled all phone calls,
correspondence, incoming/outgoing mail, filing. Transcribing of letters, forms, contracts and
pleadings. Handled office calendar and scheduling. Assist in day-to-day operations of law firm,



Colleen M. Mahlan Page 2 of 2

Education and Certifications:

Notary Public, State of New York

Licensed Cosmetologist, State of New York
Suffolk Community College - Paralegal Studies
Real Estate Licensing

Connetquot High School, Bohemia, New York

Software Application FExperience:

Microsoft Professional Office, Microsoft Word, WordPerfect, Excel, Microsoft Outlook, Adobe,
Reporter Base 8, Reall.egal Transcript/Publisher, Sharpdesk, FTR Gold, Olympus, UPS
Worldwide and various digital transcribing software,



SUZANNE HAND & ASSOCIATES, INC.
COURT REPORTER
BIOGRAPHICAL INFORMATION

Name: Lovi Anne Curtis, CLR

Number of Years as a
Court Reporter: 18 Years

Length of Service with
Suzanne Hand & Associates: 11 Years

Court Reporting Experience:
Municipal and other public hearings; Nassau and Suffolk County Grand Jury; Suffolk County
Legislative Hearings; Suffolk County Supreme Court and Shelter Island Village Court trials and
arraignments; per diem work with Suffolk County Supreme Court; Workers’ Compensation
Board; Supreme Court Symposiums for Touro Law School and Practicing Law Institute; Nagsau
-and Suffolk Courity Commission Hearings; Suffolk County Community College Board of
Trustees; arbitrations; medical malpractice; expert witnesses; school district hearings;
depositions '

Prior Work Experience:
o Court Reporting Instructor at Long Island Business Institute
e Office personnel at Unified Court System
¢ Index Coordinator/Manager for Viatech Publishing Company

Education& Certification:

Court Reporting School: Long [sland Business Institute, Commack, New York - Certificate
Suffolk County Community College — Associates Degree in Arts

CLR - Certified LiveNote Reporter

Professional Designations/Memberships:
New York State Notary Public

New York State Notary Association
National Court Reporters Association




SUZANNE HAND & ASSOCIATES, INC.
COURT REPORTER
BIOGRAPHICAL INFORMATION

Name: Kristina Hoffman, CLR

Number of Years as a
Court Reporter: 23 Years

Length of Service with
Suzanne Hand & Associates: 20 Years

Court Reporting Experience:

Municipal and other public hearings; Nassau County Grand Jury; Brooklyn Bankruptcy Court;
Supreme Court Symposiums for Touro Law School and Practicing Law Institute; school district
hearings; arbitrations; medical malpractice; expert witnesses; depositions

Prior Work Experience: ‘
e Court Reporting Instructor at Long Island Business Institute
o Citibank - Accounts Receivable Department

Fducation& Certification:

Court Reporting School: Stenotopia, Plainview, New York — Certificate
Nassau Community College - Associates Degree in Business Administration
CLR - Certified LiveNote Reporter

Professional Desipnations/Memberships:
New York State Notary Public

New York State Notary Association

New York State Court Reporters Association




SUZANNE HAND & ASSOCIATES, INC.
COURT REPORTER
BIOGRAPHICAL INFORMATION

Name: Susan Cirrincione, RPR

Number of Years as a
Court Reporter: 17 Years

Length of Service with
Suzanne Hand & Associates: ¥4 Years

Court Reporting Experience:
Municipal and other public hearings; Nassau County Grand Jury; school district hearings;
arbitrations; medical malpractice; expert witnesses; depositions

Prioy Work Experience:
»  Allstate Insurance Company Underwriting Department, Farmingville, New York

Fducation & Certification:
Court Reporting School: Stenotopia, Hicksville, New York — Certificate
RPR - Registered Professional Reporter

Professional Designations/Memberships:
New York State Notary Public




SUZANNE HAND & ASSOCIATES, INC.
COURT REPORTER
BIOGRAPHICAL INFORMATION

Name: Janice Theologitis

Number of Years as a
Court Reporier: 17 Years

Length of Service with
Suzanne Hand & Associates: 17 Years

Court Reporting Experience:
Nassau County Grand Jury, Taxi and Limousine Hearings, depositions, hearings, arbitrations,
medical malpractice, expert witnesses, school district hearings and public hearings

Prior Work Experience:
Legal Secretary for 6 years

Education:
Court Reporting School: Stenotopia, Plainview, NY/Long Island Business Institute,
Commack, NY - Court Reporting Certificate

Nassau Community College: Associates Degree in Secretarial Sciences

Professional Designations/Memberships:
New York State Notary Public




SUZANNE HAND & ASSQCIATES, INC,
COURT REPORTER
BIOGRAPHICAL INFORMATION

Name: Kristi F. Yarsinske

Number of Years as a
Court Reporter: 16 Years

Length of Service with
Suzanne Hand & Associates: 16 Years

Court Reporting Experience:
Municipal and other public hearings; Nassau County Grand Jury; school district hearings;
arbitrations; medical malpractice; expert witnesses; depositions

Prior Work Experience:
Secretary — Teachers Federal Credit Union

Education:
Court Reporting School: Long Island Business Institute, Commack, New York
Associates Degree in Court Reporting

Professional Desionations/femberships:
New York State Notary Public




SUZANNE HAND & ASSOCIATES, INC,
COURT REPORTER
BICGRAPHICAL INFORMATION

Name: ' Susan Crane, CLR

Number of Years as a

Court Reporter: 25 Years
Length of Service with

Suzanne Hand & Associates: 21 Years
Realtime Reporter: Yes

Court Reporting Experience:

Municipal and other public hearings; Nassau County Grand Jury; Supreme Court Symposiums
for Touro Law School and Practicing Law Institute; school district hearings; arbitrations,
medical malpractice; expert witnesses; depositions

Prior Work Experience:
s Court Reporting Instructor at Long Island Business Institute
e  Administrative Assistant

Education & Certification:
Court Reporting School: Long Island Business Institute, Commack, New York — Certificate
CLR - Certified LiveNote Reporter

Professional Desionations/Memberships:
New York State Notary Public
New York State Notary Association




Rev 3-2016

The term lobbying shall mean any attempt to influence: any determination made by the Nassau
County Legislature, or any member thereof, with respect to the introduction, passage, defeat, or
substance of any local legislation or resolution; any determination by the County Executive to
support, oppose, approve or disapprove any local legislation or resolution, whether or not such
legislation has been introduced in the County Legislature; any determination by an elected County
official or an officer or employee of the County with respect to the procurement of goods, services or
construction, including the preparation of contract specifications, including by not limited to the
preparation of requests for proposals, or solicitation, award or

administration of a contract or with respect to the solicitation, award or administration of a grant,
loan, or agreement involving the disbursement of public monies; any determination made by the
County Executive, County Legislature, or by the County of Nassau, its agencies, boards,
commissions, department heads or committees, including but not limited to the Open Space and
Parks Advisory Committee, the Planning Commission, with respect to the zoning, use, development
or improvement of real property subject to County regulation, or any agencies, boards, commissions,
department heads or committees with respect to requests for proposals, bidding, procurement or
contracting for services for the County; any determination made by an elected county official or an
officer or employee of the county with respect to the terms of the acquisition or disposition by the
county of any interest in real property, with respect to a license or permit for the use of real property
of or by the county, or with respect to a franchise, concession or revocable consent; the proposal,
adoption, amendment or rejection by an agency of any rule having the force and effect of law; the
decision to hold, timing or outcome of any rate making proceeding before an agency; the agenda or
any determination of a board or commission; any determination regarding the calendaring or scope
of any legislature oversight hearing; the issuance, repeal, modification or substance of a County
Executive Order; or any determination made by an elected county official or an officer or employee
of the county to support or oppose any state or federal legislation, rule or regulation, including any
determination made to support or oppose that is contingent on any amendment of such legislation,
rule or regulation, whether or not such legislation has been formally introduced and whether or not
such rule or regulation has been formally proposed. Rev 3-2016
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COUNTY OF NASSAT

CONSULTANT'S, CON'}‘RAC}TOR"‘S AND VENDOR'S DISCLOSURE FORM

1. Mame of the Entity: Suzanne Hand & Asscociates, Inc,

Address: One South Bayv Avenua

City, State and Zip Code: Islip, N.Y¥. 11751

2. Emity*s Vendor Identification Number:___ 11-3030135 B
3. Type of Business: Public Corp Partnership Joinl Venture
Ad. Liability Co _X Closely Held Corp Other (specify)

4. List names and addresses of all principals; that is, all individuals serving on the Board o/Direciors
or comparable body, all partners and limited pastnéts, all corporate officers, all parties of Joint
Ventures, and all members and officers of limited Lability companies (attach additional sheels if
necessuiy):

Suzanne.Hand




5. List names and addresses of all shareholders, membess, or partners of the firm. If the sharehoider
is not an individual, st the individual shareholde; sfpmmels!membem If a Publicly held Comporation,
include a copy of the 10X in lieu of completing this section.

——Sutiange—Hand—ds—the-asde-—owaer-ai s Barhaddeftrmmm e e
wSuzanne Hand, 226 Candes Sayville, WY 11782

8. List all affiliated and related companics and (heir relationship to the firm entered on line 1.
above (if none, enter “None®). Aitach a separate disslosure Forny for-each affiliated or subsidiary ¥
company-that may take part in the perfmmemce of this:contract, Such disslosure shall be updated to
inchide affiliated or subsidiary companies not previously disclosed that  paiticipate in the performance

of the contract,

None

7. List all lobbyists whose services werp utilized gt myﬂtagu in this matter (1.6, pre~bid,bid,
}7@&]‘: I’nd g .)" If 11Q"na eater "“Nme Thﬂ tum “‘iobby&t me;%ms eyl em)— peraon OF

(,,mmm stws, mé[ud L% hut not 111111 ed to 1he Gp B s ]_Jau;‘ and Patks Ad’\ifisery ifmﬁmittéc a.ud

Planning Comtnissicn. Snchmaticrs inchude, Jmt argnet Hmited 1o, requests for proposuls,

st
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Describe lobbying aclivity ofeach lobhylst See below for a complete descrlption of lobbying
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The term lobbying shalli mean any attempt to influence: any determination made by the
Nassau County Legislature, or any member thereof, with respect to the introduction, passage,
defeat, or substance of any local legislation or resolution; any determination by the County
Executive to support, oppose, approve or disapprove any local legislation or resolution, whether
or not such legislation has been introduced in the County Legislature; any determination by an
elected County official or an officer or employee of the County with respect to the procurement
of goods, services or construction, including the preparation of contract specifications, including
by not limited to the preparation of requests for proposals, or solicitation, award or
administration of a contract or with respect to the solicitation, award or administration of a grant,
loan, or agreement involving the disbursement of public monies; any determination made by the
County Executive, County Legislature, or by the County of Nassau, its agencies, boards,
commissions, department heads or committees, including but not limited to the Open Space and
Parks Advisory Committee, the Planning Commission, with respect to the zoning, use,
development or improvement of real property subject to County regulation, or any agencies,
boards, commissions, department heads or committees with respect to requests for proposals,
bidding, procurement or contracting for services for the County; any determination made by an
elected county official or an officer or employee of the county with respect to the terms of the
acquisition or disposition by the county of any interest in real property, with respect to a license
or permit for the use of real property of or by the county, or with respect to a franchise,
concession or revocable consent; the proposal, adoption, amendment or rejection by an agency of
any rule having the force and effect of law; the decision to hold, timing or outcome of any rate
making proceeding before an agency; the agenda or any determination of a board or commission;
any determination regarding the calendaring or scope of any legislature oversight hearing;

the issuance, repeal, modification or substance of a County Executive Order; or any
determination made by an elected county official or an officer or employee of the county to
support or oppose any state or federal legislation, rule or regulation, including any determination
made to support or oppose that is contingent on any amendment of such legislation, rule or
regulation, whether or not such legislation has been formally introduced and whether or not such
rule or regulation has been formally proposed.



CONTRACT FOR SERVICES

THIS AGREEMENT, dated as of— , 2017 (together with the
schedules, appendices, attachments and exhibits, if any, this “Agreement”), is entered into by and
between (i) Nassau County, a municipal corporation having its principal office at 1550 Franklin Avenue,
Mineola, New York 11501 (the “County”), acting on behalf of the County Department of the District
Attorney’s Office, having its principal office at 262 Old Country Road, Mineola, New York 11501 (the
“Department™), and (ii) Suzanne Hand & Associates, Inc., having its principal office at One South Bay
Avenue, Islip, New York 11751 (the “Contractor”).

WITNESSETH:

WHEREAS, the County desires to hire the Contractor to perform the services described in this
Agreement; and

WHEREAS, this is a personal service contract within the intent and purview of Section 2206 of
the County Charter;

WHEREAS, the Contractor desires to perform the services described in this Agreement.

NOW, THEREFORE, in consideration of the premises and mutual covenants contained in this
Agreement, the parties agree as follows:

1. Term, This Agreement shall commence on January 1, 2018 and terminate on December
31, 2020, unless sooner terminated in accordance with the provisions of this Agreement, except that the
termination dated is extended to January 31, 2021, if needed, for the sole purpose of transcribing minutes
taken in December 2020. The County at its sole discretion may renew this Agreement under the same
terms and conditions for two (2) additional one (1) year terms (each one (1) year term a “Renewal
Period™). In the event this Agreement is renewed, the termination date will be extended, if needed, to
January 31% of the year following each Renewal Period, for the sole purpose of transcribing minutes
taken in December of such Period.

2. Services, The services to be provided by the Contractor under this Agreement shall consist
of providing court reporting services for certain Grand Jury panels held from January 1, 2018 through
December 31, 2020 on an “as needed” basis pursuant to a schedule provided by the Department.
Contractor will produce transcript pages in accordance with the standard set forth by the United Court
System.

Contractor shall upload PDF copies of all minutes taken over an internet connection to a remote
cloud storage server designated by the department no later than the delivery of the transcripts.

(a) A page is defined as follows:
¢ 25 numbered lines, not including title, date or page numbers
* 8" by 11” paper
* Left hand margin 1 3%”
¢ Right hand margin 3/8”
*  Writing block — horizontal 6 5/6”
*  Writing block — vertical 9”



Q & A =5 then to margin
Colloquy — 15 then 5

Space stops 5-5-5

10 characters per inch

13 lines minimum for billable page

(b) Additional transcript format requirements and limitations:
e Burden of proof should not be transcribed unless specifically part of the record of a
particular case,
An index is not required, and such pages cannot be billed.
The Certification does not need to start on a new page and must follow the last line of
transcription as closely as space permits.
¢ New witnesses do not need to be started on a new page.

(c) No minutes shall be transcribed unless an indictment is returned, unless specifically
requested by an Assistant District Attorney (ADA) from the Department. A “Prosecutor’s
Information” is not an indictment,

(@ In the event an indictment is returned, Contractor should transcribe such minutes, unless
an ADA from Department specifies that no minutes should be transcribed.

(e) Unless otherwise requested, transcripts shall be delivered in final form to Department
within ten (10} working days of the date the indictment is returned, or within ten (10)
working days after requested by an ADA from Department where initially a request not to
transcribe has been made.

) In the event an ADA from Department requests expedited minutes, transcripts shall be
delivered in final form to Department within five (5) working days from date request was
made.

(g) In the event an ADA from Department requests daily minutes, transcripts shall be
delivered in final form to Department on the working day following the date the request was
made.

(h) Transcript Delivery. All transcripts must be hand delivered to the Department by an
employee of the Contractor who has undergene the required Background Investigation (as
such term is later defined in this Agreement).

(i) Background checks. (i) The Contractor agrees to secure the services of a reputable
company to conduct a thorough background investigation {(a “Background Investigation™) for
each of its employees (including, but not limited to, Court Reporters, Typists, Messengers,
etc.) who will be providing services under this Agreement. The nature and scope of a
Background Investigation shall include without limitation, Social Security Verification,
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County/New York State Criminal Conviction Search Report, Consumer Credit Report,
Employment Verification and Sex Offender Search Report. (ii) The expense of each
Background Investigation is to be incurred solely by the Contractor and each Background
Investigation must be updated annually. (iii} Proper documentation of findings and
determinations of such Background Investigations, including a comprehensive listing of all
of the Contractor’s Agents and their function, must be supplied to the Department prior fo the
commencement of Services by the Contractor’s Agents.

3. Payment. (a) Amount of Consideration., The maximum amount (“Maximum Amount”) fo
be paid to the Contractor as full consideration for the Contractor’s Services under this Agreement shall not
exceed Five Hundred Twenty-Eight Thousand and 00/100 Dollars ($528,000.00) during the initial three
year period of the Agreement. Payment for each successive year and possible Renewal Period is contingent
on all necessary County and other governmental approvals. The Maximum Amount shall be payable in
accordance with the following rate schedule:

Minimum Fee for Contractor Appearance Only where no minutes were taken. (For these
Minimum Fees to apply the Contractor must have appeared, but not taken minutes of any proceedings.)

$295.00 per Whole Day Minimum Fee for Whole Day, where no minutes were taken.

$ 145.00 per Half Day Minimum Fee for Half Day, where no minutes were taken.

Transcription Rates/Appearance Fees/Minimum Fees where minutes were taken.

$ 360.00 per Whole Day Minimum Fee for Whole Day, where minutes are taken/
transcribed.

$200.00 per Half Day Minimum Fee for Half Day, where minutes are taken/
transcribed.

$ 445 per Page Rate For minutes transcribed — Regular (ten (10) Day Delivery)

$ 543 per Page Rate For minutes transcribed — Expedited (five (5) Day Delivery)

$ 638 per Page Rate For minutes transcribed — Daily (Overnight Delivery)

$ 50 per Page Rate For replacement of minutes previously transcribed.

$ 75.00 per Whole Day Fee for Whole Day Appearance where minutes are taken.

$ 40.00 per Half Day Fee for Half Day Appearance where minutes are taken.

$ 45.00 per Evening Appearance Fee where minutes are taken.

(after 6:00 PM)



(For the Minimum Fee to apply the Contractor must have appeared and taken minutes; and
the total pages transcribed plus the appropriate appearance fee(s) must be less than the
applicable minimum fee.)

Please Note: Transcript pages submitted after a minimum fee has been charged, cannot be billed
until the total amount of pages transcribed for that Grand Jury date plus the applicable
appearance fee(s) has exceeded the minimum fee previously billed. In other words, the total of
all pages submitted for that Grand Jury date plus the applicable appearance fee(s) must be
calculated, then the minimum fee previously billed must be subtracted and any balance due may
be billed.

(b) Partial Encumbrance. Contractor acknowledges that the County will partially encumber
funds on an annual basis to be applied toward the Maximum Amount throughout the term of this
Agreement. Contractor further acknowledges that the first encumbrance shall be One Hundred Seventy-
Six Thousand and 00/100 Dollars ($176,000.00), payable for services rendered during the first year of
the Agreement (the period of January 1, 2018 — December 31, 2018). Thereafter, the Department shall
notify Contractor of the availability of additional monies, which written notice shall include the amount
encumbered. Such notification shall serve as notice to proceed.

(c¢) Vouchers; Voucher Review, Approval and Audit. Payments shall be made to the Contractor
in arrears and shall be contingent upon (i) the Contractor submitting a claim voucher (the “Voucher”) in
a form satisfactory to the County, that (a) states with reasonable specificity the ;services provided and the
payment requested as consideration for such services, (b) certifies that the services rendered and the
payment requested are in accordance with this Agreement, and (c¢) is accompanied by documentation
satisfactory to the County supporting the amount claimed, and (ii) review, approval and audit of the
Voucher by the Department and/or the County Comptroller or his or her duly designated representative

(the “Comptroller™).

(d) Timing of Payment Claims. The Contractor shall submit claim vouchers at time transcripts
are delivered to Department, or in the case where claim voucher is for a minimum fee where no minutes
were transcribed, no later than one (1) month following the Grand Jury date. For end of year processing,
claim vouchers and transcripts for minutes taken or requested during the last month of the Agreement
much be delivered to Department no later than close of business on the last day of the month following
the last day of the contract term.

(e) No Duplication of Payments. Payments under this Agreement shall not duplicate payments for
any work performed or to be performed under other agreements between the Contractor and any funding
source including the County.

(f) Payments in Connection with Termination or Notice of Termination. Unless a provision of this
Agreement expressly states otherwise, payments to the Contractor following the termination of this
Agreement shall not exceed payments made as consideration for services that were (i) performed prior to
termination, (ii) authorized by this Agreement to be performed, and (iii) not performed after the Contractor
received notice that the County did not desire to receive such services.



4.  Independent Contractor. The Contractor is an independent contractor of the County. The
Confractor shall not, nor shall any officer, director, employee, servant, agent or independent contractor of
the Contractor (a “Contractor Agent”), be (i) deemed a County employee, (ii) commit the County to any
obligation, or (iii) hold itself, himself, or herself out as a County employee or Person with the authority
to commit the County to any obligation. As used in this Agreement the word “Person” means any
individual person, entity (including partnerships, corporations and limited liability companies), and
government or political subdivision thereof (including agencies, bureaus, offices and departments
thereof).

5. No Arrears or Default. The Contractor is not in arrears to the County upon any debt or
contract and it is not in default as surety, contractor, or otherwise upon any obligation to the County,
including any obligation to pay taxes to, or perform services for or on behalf of the County.

6. Compliance with Law. (a) Generally. The Contractor shall comply with any and all
applicable Federal, State and local Laws, including, but not limited to those relating to conflicts of
interest, discrimination, a living wage, disclosure of information, and vendor registration, in connection
with its performance under this Agreement. In furtherance of the foregoing, the Contractor is bound by
and shall comply with the terms of Appendix EE attached hereto and with the County’s vendor
registration protocol. As used in this Agreement the word “Law” includes any and all statutes, local
laws, ordinances, rules, regulations, applicable orders, and/or decrees, as the same may be amended from
time to time, enacted, or adopted.

{(b) Nassau County Living Wage Law. Pursuant to LL 1-2006, as amended, and to the extent that
a waiver has not been obtained in accordance with such law or any rules of the County Executive, the
Contractor agrees as follows:

(i) Contractor shall comply with the applicable requirements of the Living Wage
Law, as amended;

(i)  Failure to comply with the Living Wage Law, as amended, may constitute a
material breach of this Agreement, the occurrence of which shall be determined
solely by the County. Contractor has the right to cure such breach within thirty
(30) days of receipt of notice of breach from the County. In the event that such
breach is not timely cured, the County may terminate this Agreement as well as
exercise any other rights available to the County under applicable law.

(111) It shall be a continuing obligation of the Contractor to inform the County of any
material changes in the content of its certification of compliance, attached as
Appendix L, and shall provide to the County any information necessary to
maintain the certification’s accuracy.

{c) Records Access. The parties acknowledge and agree that all records, information, and data
(“Information”) acquired in connection with performance or administration of this Agreement shall be
used and disclosed solely for the purpose of performance and administration of the contract or as
required by law. The Contractor acknowledges that Contractor Information in the County’s possession
may be subject to disclosure under Article 6 of the New York State Public Officer’s Law (“Freedom of
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Information Law” or “FOIL"). In the event that such a request for disclosure is made, the County shall
make reasonable efforts to notify the Contractor of such request prior to disclosure of the Information so
that the Contractor may take such action as it deems appropriate.

(d) Protection of Client Information. The Contractor acknowledges and agrees that all
information that the Contractor acquires in connection with performance under this Agreement is strictly
confidential, shall be held in the strictest confidence and shall be used solely for the purpose of
performing services for or on behalf of the County. Such confidential information shall not be disclosed
to third parties except (i) as permitted under this Agreement, or (ii) with the written consent of the
County (and then only to the extent of the consent) or (iii) upon legal compulsion. The provisions of this
section shall survive the termination of this Agreement and any breach of these provisions shall be cause
for immediate termination of this Agreement.

7. Minimum Service Standards. Regardless of whether required by Law: {a) The Contractor
shall, and shall cause Contractor Agents to, conduct its, his or her activities in connection with this
Agreement so as not to endanger or harm any Person or property.

(b) The Contractor shall deliver services under this Agreement in a professional manner
consistent with the best practices of the industry in which the Contractor operates. The Contractor shall
take all actions necessary or appropriate to meet the obligation described in the immediately preceding
sentence, including obtaining and maintaining, and causing all Contractor Agents to obtain and maintain,
all approvals, licenses, and certifications {“Approvals™) necessary or appropriate in connection with this
Agreement,

8.  Indemnification; Defense; Cooperation. (a) The Contractor shall be solely responsible
for and shall indemnify and hold harmless the County, the Department and its officers, employees, and
agents (the “Indemnified Parties™) from and against any and all liabilities, losses, costs, expenses
(including, without limitation, attorneys’ fees and disbursements) and damages (“Losses™), arising out of
or in connection with any acts or omissions of the Contractor or a Contractor Agent, regardless of
whether due to negligence, fault, or default, including T.osses in connection with any threatened
investigation, litigation or other proceeding or preparing a defense to or prosecuting the same; provided,
however, that the Contractor shall not be responsible for that portion, if any, of a Loss that is caused by
the negligence of the County.

(b) The Contractor shall, upon the County’s demand and at the County’s direction, promptly and
diligently defend, at the Contractor’s own risk and expense any and all suits, actions, or proceedings
which may be brought or instituted against one or more Indemnified Parties for which the Contractor is
responsible under this Section, and, further to the Contractor’s indemnification obligations, the
Contractor shall pay and satisfy any judgment, decree, loss or settlement in connection therewith,

{c) The Contractor shall, and shall cause Contractor Agents to cooperate with the County and the
Department in connection with the investigation, defense or prosecution of any action, suit or proceeding
in connection with this Agreement, including the acts or omissions of the Contractor and/or a Contractor
Agent in connection with this Agreement.



(d) The provisions of this Section shall survive the termination of this Agreement.

9.  Insurance. (a) T'ypes and Amounts. The Contractor shall obtain and maintain throughout
the term of this Agreement, at its own expense: (i) one or more policies for commercial general liability
insurance, which policy(ies) shall name “Nassau County” as an additional insured and have a minimum
single combined limit of liability of not less than one million dollars ($1,000,000) per claim and two
million dollars ($2,000,000) aggregate coverage, (ii) if contracting in whole or part to provide
professional services, one or more policies for professional liability insurance, which policy(ies) shall
have a minimum single combined limit liability of not less than one million dollars ($1,000,000) per
claim, (ili) compensation insurance for the benefit of the Contractor’s employees (“Workers®
Compensation Insuranee’), which insurance is in compliance with the New York State Workers’
Compensation Law, and (iv) such additional insurance as the County may from time to time specify.

(b) Acceptability: Deductibles; Subcontractors. All insurance obtained and maintained by the
Contractor pursuant to this Agreement shall be (i) written by one or more commercial insurance carriers
licensed to do business in New York State and acceptable to the County, and which is (ii) in form and
substance acceptable to the County. The Contractor shall be solely responsible for the payment of all
deductibles to which such policies are subject. The Contractor shall require any subcontractor hired in
connection with this Agreement to carry insurance with the same limits and provisions required to be
carried by the Contractor under this Agreement.

(c) Delivery; Coverage Change: No Inconsistent Action. Prior to the execution of this
Agreement, copies of current certificates of insurance evidencing the insurance coverage required by this
Agreement shall be delivered to the Department. Not less than thirty (30) days prior to the date of any
expiration or renewal of, or actual, proposed or threatened reduction or cancellation of coverage under,
any insurance required hereunder, the Contractor shall provide written notice to the Department of the
same and deliver to the Department renewal or replacement certificates of insurance. The Contractor
shall cause all insurance to remain in full force and effect throughout the term of this Agreement and
shall not take or omit to take any action that would suspend or invalidate any of the required coverages.
The failure of the Contractor to maintain Workers’ Compensation Insurance shall render this contract
void and of no effect. The failure of the Contractor to maintain required coverages shall be deemed a
material breach of this Agreement upon which the County reserves the right to consider this Agreement
terminated as of the date of such failure.

10.  Assignment; Amendment; Waiver; Subcontracting. This Agreement and the rights
and obligations hereunder may not be in whole or part (i) assigned, transferred or disposed of, (ii)
amended, (iii} waived, or (iv) subcontracted, without the prior written consent of the County Executive
or his or her duly designated deputy (the “County Executive™), and any purported assignment, other
disposal or modification without such prior wriften consent shall be null and void. The failure of a party
to assert any of its rights under this Agreement, including the right to demand strict performance, shall
not constitute a waiver of such rights,




11.  Termination, (a) Generally. This Agreement may be terminated (i) for any reason by the
County upon thirty (30) days® written notice to the Contractor, (ii) for “Cause” by the County
immediately upon the receipt by the Contractor of written notice of termination, (iii) upon mutual written
Agreement of the County and the Contractor, and (iv) in accordance with any other provisions of this
Agreement expressly addressing termination, '

As used in this Agreement the word “Cause” includes: (i) a breach of this Agreement; (ii) the
failure to obtain and maintain in full force and effect all Approvals required for the services described in
this Agreement to be legally and professionally rendered; and (iii) the termination or impending
termination of federal or state funding for the services to be provided under this Agreement,

(b) By the Contractor. This Agreement may be terminated by the Contractor if performance
becomes impracticable through no fault of the Contractor, where the impracticability relates to the
Contractor’s ability to perform its obligations and not to a judgment as to convenience or the desirability
of continued performance. Termination under this subsection shall be effected by the Contractor
delivering to the commissioner or other head ofthe Department (the “Commissioner™), at least sixty (60)
days prior to the termination date (or a shorter period if sixty (60) days’ notice is impossible), a notice
stating (1) that the Contractor is terminating this Agreement in accordance with this subsection, (ii) the
date as of which this Agreement will terminate, and (iii) the facts giving rise to the Contractor’s right to
terminate under this subsection. A copy of the notice given to the Commissioner shall be given to the
Deputy County Executive who oversees the administration of the Department (the “Applicable DCE™)
on the same day that notice is given to the Commissioner.

(¢) Contractor Assistance upon Termination. In connection with the termination or impending
termination of this Agreement the Contractor shall, regardless of the reason for termination, take all
actions reasonably requested by the County (including those set forth in other provisions of this
Agreement) to assist the County in transitioning the Contractor’s responsibilities under this Agreement,
The provisions of this subsection shall survive the termination of this Agreement.

12.  Accounting Procedures; Records. The Confractor shall maintain and retain, for a period
of six (6) years following the later of termination of or final payment under this Agreement, complete
and accurate records, documents, accounts and other evidence, whether maintained electronically ot
manually (“Records™), pertinent to performance under this Agreement. Records shall be maintained in
accordance with Generally Accepted Accounting Principles and, if the Contractor is a non-profit entity,
must comply with the accounting guidelines set forth in the Federal Office of Management & Budget
Circular A-122, “Cost Principles for Non-Profit Organizations.” Such Records shall at all times be
available for audit and inspection by the Comptroller, the Department, any other governmental authority
with jurisdiction over the provision of services hereunder and/or the payment therefore, and any of their
duly designated representatives. The provisions of this Section shall survive the termination of this
Agreement.

13. Limitations on Actions and Special Proceedings against the County. No action or
special proceeding shall lie or be prosecuted or maintained against the County upon any claims arising out
of or in connection with this Agreement unless:




{(a) Notice. At least thirty (30) days prior to seeking relief the Contractor shall have presented the
demand or claim(s) upon which such action or special proceeding is based in writing to the Applicable
DCE for adjustment and the County shall have neglected or refused to make an adjustment or payment on
the demand or claim for thirty (30) days after presentment. The Contractor shall send or deliver copies of
the documents presented to the Applicable DCE under this Section to each of (i) the Department and the (ii)
the County Attorney (at the address specified above for the County) on the same day that documents are
sent or delivered to the Applicable DCE. The complaint or necessary moving papers of the Contractor shall
allege that the above-described actions and inactions preceded the Contractor’s action or special proceeding
against the County.,

(b) Time Limitation. Such action or special proceeding is commenced within the earlier of (i) one
(1) year of the first to occur of (A) final payment under or the termination of this Agreement, and (B) the
accrual of the cause of action, and (ii) the time specified in any other provision of this Agreement,

14. Work Performance Liability. The Contractor is and shall remain primarily liable for the
successful completion of all work in accordance with this Agreement irrespective of whether the
Contractor is vsing a Contractor Agent to perform some or all of the work contemplated by this
Agreement, and irrespective of whether the use of such Contractor Agent has been approved by the
County.

15. Consent to Jurisdiction and Venue; Governing Law. Unless otherwise specified in this
Agreement or required by Law, exclusive original jurisdiction for all claims or actions with respect to
this Agreement shall be in the Supreme Court in Nassau County in New York State and the parties
expressly waive any objections to the same on any grounds, including venue and forum non conveniens.

This Agreement is intended as a contract under, and shall be governed and construed in accordance
with, the Laws of New York State, without regard to the conflict of laws provisions thereof.

16. Notices. Any notice, request, demand or other communication required to be given or
made in connection with this Agreement shall be (a) in writing, (b) delivered or sent (i) by hand delivery,
evidenced by a signed, dated receipt, (ii) postage prepaid via certified mail, return receipt requested, or
(iii) overnight delivery via a nationally recognized courier service, (¢) deemed given or made on the date
the delivery receipt was signed by a County employee, three (3) business days after it is mailed or one (1)
business day after it is released to a courier service, as applicable, and (d) (i) if to the Department, to the
attention of the Commissioner at the address specified above for the Department, (ii) if to an Applicable
DCE, to the attention of the Applicable DCE (whose name the Contractor shall obtain from the
Department) at the address specified above for the County, (iii) if to the Comptroller, to the attention of
the Comptroller at 240 Old Country Road, Mineola, NY 11501, and (iv) if to the Contractor, to the
attention of the person who executed this Agreement on behalf of the Contractor at the address specified
above for the Contractor, or in each case to such other persons or addresses as shall be designated by
written notice.

17. All Legal Provisions Deemed Included; Severability; Supremacy. (a) Every provision
required by Law to be inserted into or referenced by this Agreement is intended to be a part of this
Agreement, Ifany such provision is not inserted or referenced or is not inserted or referenced in correct
form then (i) such provision shall be deemed inserted into or referenced by this Agreement for purposes
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of interpretation and (ii) upon the application of either party this Agreement shall be formally amended
to comply strictly with the Law, without prejudice to the rights of cither party.

(b) In the event that any provision of this Agreement shall be held to be invalid, illegal or
unenforceable, the validity, legality and enforceability of the remaining provisions shall not in any way
be affected or impaired thereby,

{c) Unless the application of this subsection will cause a provision required by Law to be
excluded from this Agreement, in the event of an actual conflict between the terms and conditions set
forth above the signature page to this Agreement and those contained in any schedule, exhibit, appendix,
or attachment to this Agreement, the terms and conditions set forth above the signature page shall
control. To the extent possible, all the terms of this Agreement should be read together as not
conflicting.

(d) Each party has cooperated in the negotiation and preparation of this Agreement. Therefore,
in the event that construction of this Agreement occurs, it shall not be construed against either party as
drafter.

18. Section and Other Headings. The section and other headings contained in this Agreement
are for reference purposes only and shall not affect the meaning or interpretation of this Agreement.

19. Entire Agreement. This Agreement represents the full and entire understanding and
agreement between the parties with regard fo the subject matter hereof and supersedes all prior
agreements (whether written or oral) of the parties relating to the subject matter of this Agreement.

20.  Administrative Service Charge. The Contractor agrees to pay the County an
administrative service charge of Five Hundred Thirty-Three Dollars and 00/100 ($533.00) for the
processing of this Agreement pursuant to Ordinance Number 74-1979, as amended by Ordinance
Number 128-2006. The administrative service charge shall be due and payable to the County by the
Contractor upon signing this Agreement. Contractor checks for the administrative service charge should
be payable to the order of “Nassau County.”

21. Executory Clause. Notwithstanding any other provision of this Agreement:

(a) Approval and Execution. The County shall have no liability under this Agreement (including
any extension or other modification of this Agreement) to any Person unless (i) all County approvals
have been obtained, including, if required, approval by the County Legislature, and (ii} this Agreement
has been executed by the County Executive (as defined in this Agreement).

(b) Availability of Funds. The County shall have no liability under this Agreement (including
any extension or other modification of this Agreement) to any Person beyond funds appropriated or
otherwise lawfully available for this Agreement, and, if any portion of the funds for this Agreement are
from the state and/or federal governments, then beyond funds available to the County from the state
and/or federal governments.
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IN WITNESS WHEREOQF, the Contractor and the County have executed this Agreement as of
the date first above written,

SUZANNE HAND & ASSOCIATES, INC.

By Ylaa e Parsl  Pres.
Name: &’ SrZanné Ha-h,&
Title: President
Date: =T~ Q|

P Hard), Pre|.

NASSAU COUNTY

By:
Name:
Title:_ Deputy County Executive
Date:

PLEASE EXECUTE IN BLUE INK
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STATE OF NEW YORK)
)ss.:
COUNTY OF -DASSALR

Sl b

On the ﬁay of N oVembty in the year 2017 before me personally came
Suanmne Hand to me personally known, who, being by me duly sworn, did depose and say
that he or she resides in the County of _ <S40l k., .thatheorsheisthe Predrd ewk
of Suganne Hond L& S the corporation described herein and which executed the above
instrument; and that he or she signed his or her name thereto by authority of the board of directors of said
corporation.

GMWm % COLLEEN M MAHLAN
NOTARY PUBLIC otary Public, State of New York

No.01MA6343847
Qualified in Suffolk County
Commission Expires June 20, 2020

STATE OF NEW YORK)
)ss.:
COUNTY OF NASSAU )
On the day of in the year 2017 before me personally came
to me personally known, who, being by me duly sworn, did depose and say
that he or she resides in the County of ; that he or she is a Deputy County Executive of

the County of Nassau, the municipal corporation described herein and which executed the above
instrument; and that he or she signed his or her name thereto pursuant to Section 205 of the County
Government Law of Nassau County.

NOTARY PUBLIC

12



Appendix EE
Equal Employment Opportunities for Minorities and Women

The provisions of this Appendix EE are hereby made a part of the document to which it is
attached.

The Contractor shall comply with all federal, State and local statutory and constitutional anti-
discrimination provisions. In addition, Local Law No. 14-2002, entitled “Participation by Minority
Group Members and Women in Nassau County Contracts,” governs all County Contracts as defined
herein and solicitations for bids or proposals for County Contracts. In accordance with Local Law 14-
2002:

(a) The Contractor shall not discriminate against employees or applicants for employment
because of race, creed, color, national origin, sex, age, disability or marital status in recruitment,
employment, job assignments, promotions, upgradings, demotions, transfers, layoffs, terminations, and
rates of pay or other forms of compensation. The Contractor will undertake or continue existing
programs related to recruitment, employment, job assignments, promotions, upgradings, transfers, and
rates of pay or other forms of compensation to ensure that minority group members and women are
afforded equal employment opportunities without discrimination.

(b) At the request of the County contracting agency, the Contractor shall request each
employment agency, labor union, or authorized representative of workers with which it has a collective
bargaining or other agreement or understanding, to furnish a written statement that such employment
agency, union, or representative will not discriminate on the basis of race, creed, color, national origin,
sex, age, disability, or marital status and that such employment agency, labor union, or representative
will affirmatively cooperate in the implementation of the Contractor’s obligations herein.

(c) The Contractor shall state, in all solicitations or advertisements for employees, that, in the
performance of the County Contract, all qualified applicants will be afforded equal employment
opportunities without discrimination because of race, creed, color, national origin, sex, age, disability or
marital status,

(d) The Contractor shall make best efforts to solicit active participation by certified Minority or
Women-owned Business Enterprises (“Certified M/WBEs™) as defined in Section 101 of Local Law No.
14-2002, for the purpose of granting of Subcontracts.

(e) The Contractor shall, in its advertisements and solicitations for Subcontractors, indicate its
interest in receiving bids from Certified M/WBEs and the requitement that Subcontractors must be equal
opportunity employers.

(f) Contractors must notify and receive approval from the respective Department Head prior to
issuing any Subcontracts and, at the time of requesting such authorization, must submit a signed Best
Efforts Checklist.
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(g) Contractors for projects under the supervision of the County’s Department of Public Works
shall also submit a utilization plan listing all proposed Subcontractors so that, to the greatest extent
feasible, all Subcontractors will be approved prior to commencement of work. Any additions or changes
to the list of subcontractors under the utilization plan shall be approved by the Commissioner of the
Department of Public Works when made. A copy of the utilization plan any additions or changes thereto
shall be submitted by the Contractor to the Office of Minority Affairs simultaneously with the
submission to the Department of Public Works.

(h) At any time after Subcontractor approval has been requested and prior to being granted, the
contracting agency may require the Contractor to submit Documentation Demonstrating Best Efforts to
Obtain Certified Minority or Women-owned Business Enterprises. In addition, the contracting agency
may require the Contractor to submit such documentation at any time after Subcontractor approval when
the contracting agency has reasonable cause to believe that the existing Best Efforts Checklist may be
inaccurate. Within ten (10) working days of any such request by the contracting agency, the Contractor
must submit Documentation.

(i) Inthe case where a request is made by the contracting agency or a Deputy County Executive
acting on behalf of the contracting agency, the Contractor must, within two (2) working days of such
request, submit evidence to demonstrate that it employed Best Efforts to obtain Certified M/WBE
participation through proper documentation.

(1) Award of a County Contract alone shall not be deemed or interpreted as approval of all
Contractor’s Subcontracts and Contractor’s fulfillment of Best Efforts to obtain participation by Certified
M/WBEs.

(k) A Contractor shall maintain Documentation Demonstrating Best Efforts to Obtain Certified
Minority or Women-owned Business Enterprises for a period of six (6) years. Failure to maintain such
records shall be deemed failure to make Best Efforts to comply with this Appendix EE, evidence of false
certification as M/WBE compliant or considered breach of the County Contract.

() The Contractor shall be bound by the provisions of Section 109 of Local Law No. 14-2002
providing for enforcement of violations as follows:

a. Upon receipt by the Executive Director of a complaint from a contracting agency that
a County Contractor has failed to comply with the provisions of Local Law No. 14-
2002, this Appendix EE or any other confractual provisions included in furtherance
of Local Law No. 14-2002, the Executive Director will try to resolve the matter.

b. [fefforts to resolve such matter to the satisfaction of all parties are unsuccessful, the
Executive Director shall refer the matter, within thirty (30) days of receipt of the
complaint, to the American Arbitration Association for proceeding thereon.

¢. Upon conclusion of the arbitration proceedings, the arbitrator shall submit to the
Executive Director his recommendations regarding the imposition of sanctions, fines
ot penalties. The Executive Director shall either (1) adopt the recommendation of the
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arbitrator (ii) determine that no sanctions, fines or penalties should be imposed or (iii)
modify the recommendation of the arbitrator, provided that such modification shall
not expand upon any sanction recommended or impose any new sanction, or increase
the amount of any recommended fine or penalty. The Executive Director, within ten
(10) days of receipt of the arbitrators’ award and recommendations, shall file a
determination of such matter and shall cause a copy of such determination fo be
served upon the respondent by personal service or by certified mail return receipt
requested. The award of the arbitrator, and the fines and penalties imposed by the
Executive Director, shall be final determinations and may only be vacated or
modified as provided in the civil practice law and rules (“CPLR”).

{m) The contractor shall provide contracting agency with information regarding all subcontracts
awarded under any County Contract, including the amount of compensation paid to each Subcontractor
and shall complete all forms provided by the Executive Director or the Department Head relating to
subcontractor utilization and efforts to obtain M/WBE participation.

Failure to comply with provisions (a) through (m) above, as ultimately determined by the
Executive Director, shall be a material breach of the contract constituting grounds for immediate
termination. Once a final determination of failure to comply has been reached by the Executive
Director, the determination of whether to terminate a contract shall rest with the Deputy County
Executive with oversight responsibility for the contracting agency.

Provisions (a), (b) and (¢) shall not be binding upon Contractors or Subcontractors in the
performance of work or the provision of services or any other activity that are unrelated, separate, or
distinct from the County Contract as expressed by its terms.

The requirements of the provisions (a), (b) and {c) shall not apply to any employment or
application for employment outside of this County or solicitations or advertisements therefor or any
existing programs of affirmative action regarding employment outside of this County and the effect of
contract provisions required by these provisions (a), {b) and (c¢) shall be so limited.

The Contractor shall include provisions (a), (b) and (¢) in every Subcontract in such a manner
that these provisions shall be binding upon each Subcontractor as to work in connection with the
County Contract.

As used in this Appendix EE the term “Best Efforts Checklist” shall mean a list signed by the
Contractor, listing the procedures it has undertaken to procure Subcontractors in accordance with this
Appendix EE.

Asused in this Appendix EL the term “County Contract” shall mean (i} a written agreement
or purchase order instrument, providing for a total expenditure in excess of twenty-five thousand dollars
($25,000), whereby a County contracting agency is committed to expend or does expend funds in return
for labor, services, supplies, equipment, materials or any combination of the foregoing, to be performed
for, or rendered or furnished to the County; or (ii) a written agreement in excess of one hundred thousand
dollars ($100,000), whereby a County contracting agency is committed to expend or does expend funds
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for the acquisition, construction, demolition, replacement, major repair or renovation of real property and
improvements thereon. However, the term “County Contract” does not include agreements or orders for
the following services: banking services, insurance policies or contracts, or contracts with a County
contracting agency for the sale of bonds, notes or other securities.

As used in this Appendix EE the term “County Contractor” means an individual, business
enterprise, including sole proprietorship, partnership, corporation, not-for-profit corporation, or any other
person or entity other than the County, whether a contractor, licensor, licensee or any other party, that is
(1) a party to a County Contract, (1i} a bidder in connection with the award of a County Contract, or (iii) a
proposed party to a County Contract, but shall not include any Subcontractor.

As used in this Appendix EE the term “County Contractor” shall mean a person or firm who
will manage and be responsible for an entire contracted project.

Asused in this Appendix EE “Documentation Demonstrating Best Efforts to Obtain Certified
Minority or Women-owned Business Enterprises” shall include, but is not limited to the following:

a. Proof of having advertised for bids, where appropriate, in minority publications, trade
newspapers/notices and magazines, trade and union publications, and publications of
general circulation in Nassau County and surrounding areas or having verbally
solicited M/WBEg whom the County Contractor reasonably believed might have the
qualifications to do the work. A copy of the advertisement, if used, shall be included
fo demonstraie that it contained language indicating that the County Contractor
welcomed bids and quotes from M/WBE Subcontractors. In addition, proof of the
date(s) any such advertisements appeared must be included in the Best Effort
Documentation. If verbal solicitation is used, a County Contractor’s affidavit with a
notary’s signature and stamp shall be required as part of the documentation.

b, Proof of having provided reasonable time for M/WBE Subcontractors to respond to
bid opportunities according to industry norms and standards. A chart outlining the
schedule/time frame used to obtain bids from M/WBEs is suggested to be included
with the Best Effort Documentation.

c. Proof or affidavit of follow-up of telephone calls with potential M/WBE
subcontractors encouraging their participation. Telephone logs indicating such action
can be included with the Best Effort Documentation.

d. Proof or affidavit that M/WBE Subcontractors were allowed to review bid
specifications, blue prints and all other bid/RFP related items at no charge to the
M/WBEs, other than reasonable documentation costs incurred by the County
Contractor that are passed onto the M/WBE.

e. Proof or affidavit that sufficient time prior to making award was allowed for M/WBEs
to participate effectively, to the extent practicable given the timeframe of the County
Contract.
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f. Proof or affidavit that negotiations were held in good faith with interested M/WBEs,
and that M/WBEs were not rejected as unqualified or unacceptable without sound
business reasons based on (1) a thorough investigation of M/WBE qualifications and
capabilities reviewed against industry custom and standards and (2) cost of
performance. The basis for rejecting any M/WBE deemed unqualified by the County
Contracior shall be included in the Best Effort Documentation,

g If an M/WBE is rejected based on cost, the County Contractor must submit a list of all
sub-bidders for each item of work solicited and their bid prices for the work.

h. The conditions of performance expected of Subcontractors by the County Contractor
must also be included with the Best Effort Documentation.,

i. County Contractors may include any other type of documentation they feel necessary to
further demonstrate their Best Efforts regarding their bid documents.

As used in this Appendix EE the term “Executive Director” shall mean the Executive Director of
the Nassau County Office of Minority Affairs; provided, however, that Executive Director shall include
a designee of the Executive Director except in the case of final determinations issued pursuant to Section
(a) through (1) of these rules.

Asused in this Appendix EE the term “Subcontract” shall mean an agreement consisting of part
or parts of the contracted work of the County Contractor.

As used in this Appendix EE, the term “Subcontractor” shall mean a person or firm who
performs part or parts of the contracted work of a prime contractor providing services, including
construction services, to the County pursuant to a county contract. Subcontractor shall include a person
or firm that provides labor, professional or other services, materials or supplies to a prime contractor that
are necessary for the prime contractor to fulfill its obligations to provide services to the County pursuant
to a county contract. Subcontractor shall not include a supplier of materials to a contractor who has
contracted to provide goods but no services to the County, nor a supplier of incidental materials to a
contractor, such as office supplies, tools and other items of nominal cost that are utilized in the
performance of a service contract,

Provisions requiring contractors to retain or submit documentation of best efforts to utilize
certified subcontractors and requiring Department head approval prior to subcontracting shall not apply
to inter-governmental agreements. In addition, the tracking of expenditures of County dollars by not-for-
profit corporations, other municipalities, States, or the Federal government is not required.
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Appendix L

Certificate of Compliance

In compliance with Local Law 1-2006, as amended {the “Law™), the Contractor hereby certifies the
following:

1.

The chief executive officer of the Contractor is:

Suzahne Hand (Name)

A
One. SouTH BRY riendt , Islp ny 1R daress)
( 99{) 2FF ~AdTeo (Telephone Number)

2. The Contractor agrees to either (1) comply with the requirements of the Nassau County Living

Wage Law or (2) as applicable, obtain a waiver of the requirements of the Law pursuant to
section 9 of the Law. In the event that the contractor does not comply with the requirements of
the Law or obtain a waiver of the requirements of the Law, and such contractor establishes to the
satisfaction of the Department that at the time of execution of this Agreement, it had a reasonable
certainty that it would receive such waiver based on the Law and Rules pertaining to waivers, the
County will agree to terminate the contract without imposing costs or seeking damages against
the Contractor

In the past five (5) years, Contractor drers l/ has not been found by a court or a
government agency to have violated federal, state, or local laws regulating payment of wages or
benefits, labor relations, or occupational safety and health. If a violation has been assessed
against the Contractor, describe below:
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4. In the past five (5) years, an administrative proceeding, investigation, or government body-
initiated judicial action hae I/ has not been commenced against or relating to the
Contractor in connection with federal, state, or local laws regulating payment of wages or
benefits, labor relations, or occupational safety and health. If such a proceeding, action, or
investigation has been commenced, describe below:

5. Contractor agrees to permit access to work sites and relevant payroll records by authorized
County representatives for the purpose of monitoring compliance with the Living Wage Law and
investigating employee complaints of noncompliance.

1 hereby certify that | have read the foregoing statement and, to the best of my knowledge and belief, it is
true, correct and complete. Any statement or representation made herein shall be accurate and true as of
the date stated below.

n_/‘;l-/aa/?’ Dot e, Bold

Dated Sifnftette of Chief Executive Officer

SwZanhe Handl

Name of Chief Executive Officer

Sworn to before me this

“1 ‘H‘“day ofMMZO]?.

COLLEEN M MAHLAN
Notary Public, State of New York
. No.01MAB343847
. Qualified in Suffolk County -,
Notary Public Commission Expires Juna 20, 2
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DATE {MNW/DDIYYYY)
ACORD’ CERTIFICATE OF LIABILITY INSURANCE " !

11107/2017

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE GERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY ANMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER({S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endersement. A statement on
this certificate does not confer rights to the certificate holder In licu of such endarsement(s).

PRODUCER HONTAST  Michael Ghestaro
Cafarelli Insurance Agency ngnfo ety (831)543-6363 &"’;’é' Noy, (631)543-4891
1030 Jericho Tumnpike EMAL e
INSURER(S} AFFORDING COVERAGE NAIC #
Smithtown NY 11787 INSURER A : Continental Casualty 20443
INSURED INSURER B: TRAVELERS INDEM CO OF CONN 25662
Suzanne Hand & Associates, Inc. &/or Suzanne Hand LL INSURER C :
One South Bay Avenue INSURER D :
INSURER E :
ISLIP NY 11757 INSURER F ¢
COVERAGES CERTIFICATE NUMBER:  CL1711706310 REVISION NUMBER:

THIS IS TO CERTIFY THAT THE PQLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PER|OD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH PGLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS,

TNSR AU [SUBR POLICY EFF | POLIGY EXP
LTR TYPE OF INSURANCE INSD | WvD POLICY NUMBER (MM/DDIYYYY) | (MM/DDIYYYY) LIMITS
| COMMERGCIAL GENERAL LIABILITY EACH OCCURRENGCE ¢ 1,000,000
DAMAGE TO RENTED
| CLAIMS-MADE QGCUR PREMISES {Ea occurrence) $ 800,000
MED EXP {Any one person} $ 10,000
A A 2097965772 08/10/2017 | 08M0/2018 | pepoonaL saDv Ry | 1,000,000
ENL AGGREGATE LIMIT APPLIES PER; GENERAL AGGREGATE § 2,000,000
X rouov [ ] T8 Loc PRODUCTS - COMPIOP AGG | 32,000,000
OTHER: BAIL $ 1,000
COMBINED SINGLE LIMIT
AUTOMOBILE LIABILITY B iy $
ANY AUTO BODILY INJURY (Per persony | $
OWNED SCHEDULED :
AUTOS ONLY AUTOS BODILY INJURY (Per accident) | $
HIRED NON-OWNED PROPERTY DAMAGE P
| | autos onwy AUTOS ONLY (Per accident)
¥
UWMBRELLA LIAB OCCUR EACH QCCURRENCE $
EXCESSLIAB CLAIMS-MADE ABGREGATE $
DED ] | RETENTION § $
WORKERS COMPENSATION PER | OTH
AND EMPLOYERS' LIABILITY YIN TATUTE ER 05300
B R R TNEREXECUTIVE [ [nea UB4J039072 DB/0/2017 | 08/10/2018 | Bl EACH AGCIDENT 8
{Mandatory in NH) EL. DISEASE - EAEMPLOYEE | g 100,000
If yes, describe under 500.000
DESCRIPTION OF OPERATIONS below E.L. DISEASE - POLICY LIMIT | § )

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES (ACORD 101, Additional Remarks Schedule, may be attached if more space is required)
Nassau County Disfrict Attorneys Office is included as an Additional Insured as required by written contract per form #SB146932E31 06/2011.

CERTIFICATE HOLDER CANCELLATION

SHOULL ANY OF THE ABOVE DESGRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREQOF, NOTICE WILL BE DELIVERED IN
Nassau County District Attorneys Office ACCORDANCE VWiTH THE POLICY PROVISIONS.

262 Old Country Road

AUTHORIZED REPRESENTATIVE

Mineola NY 11501 Q«vﬁj %Jﬁ,
!

© 1988-2015 ACORD CORPORATION. All rights reserved.
ACCRD 25 (2616/03) The ACORD name and logo are registered marks of ACORD




