NIFS ID:CLTV20000004

Capital:

Contract ID #:CQTV 16000001

Certified:

E-24-21

Filed with the Clerk of the
Nassau County Legislature
January 25, 2021 4:17pm

Department: Traffic & Parking Violations

SERVICE: COURT REPORTING SERVICES

Amendment

Time Extension: X

Addl. Funds: X

Blanket Resolution:

NIFS Entry Date: 09-OCT-20

Term: from 01-JAN-21 to 31-DEC-21

1) Mandated Program: Y
2) Comptroller Approva Form Y
Attached:
3) CSEA Agmt. § 32 Compliance v
Attached:

4) Material Adverse Information

REPORTING, INC.

Address: 401 ST. JOHNS PLACE Contact Person ||l

FRANKLIN SQUARE, NY I

RESH I dentified? (if yes, attach memo): | |
5) Insurance Required Y

Vendor Info: Department:

Name: TOP KEY COURT Vendor | D || Contact Name: DAVE RICH

Address: 16 COOPER ST.

HEMPSTEAD, NY 11550

11010 Phone: 516-572-2178
Phone: I
Routing Slip

Department NIFS Entry: X 09-OCT-20 -- DRICH
Department NIFS Approval: X 09-OCT-20 -- DRICH
DPW Capital Fund Approved:
OomMB NIFA Approval: X 19-OCT-20 -- IQURESHI
OomMB NIFS Approval: X 14-OCT-20 -- SJACOB
County Atty. Insurance Verification: X 09-OCT-20 -- AAMATO
County Atty. Approval to Form: X 14-OCT-20 -- MMISRA




CPO Approval: X 13-NOV-20 -- KOHAGENCE
DCEC Approval: X 16-NOV-20 -- JCHIARA
Dep. CE Approval: X 18-NOV-20 -- TFOX

Leg. Affairs Approval/Review: X 25-JAN-21 -- JSCHANTZ
Legislature Approval:

Comptroller Deputy:

NIFA NIFA Approval:

Contract Summary

Purpose: Thisamendment isto provide court stenographers to record and transcribe conferences, trials and meeting held during the
course of business at NCTPVA. This service is required to comply with Section 1690(2) of the NY S VTL which states that the rules
of evidence shall be applicable at atrial conducted by ajudicia hearing officer. It is therefore necessary to maintain arecord of
proceedings. NCTPV A operates three to four hearing rooms daily (up to a maximum of 5 hearing rooms during peak times) and two
to three hearing rooms during evening court sessions.

Method of Procurement: TPVA initiated the Request for Proposal on October 19, 2015 and two companies submitted proposals.
TPVA selected Top Key Court Reporting, Inc. according to standard county procurement procedures.

Procurement History: This contract was previously granted to Top Key Reporting, Inc. who had been service to the Agency since
2010. The current Request for Proposal was released, Top Key Reporting, Inc. submitted the successful proposal. The vendor isa
certified as a Woman Owned Business Enterprise (WBE)

Description of General Provisions: Provide court stenographers for trials, conferences and meetings as prescribed by law. Thisis
executing the final one year renewal option included in the agreement.

Impact on Funding/ Price Analysis: Thisamendment extends the contract by one year through 12/31/2021. The maximum amount

of the contract shall be increased by $370,000. The new maximum amount is $2,220,000. $370,00 will be encumbered.

Changein Contract from Prior Procurement: +370,000.00

Recommendation: (approve as submitted) Approve as submitted

Advisement Information

BUDGET CODES FUNDING INDEX/OBJECT
Fund: GEN SOURCE AMOUNT LINE CODE AMOUNT
Control: TV Revenue TVGEN1000DE500 | $0.01
Resp: 1000 Contract: $0.00
Object: DE County $0.01 $0.00
Transaction: CL Federal $0.00
Project #: State $0.00 $0.00
Detail: Capita $0.00 $0.00
Other $0.00 $0.00
RENEWAL TOTAL | $0.01 TOTAL | ¢ 901
%
Increase
%
Decrease







RULES RESOLUTION NO. —2021

A RESOLUTION AUTHORIZING THE COUNTY EXECUTIVE
TO EXECUTE AN AMENDMENT TO A PERSONAL SERVICES
AGREEMENT BETWEEN THE COUNTY OF NASSAU, ACTING ON
BEHALF OF THE DEPARTMENT OF TRAFFIC AND PARKING
VIOLATIONS AGENCY, AND TOP KEY COURT REPORTING, INC.

WHEREAS, the County has negotiated an amendment to a personal
services agreement with Top Key Court Reporting, Inc. to provide
stenographic court reporting services, a copy of which is on file with the

Clerk of the Legislature; now, therefore, be it

RESOLVED, that the Rules Committee of the Nassau County
Legislature authorize the County Executive to execute the said amended

agreement with Top Key Court Reporting, Inc.



NIFA  Nassau County Interim Hnance Autnority

Contract Approval Request Form (Asof January 1, 2015)

1. Vendor: TOP KEY COURT REPORTING, INC.
2. Dollar amount requiring NIFA approval: $370000
Amount to be encumbered: $.01

This is a Amendment

If new contract - $ amount should be full amount of contract
If advisement — NIFA only needs to review if it is increasing funds above the amount previously approved by NIFA
If amendment - $ amount should be full amount of amendment only

3. Contract Term: 1/1/2021-12/31/2021
Has work or services on this contract commenced? Y L

If yes, please explain: CURRENT CONTRACT

4. Funding Source:

X General Fund (GEN) Grant Fund (GRT)
Capital Improvement Fund (CAP) Federal % 0
Other State % O
County % O
Is the cash available for the full amount of the contract? Y
If not, will it require a future borrowing? N
Has the County Legislature approved the borrowing? N/A
Has NIFA approved the borrowing for this contract? N/A

5. Provide a brief description (4 to 5 sentences) of the item for which this approval is requested:

This amendment is to provide court stenographers to record and transcribe conferences, trials and meeting held during the course of business at NCTPVA.
This service is required to comply wi h Section 1690(2) of the NYS VTL which states that the rules of evidence shall be applicable at a trial conducted by a
judicial hearing officer. It is herefore necessary to maintain a record of proceedings. NCTPVA operates three to four hearing rooms daily (up to a maximum
of 5 hearing rooms during peak times) and two to three hearing rooms during evening court sessions.

6. Has the item requested herein followed all proper procedures and thereby approved by the:
Nassau County Attorney as to form Y

Nassau County Committee and/or Legislature

Date of approval(s) and citation to the resolution where approval for this item was provided:

7. ldentify all contracts (with dollar amounts) with this or an affiliated party within the prior 12 months:






AUTHORIZATION

To the best of my knowledge, | hereby certify that the information contained in this Contract Approv
al Request Form and any additional information submitted in connection with this request is true an
d accurate and that all expenditures that will be made in reliance on this authorization are in confor
mance with the Nassau County Approved Budget and not in conflict with the Nassau County Multi-
Year Financial Plan. | understand that NIFA will rely upon this information in its official deliberation

S.

IQURESHI 19-OCT-20
Authenticated User Date

COMPTROLLER'S OFFICE
To the best of my knowledge, | hereby certify that the information listed is true and accurate and is
in conformance with the Nassau County Approved Budget and not in conflict with the Nassau Cou
nty Multi-Year Financial Plan.

Regarding funding, please check the correct response:

_ I certify that the funds are available to be encumbered pending NIFA approval of this contract.

If this is a capital project:
| certify that the bonding for this contract has been approved by NIFA.
Budget is available and funds have been encumbered but the project requires NIFA bonding authorization

Authenticated User Date

NIFA

Amount being approved by NIFA: _

Payment is not guaranteed for any work commenced prior to this approval.

Authenticated User Date

NOTE: All contract submissions MUST include the County's own routing slip, current NIFS pri
ntouts for all relevant accounts and relevant Nassau County Legislature communication docu
ments and relevant supplemental information pertaining to the item requested herein.

NIFA Contract Approval Request Form MUST be filled out in its entirety before being su
bmitted to NIFA for review.

NIFA reserves the right to request additional information as needed.



Jack Schnirman
Comptroller

OFFICE OF THE COMPTROLLER
240 Old Country Road
Mineola, New York 11501

COMPTROLLER APPROVAL FORM FOR PERSONAL,
PROFESSIONAL OR HUMAN SERVICES CONTRACTS

Attach this form along with all persenal, professional or human services contracts, contract renewals, extensions
and amendments,

CONTRACTOR NAME: TP Key Court Reporting, Inc.

rEDERAL TAX 1p +:|

Instructions: Please check the appropriate box (“&”) after one of the following
roman numerals, and provide all the requested information.

I. O The contract was awarded to the lowest, responsible bidder after advertisement
for sealed bids. The contract was awarded after a request for sealed bids was published

in : [newspaper] on
[date]. The sealed bids were publicly opened on [date]. [#] of
sealed bids were received and opened.

IL. 00 The contractor was selected pursuant to a Request for Proposals.
The Contract was entered into after a written request for proposals was issued on
[date]. Potential proposers were made aware of the availability of the RFP by

advertisement in, _ [newspaper], posting on industry websites, via
email to interested parties and by publication on the County procurement website. Proposals were due on
[date]. [state #] proposals were received and evaluated. The

evaluation committee consisted of:

(list # of persons on
committee and their respective departments). The proposals were scored and ranked. As a result of the
scoring and ranking, the highest-ranking proposer was sclected.




11 k’l‘his is a renewal, extension or amendment of an existing contract.
The contract was originally executed by Nassau County on _February 3, 2016 [date]. Thisis a
renewal or extension pursuant to the contract, or an amendment within the scope of the contract or RFP

(copies of the relevant pages are attached). The original contract was entered into
after TPVA initiated the Request for Proposal on Qctober 19,2015 and two companies submitted proposals. TPVA sslected Top Key Court Reporting inc

according 1o standard county procurament Frocedures.

[describe
procurement method, i.e., RFP, three proposals evaluated, etc.] Attach a copy of the most recent evaluation
of the contractor’s performance for any confract to be renewed or extended. If the contractor has not
received a satisfactory evaluation, the department must explain why the contractor should nevertheless be
permitted to continue to contract with the county.

IV. O Pursuant to Executive Order No. 1 of 1993, as amended, at least three
proposals were solicited and received. The attached memorandum from the
department head describes the proposals received, along with the cost of each
proposal.

O A. The contract has been awarded to the proposer offering the lowest cost proposal; OR:

[0 B. The attached memorandum contains a detailed explanation as to the reason(s) why the
contract was awarded to other than the lowest-cost proposer. The attachment includes a specific
delineation of the unique skills and experience, the specific reasons why a proposal is deemed
superior, and/or why the proposer has been judged to be able to perform more quickly than other
proposers.

V. O Pursuant to Executive Order No. 1 of 1993 as amended, the attached
memorandum from the department head explains why the department did not
obtain at least three proposals.

L3 A. There are only one or two providers of the services sought or less than three providers
submitted proposals. The memorandum describes how the contractor was determined to be the
sole source provider of the personal service needed or explains why only two proposals could be
obtajned. If two proposals were obtained, the memorandum explains that the contract was
awatded to the lowest cost proposer, or why the selected proposer offered the higher quality
proposal, the proposer’s unique and special experience, skill, or expertise, or its availability to
perform in the most immediate and timely manner,

LI B. The memorandum explains that the contractor’s selection was dictated by the terms of a
federal or New York State grant, by legislation or by a court order. (Copies of the relevant
documents are attached).

1 C. Pursuant to General Municipal Law Section 104, the department is purchasing the services
required  through a New York State Office of General Services coniract
no. , and the attached memorandum explains how the purchase is
within the scope of the terms of that contract.




[ D. Pursuant to General Municipal Law Section 119-o0, the department is purchasing the services
required through an inter-municipal agreement.

VI. O This is a human services contract with a not-for-profit agency for which a

competitive process has not been initiated. Attached is a memorandum that explains the reasons
for entering into this contract without conducting a competitive process, and details when the department
intends to initiate a competitive process for the future award of these services. For any such contract, where
the vendor has previously provided services to the county, attach a copy of the most recent evaluation of
the vendor’s performance. If the contractor has not received a satisfactory evaluation, the department must

explain why the contractor should nevertheless be permitted to contract with the county.

In certain limited circumstances, conducting a competitive process and/or completing performance
evaluations may not be possible because of the nature of the human services program, or because of a
compelling need to continue services through the same provider. In those circumstances, attach an

explanation of why a competitive process and/or performance evaluation is inapplicable.

VIL O This is a public works contract for the provision of architectural, engineering
or surveying services. The attached memorandum provides details of the department’s compliance
with Board of Supervisors’ Resolution No. 928 of 1993, including its receipt and evaluation of annual
Statements of Qualifications & Performance Data, and its negotiations with the most highly qualified
firms.

Instructions with respect to Sections VIIIL IX and X: All Departments must check the box for VIIL

Then, check the box for either IX or X, as applicable.

VIIL. X Participation of Minority Group Members and Women in Nassau County
Contracts. The selected contractor has agreed that it has an obligation to utilize best efforts to hire
MWBE sub-contractors. Proof of the contractual utilization of best efforts as outlined in Exhibit “EE”

may be requested at any time, from time to time, by the Comptroller’s Office prior to the approval of
claim vouchers.

IX. O Department MWBE responsibilities. To ensure compliance with MWBE requirements
as outlined in Exhibit “EE”, Department will require vendor to submit list of sub-contractor
requirements prior to submission of the first claim voucher, for services under this contract being
submitted to the Comptroller.

X. X Vendor will not require any sub-contractors.

In_addition, if this is a contract with an individual or with an entity that has only one or two employees: [ a review of the
criteria set forth by the Internal Revenue Service, Revenue Ruling No. 87-41, 1987-1 C.B. 296, attached as Appendix A to the
Comptroller’s Memorandum, dated February 13, 2004, concerning independent contractors and employees indicates that the

contractor would not be considered an employee for federal tax purposes. Q

Department Head Signature

/9/3’/}0

Date

NOTE: Any information requested above, or in the exhibit below, may be included in the county’s “staff summary” form
in lieu of a separate memorandum,
Compt. form Pers./Prof. Services Contracts: Rev. 01/18 3



COUNTY OF NASSAU
POLITICAL CAMPAIGN CONTRIBUTION DISCLOSURE FORM

1. Has the vendor or any corporate officers of the vendor provided campaign contributions pursuant to the New York
State Election Law in (a) the period beginning April 1, 2016 and ending on the date of this disclosure, or (b), beginning
April 1, 2018, the period beginning two years prior to the date of this disclosure and ending on the date of this
disclosure, to the campaign committees of any of the following Nassau County elected officials or to the campaign
committees of any candidates for any of the following Nassau County elected offices: the County Executive, the County
Clerk, the Comptroller, the District Attorney, or any County Legislator?

YES X NO If yes, to what campaign committee?

October 2016 Ed Mangano, 500.00;

April 2017 legislator Gaylor, 1000.00 (2018), 1000.00 (2019), 125.00;
2018 steve labriola, 100.00, 1500.00, 300.00 100.00,

2019 frank McQuade 200.00; legislator muscarella

2. VERIFICATION: This section must be signed by a principal of the consultant, contractor or Vendor authorized as a
signatory of the firm for the purpose of executing Contracts.

The undersigned affirms and so swears that he/she has read and understood the foregoing statements and they are, to
his/her knowledge, true and accurate.

The undersigned further certifies and affirms that the contribution(s) to the campaign committees identified above were
made freely and without duress, threat or any promise of a governmental benefit or in exchange for any benefit or
remuneration.

Electronically signed and certified at the date and time indicated by:
Karen Lorenzo [KLORENZO.TKCR@GMAIL.COM]

Dated: 10/21/2020 12:16:02 PM Vendor: Top Key Court Reporting, Inc.

Title: President/Owner
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COUNTY OF NASSAU
LOBBYIST REGISTRATION AND DISCLOSURE FORM

1. Name, address and telephone number of lobbyist(s)/lobbying organization. The term "lobbyist" means any and every
person or organization retained, employed or designated by any client to influence - or promote a matter before -
Nassau County, its agencies, boards, commissions, department heads, legislators or committees, including but not
limited to the Open Space and Parks Advisory Committee and Planning Commission. Such matters include, but are not
limited to, requests for proposals, development or improvement of real property subject to County regulation,
procurements. The term "lobbyist" does not include any officer, director, trustee, employee, counsel or agent of the
County of Nassau, or State of New York, when discharging his or her official duties.

| Top Key submits to having no lobbyist; therefore, not applicable.

2. List whether and where the person/organization is registered as a lobbyist (e.g., Nassau County, New York State):

| Top Key submits to having no lobbyist; therefore, not applicable.

3. Name, address and telephone number of client(s) by whom, or on whose behalf, the lobbyist is retained, employed
or designated:

| Top Key submits to having no lobbyist; therefore, not applicable.

4. Describe lobbying activity conducted, or to be conducted, in Nassau County, and identify client(s) for each activity
listed. See the last page for a complete description of lobbying activities.

| Top Key submits to having no lobbyist; therefore, not applicable.

5. The name of persons, organizations or governmental entities before whom the lobbyist expects to lobby:

| Top Key submits to having no lobbyist; therefore, not applicable.

6. If such lobbyist is retained or employed pursuant to a written agreement of retainer or employment, you must attach
a copy of such document; and if agreement of retainer or employment is oral, attach a written statement of the
substance thereof. If the written agreement of retainer or employment does not contain a signed authorization from the
client by whom you have been authorized to lobby. separately attach such a written authorization from the client.
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The term lobbying shall mean any attempt to influence: any determination made by the Nassau County Legislature,
or any member thereof, with respect to the introduction, passage, defeat, or substance of any local legislation or
resolution; any determination by the County Executive to support, oppose, approve or disapprove any local legislation
or resolution, whether or not such legislation has been introduced in the County Legislature; any determination by an
elected County official or an officer or employee of the County with respect to the procurement of goods, services or
construction, including the preparation of contract specifications, including by not limited to the preparation of requests
for proposals, or solicitation, award or administration of a contract or with respect to the solicitation, award or
administration of a grant, loan, or agreement involving the disbursement of public monies; any determination made by
the County Executive, County Legislature, or by the County of Nassau, its agencies, boards, commissions department
heads or committees, including but not limited to the Open Space and Parks Advisory Committee, the Planning
Commission with respect to the zoning, use, development or improvement of real property subject to County regulation,
or any agencies, boards, commissions, department heads or committees with respect to requests for proposals,
bidding, procurement or contracting for services for the County; any determination made by an elected county official or
an officer or employee of the county with respect to the terms of the acquisition or disposition by the county of any
interest in real property, with respect to a license or permit for the use of real property of or by the county, or with
respect to a franchise, concession or revocable consent; the proposal, adoption, amendment or rejection by an agency
of any rule having the force and effect of law; the decision to hold, timing or outcome of any rate making proceeding
before an agency; the agenda or any determination of a board or commission; any determination regarding the
calendaring or scope of any legislature oversight hearing; the issuance, repeal, modification or substance of a County
Executive Order; or any determination made by an elected county official or an officer or employee of the county to
support or oppose any state or federal legislation, rule or regulation, including any determination made to support or
oppose that is contingent on any amendment of such legislation, rule or regulation, whether or not such legislation has
been formally introduced and whether or not such rule or regulation has been formally proposed.

The term "lobbying" or "lobbying activities” does not include: Persons engaged in drafting legislation, rules,
regulations or rates; persons advising clients and rendering opinions on proposed legislation, rules, regulations or rates,
where such professional services are not otherwise connected with legislative or executive action on such legislation or
administrative action on such rules, regulations or rates; newspapers and other periodicals and radio and television
stations and owners and employees thereof, provided that their activities in connection with proposed legislation, rules,
regulations or rates are limited to the publication or broadcast of news items, editorials or other comment, or paid
advertisements; persons who participate as witnesses. attorneys or other representatives in public rule-making or rate-
making proceedings of a County agency, with respect to all participation by such persons which is part of the public
record thereof and all preparation by such persons for such participation; persons who attempt to influence a County
agency in an adjudicatory proceeding, as defined by § 102 of the New York State Administrative Procedure Act.
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6. Has any governmental entity awarded any contracts to a business or organization listed in Section 5 in the past
3 years while you were a principal owner or officer?

YES NO X If Yes, provide details.

l

NOTE: An affirmative answer is required below whether the sanction arose automatically, by operation of law, or as a
result of any action taken by a government agency. Provide a detailed response to all questions checked "YES". If you
need more space, photocopy the appropriate page and attach it to the questionnaire.

7. In the past (5) years, have you and/or any affiliated businesses or not-for-profit organizations listed in Section 5
in which you have been a principal owner or officer:
a. Been debarred by any government agency from entering into contracts with that agency?
YES NO X | If yes, provide an explanation of the circumstances and corrective action
taken.

b. Been declared in default and/or terminated for cause on any contract, and/or had any contracts
cancelled for cause?
YES NO X | If yes, provide an explanation of the circumstances and corrective action

taken.

c Been denied the award of a contract and/or the opportunity to bid on a contract, including, but not
limited to, failure to meet pre-qualification standards?
YES NO X | If yes, provide an explanation of the circumstances and corrective action

taken.
1
d. Been suspended by any government agency from entering into any contract with it; and/or is any action
pending that could formally debar or otherwise affect such business's ability to bid or propose on
contract?
YES | | NO | X | Ifyes, provide an explanation of the circumstances and corrective action
taken.
|
8. Have any of the businesses or organizations listed in response to Question 5 filed a bankruptcy petition and/or

been the subject of involuntary bankruptcy proceedings during the past 7 years, and/or for any portion of the
last 7 year period, been in a state of bankruptcy as a result of bankruptcy proceedings initiated more than 7
years ago and/or is any such business now the subject of any pending bankruptcy proceedings, whenever
initiated?
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YES [ |NO If 'Yes', provide details for each such instance. (Provide a detailed response to
all questions check "Yes". If you need more space, photocopy the appropriate page and attached it to the
questionnaire.)

9.
a. Is there any felony charge pending against you?
YES | | NO [ X_|Ifyes, provide an explanation of the circumstances and corrective action
taken.
|
b. Is there any misdemeanor charge pending against you?
YES | | NO | X | Ifyes, provide an explanation of the circumstances and corrective action
taken.
{
c. Is there any administrative charge pending against you?
YES | | NO [ X ] Ifyes, provide an explanation of the circumstances and corrective action
taken.
L
d. In the past 10 years, have you been convicted, after trial or by plea, of any felony, or of any other crime,
an element of which relates to truthfulness or the underlying facts of which related to the conduct of
business? Y
YES | | NO | X | Ifyes, provide an explanation of the circumstances and corrective action
taken.
I
e. In the past 5 years, have you been convicted, after trial or by plea, of a misdemeanor?
YES | NO | X ] Ifyes, provide an explanation of the circumstances and corrective action
taken.
|
f. In the past 5 years, have you been found in violation of any administrative or statutory charges?
YES | NO | X | Ifyes, provide an explanation of the circumstances and corrective action
taken.
|
10. In addition to the information provided in response to the previous questions, in the past 5 years, have you

been the subject of a criminal investigation and/or a civil anti-trust investigation by any federal, state or local
prosecuting or investigative agency and/or the subject of an investigation where such investigation was related
to activities performed at, for, or on behalf of the submitting business entity and/or an affiliated business listed
in response to Question 57
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11.

12.

13.

YES | NO X If yes, provide an explanation of the circumstances and corrective action taken.

]

In addition to the information provided, in the past 5 years has any business or organization listed in response

to Question 5, been the subject of a criminal investigation and/or a civil anti-trust investigation and/or any other
type of investigation by any government agency, including but not limited to federal, state, and local regulatory
agencies while you were a principal owner or officer?

YES NO X | If yes, provide an explanation of the circumstances and corrective action taken.

In the past 5 years, have you or this business, or any other affiliated business listed in response to Question 5
had any sanction imposed as a result of judicial or administrative proceedings with respect to any professional

license held?
YES NO X If yes, provide an explanation of the circumstances and corrective action taken.

For the past 5 tax years, have you failed to file any required tax returns or failed to pay any applicable federal,
state or local taxes or other assessed charges, including but not limited to water and sewer charges?
YES NO X | If yes, provide an explanation of the circumstances and corrective action taken.
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YES X | NO If yes, please provide details:

| Top Key rents the suite and subleases to Law Offices of Charles Casolaro and Pretrium

8) Does this business control one or more other businesses?

YES NO X | If yes, please provide details:
I

9) Does this business have one or more affiliates, and/or is it a subsidiary of, or controlled by, any other business?

YES NO X | If yes, please provide details:
I

10)  Has the proposer ever had a bond or surety cancelled or forfeited, or a contract with Nassau County or any
other government entity terminated?
YES NO If yes, state the name of bonding agency, (if a bond), date, amount of bond
and reason for such cancellation or forfeiture: or details regarding the termination (if a contract).

Has the pro oser durln the past seven years, been declared bankrupt?
YES If yes, state date, court jurisdiction, amount of liabilities and amount of assets

12)  In the past five years, has this business and/or any of its owners and/or officers and/or any affiliated business,
been the subject of a criminal investigation and/or a civil anti-trust investigation by any federal, state or local
prosecuting or investigative agency? And/or, in the past 5 years, have any owner and/or officer of any affiliated
business been the subject of a criminal investigation and/or a civil anti-trust investigation by any federal, state or
local prosecuting or investigative agency, where such investigation was related to activities performed at, for, or
on behalf of an affiliated business.

YES [ |NO If yes, provide details for each such investigation, an explanation of the
circumstances and corrective action taken.

13)  Inthe past 5 years, has this business and/or any of its owners and/or officers and/or any affiliated business
been the subject of an investigation by any government agency, including but not limited to federal, state and
local regulatory agencies? And/or, in the past 5 years, has any owner and/or officer of an affiliated business
been the subject of an investigation by any government agency, including but not limited to federal, state and
local regulatory agencies, for matters pertaining to that individual's position at or relationship to an affiliated
business.

YES [:| NO If yes, provide details for each such investigation, an explanation of the
circumstances and corrective action taken.

14)  Has any current or former director, owner or officer or managerial employee of this business had, either before
or during such person's employment, or since such employment if the charges pertained to events that
allegedly occurred during the time of employment by the submitting business, and allegedly related to the
conduct of that business:

a) Any felony charge pending?
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YES [ |NO If yes, provide details for each such investigation, an explanation of the
circumstances and corrective action taken.

b) Any misdemeanor charge pending?
YES [ |NO If yes, provide details for each such investigation, an explanation of the
circumstances and corrective action taken.

[ ]

c) In the past 10 years, you been convicted, after trial or by plea, of any felony and/or any other crime, an
element of which relates to truthfulness or the underlying facts of which related to the conduct of business?
YES [ |NO I yes, provide details for each such investigation, an explanation of the
circumstances and corrective action taken.

d) In the past 5 years, been convicted, after trial or by plea, of a misdemeanor?
YES NO If yes, provide details for each such investigation, an explanation of the
circumstances and corrective action taken.

e) In the past 5 years, been found in violation of any administrative, statutory, or regulatory provisions?
YES [i| NO If yes, provide details for each such investigation, an explanation of the
circumstances and corrective action taken.

L ]

15)  Inthe past (5) years, has this business or any of its owners or officers, or any other affiliated business had any
sanction imposed as a result of judicial or administrative proceedings with respect to any professional license
held?

YES [ |NO If yes, provide details for each such investigation, an explanation of the
circumstances and corrective action taken.

16)  For the past (5) tax years, has this business failed to file any required tax returns or failed to pay any applicable
federal, state or local taxes or other assessed charges, including but not limited to water and sewer charges?
YES [ |NO If yes, provide details for each such year. Provide a detailed response to all
questions checked 'YES'. If you need more space, photocopy the appropriate page and attach it to the
questionnaire.

17 Conflict of Interest:
a) Please disclose any conflicts of interest as outlined below. NOTE: If no conflicts exist, please expressly
state "No conflict exists."
(i) Any material financial relationships that your firm or any firm employee has that may create a conflict
of interest or the appearance of a conflict of interest in acting on behalf of Nassau County.
| No conflict exists. ]
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(i) Any family relationship that any employee of your firm has with any County public servant that may
create a conflict of interest or the appearance of a conflict of interest in acting on behalf of Nassau
County.

| No conflict exists.

(iii) Any other matter that your firm believes may create a conflict of interest or the appearance of a
conflict of interest in acting on behalf of Nassau County.

| No conflict exists.

b) Please describe any procedures your firm has, or would adopt, to assure the County that a conflict of
interest would not exist for your firm in the future.

Top Key will comply with Nassau County Charter Section 2218 Code of Ethics and will mandate all
independent contractors adhere specifically to subsection 2 - Conflicts of interests prohibited.

A. Include a resume or detailed description of the Proposer's professional qualifications, demonstrating extensive
experience in your profession. Any prior similar experiences, and the results of these experiences, must be
identified.

Have you previously uploaded the below information under in the Document Vault?
YES NO

Is the proposer an individual?
YES | NO Should the proposer be other than an individual, the Proposal MUST include:

i) Date of formation:;
| 09/24/0010 |

i)  Name, addresses, and position of all persons having a financial interest in the company, including
shareholders, members, general or limited partner. If none, explain.

| Sole owner

No individuals with a financial interest in the company have been attached..

i) Name, address and position of all officers and directors of the company. If none, explain.

| sole owner

No officers and directors from this company have been attached.

iv) | State of incorporation (if applicable);
NY |

V) | The number of employees in the firm;
1 |
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TOP KEY COURT REPORTING, INC.

Court Reporters -Transcription - Notariea

Karen Lorenzo, President
1010 Franklin Avenue
Suite 410
Garden City, NY 11530
516-414-3516

Ilorenzo.tker@gmail.com

BUSINESS QUALIFICATIONS

As President and Owner of Top Key Court Reporting, Inc., I have had the
opportunity of providing stenographic services to Nassau County Traffic and Parking
Violations Agency for the nine years. Asthe Agency’s Upper Management, Judges,
Administration, and Prosecutors can attest, my performance has been exemplary. I have
proven to be a reliable, competent, professional who can be trusted to produce high-quality
court reporting services. Furthermore, Top Key has provided stenographic services to
Nassau County Taxi and Limousine Commission, multiple Nassau and Suffolk Village
Courts for traffic hearings, Planning Boards, Board of Trustees, Public Hearings, and
Building and Zoning Appeals Hearings; Town of Hempstead 50-H hearings, as well as
servicing various law firms, Governor Cuomo’s Task Force for Jockey Safety, NYSDEC; and
is on the approved list for New York State Unified Court System.

Supplementing my demonstrated capacity to serve the Agency, Villages, various law
firms and other various agencies, my prior business experience has allowed me to develop
strong organizational skills, which I will be able to further apply, enhancing the quality of
the court reporting service to the County.

Top Key’s professional experience supports the innovative, hardworking, committed,
and resourceful position it claims to possess while providing a staff of well-qualified court
reporters to your agency.

Top Key is proud to be certified as meeting the criteria for status as a Minority and
Woman owned Business Enterprise Program, Equal Opportunities for Minorities and
Women, and has been certified as a Woman Owned Business Enterprise (WBE) (see
attached certificate).



Edward P. Mangano
County Executive

Deputy County Executive

County of Nassau
Office of Minority Affairs

Hereby Grants Certification to:

Top Key Court Reporting Inc.

This certificate acknowledges that this compary has met the criteria as established by the Minonity and Woman Owned b
Business Enterprise Program at the County of Nassau Office of Minority Affairs, pursuant to Local Law No. 14, Title 53,
dated October 2, 2002 and therefore, is certified as a Woman Owned Business ﬁa&g«ﬁgﬁy ,

This certification will remain in effect until its expiration date provided there are no changes in ownership, control, and/o
operations of the firm or eligibility requirements. The Nassax County Office of Minority Affairs must be notified :
within thirty days of any material changes in the Gusiness, which affects ownerskip and controf,

Certification Number: Expiration Date:
OMA- WABE-17-2478-20-NCOMA 9/15/2020

| .~ Dr. Phill Elliott " Cesarl Iman, MBA
3

Deputy County Executive hm&mmm:o: Analyst
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The term lobbying shall mean any attempt to influence: any determination made by the Nassau County
Legislature, or any member thereof, with respect to the introduction, passage, defeat, or substance of any local
legislation or resolution; any determination by the County Executive to support, oppose, approve or disapprove any
local legislation or resolution, whether or not such legislation has been introduced in the County Legislature; any
determination by an elected County official or an officer or employee of the County with respect to the procurement of
goods, services or construction, including the preparation of contract specifications, including by not limited to the
preparation of requests for proposals, or solicitation, award or administration of a contract or with respect to the
solicitation, award or administration of a grant, loan, or agreement involving the disbursement of public monies: any
determination made by the County Executive, County Legislature, or by the County of Nassau, its agencies, boards,
commissions, department heads or committees, including but not limited to the Open Space and Parks Advisory
Committee, the Planning Commission, with respect to the zoning, use, development or improvement of real property
subject to County regulation, or any agencies, boards, commissions, department heads or committees with respect to
requests for proposals, bidding, procurement or contracting for services for the County; any determination made by an
elected county official or an officer or employee of the county with respect to the terms of the acquisition or disposition
by the county of any interest in real property, with respect to a license or permit for the use of real property of or by the
county, or with respect to a franchise, concession or revocable consent: the proposal, adoption, amendment or
rejection by an agency of any rule having the force and effect of law; the decision to hold, timing or outcome of any
rate making proceeding before an agency; the agenda or any determination of a board or commission; any
determination regarding the calendaring or scope of any legislature oversight hearing; the issuance, repeal,
modification or substance of a County Executive Order; or any determination made by an elected county official or an
officer or employee of the county to support or oppose any state or federal legislation, rule or regulation, including any
determination made to support or oppose that is contingent on any amendment of such legislation, rule or regulation,
whether or not such legislation has been formally introduced and whether or not such rule or regulation has been
formally proposed.
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AMENDMENT NO. 3

This AMENDMENT (“Amendment”), dated as of the date (“the “Effective Date”) that this
Amendment is executed by Nassau County, is entered into by and between (i) Nassau County, a municipal
corporation having its principal office at 1550 Franklin Avenue, Mineola, New York 11501 (the “County”),
acting for and on behalf of the County Department of Traffic and Parking Violations Agency, having its

principal office at 16 Cooper Street, Hempstead, New York 11550 (the “Department”). and (ii
Court Reporting, Inc., a New York State corporation, having its principal office at
A - ' Contractor”).

WITNESSETH:

WHEREAS, pursuant to County contract number CQTV16000001 between the County and the
Contractor, executed on behalf of the County on February 3, 2016, as amended by amendment one (1),
County contract number CLTV19000023 executed on behalf of the County on June 18, 2019, and as
amended by amendment two (2), County contract number CLTV19000027 executed on behalf of the
County on April 9, 2020 (collectively, the “Original Agreement”), the Contractor performs certain services
for the County in connection with stenography of court proceedings and related transcription services,
which services are more fully described in the Original Agreement (the “Services”); and

WHEREAS, the term of the Original Agreement is scheduled to terminate on December 31, 2020,
with one (1) remaining one (1) year renewal option, unless sooner terminated in accordance with the
provisions of the Original Agreement (the “Original Term”); and

WHEREAS, the maximum amount that the County agreed to reimburse the Contractor for Services
under the Original Agreement was One Million Eight Hundred Fifty Thousand Dollars (51,850,000.00) (the
“Maximum Amount”); and

WHEREAS, the County and the Contractor mutually desire to exercise the one (1) remaining option
to renew the Original Term.

NOW, THEREFORE, in consideration of the premises and mutual covenants contained in this
Amendment, the parties agree as follows:

1. Renewal of Term. The Original Term shall be renewed and thereby extended by one (1) year
so that the termination date of the Original Agreement, as amended by this Amendment (the
“Amended Agreement”), shall be December 31, 2021, unless sooner terminated in
accordance with the provisions of the Original Agreement.

2. Maximum Amount. The Maximum Amount in the Original Agreement, which is subject to
encumbrance and not to exceed Three Hundred Seventy Thousand Dollars (S370,000.00) per
Agreement year as set forth in the Original Agreement, shall be increased by Three Hundred
Seventy Thousand Dollars ($370,000.00) (the “Amendment Maximum Amount”) to be
allocated to the renewal period (the period January 1, 2021 to December 31, 2021, the
“Renewal Period”), so that the maximum amount that the County shall pay to the Contractor
as full consideration for all Services provided under this Amended Agreement shall be Two

Million Two Hundred Twenty Thousand Dollars ($2,220,000.00) (the “Amended Maximum
Amount”).




Partial Encumbrance. The Contractor acknowledges that the County will partially encumber
funds to be applied toward the Amendment Maximum Amount throughout the term of this
Amended Agreement. The Contractor further acknowledges that there shall be no initial
encumbrance under this Amendment. Thereafter, the Department will notify the Contractor
of the availability of monies, which notice shall include the amount encumbered. Such
notification shall serve as notice to proceed.

Full Force and Effect. All the terms and conditions of the Original Agreement not expressly
amended by this Amendment shall remain in full force and effect and govern the relationship
of the parties for the term of the Amended Agreement.

[REMAINDER OF PAGE LEFT INTENTIONALLY BLANK]



IN WITNESS WHEREOF, the parties have executed this Amendment as of the date first above written.

TOP KEY COURT REPORTING, INC.

W/W

Name OVrCNZY

Title: Sl LIV 6
Date: _9- I-ZOZ..O !

NASSAU COUNTY

By:
Name:
Title:_ County Executive

0 Deputy County Executive

Date:

PLEASE EXECUTE IN BLUE INK



STATE OF NEW YORK
§Ss.:
COUNTY OF NASSAU

s7 % o
the /7 day of S@aﬁc_’gﬁu?_ in the year éﬁ-’}_ before me personally came
»)

to me personally known, who, being by me duly sworn, did depose and say

heYeSides in the County of £/ As< £ ; that he cr@s the individual described herein
and executed the above instrument.

SHARLES J. CASOLARO
RY PUBL C'M Notaﬁ?%ub?c,c&agﬁ‘g;ﬂuew York
No. 01CA5041<
NOTAJ = Qualified in Nassau Countyz 23

Commission Expires March 27,

STATE OF NEW YORK
55.:
COUNTY OF NASSAU

On the day of in the year 202__ before me personally came
to me personally known, who, being by me duly sworn, did depose and say
that he resides in the County of ; that he or she is a Deputy County Executive of the

County of Nassau, the municipal corporation described herein and which executed the above instrument;

and that he or she signed his or her name thereto pursuant to Section 205 of the County Government Law
of Nassau County.

NOTARY PUBLIC
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ACORD’

CERTIFICATE OF LIABILITY INSURANCE

DATE (MM/DDIYYYY)
09/30/2020

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement. A statement on
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

PRODUCER ﬁﬂ‘,‘?&m Matthew Avellino
i PHONE ¥ FAX .
AC Risk Management, Inc. (AIC, No, Exy): (0 16) 277-4480 (A6, Noj.  (516) 801-5921
1800 Walt Whitman Road Roghecs.  mavellino@acriskmanagement.com
Suite # 160 INSURER(S) AFFORDING COVERAGE NAIC #
Melville NY 11747 INSURER A : Hartford Insurance Group 11000
INSURED INSURER B :
Top Key Court Reporting Inc. INSURER C :
1010 Franklin Ave INSURERD :
Suite 410 INSURER E :
Garden City NY 11530 INSURERF :
COVERAGES CERTIFICATE NUMBER:  CL1991202287 REVISION NUMBER:
THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUGED BY PAID CLAIMS.
ADDL[SUBR|
IETSFE TYPE OF INSURANCE INSD | WVD POLICY NUMBER (nWJLDIgW) ﬁ%c';%}’va’{fn LIMITS
>X| COMMERCIAL GENERAL LIABILITY EACH OCCURRENCE ¢ 1,000,000
A NTED
| CLAIMS-MADE OCCUR PREMISES [Ea acorence) s 1,000,000
MED EXP (Any one person) $ 10,000
A ¥ 12 SBA V7094 08/18/2020 | 08/18/2021 | pepeonal s apviniURY | s 1,000,000
GEN'L AGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE s 2,000,000
POLICY i Loc PRODUCTS - COMP/IOPAGG | 5 2-000,000
OTHER: $
COMBINED SINGLE LIMIT
AUTOMOBILE LIABILITY (Ea secidant $
ANY AUTO BODILY INJURY (Per person) | §
A OWNED SCHEDULED .
L - . S 12 SBA VV7094 08/18/2020 | 08/18/2021 | BODILY INJURY (Per accident) | §
S| HIRED S| NON-OWNED PROPERTY DAMAGE 3
| 2N AUTOS ONLY AUTOS ONLY | (Per accident)
Hired/Non-owned $ 1,000,000
UMBRELLA LIAB OCCUR EACH OCCURRENCE s
EXCESS LIAB CLAIMS-MADE AGGREGATE
DED | l RETENTION $ $
WORKERS COMPENSATION PER ot
AND EMPLOYERS' LIABILITY Gin X | [ [& ===
1,000,000
R R IR R TV [ ]{na 12 WEG GC3900 01/01/2020 | 01/01/2021 |- EACHACCIDENT §
(Mandatory in NH) E.L. DISEASE - EAEMPLOYEE | 5 1,000,000
If yes, describe under
DESCRIPTION OF OPERATIONS below E.L. DISEASE - POLICY UmT | s 1,000,000

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES (ACORD 101, Additional Remarks Schedule, may be attached if more space is required)
Nassau County is included as an Additional Insured as per written and executed contract.

CERTIFICATE HOLDER

CANCELLATION

Nassau County
240 Old Country Road

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREQF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

AUTHORIZED REPRESENTATIVE

Mineola, NY 11501
1 Tl !
© 1988-2015 ACORD CORPORATION. All rights reserved.
ACORD 25 (2016/03) The ACORD name and logo are registered marks of ACORD




Yorw | Workers® CERTIFICATE OF

JInle gg';‘;‘"s““"“ NYS WORKERS' COMPENSATION INSURANCE COVERAGE

1a. Legal Name & Address of Insured (use street address 1b. Business Telephone Number of Insured
only) (516)424-2559
Top Key Court Reporting, Inc.
1010 Franklun Avenue
Suite 410
Garden City, NY 11530

Work Lacation of Insured (Only required if coverage is specifically | 1d. Federal Employer Identification Number of Insured or Social
limiled to certain locations in New York Stale, l.e., a Wrap-Up Policy) Security Number

30-0646638

1c. NYS Unemployment Insurance Employer Registration
Number of Insured

2. Name and Address of the Entity Requesting Proof of|3a. Name of Insurance Carrier
Coverage (Entity Being Listed as the Certificate Holder) The Hartford

Nassau County Traffic and Parking . —_
Violations Agency 3b. Policy Number of entlty listed in box "1a

16 Cooper Street 12WECGC3900
Hempstead, NY 11550 | 3c. Policy effective period
01/01/2020 to 01/01/2021

3d. The Proprietor, Pariners or Exacutive Officers are
O included. (Only check box if all partners/officers included)
all excluded or certain partners/officers excluded.

This certifies that the insurance carrier indicated above in box "3" insures the business referenced above in box "1a"
for workers' compensation under the New York State Workers' Compensation Law. (To use this form, New York
(NY) must be listed under item 3A on the INFORMATION PAGE of the workers’ compensation Insurance
policy). The Insurance Carrier or its licensed agent will send this Certificate of Insurance to the entity listed above as
the certificate hoider in box "2".

The insurance carrier must notify the above certificate holder and the Workers' Compensation Board within 10 days
IF a policy is canceled due to nonpayment of premiums or within 30 days IF there are reasons other than
nonpayment of premiums that cancel the policy or eliminate the insured from the coverage indicated on this
Certificate. (These notices may be sent by regular mail.) Otherwise, this Certificate is valid for one year after this
form is approved by the insurance carrier or its licensed agent, or until the policy expiration date listed in
box "3c", whichever is earlier.

This certificate is issued as a matter of information only and confers no rights upon the éertificate holder. This
certificate does not amend, extend or alter the coverage afforded by the policy listed, nor does it confer any rights or
responsibilities beyond those contained in the referenced policy.

This certificate may be used as evidence of a Workers' Compensation contract of insurance only while the
underlying policy is in effect.

Please Note: Upon cancellation of the workers' compensation policy indicated on this form, if the busineess
continues to be named on a permit, license or contract issued by a certificate holder, the business must
provide that certificate holder with a new Certificate of Workers' Compensation Coverage or other
authorized proof that the business is complying with the mandatory coverage requirements of the New York
State Workers' Compensation Law.

Under penalty of perjury, | certify that | am an authorized representative or licensed agent of the Insurance
carrler referenced above and that the named Insured has the coverage as depicted on this form.

Approved by: Matthew Avellino
Print nams of a' ad representative or licensed agent of insurance carrier)
N3 : y (7
¢ Z

‘ /30
=l {Date)

Approved by:;

Title:  CEO
Telephone Number of authorized representative or licensed agent of insurance carrier; 516-277-4480

Please Note: Only Insurance carriers and their licensed agents are authorlzed to issue Form C-105.2.
Insurance brokers are NOT authorized to issue it.

C-105.2 (9-17) www.wcb.ny.gov W31F3117



Workers' Compensation Law

Section 57. Restriction on issue of permits and the entering into contracts unless compensation Is secured.

1. The head of a state or municipal department, board, commission or office authorized or required by law to issue
any permit for or in connection with any work involving the employment of employees in a hazardous
employment defined by this chapter, and notwithstanding any general or special statute requiring or authorizing
the issue of such permits, shall not issue such permit unless proof duly subscribed by an insurance carrier is
produced in a form satisfactory to the chair, that compensation for all employees has been secured as provided
by this chapter. Nothing herein, however, shall be construed as creating any liability on the part of such state or
municipal department, board, commission or office to pay any compensation to any such employee if so
employed.

2. The head of a state or municipal department, board, commission or office authorized or required by law to enter
into any contract for or in connaction with any work involving the employment of employees in a hazardous
empioyment defined by this chapter, notwithstanding any general or special statute requiring or authorizing any
such contract, shall not enter into any such contract unless proof duly subscribed by an insurance carrier is
produced in a form satisfactory to the chair, that compensation for all employees has been secured as provided
by this chapter.

C-105.2 (9-17) REVERSE W31F317



Workers' CERTIFICATE OF INSURANCE COVERAGE

Compensation
Board DISABILITY AND PAID FAMILY LEAVE BENEFITS LAW

i NEW
YORK
STATE

PART 1. To be completed by Disability and Paid Family Leave Benefits Carrier or Licensed tnsurance Agent of that Carrier

1a. Legal Name & Address of Insured (use street address only) 1b. Business Telephone Number of Insured

TOP KEY COURT REPORTING, INC. 516-424-2559

1010 FRANKLIN AVENUE, SUITE 410
GARDEN CITY, NY 11530

1c. Federal Employer Identification Number of Insured

: or Social Security Number
Work Location of Insured (Only required if coverage is specifically limited to

certain locations in New York Stafe, i.e., Wrap-Up Policy) 300646638
2. Name and Address of Entity Requesting Proof of Coverage 3Ja. Name of Insurance Carrier
(Entity Being Listed as the Certificate Holder) ShelterPoint Life Insurance Company

Nassau County Traffic and Parking Violations Agency
16 Cooper Street
Hempstead, NY 11550

3b. Policy Number of Entity Listed in Box "1a"
DBL351252

3c. Policy effective period
01/01/2020 to 12/31/2020

4. Policy provides the following benefits:
[%¢] A. Both disability and paid family leave benefits.
B. Disability benefits only.
D C. Paid family leave benefits only.
5. Policy covers:
A. All of the employer's employees eligible under the NYS Disability and Paid Family Leave Benefits Law,
D B. Only the following class or classes of employer's employees:

Under penalty of perjury, I cerfify that | am an authorized representative or licensed agent of the insurance carier referenced above and that the named
insured has NYS Disability and/or Paid Family Leave Benefits insurance coverage as described above.

Date Signed 1/3/2020 By Wﬁ W

(Signature of insurance carrier's authorized representative or NYS Licensed Insurance Agent of that insurance carrier)

Telephone Number _516-829-8100 Name and Title Richard White, Chief Executive Officer

IMPORTANT:  If Boxes 4A and 5A are checked, and this form is signed by the insurance carrier's authorized representative or NYS
Licensed Insurance Agent of that carrier, this certificate is COMPLETE. Mail it directly to the certificate holder.

If Box 4B, 4C or 5B is checked, this certificate is NOT COMPLETE for purposes of Section 220, Subd. 8 of the NYS
Disability and Paid Family Leave Benefits Law. It must be mailed for completion to the Workers' Compensation
Board, Plans Acceptance Unit, PO Box 5200, Binghamton, NY 13902-5200.

PART 2. To be completed by the NYS Workers' Compensation Board (Only if Box 4C or 5B of Part 1 has been checked)

State of New York
Workers' Compensation Board
According to information maintained by the NYS Workers' Compensation Board, the above-named employer has complied with the
NYS Disability and Paid Family Leave Benefits Law with respect to all of his/her employees.

Date Signed By

(signature of Authorized NYS Workers' Compensation Board Employee)

Telephone Number Name and Title

Please Note: Only insurance carriers licensed to write NYS disability and paid family leave benefits insurance policies and NYS licensed insurance
agents of those insurance carriers are authorized to issue Form DB-120.1. Insurance brokers are NOT authorized to issue this form.

g

DB-120.1 (10-17) l’
10~17)
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RULES RESOLUTION NO. 352016

A RESOLUTION AUTHORIZING THE COUNTY EXECUTIVE
TO EXECUTE A PERSONAL SERVICES AGREEMENT BETWEEN
THE COUNTY OF NASSAU, ACTING ON BEHALF OF THE NASSAU
COUNTY TRAFFIC AND PARKING VIOLATIONS AGENCY, AND
TOP KEY COURT REPORTING, INC.

Pyruad by the Huleg Committee

Wasaes Cogaly ch‘."siaitzre
By Yelve Valren 2‘-'/ [~/

R
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WHEREAS, the County has negotiated a personal services agreement
with Top Key Court Reporting, Inc. to provide stenographic court reporting
services, a copy of which is on file with the Clerk of the Legislature; now,

therefore, be it

RESOLVED, that the Rules Committee of the Nassau County
Legislature authorizes the County Executive to execute the said agreement

with Top Key Court Reporting, Inc.



CONTRACT FOR SERVICES

THIS AGREEMENT, dated as of &[32[1,;(together with the schedules, appendices,
attachments and exhibits, if any, this "Agreement”)'is entered into by and between (i) Nassau County,
a municipal corporation having its principal office at 1550 Franklin Avenue, Mineola, New York 11501
(the "County"), acling on behalf of the NASSAU COUNTY TRAFFIC AND PARKING VIOLATIONS
AGENCY, having its principal office at 16 Cooper St., Hempstead, NY 11550 (the "Agency"), and (
Top Ke i - corporation, having its principal offics at“

the "Contractor”)
WITNESSETH:

WHEREAS, the County desires to hire the Contracior to perform the services
described in this Agreement; and

WHEREAS, this isa parsonai service contract within the intent and purview of
Section 2206 of the County Charter;

WMEREAS, the Contracior desires to performthe services described in this
greement.

NOW, THEREFORE, in consideration of the promises and mutual covenants
contalned in this Agreement, the parties agree as follows:

!’Q

Services. The services to be provided by the Contractor under this Agreement shall
consist of taking simultanecus minutes of various hearings, trials and, when requested,
meetings held in the regular course of business at the Nassau County Traffic & Parking
Violation Agency, which are held as designated by the Executive Director, as more fully
described in the Request for Proposals ("RFP"), attached hereto and incorporated herein
as Exhibit 1. These minutes will be transcribed for the Agency use only when requested at
no additional charge. The Contractor is also responsible for off premise storage of
transcription notes of the various proceedings, hearings, trials or meetings taken in
coordination with the Agency stored in an electronic file format on one of the County's IT
data servers.

Three Hundred Seventy Thausand Dollars ($370,000.00) per Agreement year. Payment shail
be made in accordance with the following fee schedule:

Attendance perfull day sessicn per reporter for each Judicial Hearing Officer

Monday - Friday 8:30 am to 4:45 pmfor Three Hundred Eighty-Five dollars ($385.00) per

day. For a half day from 8:45 am t0 12:30 pm or 12:45 pm to 4:30 pm, Two Hundred
1



Fifteen dolars { $215.00) per half day session. Atlendance per session per reporter for
each Judicial Hearing Officer evenings from 5:15 pm to 8:00 pm for Two Hundred

Twenty-Five Doliars ($225.00) perevening.

Transcript page rate to the Agency: No charge
Canceliation Fee to the Agency (If within 24 hours): No charge
If Judicial Hearing Officer fails 1o appear and no replacement Is provided: $125

(b) Vouchers; Voucher Review. Approval and Audit. Payments shall be made to the
Contractor in arrears and shall be contingent upon (i) the Coniraclor submitting a claim voucher
(the “Voucher") in a form satisfactory to the County, that {a) states with reasonable specificily
the services provided and the payment requested as consideration for such services, (b) certifies
that the services rendered and the payment requested are in accordance with this Agreement,
and (c) is accompanied by documentation satisfactory to the County Supporting the amount
claimed, and (ii} review, approval and audit of the Voucher by the Department and/or the
County Compiroller or his or her duly designated representative (the "Comptroller").

{c) Timing of Payment Claims. The Contractor shall submit claims no later than three (3)
months following the County's receipt of the services that are the subject of the claim and no

more frequently than once a month,

{d) No Duplication of Payments. Payments under this Agreement shall not duplicate
payments for any work performed or to be performed under other agreements betwesn the
Contractor and any funding source Including the County,

{e) Payments in Connection with Termination or Notice of Termination. Unless a provision

of this Agreement expressly states otherwise,
of this Agreement shall not exceed payments made as consideration for services that were (i)

performed prior to termination, (i) authorized by this Agreement to be performed, and (i) not
performed after the Contractor received notice that the County did not desire to receive such

services.

4, r. The Gontractor Is an independent contractor of the County.
The Contractor shall not, nor shall any officer, director, employee, servant, agent or Independant

contracior of the Contractor (2 "Contractor Agent”), be (i) deemed a County employee, (i)
commit the County to any obligation, or (iii) hold itself, himself, or herself out as a County

employee or Person with the authority to commit the County to any obligation. As used in this
Agreement the word "Person” means any individual person, entity (including partnerships,
corporations and limited liability companies), and government or political subdivision thereof
(including agencies, bureaus, offices and departments thereof).

8. No Arrears or Defaull. The Contractor is not in arrears to the County upon any debt
or contract and it is not in default as Surety, contractor, or otherwise upon any obligation to the

County, including any obligation to pay taxes to, or perform services for or on behalf of, the
County.

8. Compliance with Law. (a) Generaily. The Contracior shall comply with any and all
applicable Federal, State and local Laws, inciuding, but not limited to those relating to conflicts of
interest, discrimination, a living wage, disclosure of information, and vendor registration, in

connection with its performance under this Agreement. in furtherancs of the foregoing, the Contractor
¥




is bound by and shall comply with the terms of Appendix EE attached hereto and with the County's
vendor registration protocol. As used in this Agreement the word "Law” includes any and all statutes,
local laws, ordinances, rules, regulations, applicable orders, andfor decrees, as the same may be
amended from time to time, enacted, or adopted.

(b) Nassau County Living Wage Law. Pursuant to LL 1-2006, as amended, and to the

extent that a waiver has not been obtained in accordance with such law or any rules of the County
Executive, the Contractor agrees as follows:

(i) Contractor shall comply with the applicable requirements of the Living Wage
Law, as amended:

(1) Failure to comply with the Living Wage Law, as amended, may constitute a
material breach of this Agreement, the occurrence of which shall be determined
sofely by the County. Cantractor has the right to cure such breach within thirty
days of recelpt of notice of breach from the County. In the event that such
breach is not timely cured, the County may terminate this Agreement as well as
exercise any other rights available to the County under applicable law.

(iti) Itshall be & continuing obligation of the Contractor to inform the County of any
material changes in the content of its certification of compliance, attached to
this Agreement as Appendix L, and shall provide to the County any
information necessary to maintain the certification's accuracy.

(c) Records Access, The parties acknowledge and agree that al| records, information, and
data (“Information") acquired in connection with perfermance or administration of this Agreemant shall
be used and disclosed solely for the purpose of performance and administration of the contract or as
required by law. The Contractor acknowledges that Contractor Information In the County's possession
may be subject to disclosure under Article 8 of the New York State Public Officer's Law ("Freedom of
Information Law" or "FOIL"}. In the event that such a request for ¢
disclosure is made, the Counly shall make reasonable efforts to notify the Contractor of such reguest
prior te disclosure of the Information so that the Contractor may take such action as it deems
appropriate,

(d) Protection of Client Information. Only information obtained in the course of performing

this Agreement and considered a public record shall be disclosed. Allother infermation shall remain
confidential.

7. Minimum Service Standards. Regardless of whether required by Law: (a) The
Contraclor shall, and shall cause Contractor Agents to, conduct its, his or her activities in connection
with this Agreement so as not to endanger or harm any Person orproperty.

(b) The Contractor shall deliver services under this Agreement in a professional manner
consistent with the best practices of the industry in which the Cantractor operates. The
Coentractor shall take alf actions necessary or appropriate to mest the obligation
described inthe immediately preceding sentence, including obtaining and maintaining,
and causing all Contractor Agents to obtain and maintain, all approvals, licenses , and
certifications ("Approvals") niecessary or appropriate in connaction with this Agreement.

© In connection with the termination or impending termination of this Agreement the
Contractor shall, regardless of the reason for termination, take all actions reasonably
requested by the County (including those set forth in other provisions of this Agreement)

L]
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to assist the County in transitioning the Conlractor's rasponsibilities under this
Agreement. The provisions of this subsection shall survive the termination of this
Agreement. This shall include updating the county on the location of all stenographic
records and include the transcriptions of thesa records upon request.

{0} The contractor shall ensure all their staff possess the necessary requirements
that qualify them, as described more fully in the RFP attached hereto as Exhibit

8.  Indemnification: Defense; Cooperation. (8) The Contractor shall be solely responsible

for and shall indemnify and hold harmless the County, the Department and its officers, employees,
and agents (the "Indemnified Parties”) from and against any and all labilities, losses, costs,
expenses (including, without limitation, attorneys' fees and disbursements) and damages
("Losses"),_arising out of or in connection with any acts or omisslons of the Contractor or a
Contractor Agent, regardiess of whether due to negligence, fault, or default, inciuding Losses in
connection with any threatened investigation, litigation or other proceeding or preparing a defense
to or proseculing the same; provided, however. that the Contractor shall not be responsible for that
portion, If any, of a Loss thatis caused by the negligence of the County.

(b) The Contractor shall, upon the Coun ly's demand and atthe County's direction, promptly
and diligently defend, at the Contractor's own risk and expense, any and all suits,
actions, or proceedings which may be brought or instituted against one or mare
Indemnified Parties for which the Contractor is responsible under this Section, and,
further to the Contractor's indemnification obligations, the Contractor shall pay and
satisfy anyjudgment, decree, loss or settlementin connectiontherewith.

{c) The Contractor shall, and shalf cause Contractor Agents to, cooperate with the
County and the Department in connection with the investigation, defense or
prosecution of any action, suit or proceeding in connection with this Agreement,
including the acts or omissions of the Contractor and/or a Contractor Agent in
connection with this Agreement.

{d) The provisions of this Section shaij survive the termination of this Agreement.

8. Insurance. (a) Types and Amounts. The Contractor shall obtain and maintain
throughout the term of this Agresment, at its own expense: (1) one or more policies for commercial
general liability insurance, which policy(ies) shall name "Nassau County" as an additional Insured
and have a minimum single combined limit of liability of not less than one milion dollars
($1.000,000) per occurrence and two million dollars ($2,000,000) aggregate coverage, (ii) if
contracting in whole or part to provide professional services , one or more policies for professional
lizbility insurance, which policy(ies) shall have a minimum single combined limit liability of not less
than one million dollars {$1,000,000) per occurrence and two million dollars ($2,000,000) aggregate
coverage, (iii) compensation insurance for the benefit of the Contractor's employees ("Workers'

Compensation Insurance”), which insurance is in compliance with the New York State Workers'
Compensation Law, and (iv) such additional insurance as the County may from time to time

specify.

(b) Acceplabilily, Deductibles: Subcontraglors . Al insurance abtained and mantained by
the Contractor pursuant to this Agreement shall be (i) written by ane or more commercial insurance
carriers licensed to do business In New York State and acceptable to the County, and which is (fir In
form and substance acceptabie to the County. The Contractor shall be solely responsible for the
payment of all deductibles to which such policies are subjecl. The Contractor shall require any
subcontractor hired in connection with this Agreement to carry insurance with the same limits and
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provisions required to be carried by the Contractor under this Agreement.

(c) Delivery: Coverage Change: No_Inconsistent Action. Prior to the execution of this
Agreement, copies of current certificates of insurance evidencing the insurance coverage requirad by
this Agreement shall be delivered to the Department. Not less than thirty (30) days prior to the date of

of the same and deliver to the Department renewal or replacement certificates of insurance, The
Contractor shall cause all insurance to remain in full force and effect throughout the term of this
Agreement and shall not take or amit to take any action that would suspend or invalidate any of the
required coverages . The failure of the Contractor to maintain Workers' Compensation insurance shall
render this contract void and of no effect. The failure of the Contractor to maintain the other required
Coverages shall be deemed a material breach of this Agreement upon which the County reserves the
right to consider this Agreement terminated as of the date of such faliure.

11, Termination. (a) Generally. This Agreement may be terminated (1} for any reason by the
County upon thirty (30) days’ written notice to the Contractor, (i) for "Cause” by the County
immediately upon the receipt by the Contractor of written notice of termination, (iif) upon mutual
written Agreement of the County and the Contractor, and (jy) In accordance with any other provisions
of this Agreement expressly addressing termination.

As used inthis Agreement theword "Cause"includes: (i) a breach of this Agreement; (ii) the
failure to obtain and maintain in full force and effect all Approvals required forthe services described
inthis Agreement to be legally and professionally rendered: and (i) the termination or impending
terminationof federalor state fundingfortheservices to be provided under this Agreement.

B By the Contractor. This Agreement may be terminated by the Contractor if performance
becomes impracticable through no fault of the Contractor, where the impracticability relates to the
Contractor's ability to perfarm its obligations and not to a judgment as to convenience or the
desirability of continued performance. Termination under this subsection shall be effected by the
Contractor delivering to the Executive Director of Nassau County Traffic & Parking Violations
Agency (the "Executive Dirgctor"), at least sixty (60) days prior to the termination date (or a shorter
period if sixty days' notice is impossihle), a notice stating (i) that the Contractor is lerminaling this
Agreement in accordance with this subsection, (i) the date as of which this Agreement will
terminate, and (jii) the facts giving rise to the Contractor's right to terminate under this subsection. A
copy of the notice given to the Executive Director shall be given to the Deputy County Executive who
oversees the administration of the Department (the "Applicable DCE") on the same day that notice is
given to the Executive Direcior.

@ Contractor Assistance upon Termination. In connection with the termination or
impending termination of this Agreement the Contractor shall, regardless of the reason for
lermination, take all actions reasonably requested by the County (including those set forth in other
provisions of this Agreement) to assis| the County in transitioning the Contractor's responsibilities

under this Agreement. The provisions of this subsection shall survive the termination of this
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Agreement.

12. Rights to Work. Upon execution of this Agreement, any reports, documents, data andfor
any other materlal compiled or produced pursuant to this Agreement, and any and all drafts and/or
other preliminary materials, in any formal, to such items, shail become the exclusive property of the

County.

13.  Accounting Procedures: Records. The Contractor shall maintain and relain, for a
period of six (6) years following the later of termination of orfinal payment under this Agreement,
complete and accurate records, documents, accounts and other evidence, whether maintained
electronically or manually ("Recerds"), pertinent to performance underthis Agreement. Records
shall be maintained in accordance with Generally Accepted Accounting Principles and, if the
Contractor is a non-profit entity, must comply with the accounting guidelines set forth in the
federal Office of Managemen! & Budget Circular A-122 » "Cost Principles for Non-Profit
Organizations." Such Records shall at all times be available for audit and inspection by the
Comptroller, the Depariment, any other governmental authority with jurisdiclion over the
provision of services hereunder and/or the payment therefore, and any of their duly designated
represenlatives. The provisionsof this Section shalf survivethelermination ofthis Agreement,

14, Limitations on Actions and Special Proceedings againsi the County. No action or
special proceeding shall lie or be prosecuted or maintained against the Counly upen any claims
arising out of or in conneclion with this Agreementunless:

(a) Notice. At least thirty (30) days prior to seeking relief the: Contractor shali have presanted
the demand or claim{s) upon which such action or special proceeding Is based in writing to the
Applicable DCE for adjustment and the County shall have neglected or refused to make an
adjustment or payment on the demand or claim for thirty (30) days after presentment. The
Contractor shall send or deliver copies of the documents presented to the Applicable DCE under
this Section o each of {i) the Department and the (ii) the County Attorney (at the address specified
above for the County) on the same day that documents are sent or delivered to the Applicable DCE.
Tha complaint or necessary moving papers of the Contractor shall allege that the above-described
actions and inactions preceded the Contractor's action or special proceeding against the County,

{(b) Time Limitation. Such action or special proceeding is commenced within the earlier of
(i) one (1) year of the first to occur of {A) final payment under or the termination of this Agreement,
and (B) the accrual of the cause of action, and (ii) the time specified in any other provision of this

Agreement.
15. Work Performance Ligbility. The Contractor is and shall remain primarily liable for the
successful completion of all work in accordance this Agreement irrespective of whether the

Contractor is using a Contraclor Agent to perform some or ail of the work contemplated by this
Agreement , and irrespeotive of whather the use of such Contractor Agent has been approved by

the County.
16. Consent to_ Jurisdiction and Venua: Governing Law. Unless otherwise specified in

provisions theregf,
17. Notices. Any notice, request. demand or other communication required to be givenor
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made in connection with this Agreement shall be (a)inwriting, (b) delivered or sent (i) by hand
delivery, avidenced by a signed, dated receipt, (i) postage prepaid via certified mail, return receipl

made on the date the delivery receipt was signed by a County employee, three (3) business days
after itis mailed or one ( 1) business day after it is released to a courier service, as applicable, and
(d)i) if to the Department, to the attention of the Commissioner at lhe address specified above for
the Department, (ii) if to an Applicable DCE, to the attention of the Applicable DCE (whose name
the Contractor shall obtain from the Department) atthe address specified abave forthe County, {iii)
if to the Comptroller, to the attention of the Comptraller at 240 Old Country Road, Mineola, NY
11501, and (iv) ifto the Contractor, to the attention of the persen who executed this Agreement on
behalf of the Contractor at the address specified above for the Contractor, or in each case to
such other persons or addresses as shall be designated by written notice.

part of this Agreement. If any such provision is not inserted or referenced or is not inserted or
referenced in correct form then (i) such provision shall be deemed inserted into or referenced by
this Agreement for purposes of interpretation and (ii) upon the application of either party thig
Agreement shall be formally amended to comply strictly with the Law, without prejudice to the
rights ofeither party.

(b) in the event that any provision of this Agreement shall be held to be invalid, illegal or
unenforceable, the validity, legality and enforceability of the remaining provisions shall not in any way
be affected orimpaired thereby,

() Unless the application of this subsection will cause a provision required by Law to be
excluded from this Agreement, in the event of an actual conflict between the terms and conditions
set forth above the signature page to this Agreement and those contained in any schedule, exhibit, -
appendix, or attachment to this Agreement, the terms and conditions set forth above the signature
page shall control. To the extent possible, all the terms of this Agreement should be read together
as notconflicting.

(d) Each party has cooperated in the negotiation and preparation of this Agreement.
Therefore, in the event that construction of this Agreement ocecurs, it shall not be construed against
either party as drafter.

19. Section_and Other Headi s. The section and other headings contained in this
Agreement are for reference purposes only and shall not affect the meaning or interpretation of this
Agreement,

20. Entire Agreement. This Agreement represents the full and entire understanding and
agreement betwsen the parties with regard to the subject matter hereof and supersedes all prior
agreements (whether written or oral) of the parties relating to the subject matter of this Agresment.

21. Administrative Service Charge. The Contractor agrees to pay the Counly an

administrative service charge of Five hundred thirty-three dollars {$533.00) for the processing of this
Agreement pursuant to Ordinance Number 74-1879, as amended by Ordinance Number 128-20086.
The administrative service charge shall be due and payable to the order of "Nassau County” by the
Contractor upon signing this Agreement,

22, Executory Clause. Natwithstanding any other provision of thisAgreement:

{a) Approval and Execution. The County shall have no liability under this Agreement
7



(including any extension or other medification of this Agreement) to any Ferson uniess (i) all County
approvals have been obtained, including, Hrequired, approval by the County Legisiature, and (i) this
Agreament has been executed by the County Executive (as defined in this Agreement).

(b) Availability of Funds. The County shall have no liability under this Agreement (Including
any extension or other modification of this Agreement) to any Person beyond funds appropriated or

otherwise lawfully available for this Agreement, and, if any portion of the funds for this Agreement
are from the slate and/or federal governments, then beyond funds available to the Counly from the

state and/or federal governments.
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INWITNESS WHEREOF, the Contractor and the County have executed this
Agreement as of the date first above written.

TOP KEY COURT REPORTING, INC.

By: ‘ / ﬂ/ gf\;’f—_

Name: _K“aén Lorgzéo

Title: President

Date;__ w2 _/-3,// b

NASSAU COUNTY

NS4

Name: Richardilalker (| fm»(q /écﬁmé

Title: Deputy County Executive

Date: '//} 204

PLEASE EXECUTE IN BLUE INK



STATE OF NEW YORK)
)ss.
COUNTY OF NASSAU )

* Onthe 3 day of FC 6»’14 fy e inthe yaar 201 £, before me personally came
Alrt‘n Loty to me personally known, who, being by me duly sworn, did depose and
s  that he or she is the

say that he or she resides in the Co nty of
: YT . n the corporation described herein

i Of "l "y .
and which executed the above hstru nt; and that hé or shé signed his or hef name thereto by

authority of the board of directors of sald corporation.
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STATE OF NEW YORK)
)
COUNTY OF NASSAU )

On the 7 day of ﬁflﬁ / in the year 201_{ before me personally came

té me personally known, who, being by me duly sworn, did depose and
say that he or she resides in the County of ythathe orshe is a Deputy County
Executive of the County of Nassau, the municipal corporation described herein and which executed
the above instrument; and that he or she signed his or her name thereto pursuant to Section 205 of
the Co
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RULES RESOLUTION NO. l 3, - 2019

A RESOLUTION AUTHORIZING THE COUNTY EXECUTIVE
TO EXECUTE AN AMENDMENT TO A PERSONAL SERVICES
AGREEMENT BETWEEN THE COUNTY OF NASSAU, ACTING ON
BEHALF OF THE DEPARTMENT OF TRAFFIC AND PARKING
VIOLATIONS AGENCY, AND TOP KEY COURT REPORTING, INC.
sl-(g
4  © ..o 0O
WHEREAS, the County has negotiated an amendmient to-a-personal
services agreement with Top Key Court Reporting, Inc. to provide
stenographic court reporting services, a copy of which is on file with the

Clerk of the Legislature; now, therefore, be it

RESOLVED, that the Rules Committee of the Nassau County
Legislature authorize the County Executive to execute the said amended

agreement with Top Key Court Reporting, Inc.



AMENDMENT

The AMENDMENT (“Amendment”), dated as of the date (“the “Effective Date”) that this
Amendment is executed by (i) Nassau County, a municipal corporation having its principal office at 1550
Franklin Avenue, Mineola, New York 11501 (the “County”), acting for and on behalf of the County
Department of Traffic and Parking Violations Agency, having its principal office at 16 Cooper Street,

Hempstead, New York 11550 (the “Department”), and (ii) Top Key Court Reportin
corporation, having its principal office at
L

WITNESSETH:

WHEREAS, pursuant to County contract number CQTV16000001 between the County and the
Contractor, executed on behalf of the County on February 3, 2016, (the “Original Agreement”), the
Contractor performs certain services for the county in connection with stenography of court proceedings
and related transcription services which services are more fully described in the Original Agreement (the

“Services”); and

WHEREAS, the term of the Original Agreement is scheduled to expire an December 31, 2019,
unless sooner terminated in accordance with the provisions of the Original Agreement; and

WHEREAS, section 10 of the Original Agreement requires any amendments, madifications, or
alterations of the Agreement to be in writing and duly executed by the parties; and

WHEREAS, the maximum amount that the County agreed to reimburse the Contractor for Services
under the Original Agreement, as full compensation for the Services, was not to exceed One Million One
Hundred Ten Thousand and Dollars ($1,110,000.00), subject to encumbrance and not to exceed Three
Hundred Seventy Thousand Dollars ($370,000.00) per Agreement year (the “Maximum Amount”).

NOW, THEREFORE, in consideration of the premises and mutual covenants contained in this
Amendment, the parties agree as follows:

1. Maximum Amount. The Maximum Amount in the Original Agreement, which is One Million
One Hundred Ten Thousand Dollars ($1,110,000.00) subject to encumbrance and not to exceed
Three Hundred Seventy Thousand Dollars ($370,000.00) per Agreement year (the “Maximum
Amount”) as set forth here above shall be increased by Three Hundred Seventy Thousand Dollars
($370,000.00) so that the Maximum Amount that the County shall pay to the Contractor as full
consideration for all Services provided is One Million Four Hundred Eighty Thousand Dollars
($1,480,000.00).

2. Compliance with Law. Section 6 of the Original Agreement is hereby amended to add the
following subsections:

6. {e) Prohibition of Gifts. In accordance with County Executive Order 2-2018, the Permittee shall
not offer, give, or agree to give anything of value to any County employee, agent, consultant,
construction manager, or other person or firm representing the County (a “County
Representative”), including members of a County Representative’s immediate family, in
connection with the performance by such County Representative of duties involving transactions

1



with the Permittee on behalf of the County, whether such duties are related to this Agreement or
any other County contract or matter. As used herein, “anything of value” shall include, but not
be limited to, meals, holiday gifts, holiday baskets, gift cards, tickets to golf outings, tickets to
sporting events, currency of any kind, or any other gifts, gratuities, favorable opportunities or
preferences. For purposes of this subsection, an immediate family member shall include a spouse,
child, parent, or sibling. The Permittee shall include the provisions of this subsection in each
subcontract entered into under this Agreement. '

(f) Disclosure of Conflicts of Interest. In accordance with County Executive Order 2-2018, the
Permittee has disclosed as part of its response to the County’s Business History Form, or other
disclosure form(s), any and all instances where the Permittee employs any spouse, child, or parent
of a County employee of the agency or department that contracted or procured the goods and/or
services described under this Agreement. The Permittee shall have a continuing obligation, as
circumstances arise, to update this disclosure throughout the term of this Agreement.

3. Full Force and Effect. All the terms and conditions of the Original Agreement not expressly
amended by this Amendment shall remain in full force and effect and govern the relationship of
the parties for the term of the Amended Agreement.

IN WITNESS WHEREOF, the parties have executed this Amendment as of the date first above
written.

TSP__KQ:// Cdurt Reporting, Inc.

/“ -‘;-,‘ . /‘ !\/',f i
(3 > ! o o XY o~ -
_:‘f_’;':/" ]_FJ J;_/E/[',/M ( SR ;f
Lo g \i’;} i ? ¥ )
By: . / 00 Iy Lawt getycv"ffﬁ_{ ) /r)-z”.
Name: 15 e | Occgied .
Title: _ Ve s) c;\.é?n‘r J.’ D1 ey”
Date: _J |« ]}

—

NASSAU COUNTY

By:
Name:

Title:  Deputy County Executive
Date: i i

PLEASE EXECUTE IN BLUIE INK

STATE OF NEW YORK



55.:
COUNTY OF NASSAU

On the H day of \}Qnuaﬂd in the year 2012 before me personally came

) Xt n to me rsonalhr(nown, who, being by me duly sworn, did depose and say
that he resides in the County of ;U 4550 ; that he is the individual described herein and executed
the above instrument.

NOT, PUBLIC

Notary Pusiic, 1amm o0 -ARO

No, 01CA 30} R;%raw York
comm%ughned in Massay 50un -
Sion Expires hMareh 27 Y 7 "-?’
STATE OF NEW YORK
s5.:

COUNTY OF NASSAU

On the B day of JuﬁU in the year 201:'1 before me personally came
’Extm T Ry to me personally known, who, being by me duly sworn, did depose and say

that he resides in the County of 025G cthatheisa Deputy County Executive of the County of
Nassau, the municipal corporation described herein and which executed the above instrument; and that
he signed his name thereto pursuant to Section 205 of the County Government Law of Nassau County.

I's 2 Fﬂ i ‘I ‘ \
% j’)"‘{({‘ B ,“__J’-.:_‘_/‘;V_-_“{ .
N@‘ARV PUBLIC

{
{
i
;
£
§
E
Kk

el S L‘—-nlu":\nf-'h-(

cin

=TTy

L Y3 P P

anires Al 1
i S s e



AMENDMENT NO. 2

The AMENDMENT (“Amendment”), dated as of the date (“the “Effective Date”) that this
Amendment is executed by (i) Nassau County, a municipal corporation having its principal office at 1550
Franklin Avenue, Mineola, New York 11501 (the “County”), acting for and on behalf of the County
Department of Traffic and Parking Violations Agency, having its principal office at 16 Cooper Street,

Hempstead, NY 11550 (the “Department”), and (ii) Top Key Court Reporting, Inc., a New York
"Contractor").

WITNESSETH:

WHEREAS, pursuant to County contract number CQTV16000001 between the County and the
Contractor, executed on behalf of the County on February 3, 2016, as amended by amendment one (1),
County contract number CLTV19000023 executed on behalf of the County on 6/18/19 (the “Original
Agreement”), the Contractor performs certain services for the County in connection with stenography of
court proceedings and related transcription services, which services are more fully described in the
Original Agreement (the “Services”); and

WHEREAS, the term of the Original Agreement is scheduled to terminate on December 31, 2019,
with two (2) remaining one (1) year renewal options, unless sooner terminated in accordance with the
provisions of the Original Agreement (the “Original Term”); and

WHEREAS, the maximum amount that the County agreed to reimburse the Contractor for Services
under the Original Agreement was One Million Four Hundred Eighty Thousand Dollars ($1,480,000.00)
(the “Maximum Amount”); and

WHEREAS, the County and the Contractor mutually desire to exercise one (1) of the remaining
two (2) options to renew the Original Term.

NOW, THEREFORE, in consideration of the premises and mutual covenants contained in this
Amendment, the parties agree as follows:

1. Renewal of Term. The Original Term shall be renewed and thereby extended by one (1) year
so that the termination date of the Original Agreement, as amended by this Amendment (the
“Amended Agreement”), shall be December 31, 2020, unless sooner terminated in
accordance with the provisions of the Original Agreement.

2. Maximum Amount. The Maximum Amount in the Original Agreement, which is subject to
encumbrance and not to exceed Three Hundred Seventy Thousand Dollars ($370,000.00) per
Agreement year as set forth in the Original Agreement, shall be increased by Three Hundred
Seventy Thousand Dollars ($370,000.00) (the “Amendment Maximum Amount”) to be
allocated to the renewal period (the period January 1, 2020 to December 31, 2020, the
“Renewal Period”), so that the maximum amount that the County shall pay to the Contractor
as full consideration for all Services provided under this Amended Agreement shall be One
Million Eight Hundred Fifty Thousand Dollars ($1,850,000.00) (the “Amended Maximum
Amount”).



3. Partial Encumbrance. The Contractor acknowledges that the County will partially encumber
funds to be applied toward the Amendment Maximum Amount throughout the term of this
Amended Agreement. The Contractor further acknowledges that there shall be no initial
encumbrance under this Amendment. Thereafter, the Department will notify the Contractor
of the availability of monies, which notice shall include the amount encumbered. Such
notification shall serve as notice to proceed.

4. Compliance with Law. Section 6 of the Original Agreement is hereby amended to add the
following subsections:

(f) Vendor Code of Ethics. By executing this Agreement, the Contractor hereby certifies
and covenants that:

(i) The Contractor has been provided a copy of the Nassau County Vendor
Code of Ethics issued on June 5, 2019, as may be amended from time to time (the
“Vendor Code of Ethics”), and will comply with all of its provisions;

(ii) All of the Contractor’s Participating Employees, as such term is defined in
the Vendor Code of Ethics (the “Participating Employees”), have been provided a
copy of the Vendor Code of Ethics prior to their participation in the underlying
procurement;

(iii) All Participating Employees have completed the acknowledgment
required by the Vendor Code of Ethics;

(iv) The Contractor will retain all of the signed Participating Employee
acknowledgements for the period it is required to retain other records pertinent
to performance under this Agreement;

(v) The Contractor will continue to distribute the Vendor Code of Ethics,
obtain signed Participating Employee acknowledgments as new Pa rticipating
Employees are added or changed during the term of this Agreement, and retain
such signed acknowledgments for the period the Contractor is required to retain
other records pertinent to performance under this Agreement; and

(vi) The Contractor has obtained the certifications required by the Vendor
Code of Ethics from any subcontractors or other lower tier participants who have
participated in procurements for work performed under this Agreement.

5. Full Force and Effect. All the terms and conditions of the Original Agreement not expressly
amended by this Amendment shall remain in full force and effect and govern the relationship
of the parties for the term of the Amended Agreement.
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IN WITNESS WHEREOF, the parties have executed this Amendment as of the date first above
written.

Top Key Court Reporting, Inc.

J
Fd

F
By: M\ F\ L TW

Name: /[~ WW NV~
Title: 7 [ dsrd iV :

Date: i'Z/_fwh Gl

NASSAU COUNTY .

(_%&M WL@& A

Name: Lf!'{‘{f'fﬂﬁ {471 \(;{é%%

Title:_County Exbcutive

mty County Executive-
Date: / "f"rq - {"éﬂb

PLEASE EXECUTE IN BLUE INK



STATE OF NEW YORK
35..
COUNTY OF NASSAU

On the 10 day of DfC?mLD‘e/ in the year 2019 before me personally came
et Lownio to me personally known, who, being by me duly sworn, did depose and say
that he or she resides in the County of N &55¢%A . that he or she is the individual described herein
and executed the above instrument.

“‘%’\m

i TN T S STEPHANIE QUINTERO

i \J Notary Public, State of I;ggs‘gcgk

T~ Reglstration #01QUS
NOTARY PUBM \ Qu'allﬂed In Nassau County
R ,,J Commission Expires July 15,2021

STATE OF NEW YORK
ss.:
COUNTY OF NASSAU

. On, the :—'}‘ day of ‘k\{) A in the year 20% icbefore me personally came
\“\‘ebfmm“v\\ \\\cn to me personaliy known, who, being by me duly sworn, did depose and say
that he resides in the County of NyeSiSey ; that he or she is a Deputy County Executive of the

County of Nassau, the municipal corporation descnbed herein and which executed the above instrument;
and that he or she signed his or her name thereto pursuant to Section 205 of the County Government Law
of Nassau County.

~
el \msl\\; Sy | LAURA J VIGLIOTT!

NOTARY PUBLIC STATE OF NEW YORK
NOTARY RUBLIZ LIC. #01V16180782
COMM. EXP. 08/04/20#4.2c'

COMMISSIONED IN NASS COUNTY




DAVID RICH
EXECUTIVE DIRECTOR

LAURA CURRAN
NASSAU COUNTY EXECUTIVE

NASSAU COUNTY DISTRICT COURT

NASSAU COUNTY TRAFFIC & PARKING VIOLATIONS AGENCY
16 COOPER STREET
HEMPSTEAD, NEW YORK 11550-4063

INTER-DEPARTMENTAL MEMO

TO: Sue Chodkowksi
Treasurer — CSEA

FROM: David Rich
Executive Director

DATE: October 8, 2020

SUBJECT: SUBCONTRACTING SECTION 32A — CSEA AGREEMENT

Pursuant to Section 32A of the Collective Bargaining Unit (CBA) this is to advise you that this
Agency is contracting with Top Key Court Reporting Inc. for stenographic services.

Should you have any questions regarding this matter, please contact me at 572-2654.





